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Superior Court of California, County of San Mateo
LOCAL COURT RULES
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FILING INSTRUCTIONS
UPDATES EFFECTIVE JULY 1, 2021

Please update your Superior Court of California, County of San Mateo Local Rules Binder by

removing and inserting the attached amendmiantsllowing these instructions:

REMOVE THESE EXISTING PAGES

INSERT THESE NEW PAGES

1. | From the front of the binder

a) Cover Page

b) Filing Instructions

c) List of Currently Effective Rules

a)Cover Page
b)Filing Instructions(ii -xiii)
c)List of CurrentlyEffective Rules fxiii)

2. | Division Il (pages 43 53)
Division Il (54-77)

Division VI (167-177)
Division VIl (180-181)
Division X (189190)
Division Xl (191-194)
Alphabetical Index (20217)

Division Il (pages 43 53)
Division Il (54-77)

Division VI (167-177)
Division VIII (180-181)
Division X (189190
Division Xl (191-194)
Alphabetical IndeX205-217)

Revisions effective dly 1, 221

The following are the sections revised that become effectiviellyrl, 2@1:

Cover Page

Filing Instructions

List of Currently Effective Rules
Division |

Division Il

Division 11l

Division VI

Division V

Alphabetical Index

Revisions effective dnuary 1, 2@1

The following are the sections revised that become effectivaonmaryl, 2@1:

Cover Page

Filing Instructions

List of Currently Effective Rules
Division Il

Division 1l

Division VI

Division VI

Division X

Division XI

Alphabeticallndex

Revisions effective dly 1, 2@0

Filing Instructions

Revised07/01/2021




Superior Court of California, County of San Mateo
The following are the sections revised that become effectivellgri, 2@0:
Cover Page
Filing Instructions
Summary of Changes
List of Currently Effective Rules
Division Il
Division IX
Attachment 1

Revisions effective anuary 1, 2@0

The following are the sections revised that become effectivaomaryl, 2@0:
CoverPage
Table of Contents
Filing Instructions
Summary of Changes
List of Currently Effective Rules
Local Court Forms
Alphabetical Index
Division |
Division Il
Division 1lI
Division IV
Division V
Division VI
Division IX

Revisions effective dly 1, 2019

The following are the sections revised that become effectivalgri,J2019:
Cover Page
Table of Contents
Filing Instructions
Summary of Changes
List of Currently Effective Rules
Division Il
Division IV

Revisions effective dnuary 1, 209

The following are the sections revised that become effectivararady 1, 2019
Cover Page
Table of Contents
Filing Instructions
Summary of Changes
List of Currently Effective Rules
Division Il
Division 11l
Division IV
Division VI
Filing Instructions -1V - Revised07/01/2021



Superior Court of California, County of San Mateo
Division IX

Revisions effective July 1, 2018

The following are the sections revised that become effective on January 1, 2018:
Cover Page
Table of Contents
Filing Instructions
Summary of Changes
List of Currently Effective Rules
Division Il
Division 1lI
Division IV
Division V

Revisions effective January 1, 2018

The following are the sections revised that become effective on January 1, 2018:
Cover Page
Table of Contents
Filing Instructions
Summary of Changes
List of Currently Effective Rules
Division IV

Revisions effective July 1, 2017

The following are the sections revised that become effective on July 1, 2017:
Cover Page
Table of Contents
Filing Instructions
Summary of Changes
List of Currently Effective Rules
Division Il
Division V, Appendix1

Revisions effective January 1, 2017

The following are the sections revised that become effective on January 1, 2017:
Cover Page and Update Instructions
Table of Contents
Summary of Changes
List of Currently Effective Rules
Division Il
Division V,
Division VII

Revisions effective January 1, 2016

The following are the sections revised that become effective on January 1, 2016:
Filing Instructions -V- Revised07/01/2021



Superior Court of California, County of San Mateo
Cover Pag and Update Instructions
Table of Contents
Summary of Changes
List of Currently Effective Rules
Alphabetcal Index
Division V
Attachment Al & Local Court For ms

Revisions effective July 1, 2015

The following are the sections revised that become effective on July 1, 2015:
Cover Page and Update Instructions
Table of Contents
Summary of Changes
List of Currently Effective Rules
Alphabetical Index
Division Il
Division 1lI
Division VI

Revisions effective January 1, 2015

The following are the sections revised that become effectivaramay 1, 205:
Cover Page and Update Instructions
Table of Contents
Filing Instructions
Summary of Changes
List of Currently Effective Rules
Alphabetical Index
Division IlI
Division IV
Division V

Revisions effective January 1, 2014

The following are the sections revised that become effective on January 1, 2014:
CoverPage and Update Instructions
Table of Contents
Filing Instructions
Summary of Changes
List of Currently Effective Rules
Alphabetical Index
Division Il
Division 11l
Division IV
Division V

Revisions effective July 1, 2013
Filing Instructions - Vi - Revised07/01/2021



Superior Court of California, County of San Mateo

The following are the sectiomevised that become effective on July 1, 2013
Cover Page and Update Instructions
Table of Contents
Filing Instructions
Summary of Changes
List of Currently Effective Rules
Alphabetical Index
Division IV
Division V
Division VI
Division XI

Revisionseffective January 1, 2013

To update your Local Court Rulptease replacthe following sections and pages:

Cover Page and Update Instructions

Table of Contents

Summary of Changes

Filing Instructions

List of Currently Effective Rules

Alphabetical Index

Division Il

Division 1l

Division IV

Division V (Table of Contents and pages 4X® with revised Table of Contents and
pages 402152)

Division VI (Table of Contents and pages 58 and all Appendices 1 and 2 with revised
Table of Contents and pages 58B and all Appendices 1 and 2)

Division XI

Attachment Al 0 L o ¢iaskrtaCtbelendtofthe eet ahthe LOCchl Eauit
Rules

Revisions effective July 1, 2012

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Update Instructions
Table of Contents
Summary of Changes
Filing Instructions
List of Currently Effective Rules
Alphabetical Index
Division IV (Table of Contents and pages 4&P with revised Table of Contents and
pages 40e152)

Division V (Table of Contents and pages 58fB and all Appendices 1 and 2 with revised
Table of Contents and pages 5B and all Appendices 1 and 2)
Attachment Al 0 L o¢iasertaCtbeendtofthe set ahthe LOCHl €auit

Rules

Revisions effectiveJanuary 1, 2012
Filing Instructions - Vii - Revised07/01/2021



Superior Court of California, County of San Mateo

To update your Local Court Rulptease replacthe following sections and pages:

Cover Page and Update Instructions

Table of Contents

Summary of Changes

Filing Instructions

List of Currently Effective Rules

Alphabetical Index

Division Il (Table of Contents and pages 200 to 216 with revised Table of Contents and
pages 200 to 217)

Division IV (Table of Contents and pages 4&P with revised Table of Contents and
pages 40a152)

Division V (Table of Contents and pages 5#8 and all Appendes 1 and 2 with revised
Table of Contents and pages 5B and all Appendices 1 and 2)

Revisions effective July 1, 2011

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Update Instructions
Table ofContents
Summary of Changes
Filing Instructions
List of Currently Effective Rules
Alphabetical Index
Division Il (Table of Contents and pages 200 to 216)
Division IV (Table of Contents and pages 41 with revised Table of Contents and
pages 402152)
Division V (Table of Contents and pages 5#P and all Appendices 1 and 2

Revisions effective January 1, 2011

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Update Instructions
Table of Contents
Summary of Changes
Filing Instructions
List of Currently Effective Rules
Alphabetical Index
Division IV (Table of Contents and pages 41 with revised Table of Contents and
pages 40@152)
Division V (Table of Contents and pages 5#8 and all Appetlices 1 and 2 with revised
Table of Contents and pages 5B and Appendices 1 and 2).

Revisions effective July 1, 2010

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Update Instructions
Table ofContents
Summary of Changes
Filing Instructions

Filing Instructions - viii - Revised07/01/2021



Superior Court of California, County of San Mateo
List of Currently Effective Rules
Alphabetical Index
Division IV (Table of Contents and pages 4081 with revised Table of Contents and
pages 402152)
Division V (Table of Contents and pages 588 aml all Appendices 1 and 2 with revised
Table of Contents and pages 5B and Appendices 1 and 2).
Division VIII (Table of Contents and pages 8801)

Revisions effective January 1, 2010

To update your Local Court Rulegease replacthe following seabns and pages:
Cover Page and Update Instructions
Table of Contents
Summary of Changes
Filing Instructions
List of Currently Effective Rules
Alphabetical Index
Introduction (remove pages 1 to 4 and replace with new pages 1 to 4)
Division Il (Tableof Contents and pages 2QQ6 with revised Table of Contents and pages
200-216)
Division V (Table of Contents and pages S58#B and all Appendices 1 through 6 with
revised Table of Contents and pages-508 and Appendices 1 and 2).

Revisions effectiveluly 1, 2009

To update your Local Court Rulptease replacthe following sections and pages:

Cover Page and Update Instructions

Table of Contents

Summary of Changes

Filing Instructions

List of Currently Effective Rules

Alphabetical Index

Division | (Table of Contents and pages 1007 with revised Table of Contents and pages
100-107)

Division IV (Revised Table of Contents and pages-45R with new materials)

Division V (Repl ace Ap p-2(2pages)wilhithe retiseccLacel Co u
Court Form FL3 (2 pages) revised 1/1/2009).

Division IX (replace Table of Contents and pages- @03 with Revised Table of Contents

and pages 90003)

Revisions effective January 1, 2009

To update your Local Court Rulegease replacthe followingsections and pages:
Cover Page and Update Instructions
Table of Contents
Summary of Changes
Filing Instructions
List of Currently Effective Rules
Alphabetical Index
Division | (Revised Table of Contents and Rules text)

Filing Instructions -IX - Revised07/01/2021



Superior Court of California, County of San Mateo

Division Il (replace pag209)

Division IV (Revised Table of Contents and pages-45R with new materials)

Division V (Revised Table of Contents and pages528))

Division X (replace Table of Contents and page 1000 with Revised Table of Contents and
pages 100a.001)

Division Xl (replace Table of Contents and pages 11006 with Revised Table of
Contents and pages 110Q04).

Revisions effective July 1, 2008

To update your Local Court Rulegease replacthe following sections and pages:
Cover Page and Update Instructions
Table of Contents
Summary of Changes
Filing Instructions
List of Currently Effective Rules
Alphabetical Index
Division Ill (replace page 3.1, minor change to Rule 3.7 citations)
Division IV (Revised Table of Contents and Rules text)
Division V (Revised Table of Contents and Rules text)

Revisions effective January 1, 2008

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Update Instructions
Table of Contents
Summary of Changes
Filing Instructions
List of Currently Effective Rules
Alphabetical Index
Division Il (Revised Table of Contents and Rules text)
Division Il (Revised Table of Contents and Rules text)
Division IV (Revised Table of Contents and Rules text)
Division V (Revised Table of @tents and Rules text)
Division IX (Revised Table of Contents and Rules text)
Division XI (Revised Table of Contents and Rules text)

Revisions effective July 1, 2007

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Update Instructions
Table of Contents
Summary of Changes
Filing Instructions
List of Currently Effective Rules
Alphabetical Index
Division Ill (Revised Table of Contents and Rules text)
Division V (Revised Table of Contents and Ruled)te

Revisions effective January 1, 2007
Filing Instructions -X- Revised07/01/2021



Superior Court of California, County of San Mateo

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Update Instructions
Table of Contents
Summary of Changes
Filing Instructions
List of Currently Effective Rules
Alphabetical Index
Introduction and Rules 0.1 to 0.9
Division Il (Revised Table of Contents and Rules text)
Division Il (Revised Table of Contents and Rules text)
Division IV (Revised Table of Contents and Rules text)
Division V (Revised Table of Cdents and Rules text)
Division VI (Revised Table of Contents and Rules text)
Division Il (Revised Table of Contents and Rules text)
Division IX (Revised Table of Contents and Rules text)
Division X (Revised Table of Contents and Rules text)
Division XI (Revised Table of Contents and Rules text)

Revisions effective July 1, 2006

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Filing Instructions
Table of Contents
Summary of Changes
Alphabeticallndex
List of Currently Effective Rules and Alphabetical Index
Division IV (Revised Table of Contents and Rules text)
Division IX (Revised Table of Contents and Rules text)

Revisions effective January 1, 2006

To update your Local Court Rulggease rplacethe following sections and pages:
Cover Page and Filing Instructions
Table of Contents
Summary of Changes
Alphabetical Index
List of Currently Effective Rules and Alphabetical Index
Division Il (Revised Table of Contents and Rules text)
Division V (Revised Table of Contents and Rules text)

Revisions effective July 1, 2005

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Filing Instructions
Table of Contents
Summary of Changes
Alphabetical lex
List of Currently Effective Rules and Alphabetical Index
Division Il (Revised Table of Contents and Rules text)

Filing Instructions - Xi - Revised07/01/2021



Superior Court of California, County of San Mateo
Division Il (Revised Table of Contents and Rules text)
Division IV (Revised Table of Contents and Rules text)
Division V (Revisedlable of Contents and Rules text)
Division VIl (Revised Table of Contents, Rules text and Appendices | through VI)
Division IX (Revised Table of Contents and Rules text)
Division Xl (Revised Table of Contents and Rules text)

Revisions effective Januay 1, 2005

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Filing Instructions
Table of Contents
Summary of Changes
Alphabetical Index
List of Currently Effective Rules and Alphabetical Index
Division Il (Revised Table of Contents and Rules text)
Division IV (Revised Table of Contents and Rules text)
Division V (Revised Table of Contents and Rules text)
Division VIl (Revised Table of Contents, Rules text and Appendices | through VI)
Division X (Revsed Table of Contents and Rules text)

Revisions effective July 1, 2004

To update your Local Court Rulptease replacthe following sections and pages:
Cover Page and Filing Instructions
Table of Contents
Summary of Changes
Alphabetical Index
List of Currently Effective Rules and Alphabetical Index
Division Il (Revised Table of Contents and Rules text)
Division IV (Revised Table of Contents and Rules text)
Division V (Revised Table of Contents and Rules text)

Revisions effective January 1, 2004

To update your Local Court Rulgdease replacthe following sections and pages:
Summary of Changes
Filing Instructions
List of Effective Rules and Alphabetical Index
Division V-Table of Contents and Rules, Replace entire section

Revisions effectve July 1, 2003

To update your Local Court Rulgdease replactne following sections and pages:
List of Effective Rules and Alphabetical Index
Division II-Table of Contents, Replace entire section
Division IV i Table of Contents; Replace entire g&tt
Division Vi Table of Contents; Replace entire section
Division IX T Table of Contents; Replace entire section

Filing Instructions - Xii - Revised07/01/2021



Superior Court of California, County of San Mateo
Revisions effective January 1, 2003

To update your Local Court Rulgdease replacthe following sections and pages:
List of EffectiveRules and Alphabetical Index
Introduction Sectiofi Replace entire section
Division II-Table of Contents, Replace entire section
Division IV 1 Table of Contents; Replace entire section
Division Vi Table of Contents; Replace entire section
Division IX i Table of Contents; replace page 901 with new page 901
Revision effective January 1, 2002

Replace Rules List, Alphabetical Index, Introduction Division Il index and page220&nd
Division VIl index and pages 86802.

Revision effective Januaryl, 2000
Replace Rules List, Alphabetical Index, Divisions II, I, IV and V
Revision effective July 1, 1997
Replace Introductioindex, Page 4; Replace page 7 of Introduction
Revision effectiveJanuary 1, 1997
Replace Division Xl Index, Page 1; Replace Page 1100/1101 in Division XI.
Revisions effective July 1, 1996

To update your Local Rules of Court, please reptatiely all existing Rules of both the
Superior Court and the Muipal Court of San Mateo County.

Filing Instructions - Xiii - Revised07/01/2021



. o f Content
Superior Court of California, County of San Mateo —

SUPERIOR COURT OF CALIFORNIA, COUNTY OF SAN MATEO -LOCAL RULES

INTRODUCTION

LIST OF CURRENTLY EFFECTIVE RULES
July 1, 221

Important Instructions for Using These Rules (Amended 1/1/2010)

Rule 0.1
Rule 0.2
Rule 0.3
Rule 0.4
Rule 0.5
Rule 0.6

Rule 0.7
Rule 0.8
Rule 0.9

Adoption and Amendment of Rules (Eff. 7/1/96)

Sanctions (Eff. 7/1/96) (Amended, Eff 1/1/07)

Court Security (Eff. 7/1/96)

Resrved

Civil Appeals Fees (Eff. 7/1/96) (Amended, Eff 1/1/07)
REPEALEDOCourt Consolidation and Coordination]

(Eff. 7/1/96)(Repealed 1/1/2002)

Court Designation/Caption (Eff. 7/1/96)(Amended 1/1/2002)
Contents oProof of Service (Eff. 7/1/96) (Amended, Eff 1/1/07)
Standing Orders (Eff. 7/1/97)(Amended 1/1/2003)

DIVISION | - RULES ON APPEAL TO THE APPELLATE DEPARTMENT

CHAPTER . APPELLATE DEPARTMENT RULES

Former Rule 1.1 Sessions (Eff. 7/1/96) (Baled, eff. 1/1/09)

Former Rule 1.2 Briefs (Eff. 7/1/96) (Repealed, eff. 1/1/09)

Former Rule 1.3 Decisions (Eff. 7/1/96) (Repealed, eff. 1/1/09)

Former Rule 1.4 Rehearing and Finality of Judgments (Eff. 7/1/96) (Repealed, eff. 1/1/09)

Rule 1.0
Rule 1.1
Rule 1.2
Rule 1.3

Rule 1.4

Rule 1.5
Rule 1.6
Rule 1.7
Rule 1.8
Rule 1.9

Rule 1.10

GeneralProvisions (Adopted, eff. 1/1/09Amended, eff. 7/1/09)

Notice of Appeal (Adopted, eff. 1/1/08dmended, eff. 7/1/09)

Stay Orders(Adopted, eff. 1/1/09§jAmended, eff. 7/1/09)

Appointed Counsel in Misdemeanor Appeéfdopted, eff. 1/1/09jAmended,
eff. 7/1/09)

AMENDED Record on Appeal (Adopted, eff. 1/1/q®mended, eff. 7/1/09)
(Amended, eff 1/1/20)Amended, eff 7/1/21)

Briefs (Adopted, eff. 1/1/09jAmended, eff. 7/1/09)

Oral Argument (Adopted, eff. 1/1/09JAmended, eff. 7/1/09)

Decision (Adopted, eff. 1/1/09jAmended, eff. 7/1/09)

Applications and MotiongAdopted, eff. 1/1/09JAmended, eff. 7/1/09)
Extensions and Relief from DefaulAdopted,eff. 1/1/09)

(Amended, eff. 7/1/09)

Writs (Adopted, eff. 1/1/09§Amended, eff. 7/1/09)

DIVISION Il - COURT MANAGEMENT - SUPERIOR COURT

CHAPTER 1. FORM AND SERVICE OF PAPERS

Rule 2.0

Rule 2.1

Transfer of CourRelated Functions of the

Count Clerk to the Superior Court (Eff. 7/1/96)

Form of Papers Presented for Filing (Eff. 7/1/96) (Amended, Eff 1/1/07)
(Amended, eff 1/1/20)

List of Currently Effective Rules -1 - Revised 07/01/2021



Superior Court of California, County of San Mateo
Rule 2.1.1 REPEALEDJ[Authority From NonCalifornia Jurisdictions (Eff. 7/1/96)] (Eff
1/1/2000)

Rule 2.1.2 REPEALED[Requests for Judicial Notice (Eff. 7/1/96)] (Eff 1/1/2000)

Rule 2.1.3 California Environmental Quality Act (CEQA)(Eff 1/1/98mended, Eff 1/1/17)

Rule 2.1.4 Documents Produced Through a Nonparty (Eff. 1/1/2000)

Rule 2.1.5 AMENDED PermissiveElectronic Filing of Documents Civil Complex Cases
(NEW) (Adopted, eff. 1/1/2014Amended, Eff 1/1/1{Amended, Eff.
7/1/17(Amended, Eff. 1/1/19)Amended, Eff. 7/1/19)Amended, eff 1/1/20)
(Amended, eff 7/1/200Amended, eff 7/1/21)

Rule 2.1.6 Attaching Photographs to Filed Documents

Rule 2.1.7 AMENDED Mandatory Electronic Filing of Documents (Adopted 1/1/20)
(Amended, eff 7/1/20jAmended, eff 7/1/21)

Rule 2.1.8 AMENDED Documents That Cannot Be Electronically Filed (Adopted 1/1/20)
(Amendedgeff 7/1/20)(Amended, eff 7/1/21)

CHAPTER 2. CIVIL TRIAL COURT MANAGEMENT RULES

PART 1. MANAGEMENT DUTIES

Rule 2.2 REPEALED][Trial Court Management (Eff. 1/1/20Q@Amended, Eff 1/1/07)
(Eff 1/1/2021)

PART 2. CASEFLOW MANAGEMENT

Rule2.3 REPEALED[New Case Management (Eff. 7/1/26\mend 1/1/2000)
(Amended 1/1/2003) (Amended 1/1/05) (Amended 1/1/06) (Amended, Eff
1/1/07YAmended 1/1/201@Amended, Eff 1/1/1Amended, Eff 7/1/17)
(Amended, eff 1/1/200Eff 1/1/2021)

Rule 2.3.1 REPEALED Orders to Show Cause re: Dismissals (Eff. 1/1/2000)(Amended
1/1/2003)(Eff 1/1/2021)

Rule 2.4 REPEALEDSettlement Conferences (Eff. 7/1/96)(Amended
1/1/2003)(Amended 7/1/2008&ff 1/1/2021)

(Amended, 7/1/05) (Amended, Eff 1/1/07) (Amendefdl, 1/1/09)

PART 3. CALENDAR MANAGEMENT

Rule 2.5 REPEALEDTrial Date Settlement Conferences (Eff. 7/3/@fif 1/1/2021)

Rule 2.6 REPEALED.[Refundof Jury Fees: Duty to notify Court] (Eff. 7/1/96)
(Repealed, Eff. 7/1/04, renumbered 2.7.6)

CHAPTERS. [RESERVED]

CHAPTER 4. JURY RULES

Rule 2.7 Length of Jury Service (Eff. 1/1/2000) (Amended, Eff 1/1/07)

Rule 2.7.1 Proposed Jury Instructions (Eff. 7/1/96)(Amended 1/1/2002)
(Amended 1/1/2005) (Amended 1/1/06) (Amended, Eff 1/1/07)

Rule 2.7.2 Duty of Counsel with Respect to Jury Instructions (Eff. 1/1/2000) (Amended
1/1/2005) (Amended 1/1/0@mended 1/1/2010)

Rule 2.7.3 Form of Proposed Jury Instructions (Eff. 1/1/2000) (Amended 1/1/2006)
(Amended, Eff 1/1/07)

List of Currently Effective Rules - i - Revised 07/01/2021



Superior Court of California, County of San Mateo
Rule 2.7.4 Changing Jury Instations (Eff. 1/1/2000)
Rule 2.7.5 Jury Instruction Conference (Eff. 1/1/2000)
Rule 2.7.6 Refund of Jury Fees: Duty to notify Court (Eff. 7/1/(REPEALED Eff.
1/1/2013)
Rule 2.7.7 Juror Questionnairéspreparation, approval and printing (Eff1/2012)

CHAPTER 5. GENERAL RULES

Rule 2.8 Family Law Rules (Eff 7/1/96)

Rule 2.9 Required Action (Eff 7/1/96)

Rule 2.10 Interpreters and Translators (Eff. 1/1/2000)

Rule 2.11 Return of Exhibits in Civil Casgq&ff. 7/1/2011)

Rule 2.12 Court Repater Availability in Civil Actions (Adopted 1/1/20)
Rule 2.13to 2.19 Reserved (Eff. 1/1/2002)

CHAPTER 6. CIVIL TRIAL RULES

Rule 2.20 Trial Motions, Briefs, Statements, and Witness Lists (Eff. 1/1/2002)
Rule 2.21 In Limine Motions (Eff. 1/1/2002)
Rule2.22 Production of Exhibits (Eff. 1/1/2002)

RULES 2.23 THROUGH 2.29 RESERVED

CHAPTER 7. COMPLEX CASES

Rule 2.30 REPEALEDDetermination of Complex Case Designation (Adopted, Effective
7/1/2004)
Amended, effective 7/1/2005) (Amend&d/06)(Amended, effective 1/1/07)
(Amended, effective 7/1/201%ff 1/1/2021)

CHAPTER 8. ACCESS TO COURT RECORDS

Rules 2.31 to 2.35 Reserved

Rule 2.36 Public Access and Privacy (Adopted, eff 1/1/08)
Rule 2.37 Public Access (Adopted, eff 1/1/08)

Rule 2.38 Electronic Access (Adopted, eff 1/1/08)

DIVISION IllI - DIRECT CALENDAR CIVIL DEPARTMENTS ASSIGNMENT, CASE
MANAGEMENT, AND LAW AND MOTION - SUPERIOR COURT

CHAPTER 1. GENERAL PROVISIONS

Rule 3.1 REPEALEDApplication (Eff. 1/1/2000jAmended, effl/1/20)

CHAPTER 2. FORMAT AND FILING OF PAPERS

Rule 3.21 REPEALEDLaw and Motion Calendars (Eff. 1/1/200@mended, effective
July 1, 2015YAmended, eff 1/1/200Eff 1/1/2021)
Rule 3.2.2 REPEALEDLaw and Motion Hearings (Adopted 1/1/2@&ff 1/1/2021)

Rule 3.3 Form of Papers (Eff. 1/1/2000) (Amended, Eff 1/1/0"nended, eff 1/1/20)
Rule 3.4 Points and Authorities (Eff. 1/1/2000) (Amended, Eff 1/1/07)
Rule 3.5 Declarations and Affidavits (Effective 1/1/2000) (Amended, Eff 1/1/07)

List of Currently Effective Rules - il - Revised 07/01/2021



Superior Court of California, County of San Mateo
Rule 3.6 Judicial Notice (Eff. 1/1/2000) (Amended, Eff 1/1/07)

CHAPTER 3. HEARINGS

Rule 3.7 Notice of Hearing and Filing of Papers (Eff. 1/1/2000) (Amended, Eff 1/1/07,
7/1/08)

Rule 3.8 List of Parties (Eff. 1/1/2000) (Amended, Eff 1/1/07)

Rule 3.9 Continuances and Taking Matters Off Calendar (Eff. 1/1/2000) (Amended, Eff

1/1/07)(Amended, eff 1/1/200Eff 1/1/2021)

Rule 3.10 AMENDED Tentative Rulings (Eff. 1/1/2000) (Amended, Eff 1/1/07)(Amended,
Eff 7/1/07)(Amended, effctv January 1, 201#mended, eff 1/1/20)Eff
1/1/2021)(Amended, eff 7/1/21)

Rule 3.11 REPEALEDOpposition on Ground of Unavailability of Evidence (Eff.7/1/96)
(Eff 1/1/2021)

Rule 3.12 Evidence at Hearing (Eff. 1/1/2000) (Amended, Eff 1/1/07)

Rule 3.13 REPEALEDCourtCallTelephonic Appearances (Eff. 1/1/2000)(Amended
7/1/05) (Amended, Eff 1/1/07) (Amended effective 1/1/Ef 1/1/2021)

CHAPTER 4. PARTICULAR PROCEEDINGS

Rule 3.14 REPEALEDMotions for Summary Judgment and Summary Adjudication (Eff.
1/1/2000) (Amended;ff 1/1/07) (Eff 1/1/2021)

Rule 3.15 REPEALEDUnlawful Detainers (Eff. 1/1/200@Amended Eff. 1/1/13)
(Amended, Eff. 1/1/1H(Eff 1/1/2021)

Rule 3.16 REPEALEDMotions to Continue Arbitration (Eff. 1/1/2000) (Amended, Eff
1/1/07)(Eff 1/1/2021)

Rule 317 Motions After Trial (Eff 1/1/96YAmended, eff 1/1/20)

Rule 3.18 Motions to Reconsider (Eff 1/1/200(ff 1/1/2021)

Rule 3.19 AMENDED Ex Parte Applications and Orders (Eff. 1/1/2000) (Amended, Eff
1/1/07)(Amended, Eff 1/1/19JAmended, eff 1/1/200Eff 1/1/2021)(Amended,
eff 7/1/21)

DIRECT CALENDAR CIVIL DEPARTMENTS
Rule 3.100 Application(Eff 1/1/2021)
ASSIGNMENT OF CIVIL CASES

Rule 3.200 Single Assignment of Civil Casé€Ekff 1/1/2021)
Rule 3.300 Complex Case Designatio(isff 1/1/2021)

CIVIL LAW & MOTION CALENDAR

Rule 3.400 Law and Motion in Single Assigned Civilases (Eff 1/1/2021)

Rule 3.401 AMENDED Matters Not Heard in Civil Law and Motion Calendgiff
1/1/2021)(Amended, eff 7/1/21)

Rule 3.402 AMENDED Scheduling Civil Lawand Motion Hearing$Eff 1/1/2021)
(Amended, eff 7/1/21)

Rule 3.403  Tentative Rulings in Civil Law and Motiofieff 1/1/2021)

Rule 3.404  Off Calendar or Continuance of Civil Law & Motion Matters
(Eff 1/1/2021)
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Rule3.500

Rule 3.600
Rule 3.700

Ex Parte Applications iseneral Civil Actions and Unlawful
Detainer ActiongEff 1/1/2021)
Correspondence with Civil Departmel(Eff 1/1/2021)
AMENDED Informal Discovery Conferences in General Civil Actigasf
1/1/2021)Amended, eff 7/1/21)

CASE MANAGEMENT

Rule 3.800
Rule3.801

Rule3.802

Rule3.803
Rule3.804

Rule3.805
Rule 3.900
Rule3.901
Rule3.902
Rule3.903
Rule 3.904

Rule 3.905
Rule 3.1000

Rule 3.110

Scope (Eff 1/1/2021)

AMENDED Setting of the Initial Case Management Confergigg1/1/2021)

(Amended, eff 7/1/21)

AMENDED Petitions for Writ and CEQA Action&ff 1/1/2021)(Amended, eff
7/1/21)

AMENDED Complex Civil Caseg¢Eff 1/1/2021)(Amended, eff 7/1/21)

AMENDED Service of Process Requireme(iEsf 1/1/2021)(Amended, eff

7/1/21)

Initial Case Management Conference Requiremffsl/1/2021)

Appropriate Dispute Resolution and ADR Divisigi#ff 1/1/2021)

ADR Policy (Eff 1/1/2021)

Uninsured Motorist Casd&ff 1/1/2021)

Stipulation to Judicial Arbitratio(Eff 1/1/2021)

AMENDED Stipulations tdPrivate Appropriate Dispute Resolutifaff

1/1/2021)(Amended, eff 7/1/21)

AMENDED Completion of ADR Proceq&ff 1/1/2021)(Amended, eff 7/1/21)

AMENDED PostADR Case Management and Trial Setting Conferdkéfe

1/1/2021)(Amended, eff 7/1/21)

AMENDED Mandatory Settlement Conferend&df 1/1/2021)(Amended, eff

711/21)

UNLAWFUL DETAINER ACTIONS

Rule3.1200
Rule3.1201

Rule 3.1202
Rule 3.1203
Rule 3.1204
Rule 3.1205

Law & Motion Matters in Unlawful Detainer Actior(&ff 1/1/2021)

Special Deadlines fddnlawful Detainer Law & Motion Matters
(Eff 1/1/2021)

Ex Parte Application to Advance Heari(igff 1/1/2021)

Summary Dismissal for Failure to Prosec{iEé 1/1/2021)

Unlawful Detainer Pretrial Conferen¢gff 1/1/2021)

Unlawful Detainer Trial AssignmerEff 1/1/2021)

COLLECTIONS CASES

Rule 3.1300
Rule 3.1301
Rule 3.1302
Rule 3.1303

Collections CaseEff 1/1/2021)

Proper Designation on Civil Case Cover SHe#t 1/1/2021)
Case Management Qfollections CasefEff 1/1/2021)
Collections Cases Law & Motioffeff 1/1/2021)

JUDGMENT CREDITOR ORDERS OF EXAMINATION

Rule3.1400 Orders of Examinatio(Eff 1/1/2021)

COURTCALL TELEPHONIC APPEARANCES
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Rule 3.1500 AMENDED CourtCall Telephor AppearancegEff 1/1/2021)
(Amended, eff 7/1/21)

DIVISION IV - PROBATE DEPARTMENT

CHAPTER 1. ORGANIZATION AND ADMINISTRATION

Rule 4.1 AMENDED General Provisions (Eff. 7/1/9&Ynended 1/1/2003; eff. 7/1/2004;
Eff. 1/1/13 Eff. 7/1/2013 (Amended, effctv January 1, 20{Amended,
effective1/1/1§ (Amended, Eff 1/1/19jAmended, eff 7/1/21)

Rule 4.2 AMENDED Hearing (Eff. 7/1/96)(Amended 1/1/2003; eff. 7/1/2004, (Amended,
eff. 7/1/06) (Amended, Eff 1/1/0TAmended, eff 7/1/21)

Rule 4.3 REPEALED Contested Matters (Eff. 7/1/96)(Repealed, eff 7/1/2004)
Rule 4.4 Length ofHearing (Eff. 7/1/96)(Amend Eff 1/1/2000)(Amended, eff.

7/1/2004)(Amended Eff. 7/1/09Amended, effctv January 1, 2014)
Rule 4.5 Non-Appearance (Eff. 7/1/96)(Amended, &ffl/2004

Rule 4.6 Appearance (Eff. 7/1/96)(Amend Eff 1/1/2000, eff 7/1/2@AM)end, eff
1/1/2011 eff. 7/1/13(Amended effective 1/1/18)

Rule 4.7 Ex Parte Matter¢Eff. 7/1/96)(Amend Eff 1/1/2000, eff 7/1/2004) (Amended, Eff
1/1/07)

CHAPTER 2. PLEADINGS

Rule 4.8 AMENDED Caption (Eff. 7/1/96) (Amended, eff 7/1/2004) (Amended, Eff
1/1/07)(Amended, eff 7/1/21)

Rule 4.9 Petition (Eff. 7/1/96) (Amended, eff 7/1/2004)

Rule 4.10 Judicial CounciForms (Eff. 7/1/96) (Amended, eff 7/1/2004)
(Amended eff 7/1/05)(Amendedeff 7/1/06) (Amended, eff. 7/1/2013)

Rule 4.11 REPEALEDACccounts (Eff. 7/1/96) (Repealed, eff 7/1/2004)

Rule 4.12 Verification (Eff. 7/1/96) (Amended, eff 7/1/2004)

CHAPTER 3. SPOUSAL PROPERTY PETITION

Rule 4.13 REPEALEDStaement of Title (Eff. 7/1/96) (Repealed, eff 7/1/2004)

Rule 4.14 Allegations in Support of Showing of Community Property (Eff. 7/1/96)
(Amended, eff 7/1/2004)

Rule 4.14.1  Spousal Property Petition Filed with Petition for Probate (Adopted, eff 7/1/2004)

Rule 4.15 Fees (Eff. 7/1/96) (Amendeé&ff 7/1/2004)

Rule 4.16 Election of Surviving Spouse to Administer Property (Eff. 7/1/96) (Amended, eff
7/1/2004)

CHAPTER 4. APPOINTMENT OF EXECUTORS AND ADMINISTRATORS:
PROOF OF WILLS

Rule 4.17 Appointment ofSpecial Administrator (Eff. 7/1/96) (Amended, eff 7/1/2004)
(Amended, eff. 1/1/09)

Rule 4.18 Petition forProbate of Will and Letters éfdministration (Eff. 7/1/96)
(Amended, eff 7/1/2004)

Rule 4.18.1  HolographicWill (Eff 7/1/2004, formerly rule 4L8(a))

Rule 4.18.2  Foreign Wills (Eff 7/1/2004), formerly rule 4.18 (a))

Rule 4.18.3  Attachment 9 to Petition for Probate, (Eff 7/1/2004), formerly rule 4.18(c))
(Amended, Eff 1/1/07)

Rule 4.18.4 ADOPTED Supplement to Petition for Probat@doptedeff. 7/1/21)

Rule 4.19 Notice Requirements (Eff. 7/1/96) (Amended, eff 7/1/2004)

Rule 4.19.1  Service of Notice (Adopted, eff 7/1/2004 [formerly Rule 4.19(b)])
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Rule 4.19.2  Publication (Adopted, eff 7/1/2004 [formerly Rule 4.19(c)])
Rule 4.20 Proof of Wills (Eff. 7/1/96) (Amended, eff 7/1/2004)
Rule 4.21 Lost or Destroyed Wills (Eff. 7/1/96) (Amended, eff 7/1/2004)
Rule 4.22 Renunciations and Declinations to Act (Eff. 7/1/96) (Amended, eff 7/1/2004)

CHAPTER 5. BOND

Rule 4.23 REPEALEDEvidence as tédmount of Bond (Eff. 7/1/96) (Repealed, eff
7/1/2004)

Rule 4.24 When Bond Is Not Required (Eff. 7/1/96) (Amended, eff 7/1/2004)

Rule 4.24.1  Statement of Waiver in Petition (Adopted, eff 7/1/2004)

Rule 4.24.2  Two or More Personal Representatives (Adoped7/1/2004)

Rule 4.24.3  Separate Bonds for Individuals (Adopted, eff 7/1/2004)

Rule 4.24.4  Independent Power to Sell Real Property (Adopted, eff 7/1/2004)

Rule 4.25 AMENDED Nonresident Executors or Administrators (Eff. 7/1/96) (Amended, eff
7/1/2004)(Amended, eff 7/1/21)

Rule 4.26 Reducing Bond (Eff. 7/1/96) (Amended, eff 7/1/2004)

Rule 4.26.1 Withdrawn Funds From Blocked Account (Adopted, eff 7/1/2004 [formerly Rule
4.26))

Rule 4.27 Duty to Apply for Order Increasing Bond (Eff. 7/1/98)mended, eff 7/1/2004)

Rule 4.27.1 Bond Upon Sale of Real Property (Adopted, eff 7/1/2004)

CHAPTER 6. INVENTORY AND APPRAISEMENT

Rule 4.28 Probate Referee Appointment (Eff. 7/1/96) (Amended, eff 7/1/2004)
Rule 4.29 Preparing Inventory and Appraig@ff. 7/1/96) (Amended, eff 7/1/2004)
Rule 4.30 Sufficiency of Bond (Eff. 7/1/96) (Amended, eff 7/1/2004)

Rule 4.31 Waiver of Appraisal by Referee (Eff. 7/1/96) (Amended, eff 7/1/2004)

CHAPTER 7. CLAIMS

Rule 4.32 Nature and Form of Claims (Eff/1/96) (Amended, eff 7/1/2004)

Rule 4.33 Filing and Listing Claims (Eff. 7/1/96) (Amended, eff 7/1/2004)

Rule 4.34 Approval by the Court (Eff. 7/1/96) (Amended, eff 7/1/2004)

Rule 4.35 REPEALEDRejection of Claims by Personal Representative (Eff. 8J1/9
(Repealed, eff 7/1/2004)

Rule 4.36 Funeral and Interment Claims (Eff. 7/1/96) (Amended, eff 7/1/2004)

Rule 4.37 Claims of Personal Representatives (Eff. 7/1/96) (Amended, eff 7/1/2004)

Rule 4.38 Compromise of Claims (Eff. 7/1/96) (Amended, eff 7/02pD

CHAPTER 8. SALES

PART I. GENERAL INFORMATION

Rule 4.39 Judicial Approval (Eff. 7/1/96)(Amend Eff 1/1/2000)
Rule 4.40 Exclusive Listings for Sale of Property (Eff. 7/1/96)

PARTIl. SALES OF PERSONAL PROPERTY
Rule 4.41 Tangible Personal Propg (Probate Code Sections 10250264)
(Eff. 7/1/96)

Rule 4.42 Securities (Eff. 7/1/96)
Rule 4.43 Condominiums, Community or Cooperative Apartments (Eff. 7/1/96)
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PARTIIl. RETURN OF SALES OF REAL PROPERTY

Rule 4.44 Publication of Notice of Intention to
Sell Real Property (Eff. 7/1/96)(Amend Eff 1/1/2000)
Rule 4.45 Return of Private Sale (Eff. 7/1/96)
Rule 4.46 Broker's Commissions (Eff. 7/1/96)
Rule 4.47 Broker's Commissions in Overbid Situations (EffL/96)

CHAPTER 9. ACCOUNTS

Rule 4.48 In General (Eff. 7/1/96) (Amended, eff 7/1/2004)

Rule 4.49 REPEALEDSummary of Account Form (Eff. 7/1/96) (Repealed, eff 7/1/2004)

Rule 4.50 REPEALEDContents of Account (Eff. 7/1/96)(Amend Eff 1/1/2000)
(Repeted, eff 7/1/2004)

Rule 4.51 REPEALEDReporting Income and Principal (Eff. 7/1/96) (Repealed, eff
7/1/2004)

Rule 4.52 REPEALEDAIlegations re Sufficiency of Bond (Eff. 7/1/96) (Repealed, eff
7/1/2004)

Rule 4.53 REPEALEDTrustee's First Account (Eff/17/96) (Repealed, eff 7/1/2004)

Rule 4.54 REPEALEDWaiver of Accounting on Final Distribution (Eff. 7/1/96)
(Repealed, eff 7/1/2004)

CHAPTER 10. DISTRIBUTION OF PROBATE ESTATE

Rule 4.55 Description of Assets (Eff. 7/1/96)
Rule 4.56 AssetDistribution (Eff. 7/1/96)
Rule 4.57 Allegation re Character of Assets (Eff. 7/1/96)
Rule 4.58 Agreements for Distribution of Assets (Eff. 7/1/96)
Rule 4.59 Assignment of Assets (Eff. 7/1/96)
Rule 4.60 Allegations re Heirs of Predeceased Spouse ViZlmmedent
Dies Intestate (Eff. 7/1/96)
Rule 4.61 Distribution to Persons Under Conservatorship or Guardianship
(Eff. 7/1/96)
Rule 4.62 Distribution to Minors (Eff. 7/1/96)
Rule 4.63 Distribution to Representative of Deceased Heir or Beneficiary
(Eff. 7/1/96)
Rule 4.64 Distribution to Intestate Heirs (Eff. 7/1/96)
Rule 4.65 Interest on General Pecuniary Legacies (Eff. 7/1/96)
Rule 4.66 Requirements re Final Distribution (Eff. 7/1/96)(Amend Eff 1/1/2000)
Rule 4.67 Tax Procedures re Final Digtution (Eff. 7/1/96)
Rule 4.68 Preliminary Distribution Under Section 11621
(Eff. 7/1/96)(Amended, Eff 1/1/2000)

CHAPTER 11. MISCELLANEOUS PETITIONS AND ORDERS

Rule 4.69 Family Allowance (Sections 6548645) (Eff. 7/1/96)

Rule 4.70 Borrowing Money (Sections 98069807) (Eff. 7/1/96)

Rule 4.71 Operating a Business (Sections 9760(c) and (d)) (Eff. 7/1/96)

Rule 4.72 Determining Title to Real or Personal Property(Section 9860) (Eff. 7/1/96)
Rule 4.73 Substitution or Withdrawal of Attorney (Eff/1/96)

Rule 4.74 Obtaining Final Discharge (Eff. 7/1/96)

Rule 4.75 Proceedings to Establish Fact of Death (Sections22d) (Eff. 7/1/96)
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CHAPTER 12. GUARDIANSHIPS AND CONSERVATORSHIPS

Rule 4.76

Rule 4.77

Rule 4.77.1

Rule 4.77.2
Rule 4.77.3
Rule 4.77.4
Rule 4.77.5
Rule 4.77.6
Rule 4.77.7

Rule 4.77.8

Rule 4.77.9

Rule 4.77.10
Rule 4.77.11
Rule 4.77.12
Rule 4.77.13
Rule 4.77.14

Rule 4.77.15
Rule 4.77.16
Rule 4.77.17
Rule 4.78
Rule 4.79
Rule 4.80
Rule 4.81

Rule 4.81.1

Rule 4.81.2

Rule 4.81.3

Rule 4.81.4

Rule 4.81.4.1

Rule 4.81.5

Rule 4.81.6
Rule 4.81.7

Rule 4.81.8

List of Currently Effective Rules

AMENDED Temporary Conservatorships (Eff. 7/1/96) nfénded, eff
7/1/2004)(Amended, eff. 7/1/200hmended, Eff 1/1/07) (Amended, eff. 1/1/09)
(Amended, eff. 7/1/09)(Amended, Eff. 1/1/2012)(Amended, eff 1/1/20
(Amended, eff 7/1/21)

REPEALEDGuardianships (Eff. 7/1/96) (Repealed, eff 7/1/20@4hended,
effective January 1, 2014)

AMENDED Petition for General Guardianship (Adopted, eff 7/1/2004 [formerly
Rule 4.77(a), (c), and (d)]) (Amended, eff. 7/1/2008nended, Eff. 1/1/2012)
(Amended, eff 7/1/21)

Hearing Date$Adopted, eff 7/1/2004)Amended, eff. 7/1/2011)

Service of Documents (Adopted, eff 7/1/20@4hended, eff. 1/1/2011)

Proof of Service of the Notice of Hearing (Adopted, eff 7/1/2004)

Personal Appearance (Adopted, &ff/2004)(Amended, eff. 7/1/12)

Multiple Wards (Adopted, eff 7/1/2004)

Investigation of Guardianship and Filing of Reports (Adopted, eff 7/1/2004)
(Amended, Eff. 1/1/2012)

Factors to Be Addressed in Guardianshipestigative Reports (Adopted, eff
7/1/2004)

Alternative Guardian (Adopted, eff 7/1/200#mended, Eff. 1/1/2012)

Order Appointing Guardian (Adopted, eff 7/1/2004)

Guardian of the Estate (Adopted, eff 7/1/2004)

Current Address / Relocation (Adopted, eff 7/1/2004)

Review of Guardianship (Adopted, eff 7/1/20QMptation is added to Ruled)
AMENDED Temporary Guardianshipemergency situations only (Adopted, eff
7/1/2004)(Amended, eff 7/1/05)(Amended, eff. 7/1/200&mended, eff.
1/1/09)(Amended, eff. 7/1/09Amended, eff. 1/1/2011()Amended, eff 1/1/20
(Amended, eff 7/1/21)

Accounts and Reports (Adopted, eff 7/1/2004)

Fees for Guardian and féttorney for Guardian (Adopted, eff 7/1/2004)
Discharge (Adopted, eff 7/1/2004 [formerly Rule 4.77(e)])

Use of Minor's Assets for Support (Eff. 7/1/96)

Disposition of Minor's Funds (Sections 343013) (Eff. 7/1/96)

Compromise of Claims (Eff. 7/1/96)

REPEALEDConservatorships (Eff. 7/1/96)(Amend Eff.1/1/99)(Amend Eff
1/1/2000) (Repealed, eff 7/1/2004)

Petition for Appointment of Conservator (Adopted, eff 7/1/2004 [formerly Rule
4.81(a)])(Amended 1/1/2005) (Amended 7/1/dBmended, eff.
1/1/09YAmended, eff. 7/1/201QAmended, Eff. 7/1/2011)

Notice (Adopted, eff 7/1/2004 [formerly Rule 4.81(d)]) (Amended, Eff 1/1/07)
Guardians, Conservators and Trustees Quatifins (Adopted, eff 7/1/2004)
(Amended, eff. 1/1/090Amended, eff. 7/1/09)

Special Requirements on Appointrhi@n Termination of Conservat@Adopted,
eff 7/1/2004 [formerly Rule 4.81(c)[Amended, eff. 7/1/2006Amended, Eff
7/1/2011)(Amended, Eff. 1/1/2012ff. 7/1/129

Personal Appearangeonservatorships (Adopted, eff. 7/1/12)

General Plan (Adopted, eff 7/1/2004 [formerly Rule 4.81(g)]) (Amended, eff.
7/1/09)(Amended, Eff. 1/1/2012)

Letters ofConservatorship of the Estate (Adopted, eff 7/1/2004)

Changes of Address (Adopted, eff 7/1/2004 [formerly Rule 4.81&)ended,
eff. 1/1/09)

Private Professional Conservators (Adopted, eff 7/1/208dended, eff.
1/1/09)(Amended, eff. 7/1/09)
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Rule 4.81.9  Waiver of Bond/Adopted, eff 7/1/2004 [formerly Rule 4.81(e)])

Rule 4.81.10 Request for Dementia Powers (Adopted, eff 7/1/2004 [formerly Rule 4.81(b)])
(Amended, Eff. 1/1/2008)

Rule 4.81.11 Visits to the Conservateddopted, eff 7/1/2004)

Rule 4.81.12 Medical Consent Authority (Adopted, eff 7/1/2004)

Rule 4.81.13 Exclusive Authority to Give Medical Consent (Adopted, eff 7/1/2004)

Rule 4.81.14 Inventory and Appraisement (Adopted, eff 7/1/2004)

Rule 4.81.15 IndepenéntPower§ Sal e of Real Property and of
(Adopted, eff 7/1/2004 [formerly Rule 4.81(j) and (k)])(Amended, Eff. 7/1/2008)

Rule 4.81.16 Waivers of Account (Adopted, eff 7/1/2004 [formerly Rule 4.81(h)(2)])
(Amended, eff. 7/1/2006)

Rule 4.81.17 Accounts and Reports (Adopted, eff 7/1/2004 [formerly Rule 4.81(h)(1)])
(Amended, Eff. 1/1/2008) (Amended, eff. 7/1/@8mended, Eff 1/1/19)

Rule 4.81.18 Confidential Status Report (Adopted, eff 7/1/2004 [formerly Rule 4.81(h)(1)])
(Amenced, eff. 7/1/2006) (Amended, eff. 7/1/qQ®mended, Eff 1/1/19)

Rule 4.81.19 Disclosure of Fees for Private Professional Conservators (Adopted, eff 7/1/2004)
(Amended, eff. 7/1/09)

Rule 4.81.20 Death of Conservatee (Adopted, eff 7/1/2004 [formerly Ri8&@]) (Amended,
Eff 1/1/19)(Amended, Eff 7/1/19)

Rule 4.81.21 Time for Allowing Compensation (Adopted, eff 7/1/2004 [formerly Rule 4.86])

Rule 4.81.22 Obtaining Final Discharge (Adopted, eff 7/1/2004 [formerly Rule 4.81(m)])

Rule 4.82 Substitutel Judgment (Eff. 7/1/96)(Amend Eff 1/1/2000, Eff. 7/1/2004)
(Amended, eff. 7/1/09)

CHAPTER 13. COMMISSIONS AND FEES

Rule 4.83 Statutory Compensation in Decedent's Estates (Eff. 7/1/96)
Rule 4.84 Compensation for Extraordinary Services in Decedents' Estates
(Eff. 7/1/96)

Rule 4.85 Compensation Conservators and Their Attorneys (Eff. 7/1/96) (Amended Eff
7/1/2003, Eff. 7/1/2004, Eff. 7/1/2008)

Rule 4.86 Time for Allowing Compensation (Eff. 7/96)

Rule 4.87 REPEALED Procedure (Eff. 7/1/96) (Repealed, eff 7/1/2004)

Rule 4.88 Court Investigation Assessments (Eff. 7/1/96) (Amended Eff 7/1/2003)
(Amended, eff 7/1/2004)
APPENDIX A to Chapter 18Eff. 7/1/96)

CHAPTER 14. TRANSACTIONS INVOLVINANCOMPETENT SPOUSE.

Rule 4.89 Prior Court Approval is required for any Action Specified In Section 3100, et
seq. (Eff 1/1/2000) (Amended, eff 7/1/2004) (Amended, eff. 7/1/09)

CHAPTER 15 TRUSTS

Rule 4.90 Trusteebs Accounts (Adopted, eff 7/1/ 2
Rule 4.91 Notice to Beneficiaries (Adopted, eff 7/1/2004)

Rule 4.92 Compensation of Trustees and Attorneys for Trustees (Adopted, eff 7/1/2004)

Rule 4.93 Trusts Established Before Distribution of Probate Estate (Adopted, eff 7/1/2004)

Rule 4.94 Trusts Cread Pursuant to Court Order (Adopted, eff 7/1/2004)

Rule 4.95 Fees for Public Guardian and County Counsel (Adopted, eff 7/1/2004)

Rules 4.96 through 4.9RESERVED

Rule 4.100 Independent Counsel (Adopted, eff 7/1/2004)

DIVISION V - FAMILY LAW DEPARTMENT AND FAMILY COURT SERVICES
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Rule 5.1
Rule 5.2
Rule 5.3
Rule 5.4
Rule 5.5
Rule 5.5
Rule 5.6

Rule 5.6

Rule 5.6.1

Rule 5.7

Rule 5.7

Rule 5.8

Rule 5.8

Rule 5.9

Rule 5.9

Rule 5.10

Rule 5.10

Rule 5.11

Rule 5.11

Rule 5.12

Rule 5.12

Rule 5.13

Rule 5.13

Applicability of Rules ( Eff. 1/1/2000)(Amended, Eff 1/1/2004)

Court Locations ( Eff. 1/1/2000) (Amended, Eff 1/1/2084f. 1/1/13

Matters Heard in Family Law Department ( Eff. 1/1/2000)

Case Flow Management ( Eff. 1/1/2000)(Amended Eff 1/1/2003)

(Amended Eff 7/1/2003, Eff 1/1/2004) (Amended 1/1/2005) (Amended, Eff

1/1/07)(Amended, eff. 1/1/0%eff. 7/1/19(Amended, Eff. 1/1/17)

RENUMBERED [Ex Parte Orders] (Eff. 1/1/2000)(Rembered as Rule 5.6,

Eff. 1/1/2004)

Alternative Dispute Resolution (Eff. 1/1/2004)(Amended, effective

7/1/2004jAmended, eff. 1/1/201@ff. 7/1/19 (Amended, eff. 7/1/13)

RENUMBERED [Order to Show Cause and Notice of Motion Rulesf.(Ef
1/1/2000)(Renumbered as Rule 5.7, Eff 1/1/2004)

Ex Parte Orders (Renumberfmmerly Rule 5.5 and Amended eff. 1/1/2004,)

(Amended, Eff 1/1/07) (Amended, Eff. 1/1/2008)(Amended, eff 7/1/2008)

(Amended, Eff. 1/1/201ZEff. 1/1/13 (Amended, €f 7/1/13)(Amended,

Effective 1/1/16)

REPEALED Requests for Emergency Orders (Adopteid, 1/1/13)

(REPEALED, eff. 7/1/2013)

RENUMBERED [Declarations of Disclosure, Income and Expense

Declarations,And Tax Returns] ( Eff. 1/1/2000)(Renumbered as Rule 5.11, Eff.

1/1/2004)(Amended, effctv January 1, 2014)

Order to Show Cause and Notice of Motion Rules (Renumieraterly Rule

5.6, eff 1/1/2004) (Amended 1/1/2005) (Amended, Eff 1/1(BMended, eff.

1/1/2010)(Amended, eff 7/1/100Amended, Eff. 7/1/2011eff. 7/1/13

(Amended, eff. 7/1/13)

REPEALED [Short Cause Trials] (Eff. 1/1/2000) (Repealed and Incorporated

into new Rule 5.8, Eff 1/1/2004Amended, eff. 1/1/09)

Trial Setting, Status Conference, and Mandatory Settlement Conference Rules

(Adopted, eff. 1/1/2004) (Amended 1/1/2005) (Amended 7/1/2005) (Amended,

Eff 1/1/07) (Amended, Eff. 1/1/2008Amended, eff. 1/1/201Geff. 7/1/129

(Amended, eff. 7/1/13)Amended, Eféctive 1/1/16)

REPEALED [Long Cause Trials] ( Eff. 1/1/2000) (Repealed and Incorporated

into new Rule 5.8, Eff 1/1/2004)

Judgment by Default or Uncontested Hearing (Adopted, eff

1/1/2000)(Renumberedrmerly Rule 5.13 and Amended, €1/1/2004)

(Amended, eff. 7/1/13)

RENUMBERED [Family Support Division Matters] (Eff. 1/1/2000)

(Renumbered as Rule 5.12, Eff. 1/1/2004)

Preparation of Orders After Hearing and Judgments (Renumberetkrly Rule

5.14 and Amendedaff. 1/1/2004Amended, eff. 7/1/13)Amended, Eff. 1/1/15)

RENUMBERED [Family Court Servicesk(f. 1/1/2000) Renumbered as Rule

5.13, Eff. 1/1/2004)

Declarations of Disclosure and Financial Information to be Provided

(Renumberedformerly Rule 5.7 and Amended, eff. 1/1/2004)

RENUMBERED. [Appointment of Counsel for Child] (Eff. 1/1/2000)

(Renumbered as Rule 5.14, Eff. 1/1/2004)

Department of Child Support Services (Adopted, eff. 1/1/2004) (Renumbered

formerly Rule 5.10 and Amended, eff. 1/1/20@&4f. 1/1/13

RENUMBERED [Judgment by Default or Uncontested Hearing] ( Eff.

1/1/2000)(Renumbered as Rule 5.9 and Amended, eff. 1/1/2004)

AMENDED Family Court Services (Adopted, eff. 1/1/2000)(Rebered

formerly Rule 5.11 and hended, eff. 1/1/2004) (Amended, ff1/2005)

(Amended eff 1/1/2006)Amended, eff. 7/1/2010Amended, eff. 1/1/2011)Amended,
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Eff. 1/1/2012 eff. 7/1/12 Eff. 1/1/13 (Amended, eff. 7/1/13)Amended, eff.
1/1/2014fAmenrded, Effective 1/1/16jAmended, eff 1/1/200Amended, eff
7/1/21)

Rule 5.14 RENUMBERED [Preparation of Orders After Hearing and Judgments] ( Eff.
1/1/2000)(Renumbered as Rule 5.10 and Amended, eff. 1/1/2004)

Rule 5.14 Appointment of Counsel for ChilgAdopted, eff 1/1/2000)(Renumbered
formerly Rule 5.12 and Amended, eff. 1/1/20Q4inended, eff. 7/1/13)

Rule 5.14.1 Complaint Procedure for Court Appointed Cour{&f. 7/1/2011)

Rule 5.15 Family Law F a ¢ff. [1/1/2000)(Amerided, elLI1/2004 s
(Amended, eff 1/1/20)

Rule 5.16 Coordination of Court Proceedings and Sharing of Case Information Involving

Minors
A. Coordination and Determination of Forum
B. Confidentiality of Minords I nfor mat

(Adopted,Eff. 7/1/2007)(Amended eff. 7/1/12)
Rule 5.16.1 Information Sharing Protocol Between And Among the Court and Department Of
Children & Family Court Services (DCFS), Family Court Services (FC), Probate
Court Investigators (PCIl), Family Law
Violent Crime Lhit (VC), And Juvenile Probation Officers (JPO) Staff.
(Eff 7/1/2007)(Amended, Eff. 1/1/20Q8:ff. 7/1/12
Rule 5.16.2  Juvenile Dependency Action Causing Suspension of Related Proceedings
(Eff 7/1/2007)
Rule 5.16.3  Juvenile Court Modification oRelated NorJuvenile Court Orders
(Eff 7/1/2007)
Rule 5.16.4  Juvenile Court Exit Orders
(Eff 7/1/2007)
Rule 5.16.5 Family Court Modification of Juvenile Court Orders
(Eff 7/1/2007)

Appendix 1 Deleted( Eff. 1/1/2004) (Amended, eff. 7/19)(Deleted 1/1/2010)
Appendix 2  Renumbered as Appendix( Eff. 1/1/2004)renumbered
1/1/2010§Amended, Eff. 7/1/17)

Appendix 3  Deleted Eff. 1/1/2000)
Appendix 4  Deleted( Eff. 1/1/2000)
Appendix 5 Renumbered as Appendix Eff. 1/1/2000jRenumbered 1/1/2010)
Appendix 6  Deleted(Eff 1/1/2010)

Rule 5.17 ADOPTED Court Ordered Supervised Visitation (Adopted 7/1/21)

DIVISION VI - OTHER SPECIAL DEPARTMENTS AND CALENDARS

CHAPTER 1. UNCONTESTEDCALENDAR

Rule 6.1 Hearing in Uncontested Marsin the Department of the Presiding Judg#.
7/1/96)(Amended, eff. 1/1/21)

Rule 6.1.1 Attorneys Fees in Actions on Promissory
Notes and Contracts Providing for Payment
Of Attorney Fees (Eff. 7/1/96)

Court Schedule of Attorney FedEff. 7/1/96)

CHAPTER 2. JUVENILE DEPARTMENT

Rule 6.2 Hearings (Eff. 7/1/96)

List of Currently Effective Rules - Xii - Revised 07/01/2021



Superior Court of California, County of San Mateo

Rule 6.3 Attorneys for Parties in Dependency Proceedings (Eff. 7/1/96) (Amended, Eff
1/1/07)
Rule 6.4 Absence of Juvenile Court Judge (Eff. 7/1/96)

Rule 6.4.1 CourtAppointed Special Advocates Progréfdopted 1/1/20)

CHAPTER 3. LPS CALENDAR

Rule 6.5 LPS Calendar Department (Eff. 7/1/96)

CHAPTER 4. NORTHERN DEPARTMENT

Rule 6.6 Sessions (Eff. 7/1/96)

Rule 6.7 Matters that May be Heard (Eff. 7/1/96)

Rule 68 Northern District (Eff. 7/1/96)

Rule 6.9 Basis for Establishing Northern District Venuadbpted,Eff. 7/1/96)

(Amended, Eff. 1/1/13)

Rule 6.10 Procedure for Obtaining Northern District Venue (Eff. 7/1/96)

Rule 6.11 Transfer from Northern DepartmeEff. 7/1/96)

Rule 6.12 REPEALED Filing of Papers and Keeping Records of Northern
Department (Eff. 7/1/96§REPEALED, eff. 7/1/13)

Rule 6.13 through 6.19 (Reserved)

Rule 6.20 REPEALEDWTrits and Receivers Calendar (Adopted, effective 7/1/15)
(Amended, Eff 1/1/19JEff. 1/1/21)

Rule 6.21 REPEALEDTentative Rulings (Adopted, effective 7/1/X®mended, Eff
1/1/19)(Amended, eff 1/1/200Eff. 1/1/21)

Rule 6.22 REPEALEDEX Parte Matters (Adopted, Eff. 1/1/1@mended, eff 1/1/20
(Eff. 1/1/21)

Rule 6.23 REPEALEDPIlacing a Matter on the Writs and Receivers Calendar (Adopted,
Eff. 1/1/19)(Eff. 1/1/21)

DIVISION VII - PRETRIAL PROCEEDINGS IN CLASS ACTIONS

Rule 7.1 REPEALED Introduction (Eff. 7/1/96JREPEALED, effective 1/1/17)

Rule7.2 REPEALED Issues Subject to Pretrial Determination (Eff. 7/1/96)
(REPEALED, effective 1/1/17)

Rule 7.3 REPEALED Caption of Pleadings (Eff. 7/1/9GREPEALED, effective 1/1/17)

Rule 7.4 REPEALED Pretrial Proceedings (Eff. 7/1/9G3EPEALED, effetive 1/1/17)

Rule 7.5 REPEALED Notice to Public Entity or Official (Eff. 7/1/9¢REPEALED,
effective 1/1/17)

Rule 7.6 REPEALED Class Action Order (Eff. 7/1/96REPEALED, effective 1/1/17)

Rule 7.7 REPEALED Early or Separate Trial (Eff. 7/1/9GREPEALED, effective
1/1/17)

Rule 7.8 REPEALED Certificate ofReadiness (Eff. 7/1/96REPEALED, effective
1/1/17)

Rule 7.9 REPEALED Settlement of Class Claims (Eff. 7/1/YREPEALED, effective
1/1/17)

Rule 7.10 REPEALED Retention oflurisdiction (Eff. 7/1/96)(REPEALED, effective
1/1/17)

Rule 7.11 REPEALED Dismissals (Eff. 7/1/96)REPEALED, effective 1/1/17)

DIVISION VIII - -APPOINTMENT OF SPECIAL MASTERS AND REFEREES FOR THE
HANDLING OF COMPLEX CASES - SUPERIOR COURT
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Rule 8.1
Rule 8.2
Rule 8.3
Rule 8.4

Rule 8.5
Rule 8.6
Rule 8.7
Rule 8.8
Rule 8.9
Rule 8.10

Power toAppoint  (Eff. 7/1/96)

AMENDED Definition  (Eff. 7/1/96)XEff. 1/1/21)
REPEALEDIdentification(Eff. 1/1/21)

AMENDED Appointment of Special Master or Referee (Eff. 7/1(&5).
1/1/21)

AMENDED Supervisim of Spe@l Master or Refere¢eff. 7/1/96) (Eff. 1/1/21)
AMENDED Duties of Special Master or Referee (Eff. 7/1/38j. 1/1/21)
AMENDED Court Order (Eff. 7/1/96)Amended, eff. 7/1/10(Eff. 1/1/21)
REPEALEDTrial Judge (Eff7/1/96)(Eff. 1/1/21)

Special Master Additional Powers (Eff. 7/1/96)

Copies of Orders and Referee Reports (Eff. 1/1/20REPEALED, Eff
1/1/2005)

[Note: Division VIII pages renumbered effective. 7/1/05]

DIVISION IX - CRIMINAL DEPARTMENT

Rule 9.1
Rule 9.2
Rule 9.3
Rule 9.4
Rule 9.5
Rule 9.6

Rule 9.7
Rule 9.8

Rule 9.9
Rule 9.10

Rule 9.11

Rule 9.12

Pretrial Motions in Criminal Cases (Eff. 7/1/96) (Amended, eff. 7/1/09)
Sentencing (Eff. 7/1/96)

Continuances (Eff. 7/1/96)

Written Arraignments (Eff. 7/1/96) (Amended Eff 7/1/2003)

REPEALED - Investigative ReportsDiscovery (Eff. 7/1/96)(Eff. 1/1/2003)
Preparation of Reporterds Transcript
(Amended, Eff 1/1/07)

Trial by Declaration for Traffic Infractions (Eff. 1/1/98)

Confidentiality Of Victim Or Witness Information In Law Enforcement, Arrest
Or Investigative Reports [Penal Code §964(C)] (Adopted, effective 7/1/05)
Traffic PreTrial Discovery Motions (Adopted, eff. 7/1/2006)

Local Criminal Felony and Misaeeanor Bail Schedules (Adopted, eff.
1/1/2008)

Brief Preliminary Evaluations of the Mental Competency of a Criminal
Defendant (Adopted, Eff. 1/1/19)

Court Reporter Availability in Criminal Actions (Adopted 1/1/20)

DIVISION X - JUDICIA L ARBITRATION FOR CIVIL CASES

Rule 10.1

Rule 10.2

REPEALEDJudicial Arbitration for Civil Cases (Eff. 7/1/96) (Amended
1/1/2005)(Amended, Eff 1/1/07{Eff 1/1/21)

REPEALEDVoluntary Arbitration (formerly Rule 11.6) (Adopted, eff. 1/1/09)
(Eff 1/1/21)

DIVISION XI - CIVIL RULES

Rule 11.1
Rule 11.2
Rule 11.3

Rule 11.4
Rule 11.5

[Note: Title of Section revised, effective 7/1/05]

Motions and Notice of Motions (Eff. 7/1/96Répealed eff. 1/1/2008)
Information Forms for Data Processing (Eff. 7/1/96)
REPEALEDLong-Catse,Prearbitration Settlement and Trial Setting (Eff.
7/1/96) (Amended, Eff 1/1/07Eff 1/1/21)

REPEALEDCIvil Case Assignment (Eff. 1/1/9TREPEALED, eff. 7/1/13)
REPEALEDJuries: Fees and Demands (Eff. 7/1/@nended, eff. /09, Eff.
1/1/13 (Eff 1/1/21)
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Rule 11.6 Voluntary Arbitration(Eff. 7/1/9%6) (Repealed (Renumbered), €ff1/09)
Rule 11.7 Summary Judgment Motiong-orm of Motion (Eff. 7/1/96)
Rule 11.8 Summary Adjudication MotionsForm of Motion (Eff. 7/1/96)
Rule 11.9 Summary Judgment/Adjudication MotionEorm of Opposition
Separate Statement (Eff. 7/1/96)
Rule 11.10  Summary Judgment /Adjudication MotionBormat of Evidence
(Eff. 7/1/96)
Rule 11.11  Summary JudgmefAdjudication Motions Opposition on
Ground of Unavailability of Evidence (Eff. 7/1/96)
Rule 11.12  Summary Judgment/Adjudication MotiofiRroposed Order
Denying Motion(s) (Eff. 7/1/96)
Rule 11.13  Summary Judgment/Adjudication Motior@@bjection to Evidence
(Eff. 7/1/96)
Rule 11.14  Summary Judgment/Adjudication Motiofisorm of Written
Objections to Evidence (Eff. 7/1/96)
Rule 11.15  Summary Judgment/Adjudication MotiofSanctions (Eff. 7//B6)
Rule 11.16 REPEALEDDelay Reduction Policy and Standards (Eff. 7/1(88} 1/1/21)
Rule 11.17  General Civil Delay Reduction Procedural Rules (Eff. 7/1/96) (Amended, Eff
1/1/07) (Repealed, eff. 1/1/09)
Rule 11.18 REPEALEDContinuances (Eff. 7/1/9¢ Amended, Eff 1/1/07§Eff 1/1/21)
Rule 11.19  Required action (Eff. 7/1/96)
Rule 11.20 REPEALEDFailure to Comply with Delay Reduction Rules (Eff. 7/1/G6if
1/1/21)
Rule 11.21  REPEALEDUnlawful Detainer (Eff. 7/1/96)Eff 1/1/21)
Rule 11.22  ProTem Judges (Eff. 7/1/96)
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Superior Court of California, County of San Mateo
IMPORTANT INSTRUCTIONS FOR USING THESE RULES

1. State Rules and Corresponding Local Rules

The California Rules of Court are not printed as part of the San Mateo County local rules,
but are considered incorporated within them. Proceedings in the Superior Court of
California, County oSan Mateo are governed by the California Rules of Court as
supplemented by these local rules. EACH LOCAL RULE MUST BE READ IN
CONJUNCTION WITH THE CALIFORNIA RULES OF COURT (CRC).

2. Page Numbers

All page numbers are printed at the bottom center of the phgenbers at the bottom left
corner of any page are wa processing codes and should be disregarded

3. Amendments

Amendments adopted after July 1, 1996 will be issued as replacement pages and are to be
inserted in this booklet according to the instructions provided with the amendments.

4. Application

Ead rule shall be enforced in all departments to which the rule may apply, except as
specifically modified or distinguished in the applicable division of these rules.

5. Effective date

The Rules of the Superior Court@élifornia, County ofSan Mateo havbeen restated,
amended anddopted, efctive July 1, 1996.
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Superior Court of California, County of San Mateo
INTRODUCTION

Rule 0.1 Adoption and Amendment of Rules

(a) Each of these rules is effective as of th&edstated in parentheses at the end of the particular
rule.

(b) No action taken in compliance with a rule of this court before it is amended or repealed shall
be made invalid or ineffective by the subsequent amendment or repeal of that rule.

(c) These ules may be amended by a majority of the judges of this court in accordance with
state law.

(Adopted, effective July 1, 1996.)

Rule 0.2 Sanctions

Failure to comply with any provisions of the Code of Civil Procedure, the California Rules of
Court,or anyof these local rules may result in any or all of the following sanctions, on motion of a party
or on the court's own motion:

(a) Dropping the matter from the calendar;

(b) A fine paid to the Clerk of the Court by the responsible party or chunse

(c) Order for payment of reasonable costs and expenses, including attorney fees, to the
opposing party;

(d) Other sanctions authorized by CCP Section 575.2, GC 68608(b), CRC 2.30, infra or other
law.

(Adopted, effective July 1, 199§ Amended, #ective January 1, 2007)

Rule 0.3 Court Security

The Sheriff is designated as the Court Security Officer, and is responsible to the Court for all
matters relating to security of courtrooms, buildings, and grounds. The Court Security Officer shall
prepare a Court Security Plan in accordance with CaiddRales of Court, Standards of Judicial
Administration, Section 7 which shall be reviewed annually by the judges. Pursuant to G. C. Section
26602 the sheriff shall ensure that all reasonable precautions are taken to maintain court security
including, butnot limited to, searching of persons and their possessions for weapons and explosive
devices as allowed by law.

(Adopted, effective July 1, 1996Amended, effective January 1, 1999)

Introduction 3 Revised /1/2010



Superior Court of California, County of San Mateo
Rule 0.4 Reserved.

(Adopted, effective July 1, 1996)

Rule0.5 Civil Appeals Fees

Pursuant to CRC 8.130, the reporter shall commence preparation of the transcript on appeal when
a notice of appeal from the Appellate Clerk is received and after deposit by appellant with the Appellate
clerk of a sum of $325.00 feach half day and $650.00 for each full day of trial included in the
reporteré6és transcript on appeal. The actual fee

(Adopted, effective July 1, 1996Amended, effective January 1, 2007)

Rule 0.6 Court Casplidation and Coordination

(Adopted, effective July 1, 1996) (Repealed, effective January 1, 2002)

Rule 0.7 Court Designation/Caption

This Court shall be known as the ASuperior Co
(Adopted, effective July,1996)(Amended, effective January 1, 2002)

Rule 0.8 Contents of Proof of Service

When service is made by mail, Section 1013(a) of the Code of Civil Procedure provides the
language to be used in the proof of service. When service is by personaydéi@P 1011), the
declaration of service must be signed by the person who actually accomplished service. When service is
by FAX, CRC 2.306 must be complied with. A declaration which simply recites that the declarant
fificaused t he pa phandisg theroto b messerger is aotl aleqbate proof of service. In the
absence of opposition, a motion accompanied by a defective proof of service will be continued, placed off
calendar, or denied. The proof of service must show service on all partiémvenappeared in the
action, not just the party to whom the motion is directed. (See CCP1014.)

(Adopted, effective July 1, 1996Amended, effective January 1, 2007)

Rule 0.9 Standing Orders

All standing orders of the Superior Court shall be gigmgthe Presiding Judge, shall (unless
otherwise noted) specify each is in effect indefinitely until vacated or superseded by the Presiding Judge,
shall be numbered sequentially and filed chronol
Order so, shall be distributed to all judicial offi
County Bar Association as an appendix to the Local Rules of the Superior Court at such times as the
Local Rules are published.

Standing Orders thaglate to Juvenile Court matters may be signed by the Presiding Judge of the
Juvenile Division on behalf of the Superior Cour
requirements, as stated above, shall also be applicable.

(Adopted, effective July, 1997) (Amended, effective January 1, 2003)
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CALIFORNIA RULES OF COURT AS SUPPLEMENTED HEREIN,
GOVERN ALL LOCAL PROCEDURES

DIVISION |
RULES ON APPEAL TO THE APPELLATE DEPARTMENT

CHAPTER I. APPELLATEDEPARTMENT RULES

Former Rule 1.1 Sessions

REPEALED (See new Rule 1.0(b)
(Adopted, effective July 1, 1996) (Repealed, effective January 1, 2009)

Former Rule 1.2 Briefs

REPEALED (See new Rule 1.5)
(Adopted, effective July 1, 1996) (Repealeffective January 1, 2009)

Former Rule 1.3 Decisions

REPEALED (See new Rule 1.7)
(Adopted, effective July 1, 1996) (Repealed, effective January 1, 2009)

Former Rule 1.4 Rehearing and Finality of Judgments

REPEALED
(Adopted, effective July 1, 199@Repealed, effective January 1, 2009)

1.0 GENERAL PROVISIONS

(a) Appellate Division. The Chairperson of the Judicial Council assigns four judges to the
Appellate Division, and one of the four judges shall be designated as Presiding Judge of the
Appellate Division.

(b) Sessions.Regular sessions of the Appellate Division shall be held osdtbtend Friday of
each month at 2:00 p.m. in Courtroom 2M at the Hall of Justice and Records in Redwood
City unless otherwise ordered. The Presiding Judge of the Appellate Division may call
special sessions of this Division.

(c) Jurisdiction. The Appellate Dvision of the Superior Court has jurisdiction over all appeals
arising from misdemeanor, infraction and limited civil cases in San Mateo County (except
small claims appeals) and over all motions and petitions for stay in connection with such
appeals.(Co@l Ci v. Proc. (ACCPO0) A77(e).)

(d) A panel of three judges participates in each matter before the Appellate Division. The
concurrence of at least two judges is required for a decision in any case. (CCP §877(a), (b)
and (d).)

(e) The Appellate Division has juristtion over all petitions for writs of mandate, prohibition

and review (certiorari) in any misdemeanor, infraction or limited civil case. (CCP 881068(b),
1085(b) and 1103(b).)
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()  Notwithstanding the above, appeals from convictions of traffic infractionseamel by one
judge of the Appellate Division (CCP § 77(h)).

(Adopted, eff. Jan. 1, 2009) (Amended, effective. July 1, 2009)

1.1 NOTICE OF APPEAL

(@) Jurisdiction. The Appellate Division has appellate jurisdiction ooler cases in which a
noticeofapeal was timely filed. (Cal. Rules of

(b) Where filed. The notice of appeal shall be filed in the trial court from which the appeal is

being taken. Unless specified otherwise in these rules or in the California Rules of Court, all
subsequent filings shall be made with the Clerk of the Appellate Division.

(c) Late Filing/Motion to Dismiss.

(1) Criminalcases] f a notice of appeal is filed | ate
but not filed. o6 (CRC rule 8.853(d).) If a I
Presiding Judge of the Appellate Division will dismiss the appeal without heaitingy, @n

his or her own motion or on the motion of counsel.

(2) Civil cases.If a notice of appeal is filed late, the Presiding Judge of the Appellate
Division will dismiss the appeal without hearing, either on his or her own motion or on the

motion of counsl. (CRC rule 8.822(d).) A motion to dismiss on grounds of ilat
notice of appeal shall be filed with the Clerk of the Appellate Division.

(d) Eiling Fees
(1) Filing fees required by Government Code § 70621 shall be paid in the trial court.
(2) Forlitigants who qualify, the court may waive filing fees. Filing fees, orders for fee
waivers, or applications for fee waivers shall be filed in the trial court at the time of filing the
notice of appeal or within fifteen (15) days thereafter. (CRC ru8&l@)(1), (c).)
(Adopted, eff. Jan. 1, 2009) (Amended, effective July 1, 2009)
1.2 STAY ORDERS

(a) Format of Papers. All papers filed in connection with stay applications shall comply with
San Mateo County Superi or 1.8andCRC rule 8.808.1 Rul es (7

(b) Civil Appeals.

(1) Before Filing Notice of AppealApplications for stay orders filed before notice of
appeal shall be filed in the trial court. (CCP § 918.)

(2) After Filing Notice of Appeal.

(A) Eiling. Petitions for writ of supersedeas shall be filed with the Clerk of the
Appellate Division and shall comply with CRC rule 8.824.
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(B) Service. Petitions for writ of supersedeas shall be served in accordance with
CRC rule 8.824 and shall be accompaniggtwof of service at the time of filing.
Petitions and oppositions shall be filed and served pursuant to LCR rule 1.8.

(C) Decision. Petitions for writ of supersedeas are ruled upon without hearing by the
Appellate Division, which may request that opjion papers be filed before ruling. In
appropriate cases, the matter may be set for oral argument.

(D)  Showing required.

1) A stay may be granted only on a showing of exceptional circumstances.

2)  Petitions in unlawful detainer actions shall mtbetrequirements of CCP
§1176.

(E) Temporary stays.

1) Pending the Appell ate Divisionds r ul
temporary stay may be granted by the Court.

2)  Arequest for temporary stay may be incorporated into a petition for writ
of supersedeas or filed separately with notice to the respondent. (CRC
rule 8.824(c).)

3) Applications for temporary stay shall be filed with the Clerk of the
Appellate Division, ad are ruled upon without hearing.

(c) Criminal Appeals.

(1) Stay of Execution.

(A) An application for stay of execution shall first be made in the trial court, and, if denied,
may then be made in the Appellate Division. (See Penal Code § 1467; 8RC ru
8.854))

(B) Applications for stay orders shall be filed with the clerk of the Appellate Division and
served on opposing counsel in accord with LCR Rule 1.8.

(C) Applications for stay are ruled upon without hearing.

(2) Request for Bail ReductiomoAppeal.

(A) An application for bail reduction shall first be made in the trial court, and, if denied,
may then be made in the Appellate Division. (Penal Code 8§ 1272; CRC rule 8.312(2).)

(B) Applications for bail reduction are ruled upon withbetring.

(3) Bonds on AppealAll proceedings concerning bonds on appeal shall be brought in the
trial court.

(Adopted, eff. Jan. 1, 2009) (Amended, effective July 1, 2009)
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1.3 APPOINTED COUNSEL IN MISDEMEANOR APPEALS.

(a) Right to Counsel. A defendant appealing a misdemeanor conviction who had appointed

counsel at trial or who meets the standards for appointed counsel is entitled to appointed counsel on
appeal. (CRC rule 8.851(a)(1).)

(b) Applications for Appointed Counsel.

(1) A party meetig the standards may apply for appointment of counsel either in the trial
court or in the Appellate Division. (CRC rule 8.851(b).)

(2) Applications shall be filed in accordance with LCR 1.8, except that they need not be
served on other parties, and aeeided without hearing.

(3) Once the applicable court has approved the application for appointed counsel, the
designation of specific counsel on appeal is then made by the Executive Director of the San
Mat eo County Bar Associraamti onbs Private Defe

(Adopted, eff. Jan. 1, 2009) (Amended, effective July 1, 2009)

1.4 RECORD ON APPEAL
(a) Civil Appeals.

(1) Contents. The Arecord on appeal 06 includes the
(CRC rule 8.830(a) (1)) traascript, amagyeed statenient,cbea t h e
settled statement on appeal (CRC rule 8.830(a)(2)). The record shall be designated by notice
filed in the trial court. (CRC rule 8.831lj the trial court proceedings were reported by a

court reporter or officiallyelectronically recorded under Government Code section 69957

and the trial court judge determines that it would save court time and resources, instead of
correcting a proposed statement on appeal:

(A) The trial court judge may order that the originfhno official electronic recording
of the trial court proceedings, or a copy made by the court, be transmitted as the record of

these oral proceedings without being transcribed. The court will pay for any copy of the
official electronic recording orderedhder this subdivision; or

(B) The trial court judge may order that a transcript be prepared as the record of the

oral proceedings. The court will pay for any transcript ordered under this subdivision. (CRC
rule 8.837(d)(6).)

2) ClerkostTWanbcni pen days of notification
appeals division of the estimate of the cos
appellant shall make arrangement for payment of the required fees. (CRC rule 8.832(c)(3).)

Theoo mpl et ed, official Clerkdéds Transcript wil

attorney(s) of record and/or appellant, via PDF or a link to the document. No paper copy
will be produced by the court.

(3 Report er & sppdiantshalli designatetd file notice in the trial court to

obtain a reportero6s transcript and pay for
8.834(a), (b).)
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(b)

(4) Augmenting or Correcting the Record on Appeal. Either party may move to
augment or correct the r@a on appeal. (CRC rule 8.841.) Such motions shall comply with
LCR rule 1.8, and may be ruled upon without hearing.

(5) Burden of Providing the Record. It is the burden of the appellant to insure that the
Appellate Division has an adequate recordrémiew pursuant to CRC rules 8.834 through
8.837, except to the extent provided in rule 8.842.

Criminal Appeals.

(1) Contents. The Arecord on appeal 06 includes the
reporteré6s transcr i gtule8.860)sardaxhieits(€RAQ ruleo8rB870p p p € a
If the trial court proceedings were reported by a court reporter or officially electronically

recorded under Government Code section 69957 and the trial court judge determines that it
would save court time ané@sources, instead of correcting a proposed statement on appeal:

(A) The trial court judge may order that the original of an official electronic recording
of the trial court proceedings, or a copy made by the court, be transmitted as the record of
the® oral proceedings without being transcribed. The court will pay for any copy of the
official electronic recording ordered under this subdivision; or

(B) The trial court judge may order that a transcript be prepared as the record of the
oral proceeding, The court will pay for any transcript ordered under this subdivision. (CRC
rule 8.869(d)(6).)

2) Clerkbés TUpaoecfi ptng of a Notice of Appea
prepared by the trial court Clerk without written request or paymdatefby the appellant.

(CRC rules 8.861 through 8.863)he compl et ed, official Cl er Kk
electronically transmitted to the attorney(s) of record and/or appellant, via PDF or a link to

the document. No paper copy will be produced by thart

3 Reporterds Transcript.

(A) Appellantdés responsibility. I f appell
by a reporterds transcriopt, appell ant sh.
filed within the time requirements specified in CRC rule 8.864(b), and shalsieypth

the clerk the estimated cost for preparing the transcript as provided in CRC rule
8.866(a)(2)(C), unless payment is waived by law or by court order. The reporter shall

file the original transcript with the Clerk of the Appellate Division and jpi®eopies to

appellant and respondent. (CRC rule 8.866(d).)

(B) Wai ver of reporteros fees. Applicatio
shall be made in the trial court at the <c
appellant maypply to the Appellate Division. The application shall comply with LCR

Rule 1.8, and will be ruled upon without hearing.

(4) Augmenting or Correcting the Record on Appeal. Either party may move to
augment or correct the record on appeal. (CRC rule §.8t8h motions shall comply with
LCR rule 1.8, and may be ruled upon without hearing.

(5) Burden of Providing the Record. It is the burden of the appellant to insure that the
Appellate Division has an adequate record for review pursuant to CRC rules 8.864 through
8.870.
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(Adopted, eff. Jan. 1, 2009) (Amended, effective July 1, P0®®ended, effective Jan. 1,
2020)(Amendal, effective July 1, 2021).

1.5 BRIEFS

1.6

@)

(b)

Time for Filing.

(1) Briefs. After the record on appeal has been transmitted, the Appellate Division will
notify the parties. The parties shall file briefs in accordance with the time periods specified in
CRC rule 8.882(a).

(2) Failure to File Timely BriefsIn civil appeals, failire of appellant to file an opening

brief on or before the required date is a ground to dismiss the appeal. In criminal appeals,
failure of appellant to file an opening brief on or before the required date is a ground to either
appoint new counsel if thgpellant is represented by appointed counsel or to dismiss the

appeal . Failure to file a respondentoés brie
being submitted for decision on the record
appell antés or al argument. Such failure may
statement of facts contained in appellantés

Content and Format. Briefs shall comply with CRC rule 8.883, except thdyame side of

the paper may be used and such briefs shall be bound at the top, with cover colors that comply with
CRC 8.40(b).

(©)

Length.

(1) No brief shall exceed 6,800 words in length without prior approval of the Appellate
Division. (CRC rule 8.883(b).Jables of contents and/or authigs are excluded from
this limitation, but footnotes are included.

(2) Permission to file any briefs in excess of fifteen pages shall be obtained by application
in accordance with LCR rule 1.8.

(3) The brief must include eertificate stating the number of words in the brief as required
under CRC, rule 8.883(b).

(d) Service. Briefs shall be served as follows: the original and three copies on the Clerk of the
Appellate Division, one copy on the trial court, and one copgpmosing counsel. (See CRC
rule 8.882(e)).

(e) Extension of Time Applications for extensions of time to file briefs shall be filed in the
Appellate Division in accordance with LCR rule 1.8.
(Adopted, eff. Jan. 1, 2009) (Amended, effective July 19200

ORAL ARGUMENT

(a) Date and Time.

(1) Date. The date for oral argument will be set after briefing is completed. The hearing
date will be subject to written notice to the parties by the Clerk of the Appellate Division at
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least 20 days prior to the hearing date, unless the Presiding Judge shertestece period
for good cause. (CRC rule 8.885.)

(2) Time. Unless noticed otherwise by the Clerk of the Appellate Division, all criminal
and civil matters are heard at 2:00 p.m.

(b) Eailure to Appear. A party who fails to appear at oral argument when the case is called is
deemed to have waived oral argument, unless the delay or tardiness is excused by the Appellate
Division. (See CRC rule 8.885(c).)

(c) Continuances. Continuances will only be grameipon a showing of good cause.
Continuances by stipulation are subject to the approval of the Presiding Judge of the Appellate
Division. Written applications for continuance shall comply with LCR Rule 1.8, and will be ruled
upon without hearing.

(d) Amount of Time to Argue. Parties are entitled to time to argue of a maximum of ten
minutes per side, unless they have been granted a longer argument time by prior permission. (CRC
rule 8.885(d).)

(e) Supplemental Briefing. Supplemental briefing will be pmitted when the Appellate
Division indicates it intends to decide a case upon the basis of an issue not briefed or proposed by
any party. (Govt. Code 8§ 68081.)

(Adopted, eff. Jan. 1, 2009) (Amended, effective July 1, 2009)

1.7 DECISION

(a) Time for Decision The Appellate Division shall decide a case within ninety days after
submission. (Cal. Const., Article 6, §19.)

(b) Opinion. The Appellate Division may file an opinion on each appeal, but is not required to
do so. (CRC rule 8.887(a).)

(c) Publication. An opinion is published in whole or in part in the Official Reports when a
majority of the judges in the Appellate Division who participated in the opinion certifies that the
opinion meets one or more of the standards set forth in CRC ra@58c), and the Court of

Appeal does not order the case transferred to it for hearing and decision. (CRC rules 8.1105(b),
8.1002.)

(d) Rehearing and/or Certification.

(1) Any petition for rehearing shall be served and filed with proof of service aglptbin
CRC rule 8.889(b)(1). No answer may be filed unless the court requests one. (CRC rule
8.889(b)(2).)

(2) If arehearing is ordered, the Appellate Division may place the case on calendar for
further argument or may resubmit the matter for decisitimout argument. (CRC rule
8.889(d).)

(3) Any party may move to certify, or the Appellate Division on its own motion may

certify, that transfer of a case to the Court of Appeal appears necessary to secure uniformity
of decision or to settle important@gtions of law. (CRC rule 8.1005(a).) An application to
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certify shall be filed within 15 days after the judgment is pronounced or modified. (CRC rule
8.1005(b).)
(Adopted, eff. Jan. 1, 2009) (Amended, effective July 1, 2009)

1.8 APPLICATIONS AND MOTION S

(a) Routine Applications. Routine applications shall be served on opposing counsel and
submitted to the Appellate Division. (CRC rules 8.810 through 8.817.)

(b) Motions. Written motions in connection with all neoutine matters shall be served din a

parties and shall be filed in the Appellate Division. (CRC rule 8.808.) Motions filed before the
Appellate Division has received the record on appeal shall be accompanied by copies of documents
previously filed sufficient to permit review.

(c) Motions to Withdraw as Counsel Motions of an attorney to withdraw as counsel of record
shall comply with the requirements of CCP sections 284 and 285, and CRC rules 3.1362 and
8.814(c).

(d) Ruling on Applications and Motions. Rulings on applications and mati® made pursuant
to this rule are made without hearing.

(e) Abandonment. A civil appeal may be abandoned on written request of the appellant or
stipulation of the parties filed with the Clerk of the Appellate Division. (CRC 8.8259b).) A criminal
appeal may be abandoned by filing a written abandonment of appeal with thefGlerldppellate
Division. (CRC rule 8.855(h).)

(Adopted, eff. Jan. 1, 2009) (Amended, effective July 1, 2009)

1.9 EXTENSIONS AND RELIEF FROM DEFAULT

(a) Where Application For Extension Filed. Applications for extension of time to prepare the
recordon appeal shall be made to the trial court. (CRC rule 8.810(b).) All other applications for
extension of time shall be made to the Appellate Division. (CRC rule 8.810(c).)

(b) Denial or Failure To Grant By Trial Court. If an extension of time is denied cannot be
granted by the trial court, application may be made to the Appellate Division in accordance with
LCR rule 1.8, and will be ruled upon without hearing.

(c) Reinstatement of Appeal Applications to grant relief from default or reinstate an appeal
after dismissal shall follow the procedures set forth ingaragraph (b) above.

(Adopted, eff. Jan. 1, 2009) (Amended, effective July 1, 2009)

1.10 WRITS

(a) Assigned Departments. Petitions for writ of mandate or prohibition in limited civil,
misdemeanor or infraction cases shall be heard in the Appellate Division. (CCP §1085(b), 1103(b),
and 1068(b); CRC rule 8.930.) Petitions for writ of habeas corpus shall not be considerd by th
Appellate Division. (CRC rule 4.552(d).) Instead, habeas petitions may be filed with the Clerk of
the Superior Court.
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(b) Content and Format. Briefs relating to a petition for writ of mandate or prohibition shall
comply with CRC rules 8.931 througkB83 and 8.883, except that only one side of the paper may
be used and they must be bound at the top, with cover colors that comply with CRC 8.40(b).

(c) Service. Briefs relating to a petition for writ of mandate or prohibition shall be served as
follows: the original and three copies on the Clerk of the Appellate Division, one copy on the trial
court, and one copy on opposing counsel. (See CRC rule 8.931(c)(3).)

(Adopted, eff. Jan. 1, 2009) (Amended, effective July 1, 2009)

Div | i AppellateDivision Rules 108 Revised 7/1/2021



Superior Court of California, County of San Mateo

Rule 2.0

Rule 2.1

Rule 2.1.1
Rule 2.1.2
Rule 2.1.3
Rule 21.4
Rule 2.1.5
Rule 2.1.6
Rule 2.17
Rule 2.1.8

Rule 2.2

Rue 2.3
Rule 2.3.1
Rule 2.4

Rule 2.5
Rule 2.6

Rule 2.7

Rule 2.7.1
Rule 2.7.2
Rule 2.7.3
Rule 2.7.4
Rule 2.7.5
Rule 2.7.6
Rule 2.7.7

Rule 2.8
Rule 2.9
Rule 2.10
Rule 2.11
Rule 2.12

Div Il i Table of Contents i

Return to Table
of Contents

DIVISION 1l
COURT MANAGEMENT - SUPERIOR COURT

CHAPTER 1. FORM AND SERVICE OF PAPERS

Transfer of CourRelated Functions ahe County Clerk to the Superior Cauurt..... 200
Form of Papers Presented for Filing............cccvooiiiiimem e 200
REPEALED [Authority From NonCalifornia Jurisdictions]...........ccccccccvveeeviceemen. 200
REPEALED [Requests for Judicial NOtiCE]..........cceevviiiiieiiceeme e 200
California Environmetal Quality ACt (CEQA)........oiiiiiiiiii e 200
Documents Produced Throullon Party..........cccceeeiiuieeeeiimemreeeeeciiee e seivee e e eemees 200
AMENDED PermissiveElectronic Filing of Documents...........ccoccveevivvvvecmevveneenne 200
Attaching Photographs to Filed DOCUMENLS...........cocoueiiiiirimmmee e 201
Mandatory Electronic Filing dDOCUMENLS...........cooiiiiiiiiiiimeesee e veeme 201
AMENDED Documents That Cannot Be Electronically Filed...............c............. 202

CHAPTER 2. CIVIL TRIAL COURT MANAGEMENT RULES
PART 1. MANAGEMENT DUTIES
REPEALED Trial ManagemenL..........ccoiiiiieeeiiiiimece e cetiee e e setvee e e e s sntsemmme e e e e 202

PART 2. CASEFLOW MANAGEMENT

REPEALED New Cae Management...........coooiiiiieiiieeme s siieeee e e sssemmme e 202
REPEALED Orders taShow Cause re: DiSmiSSalS..........oeeveeeieeiiieeeeeeieeenen 203
REPEALED Settlement CONfEIENCES.......ccoeeeeeeeee et eeeeee e e e e e e e s e emmme e 203

PART 3. CALENDAR MANAGEMENT

REPEALED Trial Date Settlement CONfErE&NCEaS......c.vvvvveeeeieeeee e 203
REPEALEDRenumbered (Rule 2.7.6)[Refund of J&ises: Duty to notify Court}..203

CHAPTER 3. [RESERVED]

CHAPTER 4. JURY RULES

Length Of JUIY SEIVICE........coi e vmemr et 203
Proposed JUry INSIrUCTIONS. .........ooiiiiiiiiiesieene et emmme s 204
Duty of Counsel With Respect to Jury INStrucCtionS..........cccceveiiiciiccneeeeeeeeeee 204
Form of Proposed Jury Instructior@GP 607a, 609, CRC 2.1055)........cc.ccccuuuee.. 204
Changing JUry INSIIUCTIONS. .........eiiiiiieiiie e sieee et emmme e 204
JUryINStrUCtION CONTEIENCE. .......vii it stiem et ieeme e 204
Refund of Jury Fees: Duty to notify Co(REPEALED, effective 1/1/13................. 206
Juror Questionnaires, Prepanati Approval, and Printing..............cccceeeeviivviecce e 206

CHAPTER 5. GENERAL RULES

Family LAW RUIES.......cooiiieiiiie s ieeme et emmme ettt 206
Lo (BT =To Yo (o] o PP PPPP 206
Interpreters and TranSIatOrS. ... .....eoii it 206
Return of EXIDItS iN CiVil CASES.......cccuiiiiiiiiiiee e rmeme e e 206
Court Reporter Availability in Civil ACHIONS.........cccviiiiiiiiiiimme e 206

(Rules 2.B through 2.19 Reserveil

Revised 1/1/2021



Superior Court of California, County of San Mateo

CHAPTER 6. CIVIL TRIAL RULES

Rule 2.20 Trial Motions, Briefs, Statements, and Witness LiSIS.......ccvvvveeiieiiireerieieinen 207
Rule 2.21 IN LIMINE IMOTIONS ..t eet ettt e et et et e e e s e et e e e r e e e s e s e e e s s 207
Rule 222 Production Of EXNIDILS. ... .c.ve ittt eee et e e e eeans 207

(Rules 2.23 through 2.29 Reserved)
CHAPTER 7. COMPLEX CASES
Rule 2.30 REPEALEDDetermination 8Complex Case Designation....................c.ccceeeees 207
Rules 2.31 10 2.35 RESERVED.........uuuir ettt 208
CHAPTER 8. ACCESS TO COURT RECORDS
Rule 2.36 Public Access and Privacy............ooooiiiiii e mmmr e 208
Rule 2.37 Public Access to Exhibits, Attachments or other idoents not Otherwise Filed. 208

Rule 2.38 B G I ONIC A CCESS. .. ciee ettt ettt e e ettt e et e et e e e e e e e e e e e s 208

Div Il i Table of Contents ii Revised 1/1/2021



Superior Court of California, County of San Mateo

DIVISION II
COURT MANAGEMENT - SUPERIOR COURT of Contents

CHAPTER 1. FORM AND SERVICE OF PAPERS

Rule 2.0 Transfer of CourRelated Functions of the County Clerk to the Superior Court

Pursuant to the authority contained in Government Code section 69898, the court hereby transfers
from the County Clerk to the Superior Court Executive Officer, under theidimaaftthe Presiding
Judge, all of the powers, duties, and responsibilities required or permitted to be executed or performed by
the County Clerk in connection with judicial actions proceedings, and records.

(Adopted, effective July 1, 1996.)

Rule 2.1 Form of Papers Presented for Filing

Reference, CRC, rule 2.100, et s@giginal hard copy documents presented to the clerk for
filing shall be submitted bound at the top by a clip or fastener (but not staples).

(Adopted, effective July 1, 1996) (Amemtleffective January 1, 2000) (Amended,
effective January 1, 2007) (Amended, effective January 1, 2020)

Rule 2.1.1 Citations to Ne@alifornia Authorities.

(Adopted, effective July 1, 1996)(Repealed, effective January 1, 1999)

Rule 2.1.2 RequesterfJudicial Notice

(Adopted, effective July 1, 1996)(Repealed, effective January 1, 1999)

Rule 2.1.3 California Environmental Quality Act (CEQA)

If a petition for writ of mandater complaintincludesclaims under CEQA (Public Resources
Code section 21000 et. seq.), the case will be assigned to a judge designated to hear CEQA actions
pursuant to Public Resources Code section 21167.1. Plaintiff shall identify the petitmmplaintas
being filed pursuant to oicoBphido on the face of th

(Adopted, effective January 1, 1999)(renumbered from 2.1.4 effective January)(A2088ded, effective January 1,
2017)

Rule 2.1.4 Documents Produced Through a Nonparty

If a party proposes to obtain documents in the custody of a nonparty, as by a subpoena duces
tecum, and such documents may be produced by certification or otherwise in lieu of personal appearance
by a witness custodian, the request for such documents sipegifysthat they be delivered not later than
the first day for which the trial is calendared.

(Adopted, effective January 1, 2000)

Rule 2.1.5 Permissive Electronic Filing of Documents

A. All parties are permitted to electronically file documentsany action for Adoption,
or any action under the jurisdiction of the Juvenile CourThe Court does not presentigve
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permissiveelectronic filing in other types of caseSee Local Rule 2.1.7 for mandatory
electronic filing of documents.)

B. This Rule is subject to all of the conditions set forth in Code of Civil Procedure Section
1010.6(b) and any requirements set forth in CRC Rules 22&8q(Trial Court Rules, Division
3, Chapter 2).

C. No direct electronic transmission to the Court of any document for filing is allowed.
Electronic filing of documents must be done
Filing Service Providers. T h euir€@nents; includinge | ect
identification of its Electronic Filing Serv
website atvww.sanmateocourtomnd avail able in print at the
require payment of a convenience fee and/or transaction fee and/or impose other reasonable
requirements as conditions for processing the electronic filing of a document.

D. Repeal. (See CCP §1010.6(b)(3).)

(Adopted,effective January 1, 2014Amended, eféctive January 1, 201(Amended, effective
July 1, 2017YAmended, effective January 1, 20@nended, effective July 1, 201 mended
January 1, 202QAmended July 1, 202@Amended, effective July 1, 2021)

Rule 2.1.6Attaching Photographs to Filddbcuments

A person filing a document with the court who is attaching a black and white or color photograph
to the document to be filed must include on the caption page
APhot ograph I mage Attachedo.
(Adopted, effective July 1, 2018)

Rule2.1.7 Mandatory Electronic Filing of Documents

@) (1) Except for selrepresented litigants, all parties are required to
electronically file documents in all actions or proceedings brought under the Family Code, and
all actions or proceedings to whitte Probate Code applies, pursuant to CRC Rule 7.802.

(2) Except for selrepresented litigants, all parties are requireeléatronically
file documents in all Civil Limited cases and in all Civil Unlimited cases.

(3) Except for selrepresented ligants, all parties are required to electronically
file documents in all civil class actions, civil coordinated actiongl, actions provisionally
complex under CRC Rule 3.400(c), and civil actidaemed complex pursuant to CRC Rule
3.403.

(4) Except br selfrepresented litigants, all parties are requireeléatronically
file documents in all actions under the jurisdiction of the S@iaims Court, pursuant to Code
of Civil Procedure Section 116.110 et seq.

(5) Except for selrepresented litigast all parties are required étectronically
file documents in all Unlawful Detainer actions brought ur@ede of Civil Procedure Sections
1159 through 1179a.

(6) Except for selrepresented litigants, all parties are requireeléatronically
file all documents, subsequent to the filing of the Complaint, ifelhy, misdemeanor, and
infraction Criminal actions, except for Traffic Cog#ses.
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(7 Effective January 1, 2022, except for sepresented litigants, all
parties are required telectronically file all documents in all actions for Adoption, and all
actions under the jurisdiction of the Juvenile Court.

(b) Pursuant to CRC Rule 2.252(e), in a proceeding that requires the filing of an
original document, an electronic filer may fda electronic copy of a document if the original
document is then filed with the court within 10 calendar days.

(©) Pursuant to CCP Section 1010.6(d)(4) and CRC Rule 2.253(b)(1), self
represented parties are exempt from any mandatory electronic fljogements, but are
permitted to and encouraged to electronically file documents, if they so choose.

(d) A party that is subject to mandatory electronic filing may seek to be excused
therefrom by submitting a Request for Exemption from Mandatory EfectFaling and
Service, Judicial Council form EF®7, and obtaining a court order granting the request.
(Adopted, effective January 1, 20d@mended, effective July 1, 2Qp

Rule2.1.8 Documents That Cannot Be Electronically Filed

As an exception tRule 2.1.5 and Rule 2.1.7, certain documents cannot be electronically filed
(or lodged) with the Court, and must be filed by conventional means, i.e., paper documents. At
present, documents that cannot be electronically filed (or lodged) and must beexliymi
paper form, include the following:

€)) In All Actions: EXx parte applications and all other ex parte filings; trial exhibits;
administrative records; writs; abstracts; subpoenas; requests for judgment; bonds and
undertakings; odbf-state commissins; outof-state judgments; spbenas for oubf-state
actions

(b) In Probate actions: Wills; codicils; estate planning documents; documents lodged
pursuant to Probate Code section 2620; letters of administration; letters of testamentary;
certified copy of death certificate; letters of conservatorship, guardianship, or temporary
guardianship or conservatorshggpposed judgments;

(c) In General Civil actions: Certificate of Fact foh.30; proposed judgments;

(d) In Criminal actions: Complaint, aradl documents filed before the Complaint;
proposed judgments;

(e) In Family Law actions:Section 170.1 judicial challenge for cause
A list of such documents is regularly wupdate
expand its electronifiling capabilities.

(Adopted, effective January 1, 20d@mended, effective July 1, 202Amended, effective
July 1, 2021)

CHAPTER 2. CIVIL TRIAL COURT MANAGEMENT RULES
PART 1. MANAGEMENT DUTIES

Rule 2.2  Trial Court Management

REPEALED

(Adopted, effective January 1, 2000%mended, effective January 1, 20@Repealed, effective January
1, 2021)

PART 2. CASEFLOW MANAGEMENT
Rule 2.3 New Case Management
REPEALED
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(Adopted, effective July 1, 1996)(Amended, effective January 1,7@800¢nded, effective January 1, 2003) (Amended
effective July 1, 2003) (Amended, effective January 1, 2005)(Amended, effective January 1AR08&)ed, effective
January 1, 200MAmended, effective January 1, 20(@mended, effective July 1, 2017Amended, effective January
1, 2020 (Repealed, effective January 1, 2021)

Rule 2.3.1 Orders to Show Cause re: Dismissals

REPEALED

(Adopted, effective January 2000) (Amended, effective January 1, 2003)(Amended, effective January 1, 2006)
(Repealedeffective January 1, 2021)

Rule 2.4 Settlement Conference

REPEALED

(Adopted, effective July 1, 1996) (Amended, effective January 1, 2003)(Amended, effective July 1(A2085jled,
effective January 1, 2007) (Amended, effective January 1, 28@%nded January 1, 20PRepealed, effective January
1, 2021)

PART 3. CALENDAR MANAGEMENT
Rule 2.5 Trial Date Settlement Conference
REPEALED
(Adopted, effective July 1, 1996Repealed, effective January 1, 2021)
Rule 2.6 Refund of Jury FeeButy to Notify Court
(Adopted, effective July 1, 1996REPEALED and Renumbered as Rule 2.7.6)
CHAPTER 3. [RESERVED]
CHAPTER 4. JURY RULES
Rule 2.7 Length of Jury Service

In compliance with CRC 2.1002, a person has fulfilled his or hersgryice obligation when he
or she has:

@ Served on one trial until discharged.
(b) Been assigned on one day for jury selection until excused by the jury commissioner.

(©) Attended court but was not assigned to a trial department for selection phefare the
end of that day.

(d) Been assigned to a trial department for selection of a jury and has been excused by the trial
judge.

(e) Served one day on call.
() Served no more than 5 court days on telephone standby.
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(Adopted, effective January 2000)(Amended, effective January 1, 2007)

Rule 2.7.1 Proposed Jury Instructions

A. Reference California Rules of Court, Rules 2.1055 and 2.1050.

B. The Trial Department shall determine in its discretion the timing of submission of proposed jury
instructions.

(Amended, effective January 1, 2002) (Amended, effective January 1, 2006) (Amended, effective January 1, 2007)

Rule 2.7.2 Duty Of Counsel with Respect to Jury Instructions

Before delivery of proposed jury instructions to the trial judgée opposing counsel, counsel shall
fill in all blanks, make all strikeouts, insertions and modifications therein which are appropriate to the case.
Submission of a form, which requires additions or modifications to constitute a complete and intelligible
instruction, shall not be deemed a request for such instruction.

In addition to a hard copy of the proposed jury instructions, counsel shall provide the modified
instructions on £D orUSB flash drive, also commonly referred to as a thumb dainda clean copy of
the instrutions to be given to the jury.
(Adopted, effective January 1, 2000) (Amended, effective January 1, Qd9énded, effective
January 1, 2010)

Rule 2.7.3 Form of Proposed Jury Instructions (CCP 88 607a, 609,)

All proposedury instructions shall conform to the requirements of California Rules of Court, Rule
2.1055. Any jury instructions requested after the conclusion of taking evidence shall be in writing. The
court, in its discretion, may permit instructions to be sdotthme jury room in "Booklet Form". In "Booklet
Format" the text of the instruction is printed continuously on the page and may result in several instructions
to the page. Such instructions may be accompanied by a table of contents.

(Adopted, effectiveanuary 1, 2000) (Amended, effective January 1, 2006) (Amended, effective January 1, 2007)

Rule 2.7.4 Changing Jury Instructions

If, after the jury instruction conference and at any time before giving the instructions and verdict
and findings forms tohie jurors, the trial judge determines to make any substantive change therein, all
parties should be so advised on the record outside the hearing of jurors.

(Adopted, effective January 1, 2000)

Rule 2.7.5 Jury Instruction Conference

Before final argment and after submission to the trial judge of all proposed jury instructions,
verdict and findings forms, a conference outside the presence of jurors will be held. Ordinarily, a reporter
or recorder is not required at the commencement of such conference.

In the event the trial judge intends to give any instructions or use any form of verdict or findings
on the court's own motion, such instructions, verdicts or findings should be delivered to counsel.
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The trial judge will then discuss with counsel:

(2) Whether any requested proposed instructions, verdicts or findings are patently
inappropriate and will be voluntarily withdrawn;

2) Whether there is any patent omission of instructions, verdicts or findings which are
appropriate and that may be giveith@ut objection;

(©)) Whether there is any other modification, namely those to which the parties will stipulate.

Counsel shall meet prior to this conference to discuss each other's jury instructions and classify
them into (1), (2) and (3) above.

The foregoing unreported conference will generally result in clarification of the matters, and
creation of three categories of instructions, verdicts or findings that may be withdrawn, given or modified.

Thereafter, the conference should be reported anmigh@idge should confirm for the record the
matters agreed upon. The trial judge should also specify those instructions, verdicts and findings forms the
court proposes to give, refuse or modify, whether at the request of a party or on the court'siomn mot
The court will hear any objections to the foregoing and rule thereon.

The trial judge should sign each requested instruction and indicate the disposition thereof, all of
which shall be thereafter filed by the clerk. If a requested instructionhidnait/n, counsel shall so indicate
by writing "withdrawn" and signing or initialing such instruction.

(Adopted, effective January 1, 2000)
Rule 2.7.6 Refund of Jury Fees: Duty to Notify Court

(Adopted, effective July 1, 2004 [former Rule 2.@Repeatd,eff. 1/1/2013 per CCP §631.3)
Rule 2.7.7 Juror Questionnaires for all case types, with the éxceptdeath penalty cases

A. Printing of juror questionnaires.

1. If juror questionnaires are proposed by any party, the requesting party must prawige a c
of the proposed questionnaire to all parties and they must meet and confer to agree on a
guestionnaire that will be distributed to prospective jurors. The juror questionnaire must be
presented to the trial judge on the day of trial at the very lafést trial judge has discretion to
determine whether a juror questionnaire will be allowed.

2.  The proposed questionnaire shall be presented to the trial judge for review and approval
prior to it being used. Once the trial judge has approvegubstionnaire, it is the responsibility

of the requesting party to bear the cost of creating and copying the blank questionnaire and
present the copies to the courtroom staff of the trial department prior to the juror selection
process. Counsel shall Esponsible to provide sufficient number of copies of the blank
guestionnaire for the entire juror selection process.

B. Printing and Distribution of Completed Juror Questionnaires.

1. As juror questionnaires are completed by prospective jurors, the cdvtiteollect

the questionnaires, process them and deliver them to the requesting party for copying. Itis the
responsibility of the requesting party to print copies of the completed questionnaires for all parties
in the case and the court and to dite the copies to the parties and the court within the
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timeframe as specified by the trial judge. All originals must be returned to the courtroom clerk of
the trial department hearing the trial immediately after they have been copied.

2. The parties in thease may agree to share in the cost of printing the questionnaires at
which time they are to notify the court of their agreement.

(Adopted, effective January 1, 2012)

CHAPTER 5. GENERAL RULES

Rule 2.8 Family Law Rules

The local rules of San Mateo Superior Court relating to Family Law are contained in Division V of these
rules,infra.

(Adopted, effective July 1, 1996)

Rule 2.9 Required Action

Action shall be taken on all calendared cases and a future dattidor ghall always be set. No
case shall go Aoff calendard without a future ac

(Adopted, effective July 1, 1996.)

Rule 2.10 Interpreters and Translators

A. Notice. When a party desires an interpreter, it shall be the responsibiligt pfarty to give notice
to the Court and all other parties of record. That party shall make arrangements for the presence and the
payment of the interpreter.

B. Qualifications. Unl ess the interpremeand i s a
gualifications shall be provided to the court and opposing counsel five (5) court days prior to the date of
the interpreterds appearance . I f the interpret:é

C. Relations or friendsWithout the consent of all parties, a relation or a friend may not be used as an
interpreter or translator in a contested proceeding.

(Adopted, effective January 1, 2000)

2.11 Return of Exhibits iivil Cases

In the event that an order to retuxhibits is not issued by a judicial officer at the conclusion of a trial or
other court proceedings, the Court Executive Officer or designee, may seek an order of court to return the
exhibits following the statutory time periods as set forth in C.C.PO88and 1952.2.

(Adopted, effective July 1, 2011)

2.12 Court Reporter Availability in Civil Actions

€)) Unavailable. The services of official court reporters are not normally available
during regular court hours for the following civil departments and calendars: Case Management
Conferences (other than Complex Civil Litigatiodplawful Detainer pretriatonferences,
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Small Claims actions, Small Claims appeals, Small Claims night court, and Lant@etnin
Short Act pretrial conservatorship proceedings.
(b)  Available. The services of official court reporters are normally available during
regular court hos for all other civil departments and calendars, not identified in subsection (a).

(Adopted, effective January 1, 20d@mended, effective July 1, 2020)
Rules 2.Bthru 2.19 (Reserved)
CHAPTER 6. CIVIL TRIAL RULES

Rule 2.20 Trial Motions, Briefs Statements, and Witness Lists

Upon assignment to a trial department for trial by a jury, each party shall file with that department
the following:
(1) Any in limine motions and response thereto;
(2) Any trial briefs;
(3) A concise norargumentativestatement of the case to be read to the jury; and
(4) Alist of possible withess who may testify in the trial to be read to the jury panel by the
court.

(Adopted, effective January 1, 2002)

Rule 2.21 In Limine Motions

Any in limine motions shall beerved upon opposing counsel not less than five (5) days prior to trial.
Any response shall be served upon the proponent of the motion not later than the first appearance in the
Department of the Presiding Judge for trial assignment.

(Adopted,effective January 1, 2002)

Rule 2.22 Production of Exhibits

Any party intending to offer any exhibit at the time of trial shall be prepared, by the time of
assignment to a trial department, with an original and sufficient copies of each such exhibitfrer
parties and the court. The court may make, in its discretion, any orders it deems appropriate regarding the
exchange and presentations of exhibits.
(Adopted, effective January 1, 2002)
RULE NUMBERS 2.23 TO 2.29 ARE RESERVED
CHAPTER 7. COMPLEX CASES

Rule 2.30 Determination of Complex Case Designation.

REPEALED

(Adopted, effective July 1, 2004)(Amended, effective July 1, 2005) (Amended, effective January 1,
2006)(Amended, effective January 1, 200%nended, effective July 1, 2018epealed, effective
January 1, 2021)

Div Il - Rules 207 Revised 71/2021



Superior Court of California, County of San Mateo
RULE NUMBERS 2.31 TO 2.35 ARE RESERVED
CHAPTER 8. ACCESS TO COURT RECORDS

Rule 2.36 Public Access and Privacy

Please reference. California Rules of Court, Rule 1.20.

(Adopted, effective January 1, 2008)

Rule2.37 Public Access.

Exhibitsor attachments to a documenatlare filed or lodged with or otherwise presented to the court,

that are not otherwise marked as confidential or sealed, may be subject to public viewing and access

either at the courthouse deetronically online (California Rules of Court, Rule 2.503, et seq.).
(Adopted, effective January 1, 2008)

Rule 2.38 Electronic Access.

Documents that are part of a court record are reasonably made available to the public electronically under
theCout s El ectronic I maging program as permitted
Documents that are not properly protected by being marked confidential or sealed by court order may be
subject to public access as discussed in Rule 2.38.

(Adopted, effective January 1, 2008)
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Rule 3.1 Application

REPEALED
(Adopted, effective, January 1, 200@mended, effective January 1, 20ZRepealed, effective January 1, 2021)

Rule 3.21 Law and Motion Calendavlatters

REPEALED

(Adopted, effective January 1, 2Q@@mended, effective July 1, 201L6Amended, effective January 1, 20ZBepealed,
effective January 1, 2021)

Rule 3.2.2 Law and Motion Hearings

REPEALED
(Adopted,effective January 1, 2020Repealed, effective January 1, 2021)

Rule 3.3 Form of Papers

ReferenceCRC, rules 2.10@.119, 3.1110Pursuant to CRC Rule 2.256(b)(3), all electronically

filed documents (other than exhibits) must be text searchable. aRutstlCRC Rule

3.1110(f)(4), exhibits to any electronically filed briefs, declarations or other documents must be
electronically fAbookmar kedo. Failure to boo

may resul t i n r efijing bytthe €lark ab the Cournt er inpcantiniaypa@ ef the
hearing by the Court on the related motion.

(Adopted, effective January 1, 2000) (Amended, effective January 1, @Gd@éhded, effective January 1, 2020)

Rule 3.4 Points and Authorities

Reference CRGule 3.1113.
(Adopted, effective January 1, 2000) (Amended, effective January 1, 2007)

Rule 3.5 Declarations and Affidavits

Reference CRC, rule 3.1115(a) and CCP '2015.5.
(Adopted, effective January 1, 2000) (Amended, effective January 1, 2007)

Rule 3.6 Judicial Notice

Reference CRC, rule 3.1306

(Adopted, effective January 1, 2000) (Amended, effective January 1, 2007)
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HEARINGS

3.7 Notice of Hearing and Filing of Papers

Reference CRCutes3.1300, 3.1302, CCP 88§ 1005, 1005.5, 1010, et seq.,d@l1014

(Adopted, effective January 1, 2000) (Amended, effective January 1, 2007)(Amended, effective July 1, 2008)

3.8 List of Parties

Reference CRC, rule 3.254
(Adopted, effective January 1, 2000) (Amended, effective January 1, 2007)

3.9 Continuaces and Taking Matters Off Calendar

REPEALED

(Adopted, effective January 1, 20q@mended, effective January 1, 20Q0&mended, effective July 1, 2018 mended,
effective January 1, 2020iRepealed, effective January 1, 2021)

3.10 Tentative Rulingen Calendar of the Presiding Judge

€) Reference California Rules of Court, rule 3.1308

(b)  Availability. A tentative ruling oranylaw and motion mattewn the Calendar of the

Presiding Judgemay be obtained by telephoning (650) Z8119, after 3:00 p.m. on the first

court day immediately preceding the hearing on the motion or by accessdg the t 6 s we b s
at http://www.sanmateocourt.org

(c) Notice of Intent to Appear. Reference Califartules of Court, rule 3.1308(a)(1).

0) Parties intending to appear any law and motiommatteronthe Calendar of the
Presiding Judgshall notify the Departmermif the Presiding Judgend state their intent to
appear. Parties shall follow the insttions as directed on the telephone Tentative Ruling
notification message or on the Courtds websi

(i) A party intending to appear in order to contest the tentative ruling on a matter
calendared for hearing in the Department of the Presiding Jadsgenotify that department by
4:00 p.m. on the court day before the hearing either by (i) telephoning (656D281or (ii)
emailingPJLawAndMotion@sanmateocourt.osth the email contemporanedusopied to all
parties or their counsel of record. If by email, it must include the name of the case, the case
number, and the name of the party contesting the tentative ruling.

(Adopted, effective July 1, 2000) (Amended, effective January 1, 2007gr{éed, effective July
1, 2007)(Amended, effective January 1, 2014) (Amended, effective January 1(R0%0)ded
effectiveJanuary 12021 (Amended, effective July 1, 2021)

3.11 Opposition on Ground of Unavailability of Evidence

REPEALED
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(Adopted,effective July 1, 1996)Repealed, effective January 1, 2021)

3.12 Evidence at Hearing

Reference CRC, rule 3.1306.
(Adopted, effective January 1, 2000) (Amended, effective January 1,.2007)

3.13 CourtCall Telephonic Appearances

REPEALED

(Adopted,effective January 1, 2000Amended, July 1, 2005) (Amended, effective January 1, 2007)
(Amended, effective January 1, 20@Bepealed, effective January 1, 2021)

PARTICULAR PROCEEDINGS

3.14 Motions for Summary Judgment and Summary Adjudication

REPEALED

(Adopted, effective January 1, 2000dmended, effective January 1, 20Q(Repealed, effective January
1, 2021)

3.15 Unlawful detainers

REPEALED

(Adopted, effective January 1, 200@Amended, effective January 1, 201@mended, effective Januady, 2015)
(Repealed, effective January 1, 2021)

3.16 Motions to Continue Arbitration

REPEALED

(Adopted, effective January 1, 2000dmended, effective January 1, 20Q(Repealed, effective January
1, 2021)

Rule 3.17 Motions After Trial

All motions after trial until judgment is final shall be heard in the departmérere the case was
tried, at a date and time designated by the judge of that department. The judge who presided at the trial
shall hear all podfrial motions, including but not limitetb motion for new trial, motion to vacate the

judgment, motion for judgment notwithstanding th
to tax costs, but not writs or motions regarding enforcement of judgment pursuant to CCP Sectiofis 680.01
1T724. 260. Counsel should contact the trial- judg
trial motions.

(Adopted, effective July 1, 1996) (Amended, effective January 1, 2020)

Rule 3.18 Motions to Reconsider
Reference CCRO008.
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(Adopted, effective July 1, 1996) (Amended, effective January 1, 2000)

3.19 Ex Parte Applications and Orders

(A.) Reference CRC Rules 3.12301207 and 2.306.
(B.) Time and Place.

Ex parte applications for all matters to be heard by the Presiding Judge, as set forth in
Local Rule3.401(b) and any petitions for Civil Harassment or Workplace Violence Temporary
Restraining Orders pursuant to CCP Sections 527.6 or 527.8, shall b&tasdlamd heard at
2:00 p.m. Monday through Friday in the Department of the Presiding Judge. Except for ex parte
applications seeking Civil Harassment or Workplace Violence Temporary Restraining Orders, or
where the ex parte applicant has previously beantgd a fee waiver, the applicant shall pay the
ex parte application filing fee to the Clerk of the Court, located in Room A on the first floor of
the Hall of Justice in Redwood City, prior to presenting the ex parte application to the Presiding
Judge. K parte applications and proof of payment must be received directly by the courtroom
clerk for the Department of the Presiding Judge no later than 2:15 p.m. on the date of the ex parte
hearing.

C.) Notice. Reference CRC Rule 2.306.

D.) Filing. Ex parteapplications ex parte oppositions, and all other ex parte filings must be
submitted and filed in paper form, and cannot be electronically filed.

E. Personal Appearance. Ex parte applicants must appear in person, subject to the exceptions
set forth in CRC Rule 3.1207, as ex parte telephone appearances cannot be accommodated at the
present time.

(Adopted, effective January 1, 2000) (Amended, effective January 1, 2007). (Amended, effective
January 1, 2019)Amended, effective January 1, 20Z8mended effectivelanuary 12021)
(Amended, effective July 1, 2021).

DIRECT CALENDAR CIVIL DEPARTMENTS

Rule 3.100QApplication

Unless otherwise stated, these Direct Calendar Civil Departments Local Rules apply to all
general civil cases and all unlawful detainer actions.

(Adopted, eféctiveJanuary 12021).
ASSIGNMENT OF CIVIL CASES

Rule 3.200 Single Assignment of Civil Case

(@)  All Purposes Civil Judges. All general civil cases as defined by Rule 1.6(4) of the
California Rules of Court (including complex cases), and all unlawful detainer actions pursuant to
Code of Civil Procedure Section 1159 et seq., will be randosdigaed to a single Civil Judge
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for all purposes at the time of filing of the action. At least five (5) active judges will be assigned
by the Presiding Judge to serve aspalposes singlassigned Civil Judges; and one (1)
commissioner will be assigndxy the Presiding Judge to serve as a Civil Commissioner.

(b) Single Assignment of CEQA Actions. If a petition for writ of mandate or complaint
includes claims under CEQA (Public Resources Code section 21000 et seq.), the case will be
assigned to a civiludge designated to hear CEQA actions pursuant to Public Resources Code
Section 21167.1. Plaintiff/Petitioner shall identify the petition or complaint as being filed pursuant
to ACEQAO on the face of the pet)tion or com

(Adopted, eféctiveJanuary 12021).

Rule 3.300 Complex Case Designations

@) Civil Cases Automatically Deemed Complex. Recognizing that certain civil cases
are defined as provisionally complex pursuant to California Rules of Court, Rule 3.400(c),
considering the factors which make a case complex enumerated in CRC Rule 3.400(b), and
consistent with the policy to determine as soon as reasonably practicable whether a case is complex
under CRC Rule 3.403, the following case types are presumed tondexoand shall be
automatically deemed a fAcompl ex caseo:

@ All general civil cases designated ¢
Sheet (form CM010) per CRC Rule 3.401, or on the caption of the complaint as required by CRC
Rule 3.761(a);

(2)  All general civil cases alleging a claim under the Private Attorneys General
Act (PAGA), Labor Code Section 2698 et seq., as a representative of aggrieved employees;

B All general civil cases i dentified
on the Civil Case Cover Sheet (form &MO);

(4)  All Construction Defect cases, including all general civil cases seeking
recovery of damages arising out of or related to deficiencies in the construction, design,
specifications, surveying, planning, gmpision, testing or observation of construction of a private
or public residence or commercial building; and including all general civil cases seeking payment
under contract for services of a general contractor, subcontractor, architect or designiag wher
crosscomplaint is filed alleging claims for deficiencies in the construction, design, specifications,
surveying, planning, supervision, testing or observation of construction of a private or public
residence or commercial building.

(5)  All Judicial Council Coordination Proceedings. (See CRC Rules 3.501 et
seq. and 3.712(c),)

Accordingly, no hearing or further order is required under CRC Rule 3.403 for determination of
that case as complex, except as provided in subsection (c) herein.
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(b) ComplexFees Due Upon Initial Filing. Pursuant to Government Code Section
70616(a) and (b), the complex case fee and the first appearance fee must be paid at the time of the
filing of the first paper by plaintiff and by defendant in a provisionally complex cagé.

(c) Determination of Contested Complex Designation. If the plaintiff has not
designated the civil case as provisionally complex or as a class action on the Civil Case Cover
Sheet, and a defendant files a Civil Case Cover Sheet calgsigmatinghe action as complex
(under CRC Rule 3.402(b)), or if the plaintiff has designated the case as provisionally complex or
as a class action on the Civil Case Cover Sheet and a defendant files a Civil Case Cover Sheet
counterdesignating the action as not@mplex case (under CRC Rule. 3.402(a)), the case will be
set for complex determination within 30 days on the calendar of the Civil Supervising Judge.

(d) Mandatory EService. Pursuant to Code of Civil Procedure Section 1010.6(c), and
California Rule®f Court, Rule 2.253(c) and Rule 2.251(c), all parties and their counsel in complex
civil cases shall serve all documents electronically, and accept service of documents electronically
from all other parties, in conformity with Code of Civil Procedure i8aci010.6 and the
California Rules of Court, except when personal service is required by statute. Counsel for the
parties shall meet and confer, agree upon, and keep updateserace list for that complex civil
action. The parties are reminded thlactronic service of documents may extend time periods for
response by two (2) court days, pursuant to Code of Civil Procedure Section 1010.6(a)(4)(B).

(e) Mandatory EService of Discovery. All discovery methods (C.C.P. § 2019.010),
including but notlimited to notice of deposition, special interrogatories, form interrogatories,
requests for production of documents, and requests for admissions, shall be served electronically
upon counsel for the parties. All discovery responses by a party in respangiscovery method
by another party shall be served electronically upon counsel for the parties. Production of
documents shall be provided in electronic form, unless the parties agree otherwise in writing. If
not previously established, counsel foe tparties shall meet and confer regarding possible
establishment of a joint electronic document depository for the uploading and downloading of
electronic document productions.

(Adopted, eféctiveJanuary 12021).
CIVIL LAW & MOTION CALENDAR

Rule 3.4@ Law and Motion in Single Assigned Civil Cases

All Law and Motion matters in all general civil cases as defined by Rule 1.6(4) of the
California Rules of Court, and all unlawful detainer actions pursuant to Code of Civil Procedure
Section 1159 et sg, are heard by the Civil Judge assigned to that civil case.

(Adopted, eféctiveJanuary 12021).

Rule 3.401 Matters Not Heard in Civil Law and Motion Calendar

To be clear, the following matters are not single assigned to any Civil Judge for
determination:
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@ PostTrial Motions. All posttrial motions shall be heard by the judge or
commissioner who presided over the trial in that civil action.

(b) Matters on Presiding Judgeds Cal enct
matters and ex pareep pl i cati ons should be scheduled on
determined by the Presiding Judge or other designated judicial officer:

) Petitions for name change;

(i) Petitions for gender change:

(i)  Vexatious litigant motions pauant to C.C.P. Sections 3991.8;

(iv)  Petitions for Civil Harassment or Workplace Violence Temporary
Restraining Orders pursuant to C.C.P. Section 527.6 or 527.8, and
CRC Rules 3.1168.1161;

(v) Gun violence restraining orders and esrgency protective orders;

(vi)  Petitions for prohibition of firearms; and

(vii Original petitions for minoros ¢
existing civil case).

(c) Matters on Probate Calendar. The following Law & Motion matters and ex
parte applications should be scheduled on the calendar of the Probate Department, to be determined
by the Probate Judge or other designated judicial officer:

) All matters identified in Local Rule 4.1; and
(i) All LantermanPetrisShort Act consrvatorship proceedings.

(Adopted, eféctiveJanuary 12021)(Amended, effective July 1, 2021

Rule 3.402 Scheduling Civil Law and Motion Hearings

To calendara date and time for the hearing of any motion in a general civil action or
unlawful detainer action assigned to a Civil Judge, the requesting party shall consult the assigned
Civil Departmentdéds Law & Motion Cal sitedtr Av
www.sanmateocourt.org, asdlectan available date for hearinfp calendar a date and time for
hearing of any motion in a civil action designated a complex case under Local Rule 3.300, the
requesting party shall contact the department of the gasid Civil Judge to obtain and serve a
date for hearingon a separate Complex Civil Law & Motion Calendar for that Civil Department.

(Adopted, eféctiveJanuary 12021)(Amended, effective July 1, 2021).

Rule 3.403 TentativeRulings in Civil Law and Mton

€)) Posting of Tentative Rulings. Reference CRC Rule 3.1308(a)(1). Each Civil Judge
will post tentative rulings for their Law & Motion Calendars on the civil cases assigned to that
Civil Judge. The tentative ruling on any law and motion matsigned to a Civil Judge may be
obtained after 3:00 p.m. on the first court day immediately preceding the hearing on the motion (i)
by accessing the courtdés website at http://w
Department attheteleppn e number | i sted on the Courtés w
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(b) Notice of Intent to Appear Required. Reference California Rules of Court, Rule

3.1308(a)(1).
) A party intending to appear in order to contest the tentative ruling on a law

and motion matter calendardédr hearing must notify all counsel of record, selpresented
parties, and the Civil Department of the Civil Judge assigned to that civil case by 4:00 p.m. on the
court day before the hearing either by (A) emailing that Civil Department with that email
contemporaneously copied to all parties or their counsel of record, or (B) by telephoning that Civil
Department at the telephone number | isted on

(i) If notice is given by email, the contesting party must state in the subject line
of the email the case name and case number. In the text of the email, the contesting party must
state the specific motion, the party contesting, and the time estimate of counsel for oral argument
by all parties. All emails must be sentinatleast i2pa t ype. The Civil
address is for the sending and receiving of notices to contest tentative ruling, and is not a venue
for backandforth communications with the Court. Communications to the Civil Department
email address is not pavt the official courtfilesi j ust | i ke a paper | ett
document$ and will be retained for at least 90 days and then be subject to deletion (destruction)
thereafter.

(i) Ifthere is no contest to the tentative ruling, the Canilladopt the tentative
as its order.

(Adopted, eféctiveJanuary 12021).

Rule 3.404 Off Calendar or Continuance of Civil Law & Motion Matters

Reference CRC Rule 3.1304

(@)  Off Calendar. Any request to withdraw a motion or other matter alrestdiprs
hearing on the Civil Law & Motion Calendar of a Civil Department, or to otherwise vacate a
hearing, must be in writing, and can only be requested by the moving party. Any such written
request to take a law and motion matter off calendar musther &iy (i) filing and service of a
Notice of Withdrawal of Motion, or (ii) email correspondence to the Department of the Civil Judge
assigned to the civil case, with the email contemporaneously copied to all counsel of record and
any selfrepresented pads. If by email, the moving party must include the name of the case, the
case number, the particular motion and the date of the hearing, and the name of the party requesting
the matter be taken off calendar. The filing and service of a Notice of Settlenad a Dismissal
as to the moving party will automatically vacate the Law & Motion hearing.

(b) Continuances or Advances. Any request to change the hearing date of a law and
motion matter already set for hearing on the Civil Law & Motion CalendarQit/il Department
must be in writing. Any such written request must be either by (i) stipulation and order, (ii) ex
parte application and order, or (iii) joint email correspondence by all parties or their counsel of
record to the email address of thep@ement of the Civil Judge assigned to the civil case, with
email contemporaneously copied to all counsel andrgptesented parties. If by email, it must
include the name of the case, the case number, the particular motion and the date of the hearing,
and the names of the parties requesting continuance or advance of the hearing. If a request to
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change a hearing date is granted, the original moving party shall immediately file and serve an
Amended Notice of the motion or other matter reflecting the meaving date.

(©) Monetary Sanctions. Failure to advise the Court at least three court days before
the hearing of the fact that the hearing will not proceed as scheduled, for any reason other than
settlement of the case or resolution of the issue within the-tlargperod, may be deemed by the
Court to be a violation of an order of the Court, punishable by money sanctions payable to the
County Clerk of the Court pursuant to Code of Civil Procedure Section 177.5.

(Adopted, eféctiveJanuary 12021).

Rule3.500 Ex Pare Applications in General Civil Actions and Unlawful Detainer
Actions

@) Ex parte applications in general civil actions and unlawful detainer actions are
heard by the Civil Judge assigned to that civil case. The Department of each Civil Judge is
available for ex parte applications two days per week at 1:30 p.m. Parties and their counsel must
check the Courtds website at www. sanmateocou
specific days of the week when ex partes are heard by the assigiddid@e. The parties must
meet all requirements of CRC Rule 3.1200 et seq.

(b)  The applicant shall pay any ex parte application filing fee due to the Clerk of the
Court prior to presenting the ex parte application to the Civil Judge. Except thbezg parte
applicant has previously been granted a fee waiver, the applicant shall pay the ex parte application
filing fee to the Clerk of the Court, located in Room A on the first floor of the Hall of Justice in
Redwood City, prior to presenting thearte application to the Civil Judge. Ex parte applications
and proof of payment must be received directly by the courtroom clerk for the Department of the
assigned Civil Judge no later than 15 minutes from the time set for ex parte hearings.

(c) Ex parte applications, ex parte oppositions, and all other ex parte filings must be
submitted and filed in paper form, and cannot be electronically filed. Failure to present a proposed
order at the time of presentation of the ex parte application will rigsdienial of the ex parte
application.

(d) Ex parte applicants and opponents must appear in person, subject to the exceptions
set forth in CRC Rule 3.1207, as ex parte telephone appearances cannot be accommodated at the
present time.

(Adopted, eféctiveJanuary 12021).

Rule3.600 Correspondence with Civil Departments

(@) Mandatory Electronic Correspondence to Civil Departments. Correspondence to
the Department of any Civil Judge, such as requested letter briefs, requests to take matters off
calendr, and requests for rescheduling, regarding civil actions assigned to a Civil Judge shall be
submitted electronically, rather than paper, byal addressed to that Civil Department. For
example, emails to Department 2 shall be addressed to: Dept2 @sacouat.org. All electronic
correspondence must be sent in at | east 12 p
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sending and receiving of correspondence, and is not a venue feafftkth communications

with the Civil Judge. Communicatis to the Civil Department email address is not part of the
official courtfilesij ust | i ke a paper | et tieandwiltbdéretginecar e n
for at least 90 days and then be subject to deletion (destruction) thereafter.

(b) Mandatey Email Header. All communications to any Civil Department email
address must include in the header Asubj ect
20CIV04321 Smith v. Jones).

(Adopted, eféctiveJanuary 12021).

Rule3.700 Informal DiscoveryConferences in General Civil Actions.

€)) Mandatory Informal Discovery Conference. Pursuant to Code of Civil Procedure
Section 2016.080, in all general civil cases actions as defined by CRC Rule 1.6(4), no party may
move to compel discovery or file angher discovery motion until the parties have had an Informal
Discovery Conference with the Court. Counsel must have exhausted all meet and confer
obligations before the Informal Discovery Conference.

(b) Permissive Informal DiscovgiConference with Tind Parties. The procedures set
forth in LocalRule 3.700 apply to parties. With regard to discovery disputes witlpadies, the
non-parties may elect to participate in the Informal Discovery Conference procedure, but are not
required to do so.

(c) Conducted by Civil Commissioner. Informal Discovery Conferences will be
scheduled with and conducted by the Civil Commissioner. As an Informal Discovery Conference
does not involve the adjudication of any issue of disputed law or fact by the Civil Csiomeis
Code of Civil Procedure Section 170.6 does not apply. Pursuant to Code of Civil Procedure
Section 2016.080(e), the outcome of an Informal Discovery Conference does not bar a party from
subsequently filing a discovery motion or prejudice the diipasof a discovery motion.

(d) Remote Only. Informal Discovery Conferences general civil casesare
conducted remote only B¥oom, and are not recorded by any party and are not reported by any
court reporter.

(e) Request for Informal Discovery Ctarence.

0) To request an Informal Discovery Conference, counsel must contact the
Court by email at IDC@sanmateocourt.org, which email must be contemporaneously copied to
counsel for all parties to the action and any-sgfiresented parties. Any pantequesting an
Informal Discovery Conference shall identify the case name and number, the name of the party
requesting the Informal Discovery Conference, the date and time reserved by that party for the
Informal Discovery Conferencandthe estimated legth of the IDC session.

(i) To reserve a date and time for the Informal Discovery Conference, the
requesting party shall consult the Informal Discovery Conference Calendar Availability section of
the Courtds website atequestinthe snaaihundet sebsectmmu(e)t). or g
above)an available IDC session for a date that is, at least, ten calendar days, but no later than 29
calendar days, from the date of the request for Informal Discovery Conference.
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() Tolling of Deadline to File Mtion. Pursuant to Code of Civil Procedure Section
2016.080(c)(2), the time for bringing any motion to compel or other discovery motion is tolled
starting on the date a party makes the email request for an Informal Discovery Conference to the
Court. All requests for Informal Discovery Conference must be made well prior to the expiration
of the statutory time to bring a motion to compel or other discovery motion.

(9) Email Correspondence Detailing Discovery Dispute.

) Within five (5) calendar daysf ¢the initial email request to the Court for an
Informal Discovery Request, the disputing parties shall, jointly or separately, email
correspondence to the Court at IDC@sanmateocourt.org, and contemporaneously to all parties, an
electronic letter of no merthan five (5) pages, without attachments, summarizing the discovery
dispute(s). It shall include on the first line (i) the case name and number, (ii) the date and time
reserved by the parties for th&ormal Discovery Conferencend (iii) the estimatd length of
the IDC session

(i) Failure to timely provide the Court with email correspondence summarizing
the discovery dispute(s) may, and likely will, result in the Informal Discovery Conference being
vacated/cancelled, and tolling of the time te find serve any discovery motion will cease.

(h) Statutory Declaration Waived. The Court waives the statutory requirement for the
parties involved in the discovery dispute to
of Civil Procedure Sectits 2016.040 or 2016.080(b) prior to the Informal Discovery Conference.

The dispute will be addressed by thecgrespondence method/procedure set forth above; and the
parties are requested not to file any such declarations unless and until the InfasowsleB)
Conference is unsuccessful and a formal discovery motion is subsequently filed.

0) Email Requirements.

) All communications to the IDC@sanmateocourt.org email address must
include in the header AfAsubj esete.gl 1961€¥06543 Smith Ca s
v. Jones).

(i) All correspondence regarding any Informal Discovery Conference, such as
IDC letter briefs, requests to take matters off calendar, and requests for rescheduling, shall be
submitted electronically, rather thaager, by email addressed to IDC@sanmateocourt.org. All
el ectronic correspondence must be sent in at
address is for the sending and receiving of correspondence, and is not a venue dociiaitk
communcations with the Civil Commissioner.

(i)  Communications to the IDC email address are not part of the official court
files; and will be retained for at least 90 days and then be subject to deletion (destruction)
thereafter.

(), Authorization of Civil Commissioner.

0] Good cause appearing, the Civil Commissioner may, and is authorized to,
continue the Informal Discovery Conference, or schedule further proceedings on the same
discovery disputes via Informal Discovery ConfemncThe Civil Commissioner shall enter
minutes in the civil case docket indicating that an Informal Discovery Conference was held, the
date held, the counsel and parties attending, and whether or not all discovery disputes were
resolved.

(i) If a partyto a discovery dispute is notified of the Informal Discovery
Conference and fails to appear, the Civil Commissioner may, and is authorized to, reschedule or
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cancel the Informal Discovery Conference, or issue an Order to Show Cause Re: Sanctions for
failureto appear.

(k) Motion if Unresolved Discovery Disputes. If any discovery dispute is not resolved
following the Informal Discovery Conference, any party may proceed to file and calendar hearing
on a motion to compel or other discovery motion in the depnt of the Civil Judge assigned to
that civil case.

(Adopted, eféctiveJanuary 12021)(Amended, effective July 1, 2021).

CASE MANAGEMENT

Rule3.800 Scope

These Rules 3.800 et seq. apply to Case Management of all general civil chefseas
by Rule 1.6(4) of the California Rules of Court, which are not complex cases. These Rules are
adopted to meet and advance the goals of Government Code Sections 68603 and 68602, Section
2.2 of the Standards of Judicial Administration, and Rules0337735, 10.900, and 10.901 of the
California Rules of Court.

(Adopted, eféctive January 1, 2021)

Rule3.801 Setting of the Initial Case Magament Conference

Upon the filing of an initial complaint in all general civil cases, as defined by CRC Rule
1.6(4), the Clerk of the Court will issue and provide a Notice of Assignment for All Purposes and
Setting of Case Management Conference. The initial Case Management Conference shall be set
for a date within 120 days of filing the complaint, and schedoéddre the Civil Commissioner.

(Adopted, eféctive January 1, 202{Amended, effective July 1, 2021).

Rule3.802 Petitions for Writ and CEQA Actions

Upon the filing of any petition for wrifor other petition not identified in Local Rule
3.40)), or of any action under CEQA (whether by complaint or by petition for writ), the Clerk of
the Court will issue and provide a Notice of Assignment for All Purposed\atide of Case
Managementand Trial Setting Conference. The initial Case Managemand Trial Setting
Conference shall be set for a date within sixty (60) days, and scheduled before the assigned Civil
Judge. Petitions for Writ and CEQA cases are exempt and not otherwise subject to these Case
Management Rules or ADR process, unless othemvidgred by the assigned Civil Judge; except
that at the same time as service of the petition for writ or CEQA complaint/petition,
plaintiff/petitioner must also serve all defendants, respondents and real parties in interest with the
Notice of Assignmentdr All Purposes and Setting of Case Managenastd Trial Setting
Conference.

(Adopted, eféctive January 1, 202{Amended, effective July 1, 2021).

Rule3.803 Complex Civil Cases
Div Il 311 Revised 7/1/2021




Superior Court of California, County of Sktateo

Upon the filing of any complaint in a provisionally complex cases@vihcase deemed
complex, the Clerk of the Court will issue and provide a Notice of Assignment for All Purposes,
as Complex Case, Setting of Case Manageuweah(Trial SettingConference, and Complex Fees
Due. The initial Case Managemead Trial Settig Conference shall be set for a date within
ninety (90) days, and scheduled before the assigned Civil Judge. Complex civil cases are exempt
and not otherwise subject to these Case Management Rules or ADR process, unless otherwise
ordered by the assignedvl Judge;except thatt the same time as service of the complaint and
summons, plaintiff must also serve all/l def er
CRC Rule 3.220) andliotice of Assignment for All Purposes, Designation as Complex Case,
Setting of Case Managemartid Trial SettingConference, and Complex Fdege. Pursuant to
CRC Rule 3.110(b), the complaint must be served upon all named defendants within sixty (60)
days after filing of the complaint; and proofs of service of process affcnamed defendants,
must be filed with the Court within sixty (60) days after filing of the complaint.

(Adopted, eféctive January 1, 202{Amended, effective July 1, 2021).

Rule3.804 Service of Process Requirements

(&)  Atthe same time aservice of the complaint and summons, plaintiff must also serve
all defendants with the following documents:

0] Pl aintiffdos Civil Case Cover Sheet,
(i) Notice of Assignment for All Purposes aNdtice of Case Management
Conference;

(i) Courtds ADR information package, pe

(iv) A blank form of the Case Management Statement-{C1Id).

(b) Pursuant to CRC Rule 3.110(b), the complaint must be served upon all named
defendants within sixty (60)ays after filing of the complaint; and proofs of service of process
upon all named defendants, must be filed with the Court within sixty (60) days after filing of the
complaint.

(c) Pursuant to CRC Rule 3.110(c), any crosmplaint adding a new partgust be
served upon all named credsfendants (and contemporaneously served upon all parties who
previously appeared in that civil case), and proofs of service of process upon the new parties must
be filed within thirty (30) days of the filing of the cessomplaint.
(Adopted, eféctive January 1, 2021).

Rule3.805 Initial Case Management Conference Requirements

(@ The goal is that all parties be served and appear in the civil case prior to the initial
Case Management Conference. All proofs ofiserof process must be filed no later than ten
(10) days prior to the initial Case Management Conference. Failure of plaintiff to timely serve the
complaint and timely file proofs of service of process upon all named defendants may result in the
Court cantinuing the initial Case Management Conference and/or issuance of any Order to Show
Cause re: Sanctions.
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(b) No later than thirty (30) calendar days prior to the date of the initial Case Management
Conference, the parties must meet and confer, in pensby telephone, to consider each of the
issues identified in CRC Rule 3.724.

(c) Pursuant to CRC Rule 3.725, all parties must file and serve a Case Management
Statement (form CM.10) at least fifteen (15) calendar days prior to the date set foitthEQase
Management Conference. Failure of any party to timely file and serve a Case Management
Statement may result in the Court continuing the initial Case Management Conference and/or
issuance of an Order to Show Cause re: Sanctions.

(d) Pursuast 0o CRC Rul e 3.722(d), based upon the
and the docket of that general civil action, the Court may determine that appearances at the initial
Case Management Conference are not necessary at that time, and determine @edeth
Management Conference should be continued due to the fact that the case is nissyet at
due to failure of the parties to comply with the Code of Civil Procedure, the California Rules of
Court, and/or these Local Rules. This is likely touvaghen (i) plaintiff has failed to timely file
proofs of service of the summons and complaint upon all defendants, (ii) not all Defendants have
filed an appearance in the action and/or had a default entered against them, or (iii) not all
Defendants haveléd an answer and/or had a default entered against them.

(e) If the Case Management Conference is continued, all parties must file and serve a
new Case Management Statement (form-CM\), individually or jointly, at least fifteen (15)
calendar days prido the date of the latest Case Management Conference.

() After all parties have made a formal appearance in a general civil action, the parties
may directly proceed to an Appropriate Dis;
Stipulation and Ordeto Appropriate Dispute Resolution (local form ABRR/-1). If all parties
file a completed Stipulation and Order to ADR at least twelve (12) calendar days prior to the date
of the Case Management Conference, the Case Management Conference will be vagated (
taken off the Courtods calendar), and the gen

(9) Pur suant to CRC Rule 3.722(d), based
documents and the docket of that general civil action, the Courtletaymine that appearances
at the initial Case Management Conference are not necessary at that time, as the general civil case
is atissue and the parties have indicated in their Case Management Statements that they are willing
to participate in ADR and aragreeable to the same ADR procedure. If so, the Court may order
t hat gener al civil case referred to the Cour

(h) Pursuant to CRC Rule 2.30, the Court is empowered to impose monetary sanctions
of a minimum of $150.00 upon any party beir counsel for failure to follow the requirements of
these Case Management Local Rules, or of the California Rules of Court, or of the Code of Civil
Procedure.

(Adopted, eféctive January 1, 2021).

Rule3.900 Appropriate Dispute Resolution and ADRvision. Reference CRC Rules
3.8003.860.
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(Adopted, eféctive January 1, 2021).

Rule3.901 ADR Policy

The Court finds it is in the best interests of parties to litigation to participate in appropriate
dispute resolution procedures, including but limatted to mediation, neutral evaluation, private
or judicial arbitration, voluntary settlement conferences, and the use of special masters and
referees. Therefore, all parties are expected to stipulate to, or be referred to, an appropriate form
of disput resolution before the case is set for trial. Parties are encouraged to stipulate to judicial
arbitration or an ADR process prior to the initial Case Management Conference.

(Adopted, eféctive January 1, 2021).

Rule3.902 Uninsured Motorist Cases

If prior to the initial filing of the complaint a matter has been submitted to arbitration
pur suant to uninsured motori st i nsurance, t
Uni nsured Motoristo on the Ci witdthat@ffiestavith@he v e r
Court at the time of filing the complaint. The notice shall include the name, address and telephone
number of the insurance company, along with the claim number or other designation under which
the matter is being processed.

(Adopted, eféctive January 1, 2021).

Rule3.903 Stipulation to Judicial Arbitration

(@  The Court may order general civil cases subject to Code of Civil Procedure Section
1141.10 et seq., to judicial arbitration. If the case is at issue, and all cands®lfrepresented
parties stipulate in writing to judicial arbitration prior to the Case Management Conference,
discovery will remain open following judicial arbitration. In order to avoid any need to appear
thereat, a written stipulation to judiciakbitration must be filed with the Court and a copy
immediately emailed to the Case Management Coordinator at CMC@sanmateocourt.org at least
the twelve (12) calendar days before the Case Management Conference. A written stipulation to
judicial arbitration will be deemed to be without a limit as to the amount of the award unless it
expressly states otherwise.

(b) If the general civil case is subject to judicial arbitration, by stipulation or by court
order, the matter will be referred to the ADR AnalyBhe ADR staff will send a list to all counsel
and selrepresented parties of the panel of arbitrators within 15 days, pursuant to CRC Rule 3.815.
Each side will have ten (10) calendar days to file any written rejection. Promptly upon the
expiration ofthe 10day period, the ADR staff will appoint the judicial arbitrator and send notice
of that appointment to the arbitrator and to all parties. Notice shall include the expiration date of
the arbitratorbds juri sdi c pleteothe arbitraffoh learingaahinc i a |
ninety (90) days from appointment, unless a continuance is granted pursuant to CRC Rule 3.817.
Within ten (10) days after the conclusion of the arbitration hearing, the arbitrator must file the
arbitration award witithe Court, including proof of service on each party to the arbitration,
pursuant to CRC Rule 3.825. The arbitration award will be entered as a judgment if no trial de
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novo is timely filed pursuant to CRC Rule 3.826. If a trial de novo is filed, the ajernat case
will be schedule for Trial Setting Conference with the assigned Civil Judge.

(c) It is the policy of this Court to make every effort to process cases in a timely
manner. Parties who elect or are ordered by the Court to judicial arbitnatisthcomplete the
judicial arbitration hearing within the time frame specified by the Court.

(d) Parties who wish to continue the arbitration hearing after the jurisdictional time
frame must filed local form Ex Parte Motion and Stipulation for Contioeaof Judicial
Arbitration Hearing with the Court, with a copy contemporaneously emailed to the ADR staff at
ADR@sanmateocourt.org. Continuances without adequate grounds and good cause will not be
considered. The Civil Commissioner or assigned Civil 8weig either grant or deny the request
for continuance. If the request is denied, the case may be set for further Case Management
Conference. If the request is granted, the Court will impose a new deadline by which the judicial
arbitration must be comgtied.

(e) Parties who wish to change their ADR process from judicial arbitration to another
form of ADR must file a Stipulation and [Proposed] Order to Mediation in Lieu of €naiered
Judicial Arbitration (local form ADRCSARB) with the Court, with acpy contemporaneously
emailed to the ADR Director at ADR@sanmateocourt.org. The Stipulation must state that parties
have: (i) notified both the judicial arbitration and ADR coordinators; (ii) cancelled the judicial
arbitration hearing: (iii) scheduled tA®R session within five months of the previously scheduled
judicial arbitration hearing; and (iv) stipulated to a date for Trial Setting Conference, which is not
more than six (6) months from the previously scheduled judicial arbitration hearing.

(Adopted, effective January 1, 2021).

Rule 3.904 Stipulations to Private Appropriate Dispute Resolution

@) If a case is aissue and all counsel and sedpresented parties stipulate in writing
to an ADR process, and file a completed Stipulation and OodaDR with the Court at least
twelve (12) calendar days before the Case Management Conference, that conference shall be
vacated.

(b) If a case is atssue and all counsel and sedpresented parties have indicated in
their Case Management Statements that they are willing to participate in ADR and all willing to
proceed to the same ADR process, such as mediation, private arbitratreruytiad evaluation
(other than judicial arbitration), the general civil case will be referred by the Court to the ADR
Departmentfor issuance of a formal ADR orderCounsel and selfepresented partieshall sign
and submit a formal Stipulation and Orde@ADR within 21 days from the date of issuance of the
ADR order.

(c) If a case is aissue and the counsel and selpresented parties have yet to mutually
agree upon any appropriate ADR process, they shall appear at the initial Case Management
Conference before the Civil Commissioner, unless the Court issues an Order requiring the parties
to meet and confer to select an ADR process and continues the Case Management Conference in
the interim. A blank Stipulation and Order to ADR will be includechwiich Order.
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(d)  The ADR process shall be completed within ninety (90) days, unless a request for
continuance is made spbmitting an extension request online at
https://www.sanmateocourt.org/court_divisions/adr/civil/stipulation_extension.php.

(e) Failure of the parties to comply with these ADR Local Rules, and the deadlines set
forth herein, may result in the issuance of an Order to Show Cause re: Sanctions.

(Adopted, eféctive January 1, 202{Amended, effective July 1, 2021).

Rule 3.905 Compktion of ADR Process

@) Upon the completion of the selected ADR process, other than judicial arbitration,
if a resolution of disputes is achieved, the parties shall file and serve either (i) a Notice of
Settlement; (ii) a Request for Dismissal; (iii) @p8lated Judgment; or (iv) a motion for approval
of settlement, if a motion is required by law. An Order to Show Cause Re: Dismissal will be issued
and hearing set before the Civil Commissioner for a date at least 45 days after the filing of any
Notice d Settlement where the settlement unconditional, or a date after the completion date
indicated in the Notice of Settlement where the settlement is conditional.

(b) Upon the completion of the selected ADR process, if not all disputes are resolved
partiesshall sign and file a Statement of Nonagreement (AEIV/-11) to facilitatethe setting
of thepostADR Case Management and Trial Setting Conference before the assigned Civil
Judge.

(c) To maintain the quality of ADR services the court requires cooperafrom all parties,
counsel and ADR providers in completing ADR evaluation forms, and returning these forms
to the ADR department within 10 calendar days of the completion of the ADR process.

(d) ADR Program Complaint Policy:If mediation session partigants have a concern about

t he mediation process or the conduct of a me
court encourages them to speak directly with the mediator first. In accordance with California
Rules of Court 83.865 et seq., parties nago address written complaints, referencing the
specific Rule of Court allegedly violated, t
complaint procedureguidelines, see court web site:
https://www.sanmateocourt.org/court_divisions/adr/c)vil

(Adopted, effective January 1, 202{Amended, effective July 1, 2021)

Rule 3.100 PostADR Case Management and Trial Setting Conference

(@)  After the parties have participated in an ADR process in any general civil case, the
Court will issue noticesetting a Case Management and Trial Setting Conference before the
assigned Civil Judge. Atthe Case Management and Trial Setting Conference, the Civil Judge will
consider the facts and circumstances identified in CRC Rules 3.728 and 3.729. Trial fmounsel
all parties shall attend the Case Management and Trial Setting Conference. There&tartthe
will issue notice(s) ofthe date set for Mandatory Settlement Conference, the date set for
commencement of trial, whether the trial will be by courtusy,j and the anticipated length of
trial.
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(b) At least fifteen (15) calendar days before the date of the Case Management and
Trial Setting Conference, counsel for the parties and anyeggiésented parties shall file and
serve, jointly or individuallya written Case Management and Trial Setting Conference in prose
and in detail, not using the standardized Judicial Council forml@® The Case Management
and Trial Setting Conference Statement shall include all items set forth in CRC Rule 3.717 and
anyrelevant facts or circumstances regarding the setting of the trial date as set forth in CRC Rule
3.729. The Case Management and Trial Setting Conference Statement shall also include
information as to the status of completion of production of documéetstatus of completion of
party and witness depositions, and the status of expert witness discovery.

(Adopted, eféctive January 1, 202{Amended, effective July 1, 2021)

Rule 3.110 Mandatory Settlement Conferences

@) In all general civil caseactions as defined by CRC Rule 1.6(4), and in any complex
cases in the discretion of the assigned Civil Judge, the civil case will be set for a Mandatory
Settlement Conference prior to trial. The Mandatory Settlement Conference will be conducted by
a Civil Judge who is not assigned as the shagisigned judge for that civil case.

(b)  The following persons must attend the Mandatory Settlement Conference:

) The attorney who will try the civil case or an informed attorney with full
authority to negotie a settlement of the case shall personally attend.

(i) All named parties who have appeared in the civil case, and are not subject
to default, dismissal, or prior Notice of Settlement.

(i)  Any persons whose consent is required to authorize reeitle shall
personally attend; those parties that are corporations or other legal entity shall have in attendance
an officer or other employee with authority to bind the corporation or other legal entity.

(iv)  Powers of attorney, oral or written, grantiogunsel settlement authority
are unacceptable as a substitute for personal attendance of parties and/or representatives of legal
entities at the Mandatory Settlement Conference.

(V) With respect to any insured party, a representative of the insuramieg ca
with authority to settle which is meaningful considering the exposure to loss presented shall
personally attend. If the claims representative in personal attendance has any limitation on his or
her settlement authority, a representative of the erawho has no such limitations shall be
available to the court by telephone and shall remain available until released by the Civil judge
conducting the Mandatory Settlement Conference, regardless of the time of day at the location of
that representative.

(c) The personal attendance of any person who is required by this Rule or by CRC Rule
3.1380(b) to be present at the Mandatory Settlement Conference may be excused only by the Civil
Judge assigned to that civil case upon application made prior to tlos deyich the Mandatory
Settlement Conference is scheduled. Any such person whose attendance is excused must remain
available by telephone until he or she has been excused by the Civil Judge conducting the
Mandatory Settlement Conference regardless dfitie of day at the location of that person.

(d) No later than five (5) court days before the initial date set for the Mandatory
Settlement Conference, each party shall lodge with the Court and serve on all other parties a
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Mandatory Settlement Conferen8atement containing any and all information, facts, and details
as required by CRC Rule 3.1380(c).

(e) Upon arrival at the Civil Department to which the Mandatory Settlement
Conference has been assigned, counsel shall check in with the courtrooamdlshiall verify the
attendance of those persons whose presence is required.

() No Mandatory Settlement Conference may be continued without the consent of the
assigned Civil Judge. At the Mandatory Settlement Conference, if settlement discussions are
inconclusive, the Civil Judge conducting the Mandatory Settlement Conference may continue it to
a later date for further settlement discussions before that same Civil Judge.

(9) Sanctions pursuant to CRC Rule 2.30 shall be imposed for any violatiors of th
Rule. The minimum sanction imposed shall be $250.00 payable to the court; sanctions payable to
the Court may be larger where appropriate and will be in addition to appropriate attorney fees and
calendar changes. Sanctions mandated hereby may be \wgitled Civil Judge conducting the
Mandatory Settlement Conference only upon an application showing good cause why sanctions
should not be imposed.

(Adopted, eféctive January 1, 2021).
UNLAWFUL DETAINER ACTIONS

Rule3.1200 Law & Motion Matters inUnlawful Detainer Actions.

All Unlawful Detainer actions, pursuant to Code of Civil Procedure Section 1159 et seq.,
will be randomly assigned to a single Civil Judge for all purposes at the time of filing of the action.
All law and motion matters in tdawful Detainer actions shall be calendared with and adjudicated
by the Civil Judge assigned to that civil case.

(Adopted, eféctive January 1, 2021).

Rule3.1201 Special Deadlines for Unlawful Detainer Law & Motion Matters

The Civil Law & MotionCalendar Local Rules shall apply to all unlawful detainer actions,
except as otherwise provided below:
0) Any motion to quash service of summons or motion to stay or dismiss the
action on the ground of inconvenient forum, under Code of Civil Procedat®o 418.10(a),
must be filed within the five (5) court day period allotted for responding to the Unlawful Detainer
complaint, as required by Code of Civil Procedure Section 1167(a). Hearing on such motion shall
be set between three (3) and seven (IEnckar days thereafter, pursuant to C.C.P. Section 1167.4.

(i) As to any demurrer or other motion regarding the pleadings, other than a
motion under C.C.P. Section 418.10(a), and as to any motion pursuant to C.C.P. section 1170.5(b)
or (c), the hearinghereon shall be set on the Civil Law and Motion Calendar pursuant to C.C.P.
Section 1005, which requires sixteen (16) co
less than 1@ourtd ays 6 notice shall be r e ghoriening imet o o
pursuant to CRC Rules 3.12601207.
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(i)  As to any motion to compel or other discovery motion, pursuant to C.C.P.
Section 1170.8, five (5) daysdé notice is reqg
between seven (7) amen (10) court days after the date the motion is filed.

(iv)  As to any motion for summary judgment or motion for judgment on the
pleadings, hearing on such motion shall be set between seven (7) and ten (10) court days after the
date the motion is filed(See C.C.P. Section 1170.7.) The notice of motion must comply with
CRC Rule 3.1351(a).

The parties are reminded that the time extensions triggered pursuant to Code of Civil Procedure
Sections 1005(b), 1010.6, and 1013 apply to Unlawful Detainer actfdosnsel and parties are
cautioned to consider the additional time for service when calendaring motions. [Example:
Summary judgment motions are set on 5 days?o
for service must be added.]

(Adopted, efective January 1, 2021).

Rule 3.1202 Ex Parte Application to Advance Hearing

Any motion in an Unlawful Detainer action set for hearing on a date beyond the time
limitations set forth in the Code of Civil Procedure or this Local Rule may be trecsobpn ex
parte application by either party requesting an earlier hearing date. (See CRC Rule 3.1200 et seq.)
(Adopted, eféctive January 1, 2021).

Rule 3.1203 Summary Dismissal for Failure to Prosecute

Pursuant to C.C.P. Section 1167.Tribof of service of the summons and complaint is not
filed by plaintiffin an Unlawful Detainer action within 60 days of the initial filing of the complaint,
the Court may issue summary dismissal without prejudice.

(Adopted, eféctive January 1, 2021).

Rule 3.1204 Unlawful Detainer Pretrial Conference.

(@ If all defendants appear and file an answer to the complaint and/or have a default
judgment entered against them and/or have a dismissal entered in their favor, upon the filing of a
Request to Set&3e for Triali Unlawful Detainer (JCC form UE50), the Unlawful Detainer
action will be set for a Pretrial Conference date and Trial date within 20 days of filing the Request.

(b) The Unlawful Detainer Pretrial Conference will be held approximately (éu
days prior to the date set for trial, and conducted by the Civil Commissioner. All parties and their
counsel of record must attend the Pretrial Conference in person, unless otherwise ordered by the
Court. At the Pretrial Conference, the Civil Corssioner will work with the parties towards
settlement of the Unlawful Detainer action. At the Pretrial Settlement Conference, the parties and
the Civil Commissioner will also discuss (i) whether any party has timely demanded a jury and
timely paid the juy fee deposit required by C.C.P. Section 631(c)(1), (ii) whether the trial will be
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by the Court rather than jury, (iii) whether the parties are willing to stipulate to trial before the
Civil Commissioner, and (iv) estimated length of trial.

(Adopted, eféctive January 1, 2021).

Rule 3.1205 Unlawful Detainer Trial Assignment

(@) On the date set for trial, the Civil Commissioner shall call the trial calendar for all
Unlawful Detainer actions set for court trial. If the parties stipulate or havéaséiguo court trial
adjudication by the Civil Commissioner, the matter will proceed. If the parties do not stipulate to
the Civil Commissioner, the court trial adjudication will proceed before the assigned Civil Judge
after appearing before the Civil Camssioner for call of the trial calendar.

(b) If the Unlawful Detainer action is still scheduled for jury trial after the Pretrial
Conference, the matter will proceed before the assigned Civil Judge on the Trial Calendar
scheduled for that Civil Departme
(Adopted, eféctive January 1, 2021).

COLLECTIONS CASES

Rule 3.1300 Collections CasesReference CRC Rules 3.740 et seq.

(Adopted, eféctive January 1, 2021).

Rule 3.1301. Proper Designation on Civil Case Cover Sheet. For all Collectises, as
defined by CRC Rule 3.740(a), the plaintiff 1
on the Civil Case Cover Sheet (form @M0) as mandated by CRC Rule 3.740(b). Failure to
properly designate a civil action as a Collections Casgnesult in the issuance of an Order to
Show Cause why monetary sanctions of $250.00 or more should not be imposed for violation of
the California Rules of Court and violation of these Local Rules.

(Adopted, eféctive January 1, 2021).

Rule 3.1302 CaseManagement of Collections Cases

(@ Upon filing the complaint, all Collections Cases shall be set for a Case Management
Conference with the Civil Commissioner at least 180 days therefrom.

(b) Pursuant to CRC Rule 3.740(d), the complaint and summalhCollections Cases
must be served upon all defendants, and proofs of service of process upon all defendants filed with
the Court, or the plaintiff must obtain an order for service by publication, within 180 days after
filing of the initial complaint.

(c) Pursuant to CRC Rule 3.740(f), plaintiff must obtain a default judgment within 360
days after filing of the initial complaint against any defendants who do not file a responsive
pleading,

(d) If all named defendants have filed an answer to the @ontprior to the Case
Management Conference, the Collections Case will be referred to ADR, and proceed as a general
civil case.
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(e) If all named defendants have filed an answer to the complaint or have had a default
entered against them prior to the Eddanagement Conference, the Collections Case will be reset
for a Case Management Conference with the Civil Commissioner, at least 360 days after the filing
of the initial complaint.

() If plaintiff fails to timely file proofs of service of process upalhdefendants, the
Court will issue an Order to Show Cause why monetary sanctions of $250.00 or more should not
be imposed, and set the Collections Case for OSC hearing with the Civil Commissioner.

(9) If plaintiff timely files proofs of service of pross upon all defendants, but not all
defendants have filed an answer to the complaint or had a default entered against them prior to the
Case Management Conference, the Collections Case will be reset for a Case Management
Conference with the Civil Commissier, at least 360 days after the filing of the initial complaint.

(h) If all named defendants have filed an answer to the complaint or have had a default
judgment entered against them prior to the-889 Case Management Conference, the Collections
Case wll be referred to ADR and proceed as a general civil case as to those defendants who have
appeared.

0) If plaintiff fails to timely obtain a default judgment against all defendants who have
not filed a responsive pleading, pursuant to CRC Rule 3.740¢)Court will issue an Order to
Show Cause why monetary sanctions of $250.00 or more should not be imposed, and set the
Collections Case for OSC hearing with the Civil Commissioner.

(Adopted, eféctive January 1, 2021).

Rule 3.1303 Collections Casesdw & Motion. All Law & Motion matters in Collections
Cases shall be calendared with and adjudicated by the Civil Judge assigned to that civil case.

(Adopted, eféctive January 1, 2021).
JUDGMENT CREDITOR ORDERS OF EXAMINATION

Rule3.1400 Orders ofExamination

In all general civil actions and unlawful detainer actions, examination proceedings upon
application of a judgment creditor, pursuant to Code of Civil Procedure Sections 708.110 et seq.,
shall be set for appearance before the Cwinmissioner. The Civil Commissioner is authorized,
pursuant to C.C.P. Section 708.110, and given all powers over orders of examination and over
examination proceedings as provided under Section 708.140(a).

(Adopted, eféctive January 1, 2021).

COURTCALL TELEPHONIC APPEARANCES

Rule 3.1500 Remote Appearances

Unless otherwise ordered by the Court, parties may appear remotely in all general civil
cases, unlawful detainer actions, and complex cases. Parties must follow the remote

appearance requiremeastof the department of the assigned Civil Judge, which are available
on t he Co uwiv.asmaigadug.orgnaer the Civil Department section, and click
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on the assigned Ci vi | redhalecagpeadaace mfarmeationara theéiri n k t
department 6s procedures.

(Adopted, effective January 1, 20d@mended, effective July 1, 2021)
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DIVISION IV of Contents

PROBATE DEPARTMENT

ALL REFERENCES TO CODE SECTIONS REFER TO THE PROBATE CODE
UNLESS OTHERWISE INDICATED

CHAPTER 1. ORGANIZATION AND ADMINISTRATION

Rule 4.1 General Provisions

A. The Probate Department shall handle hear and determine all matters arising under tee Proba
Code, including but not limited to all matters relating to Estates, Trusts, Conservatorships,
Guardianships, and the protection of Elders under the Welfare and Institutions Code; and the
Probate Department is authorized to and granted subject madrgtion to adjudicate all

general civil matters relating to Estates, Trusts, Conservatorships, Guardianships, and the
protection of Elders, including but not limited to claims relating to the ownership, management
or rights to property owned or claimbg Estates, Trusts, Conservatorships, Guardianships, or
Elders.

All Unlawful Detainer matters will continue to be heard as civil matters, regardless of the nature
of the parties involved.

The claims alleged in the pleadings filed by the parties in anghadter-- not the case number
assigned to the matter by the Coudrdetermines the type of jurisdiction being invoked. Absent
pleadings indicating otherwise, the Probate Department will exercise the full extent of general
subject matter jurisdiction @v civil matters assigned to the Probate Departt.

B. Tentative RulingsTentative rulings on probate matters may be obtained after 3:00yp.m
telephone at (650)268 019 or by the Courtés website, www
prior to the heang.

Matters set on the nesppearance calendar are considereebpproved, but still subject to

objection If an appearance becomes necessary due to an objection received after the tentative
ruling was posted or for some other reason for a mattehdaalbeen set on the nappearance
calendar, the matter will be continued and the clerk of the court will notify the parties of the
continued hearing date. The continued hearing date will also be displayed on the Odyssey Portal
on the courtds website.

C. Continuances in Conservatorship and Guardianship Ma&eesjuest for continuance should

be made at the earliest possible time prior to the hearing and must be to a date approved by the
Probate Court Investigator. Continuances requested by the attdmemyrd, or petitioner in pro

per, may be granted upon a showing of good cause. Continuances by stipulation are subject to
the approval of the Probate Judge. An appearance will be required by the attorney or the self
represented conservator or guardiz@fore the Court will consider granting a continuance more
than once for a General Plan and/or Inventory and Appraisement hearing, or more than twice for
any other conservatorship or guardianship matter. Nothing herein shall prevent the Probate Court
Invedigator from continuing a matter as necessary to complete their investigation or review.
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D. Continuances in Probate Matters Other Than Conservatorship and Guardighsaqgest

for continuance should be made at the earliest possible time prior to the hearing. All such
requests for continuances shall be made by email to probate@sanmateocourt.org. Continuances
requested by the attorney of record, or petitioner in pronggrbe granted upon a showing of

good cause. Continuances by stipulation are subject to the approval of the Probate Judges. If the
matter is not ready for hearing after two continuances it will be dropped from the probate
calendar, and the matter will Feto be reset and-reoticed before it will be heard.

E. Appropriate Dispute Resolution, ADR, Policy Statement.

Contested probate matters, including will and trust contests, are uniquely well suited for various
types of ADR processes including, but hotited to, mediation, neutral evaluation and

arbitration. The Court finds that ADR can contribute to the prompt, economical and satisfying
resolution of probate disputes. Accordingly, unless otherwise ordered, any contested probate
matter set for an evidéiary hearing or trial shall be referred to ADR as soon as the Probate
Department is aware the contested matter will not be resolved by declaration on the regular
Probate Department Calendar. The Court may refer parties to ADR at the initial hearang in th
case or at any other point in the proceedings deemed appropriate. Cases also may be referred
directly to ADR by agreement of the pastie

(1) ADR Referral Procedures.
Upon referral to ADR, the judge will order parties and their counsel to meet with or
contact court ADR staff to discuss their

The Court expects parties to complete ADR withird80days after the initial referrtd
ADR, unless otherwise ordered or good cause is shown to dispense with this requirement.

(2) Stipulation and Order to ADR.

Parties shall, within 21 days of the date of the referral to ADR, file a completed

Stipulation and [Proposed] Order to ADR witte court. The Stipulation shall include the

name of the neutral, the date of the ADR session and the names of those who will attend.

A copy of the Courtdéds standard probate St
counter in the cdwernrtkds vWdHdictee @m hHyphecont e
Department.

F. Sanctions: Failure to comply with local rules may result in sanctions under the Superior Court
of California, County of San Mateo Local Court Rule 0.2.

G. Venue for Probate Cases

All proceedingeinder the Probate Code are to be filec
Office at the Hall of Justice, 400 County Center, first floor, Redwood City, California. All

Probate Court proceedings will also be heard at the Southern Division in Redwood City,

California, unless otherwise ordered by the Presiding Judge or a designated Supervising Judge
pursuant to Local Rule 6.@nly Probate matters properly venued in San Mateo County under

the Probate Code will be accepted for filing or considered as ex pagters in San Mateo

County. Consents to venue will not be acceptg&ee Probate Code 7051, 17005.)

(Adopted, effective July 1, 1996; Amended, effective January 1, 2003; effective July 1, 2004;
Amended, effective January 1, 2013; Amended, effectinel]l2013, Amended, efttive
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January 1, 2014; Amended, effective January 1, 28afnded, effective January 1, 2019
Amended, effective July 1, 2021).

Rule 4.2 Hearing

A Hearing ScheduleAs of February 16, 2021 Probate matters will be heard Blonday

through Friday in tre designated Probate Departmehiie Probate Calendar will generally be heaad

9:00 a.m., although Thursday's Probate Calendar may sometimes be heard at 2:00 p.m. instead of 9:00
amPl ease check witRletherObuarnte Oli vrlsd 0D nOfofri t he Cc
www.sanmateocourt.ofpr future schedule changes. LPS conservatorship matters are heardbuithe

on Tuesdaysn the designated Probdbepartment at 11:00 a.m.

B Probate Calendaihe regular probate calendar sets only a limited number cases on cases each

day (approximate 15 to 20). Counsel may request/set the date of the hearing on the moving papers. If the
requested date is unavailable, the clerk shall calendar the heasrtg tfee next earliest available

hearing date. The clerkobés office shall notify th

C. Advancing Hearing Dates/ Orders Shortening Titie probate matter cannot be heard on the

date requested due solelytothe ct t hat t he cour t érepresenidd pantidsamay i s f
make ex parte application to the court to advance the hearing upon a demonstration of good cause.
Probate matters may be heard on less than the statutory required notice orthyeugsue of an Order
Shortening Time (OST) by the court. OST6s may be
good cause.

D. Video Appearances

(1) Judicial Approval. Video appearances through the use of an independent vendoerdly

Zoom, are permitted at certain probate hearings, as indicated in the Tentative Rulings. Video
appearances are not permitted for initial conservatorship and guardianship appointments

(Probate Code, 81514, §1825), petitions for Temporary Restrai@ngers (e.g., elder abuse
cases) or any other matters within the court

(2) Procedure. On the day of the hearing, counsel and parties appearing by video (or-audio
only) must checkin fifteen minutes prior to the hearingVideo (& if video is unavailable
audio-only) checkin can be accomplished by using the credentials/passwords shown at the top
of the Probate Tentative Rulings page. Remote appearances by videstrargyly preferred;
audio-only appearances, through the video vemgdourrently Zoom, are permitted only if video

is completely unavailable. Once the hearing begins, all parties appearing remotely must mute
their microphones until their line number is called.

Any attorney or party joining the Zoom meeting after the clén period shall be considered
late for the hearing and shall be treated in the same manner as if the person had personally
appeared late for the hearing.

(Adopted, effective July 1, 1996; Amended, effective January 1, 2003; Amended, effective July

1,2004, Amended, effective July 1, 20@®)mended, effective January 1, 20@Amended,
effective July 1, 2021).
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Rule 4.3 Contested Matters

(Adopted, effective July 1, 199REPEALED, effective July 1, 2004)

Rule 4.4 Length of Hearing

The estimatetength of the hearing shall determine on which calendar the matter is to be set.

A. All matters estimated by counsel/ sedpresented party to last no longer than fifteen-(15)
minutes in duration shall be set on the daily probate calendar.

B. All matters estimated by counsel to require a hearing of longer than fifteen (15) minutes shall be
set on the long cause calendar. Long cause matters will be specially set in the designated probate
department depending upon the court's calendar and availalfldynsel/selepresented parties shall

notify the clerk of the court in the Probate department to receive a special set hearing date and time. If the
courtos <calendar and availability do not -per mit
represented parties will be directed to notify the Master Cale@dardinator (650261-5020to oltain a

date on the master calendar.

(1) When a matter is put on the long cause calendar, all papers in support or opposition of the
matter must be filed and sex five (5) court days in advance of the hearing date in the office of
the Clerk of the Court, Probate Division.

(2) All'long cause matters shall comply with the Law and Motion rules.

(Adopted, effective July 1, 1996; Amended, effective January 1, 28f@@tive July 1, 2004)
(Amended, effective July 1, 200dmended, effective January 1, 2014)

Rule 4.5 NorAppearance

Those matters which may be determined upon a verified petition and without testimony shall be submitted
for appropriate action bthe Court without appearance by counselssbiresented parties or witnesses
provided that all required documents are submitted timely, as follows:

A. All declarations, affidavits, consents, waivgrsyofs of service, proofs of publicatiomspposed

orders and other necessary papers shal/l be delive
Division, no later than five (5) court days prior to the heari@gpporting papers filed after the moving

papers must show the scheduled hearing date dadbesheet.

B. The verified petition or an accompanying affidavit signed by the petitioner or by the personal
representative or by counsel of record for either of said persons shall set forth the information necessary

to establish the amount of bond, if deeequired.

C. Failure to submit all necessary papers 5 court days prior to the hearing will result in a continuance
of the matter at the court's discretion and convenience.

D. All matters will be norappearance except as stated in Rule 4.6 or where reqyitkd court.

(Adopted, effective July 1, 1996; Amended, effective July 1, 2004)
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Rule 4.6 Appearance

A. Generally. An appearance will be required on the hearing of all matters that are gra@irpeel or
continued on t he Co uthat éare posteé mhahéeveCoRut 6 sgsweb
www.sanmateocourt.org See Local Rule 4.77.5 (Personal Appearanc8uardianships) and 4.81.1
(Personal AppearanéeConservatorships) below.

B. Telephone Appearancé&xcept in petitions to appoint a conservator or guardian, or confirm a sale
of property, telephone appearances may be allowed in matters where counsel has made arrangements
through CourtCall. Reference is made to Local Rule 4.2.

C. Filing of Appearance Initiating Documents. All supporting papers for the party initiating an
appearance on the probate calendar shall be filed no later than five (5) court days prior to the hearing.
Replies shall be filed no later than two (2) courtsdpsior to the hearing. Filing of papers shall occur in
the office of the Clerk of the Court, Probate Division at the location where the matter is to be heard.

D. Proposed Order. Except in the case of confirmations of sales and contested anpttgrssed

order must be submitted to the office of the Clerk of the Court, Probate Division, at least five (5) court
days in advance of the scheduled hearing date, with the scheduled hearing date noted on the face sheet.
Failure to submit a timely praged order five (53ourtdays in advance of the hearing may result in a
continuance of the hearing.

E. Personal appearance by counsel will be required in the following cases:

) Contested matters.

2) Proof of holographic wills, only when specially requirgdthe hearing judge.

3) Hearings on petitions for court confirmation of sales of property.

(4) Appointment of guardian or conservator.

(5) Any nortroutine matter that by law requires the personal appearance of any person.

(Adopted, effective July 1,996)(Amended, effective January 1, 2000; effective July 1,

2004)Amended, effective January2011) (Amended, effective July 1, 20(&nended, effective
January 1, 2018)

Rule 4.7 Ex Parte Matters

A. Ex parte petitions shall only be brought when spealify authorized by the Probate Code, in
exigent circumstances or in emergencies.

B. Notice of the ex parte petition shall be given to all parties entitled by provision of the Probate Code
to receive notice of the matter which is the subject of theaebe petition by the time as required by
California Rules of Court, Rule 3.12(31204.

C. All ex parte applications must allege whether special notice has been requested. If special notice has
been requested, the application must identify each perBorhas requested such notice and must allege

that special notice has been given to that person or has been waived by that person. A proof of service of
special notice or a written waiver of special notice must be presented with each application.

All Probate ex parte applications must comply with California Rules of Court, Rules 3B31P2H4.

D. Each petition for an ex parte order must be verified and must contain sufficient evidentiary facts to
justify issuing an order.
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Probate ex partes shall beard each afternoon between the hours of 2:00p.m. and 3:30p.m. in the
department assigned to hear regular probate matters. No prior appointment need be made for any ex parte
hearing.

(Adopted, effective July 1, 1996)(Amended, effective January 1, 28f@@tive July 1, 2004)
(Amended, effective January 1, 2007)

CHAPTER 2. PLEADINGS

Rule 4.8 Caption

All probate pleadings shall conform to the caption requirements of Code of Civil Procedure §)22t30
seq. and CRC Rule 2.111n addition, all pobate pleadings must clearly and completely identify the
nature of the relief sought or granted. The caption of the pleading shall include the date, time and
location of any scheduled hearing. All pleadings shall have identified the attorney of restare onat
the party is appearing in pro per. A facsimile number, if available, shall be included below the
attorney's/seffepresented party's telephone nundoreat email address

Reference: CCP § 422 (), California Rules of Court, Rulés111, 3.1110 and 7.102.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 208dended, eff. January 1,
2007)(Amended, effective July 1, 2021).

Rule 4.9 Petition

The use of petitions for instructions is limited to those matters for whictheo procedure is provided

by statute. All petitions for instructiorshall include a memorandum of points and authorities filed in
support of the petition, with appropriate citations. The petition shall also set forth the specific instructions
which the petitioner believes the court should order.

All other petitions seeking relief which is not provided for by statute, shall include a memorandum of
points and authorities filed in support of such relief, with appropriate citations. The petitionshattal
forth the specific nature of the relief sought.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)

Rule 4.10 Judicial Council Forms

A.  All Judicial Council adopted Probate forms must be used where applicable (Probate Cotle § 100
California Rules of Court, Rule 7.101). In addition, the Superior Court in San Mateo County requires the
use of the followindocal court forms:

Conservateeds I nformatl) on and List of Rel at
Notification to Court of Addresses for Gaiznship (PR2)

Request for Appointment of Probate Referee [Probate EstateS)(PR

Uncontested Calendar Request [All Probate}(RFL-7)

Guardianship Affidavit, Questionnaire, and Declaration-{BR

Confidential Status Report (Conservatorship)-(FR (or a more detailed pleading that

contains, at the minimum, all of the information that is required in PR 19).

oOahwWNE

B. All pertinent information requested on a form must be completed in its entirety before being
submitted to the HRBinpopbate Clerkbs office for
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(Adopted, effective July 1, 1996Aended, effective July 1, 200Amended, effective July 1,
2005;Amended, effective July 1, 2008mended, effective July 1, 2013

Rule 4.11 Accounts Deleted effective July 1, 1996; refer to Rule 4.49

Rule 4.12 Verification

Verifications are required when filing the following probate documents:
Petitions, Reports and Accountings, Objections, or responses to Petitions/ Reports/ Accountings.

Reference: Probate Code, 8§88 1{223; and California Rules of Court, Rules 7.103, 7.104.
(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)
CHAPTER 3. SPOUSAL PROPERTY PETITION

Rule 4.13 Statement of Title

(Adopted, effectiveluly 1, 1996 REPEALED, effective July 1, 2004)

Rule 4.14 Allegations in Support of Showing of Community Property

A. If record title to property, either real or personal, is not in community property form, and the
petitioner seeks confirmation of the property as community property, the petitioner must allege the facts
necessary to give rise to the legal conclusion ti@ptoperty in question is community property

including, but not limited to:

1 Date and place of marriage.

2 The decedentdéds net worth at time of marri a

3. Whether or not the decedent received any significant gifts or inheritance after marriage; and,

4. That the property to be set aside is not traceable to such initial net worth or later gift or
inheritance.

5. Date of transmutation, if needed.

B. If the decedent and surviving spouse were married outside California or lived outside California
duringthemar i age, the same all egations required above
worth at the time of entry or eacheatry into California.

C. For all transmutations of title to real or personal property made after January 1, 1985, there must
be an express written declaration that is made, joined in, consented to, or accepted by the spouse whose
interest in the property is adversely affected.

D. If the community or quasiommunity property claim is based on any document, a copy of the
documenshowing signatures must be attached to the petition. However, if the document is lengthy and
only portions of it are relevant to the claim, only the relevant portions need be attached. If it is believed
that disclosure of the document would be detrimetita document or the relevant portions may be
paraphrased in the petition accompanied by a statement that a copy of the document itself will be made
available to the Court.
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Reference:Family Code 88§ 85853; Probate Code 88 1001 and §81350Q3660; ad California
Rules of Court, Rule 7.301.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)

Rule 4.14.1 Spousal Property Petition Filed with Petition for Probate

Refer to the California Rules of Court, Rule 7.301 for requirements.
Reference: Family Code 888501 1853; Probate Code 88100- 1101 and 8813506/ 113660

(Adopted, effective July 1, 2004)

Rule 4.15 Fees

Pursuant to Probate Code Section 13600, fees for services connected with filing a spousal property petition
are not suject to court approval, except as provided in that section.

Reference: Family Code §88853; Probate Code 81101 and §1350813660; and California Rules
of Court, Rule 7.301.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)

Rule 4.16 Election of Surviving Spouse to Administer Property

If the personal representative elects to administer the community;aumsiunity, or separate property
passing to or belonging to a surviving spouse pursuant to Probate Cli3$€)2, the elgtion must also

be supported by a written statement by the surviving spouse indicating a consideration of the alternative
procedures available to the surviving spouse. The written statement must also contain an
acknowledgment by the surviving spouse thatinclusion of the property in the administration could

result in appraisal fees, commissions and attorney fees, that are higher than if an alternative procedure
was used.

Reference: Family Codel1850-11853; Probate Code 100-11101 and 113506 113660; andCalifornia
Rule of Court, Rule 7.301.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)

CHAPTER 4. APPOINTMENT OF EXECUTORS AND ADMINISTRATORS:
PROOF OF WILLS

Rule 4.17 Appointment of Special Administrator

Counsel must personalpresent the petition to the Court. Such petitions would ordinarily require
appearance and notice as required in California Rule of Court, Rules-31207F. Except in the

instance of a contest, special letters will issue for only a specified perioaeofAithough preference is

given to the person entitled to letters, if it appears that a bona fide contest exists, the Court will consider
the advisability of appointing a neutral person or corporate fiduciary.
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Reference: Probate Code800G (18547 and(110400G110503; and California Rule of Court, Rules,
3.12001207, 7.507.55.
(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004) (Amended, effective January
1, 2009)

Rule 4.18 Petition for Probate of Will and Letters of Administration

Copies of all instruments offered for probate must be attached to the petition.
(Adopted, effective July 1, 1996) (Sections (a), and (c) have been renumbered new Rules 4.18.1,
4.18.2, and 4.18.3)

Rule 4.18.1Holographic Wills

When a holographic instruent is offered for probate, by filing it with the Court and attaching it to the
Petition for Probate and other supporting papers (e.g., proof of Holographic Instrument), a typewritten copy
must be accompany the holographic instrument.

Reference:ProbateCode 1800068547 and 110400 110503; and California Rules of Court,
Rules 7.507.55.

(Adopted, effective July 1, 2004, formerly Rule 4.18(a))
Rule 4.18.2 Foreign Wills

Where an instrument written in a foreign language is offered, it must similarlgdeenpanied by an
English translation, the accuracy of which is verified by the translator.

Reference:Probate Code!8006 18547 and 110400110503; and California Rules of Court,
Rules 7.507.55.

(Adopted, effective July, 2004, formerly Rule 4.18 (g)

Rule 4.18.3 Attachment 9 to Petition for Probate

In addition to those required by law, the following persons shall be listed on Attachment 9 to the Petition
for Probate:

1. Even though a decedent died testate, the petition, as in the case of intestsicy,

contain the names and relationships of all the heirs of the decedent. An heir is any person
who would be entitled to distribution of a
would be heirs by virtue of Section 6402.5 if the decedent mmedeceased spouse) if the
decedent had died intestate.

2. All contingent heirs and legatees must be listed including persons provided for in the
will but whose bequests have been revoked by a subsequent codicil.

3. If a named legatee predeceased the decedeld not survive for the designated
survival period, that fact must be stated together with the approximate date ofcdeate(
is advised to review the notice requirements when a beneficiary hasRigéerence:
California Rules of Court, Rule 715
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4, If an heir or legatee died after the decedent, that person shall be listed with the
notation that he or she is deceased. If a personal representative has been appointed, the
deceased heir or legatee shall be listed in care of the name and address behpersonal
representative. If no personal representative has been appointed, that fact shall be alleged
(counsel is advised to review the notice requirements when a beneficiary has died
Reference: California Rules of Court, Rule 7.51.

5. The nominged trustee(s) of a trust created by the will shall be listed.
6. All executors and alternate executors shall be listed.

Reference:Probate Code!8006 18547 and 110400/ 110503; and California Rules of Court,
Rules 7.567.55.

(Adopted, effective July 2004, formerly Rule 4.18 (cfAmended, effective January 1, 2007)

Rule 4.18.4 Supplement to Petition for Probate

A petitioner for probate shall file with the clerk a completed form E1B7S, which the clerk shall file
confidentially, and not as part ofe public court file

Reference: Probate Code Sections 8404(a) and 8404(b)
(Adopted, effective July 1, 2021)

Rule 4.19 Notice Requirements

A. Direct notice required. Noticing requirements are detailed and complex. Refer to the California
Rules ofCourt, Rule 7.51(a).

B. Notice to attorney. Refer to California Rule of Court, Rule 7.51(b)

C. Notice to guardian or conservator: When a guardian or conservator has been appointed for a
person entitled to notice, the notice must be sent to the guardiansareator and, unless the
court has dispensed with such notice, to the ward or the conservatee. Refer to California Rules of
Court, Rule 7.51(c).

D. Notice to minor. Refer to California Rule of Court, Rule 7.51(d)

E. Notice required ienaheneficiary las died.tRéfer toeCaliforaid Ruleswoff
Court, Rule 7.51(e).

F. Additional Notice Requirements: In addition to the above, notice must also be provided to the
following:

(1) To any alternative executor and to a #pmtitioning ceexecutor;
(2) To the Attorney General where there is a charitable trust involved as set forth in California
Probate Code, section 8111. 0

G. Petition Removed from Calendar. If the original petition is taken off calendar, a new notice must
be published and served.

H. Defective Notice.
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(1) Publication correct but mailing defective. The hearing normally will be continued to allow
a new mailing at least 15 days before the continued hearing date.

(2) Mailing correct but publication defective. The matter must be takeratdhdar and a new
notice must be given by publication and mailing.

Reference: Probate Cod&8006 18547 and 110400/ 110503; and California Rule of Court 7-50
7.55.
(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)

Rule 4.19.1 Servieof Notice

A. Service. The service must be completed by a person other than petitioner. The server must complete a
Proof of Service.

B. Proof of Service. A written Proof of Service (an original and two copies) must be filed with the Court
Cl er k 6 srobate divisionein RodM A, prior to the court hearing as prescribed by the California Rules

of Court. If service is required on more than one person, a separate Proof of Service may be submitted for
each service.

C. Declaration of Diligent Search. Refer@alifornia Rules of Court, Rule 7.52(a).

D. Mailed notice to county seat. Refer to California Rules of Court, Rule 7.52(b).

E. The court may prescribe or dispense with notice. Refer to California Rules of Court, Rule 7.52(c)

F. No Proof of Service. I$ervice is not completed or no written Proof of Service is on file with the Court,
the Court may continue the hearing on the Petition.

(Adopted, effective July 1, 2004, formerly Rule 4.19(b))

Rule 4.19.2 Publication.

Refer to California Rules of Cot Rule 7.54.

(Adopted, effective July 1, 2004, formerly Rule 4.19(c))

Rule 4.20 Proof of Wills

In uncontested matters, both withessed and holographic wills may be proved by declaration without the
need of testimony in open court.

Reference: Probate Cod&88000118547 and 1810400, specifically sections 8220, 8250 to 8254;
California Rule of Court, Rules 7.5055.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)
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Rule 4.21 Lost or Destroyed Wills

Declaratons of witnesses will be required to prove a lost or destroyed will under the applicable provisions
of Sections 82208226. If the will is proved, the provisions shall be attached to the Order for Probate
per Probate Code Section 8223.

Reference: Pralie Code §80088547 and §1040810503; and California Rule of Court Rules
7.50-7.55.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)

Rule 4.22 Renunciations and Declinations to Act

A written renunciation shall be filed by or onhadf of a nominated executor who does not petition as
such. Similarly, a written declination shall be filed by or on behalf of an individual who is entitled to
priority for issuance of letters of administration but does not desire to act as suchnei¢elsary
renunciation or declaration is not filed, the petition shall indicate the reason.

Reference: Probate Code §8B¥b47 and 81040810503; and California Rule of Court Rules
7.50-7.55.

(Adopted, effective July 1, 1996) (Amended, effectiuéy 1, 2004)
CHAPTER 5. BOND
The guidelines in this chapter apply to guardians, conservators and trustees, as well as to personal

representatives, except as otherwise indicated in Chapter 12.

Rule 4.23 Evidence as to Amount of Bond

(Adopted, effetive July 1, 1996)REPEALED, effective July 1, 2004)

Rule 4.24 When Bond Is Not Required

A. Personal Representative as Sole Heir/beneficiary.. When the verified petition for probate so
requests, unless the will requires bond, no bond will be requirde: goersonal representative where the
petitioner is the sole heir or sole beneficiary under the will. However, the Court, in its discretion, may
require a bond.

B. All Heirs/Beneficiaries Waive Bond.. When the verified petition for probate so requests, unless
the will requires bond, no bond will be required when all beneficiaries of the estate waive bond. However,
the Court, in its discretion, may require a bond.

Reference: Probate Code 184808488 and 11197009705; and California Rule of Court, Rules
7.20%7.206.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)
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Rule 4.24.1 Statement of waiver in petition

Reference: California Rules obGrt, Rules 7.201

(Adopted, effective July 1, 2004)

Rule 4.24.2 Two Or More Personal Representatives

Reference: California Rules of Court, Rule 7.202 and Probate (C&¢ig1(a)(2).
(Adopted, effective July 1, 2004)

Rule 4.24.3 Separate Bonsr Individuals

Reference: California Rules of Court, Rule 7.203.

(Adopted, effective July 1, 2004)

Rule 4.24.4 Independent Power To Sell Real Property

Reference: California Rules of Court, Rule 7.205.
(Adopted, effective July 1, 2004)

Rule 425 NonResident Executors Or Administrators

A nonresident nominated to serve as personal representative without bond shall be required to post bond
in such amount as the Court determines, absent a waiver of bond by all parties entitled to distribution.

Reference: Probate Code 8482488 and 857577; and California Rules of Court, Rules 7.201,
7.206.

(Adopted, effective July 1, 1996) (Amended, effective July 1,208d)ended, effective July 1, 2021).

Rule 4.26 Reducing Bond

Bonds may beeduced at any time after appointment by an ex parte petition and order reducing bond,
together with a receipt of a depository showing that assets in the amount of the requested reduction have
been so deposited. Such a petition must set forth the agseisirgy in the estate after excluding those

held by the depository, and it must appear that the reduced bond adequately covers the amount to be
protected.

(Adopted, effective July 1, 1996) (Amended, effective July 1,2004)

Rule 4.26.1 Withdrawing Fundisom Blocked Account

An order authorizing release from a blocked account may be made ex parte. The petition shall set forth
the approximate value of the assets on hand, the approximate value of all assets under impound and the
amount of the existing bdrthe purpose for which the withdrawal is being made. Petitioner should recite
any limitations on the use of funds, including all existing court orders. Where assets will be coming into
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or passing through the hands of the fiduciary so as to requireraasecf bond, the fiduciary must set

forth the information necessary to enable the Court to determine the amount of the increase. The order
may provide for funds to be paid directly to a taxing authority or beneficiary or other person entitled
thereto.

Reference: Probate Code 84808488 and 1 197009705; and California Rules of Court,
Rules 7.2017.206.

(Adopted, effective July 1, 2004, formerly Rule 4.26(b))

Rule 4.27 Bond Modification

Reference: California Rules of Court, Rule 7.204.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)

Rule 4.27.1 Bond upon sale of real property

Reference: California Rules of Court, Rule 7.206.

(Adopted, effective July 1, 2004)

CHAPTER 6. INVENTORY AND APPRAISEMENT

Rule 4.28 Probate Referee Appointment

A. A Probate Referee will be appointed by the court in all cases when the order for probate is
signed. To aid the Court in appointing a probate referee, the information requested in paragraph 4.c of the
petition for probate st be completed.

B. Requests that a particular referee be appointed or not be appointed will generally be denied.

Reference: Probate Code §82&KB15 and §88808980; and California Rules of Court, Rule
7.501

(Adopted, effective July 11,996)(Amended, effective July 1, 2004)

Rule 4.29 Preparing Inventory and Appraisal

The California Probate Referee's Association has published a parRpbleite Referees' Procedures

Guide describing their suggested form for listing various inventssgts as well as their opinion as to

whether particular assets should be listed on Attachment 1 or 2. Although not an official publication, this
pamphlet is a good reference. Copies are available from any of the probate referees in San Mateo County.

Re&erence: Probate Code §8262615 and §88808980; and California Rules of Court, Rule
7.501

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)
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Rule 4.30 Sufficiency of Bond

If there is a bond currently in force, the inventory angragsement must disclose on its face, at the place
on the form above the attorney's signature, whether the amount thereof is sufficient or insufficient. (See
Local Rule 4.27 as to the procedure for modifying the bond.)

Reference: Probate Code §82&KB15 and §88808980; and California Rules of Court, Rule
7.501

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)

Rule 4.31 Waiver of Appraisal by Referee

The appraisal by a probate referee may be waived under Section 8903 focdgeed The decision
whether good cause exists will be made by the Court on the basis of the facts set forth in the application.
A petition to waive the appraisal by a probate referee must be on a noticed motion. The appointed
probate referee shall alde given naotice of this motion.
Reference: Probate Code section 8903
(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)
CHAPTER 7. CLAIMS

Rule 4.32 Nature and Form of Claims

A. Claim versus expense of administration: Twart will not approve "creditors' claims" which
represent obligations of the estate arising after the death of the decedent (except reasonable funeral
expense). Such expenses are properly expenses of administration, which shall be included forrapproval i
the account.

B. Form of claims
1.  Creditors' claims shall be submitted on Judicial Council forms but creditors' claims
will be liberally construed in favor of their sufficiency if the content and format are in
substantial compliance with the Probate Co8latisfactory vouchers or proof of the claim
should be attached.

2. Any claim presented for filing more than four months after letters are first issued
shall be accompanied by either (1) a copy of the Notice of Administration to Creditors
showing that the aeim is timely, or (2) a Court Order allowing a late filing of the claim
pursuant to Section 9103.
Reference: Probate Code 8§88 9@B92; and California Rules of Court, Rules 7.-40403.
(Adopted, effective July 1, 1996) (Amended, Effective JulgQD4)

Rule 4.33 Filing and Listing Claims

Reference: Probate Code section 7.403

(Adopted, effective July 1, 1996) (Amended, Effective July 1, 2004)
Rule 4.34 Approval by the Court
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A. Personal Representative without Independent Powers
Reference: Qdornia Rules of Court, Rule 7.401

B. Personal Representative with Independent Powers
Reference: California Rules of Court, Rule 7.402.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)

Rule 4.35 Rejection of Claims by Personal iRepntative

(Adopted, effective July 1, 1996 REPEALED, effective July 1, 2004)

Rule 4.36 Funeral and Interment Claims

When interest has been paid in connection with the delayed payment of a claim for the reasonable
cost of funeral expenses, a specific allegation must be made in the report accompanying the account in
which credit for such payment has been taken, settiig feasons for the delay in payment. The Court
will not allow credit for payment of interest where the delay in payment of the claim is not justified by the
facts set forth.

Reference: Probate Code 8§ 9@B®2; and California Rules of Court, Ruled1-7.403.
(Adopted, effective July 1, 1996) (AMENDED, EFFECTIVE JULY 1, 2004)

Rule 4.37 Claims of Personal Representatives and Reimbursements to Personal Representatives and their
Attorneys.

A. Claims. A creditor's claim of the personal represemtathall be noted as such. Such a claim

must be processed as provided in Section 9252 notwithstanding authority to act under the 1.A.E.A.

Where there is more than one personal representative, a creditor's claim submitted by one of the personal
represerdtives must be approved by the other(s) before submittal to the Court for approval

B. Reimbursements. Payments to a personal representative as reimbursement for payment by that
personal representative of funeral expenses, expenses of last illnebsy alebts of the decedent shall
be reported to the Court in the same manner as an administrative expense.

Reference: Probate Code 88 9@B®2; and California Rules of Court, Rules 7-40403.

(Adopted, effective July 1, 1996) (AMENDED, EFFECTIVELY 1, 2004)

Rule 4.38 Compromise of Claims

Probate Code section 9830 sets forth the mechanics for formal compromise of claims. The same result
may be accomplished more simply by having the personal representative approve the claim in the reduced
amourt reached by settlement. If the claim had been rejected before the settlement, the rejection may be
withdrawn.

Reference: Probate Code 8§ 9E92; and California Rules of Court, Rules 7-40403.

(Adopted, effective July 1, 1996) (AMENDEEFFECTIVE JULY 1, 2004)
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CHAPTER 8. SALES
I. GENERAL INFORMATION

Rule 4.39 Judicial Approval

For estates being administered pursuant to the 1.A.E.A., judicial approval of sales or exchanges of
real or personal property is no longer required (Sestl@%00 10503). For estates not being administered
pursuant to the I.LA.E.A., confirmations of sales are still required. If the personal representative of an estate
being administered pursuant to I.A.E.A elects to follow Court supervised procedurehetisate of real
property shall be preceded by statutory notice of sale pursuant to Sections 10300, et seq.

(Adopted, effective July 1, 1996, Amended, effective January 1, 2000)

Rule 4.40 Exclusive Listings for Sale of Property

Section 10150 is akbrity for a personal representative acting under LLA.E.A. to enter into an
exclusive agreement to sell real property without prior court approval. At the hearing on confirmation of
sale, the Court will determine the commission (without regard to the @fithe exclusive agreement) and
the allocation of it between the brokers involved in the sales.

(Adopted, effective July 1, 1996)

[I. SALES OF PERSONAL PROPERTY

Rule 4.41 Tangible Personal Property (Probate Code Sections -102564)

A. Necessity for appraisal: For estates subject to the I.LA.E.A., sales of personal property may be made
without Court approval. In all other cases the sale of tangible personal property will ordinarily not be
approved unless the property has been appraisedthis purpose, a partial inventory and appraisement
may be filed or a letter appraisal may be obtained from the appointed probate referee.

B. Commissions: Commissions on sales of tangible personal property will be allowed only to
individuals holdinga license authorizing them to deal in the type of property involved. A commission will

be allowed on the original bid only when the commission is requested in the return of sale. When there is
an overbid in court, a commission may be allowed to theessfd broker, and, if the original bid was
subject to a commission, apportionment between the brokers will be made according to the same rules as
prescribed for real estate sales. The amount of the commission is within the Court's discretion and will not
ordinarily exceed a total of 5 percent of the sale price.

(Adopted, effective July 1, 1996)

Rule 4.42 Securities

Where proceeding under Section 10200, the petition for authority to sell must set forth a minimum
sales price as to all securities egtthose listed on an established exchange. The minimum price must be
a recent market quotation from the oweecounter market, or if there is no recent market quotation
available or the securities are "closely held," the petition must set forth dlseftwafixing the minimum
sales price.

(Adopted, effective July 1, 1996)
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Rule 4.43 Condominiums, Community or Cooperative Apartments

A condominium is an interest in real property and must be sold as such, unlessiitis held as a limited
partnership A community or cooperative apartment is personal property and must be sold as such.
However, the overbid on such assets will be computed on the same basis as in sales of real property, and
brokers' commissions will be allowed on the same basis akesx@aeal property.

The sale of a cooperative apartment will not be confirmed subject to the purchaser later obtaining
the acceptance of a Board of Directors or other governing body; therefore, the prospective purchaser should
obtain acceptance befoseeking court confirmation.

(Adopted, effective July 1, 1996)

[ll. RETURN OF SALES OF REAL PROPERTY

Rule 4.44 Publication of Notice of Intention to Sell Real Property

A. Procedure: Notice shall be published (pursuant to section 6063 (a)@bdveenment Code unless

the Court grants an order shortening time) in all decedents’ estates, except those in which there is a power
of sale in the will, or those estates administered with full authority under the I.A.E.A. If the personal
representativefdhe estate being administered under [.A.E.A. elects to follow Court supervised procedures,
then the sale shall be preceded by statutory notice of sale pursuant to Section 10300 et seq. In all
guardianships, conservatorships and eeupervised trustsxeept those in which the power of sale has

been previously granted by the Court the sale shall be preceded by statutory notice of sale. Notice of sale
shall be published in a newspaper published in the county in which the real property lies.

If an exector or administrator having power of sale publishes a notice of sale of the real property
and proceeds with the sale thereunder, and later a technical defect appears, the defect cannot be cured by
exercising the executor's or administrator's power of Shkeexecutor or administrator must publish a new
notice.

B. Contents of Notice: In addition to a legal description of the property, the notice should contain the
street address or other common designation of the property, when available. If an elisfungjyeas been

given, the notice should so state. If the property is to be sold subject to an encumbrance, the notice should
SO state.

If property is to be sold for cash only, the notice must so state. If the estate would prefer all cash
but will accept part cash and part credit, the notice should include the following language: "All cash, or part
cash and part credit, the terms and conditions of credit as are acceptable to the fiduciary and the Court.

Effect of Notice: Any offer accepted and retedrto court for confirmation cannot be at variance
with the terms of sale contained in the notice.

(Adopted, effective July 1, 1996, Amended, effective January 1, 2000)

Rule 4.45 Return of Private Sale

A. Appraisal and Reappraisal: In order for a/gie sale to be confirmed, there must be on file an
appraisal of the property or a reappraisal for purposes of sale if the decedent's death or guardian's or
conservator's appointment occurred more than one year before the date of the private salpraiEhaé ap

or reappraisal should be on file prior to the hearing date on the return or may be presented at the hearing.
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B. Market Exposure of Property: Whenever it is brought to the attention of the Court that the fiduciary
has denied bona fide prospectiwayers or their brokers a reasonable opportunity to inspect the property,
the returned sale will not be confirmed, and the sale will be continued to allow inspection.

C. Second Deeds of Trust: The Court will approve the taking of a promissory natedsega junior
deed of trust upon a showing that it serves the best interests of the estate.

D. Hearing on Return of Sale and Overbid: Counsel must be prepared to state the minimum necessary
overbid, computed at the rate of 10 percent of the first $008nd 5 percent on the balance of the sale
price. Counsel should inform the original purchaser or his agent of the time and place of hearing and advise
that they be in court for the hearing.

E. Application of Statutory Formula re Overbid: The Courstzonsider not only whether the bid is
arithmetically the highest, but also whether it is best. Counsel or the parties involved should be prepared
with factual information that will aid the Court in making this determination.

F. Earnest Money DepositylBidder: No bid for the purchase of real property will be acceptable
unless accompanied by a minimum deposit of 10% of the amount bid in cash or its equivalent. When an
overbid is made in court, the over bidder must submit 10% of his overbid in castequivalent at the

time of the hearing on the return of sale.

G. Overbid Form: The Courtroom Clerk will give counsel a form to be completed on the overbid.
This form is to be returned to the Clerk before the end of that morning's probate hearings.

H. Bond: The petition for confirmation of sale of real estate should set forth the amount of the bond
in force at the time of sale and the amount of property in the estate which should be covered by bond. If
no additional bond is required, or if bondnaived, that fact should be alleged.
I Absence of Attorney for Estate at Confirmation Hearing: If someone is present who wishes to
overbid and the estate's attorney is absent from the hearing, the hearing will be continued for one week,
except wherehte fiduciary is present and requests that the sale proceed without the attorney.

(Adopted, effective July 1, 1996)

Rule 4.46 Broker's Commissions

A. Improved Property: The Court will ordinarily allow a broker's commission not to exceed 6 percent
of the first $200,000, 5 percent of the next $300,000, and 4 percent of the balance of the sale price. The
parties may agree to a lesser percentage.

B. Unimproved Property: The Court will ordinarily allow a broker's commission not to exceed 10
percent othe first $100,000, 8 percent of the next $200,000, and 5 percent of the balance of the sale price.
In the Court's discretion, a flat 10 percent may be allowed. In each instance, the Court will determine what
is "unimproved" real property.

C. Order Mu$ Show Commission Allocation: The order confirming sale must show the total
commissions allowed and any allocation agreed on between brokers. (For examples of allocation of
commissions, see Appendix A.)

D. Commission Rates at Property Situs Will AppMW¢here the property is not located in San Mateo
County, the Court will allow commissions based on the San Mateo County Probate Court schedules unless
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it is shown that a larger commission would be allowed based on the schedule in effect in the Probate Court
of the County in which the property is located.

E. Broker Bidding for Own Account not Entitled to a Commission: A broker bidding for his own
account is not entitled to receive or share in a commis&state of Toyl977, 72 Cal. App. 3d 392.

(Adopted, effective July 1, 1996)

Rule 4.47 Broker's Commissions in Overbid Situations

A. Original Bidder and/or over bidder represented by Broker: Commissions are governed by Probate
Code Sections 10161 through 101@&&ee alsdhe Law Revision Commentslfowing those sections.

B. Original Bidder as over bidder: Once a net bid has been overbid in court, the original bidder may
elect to be represented by a broker in further bidding.

(Adopted, effective July 1, 1996)

CHAPTER 9. ACCOUNTS

Rule 4.481n General

All accounts filed in probate proceedings, which include guardianship, conservatorship, and trust accounts,
must be typewritten and must conform to the California Rules of Court (CRC) adopted by the Judicial
Council, including without limitatn California Rules Of Court, Rules 7.550, 7.901 and 7.902 and the
California Probate Code, including sections 10684, 2622633, 1090011051, and 160606064.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)

Rule 4.49 Summargf Account Form

(Adopted, effective July 1, 1996REPEALED, effective July 1, 2004)

Rule 4.50 Contents of Account

(Adopted, effective July 1, 1996, Amended, effective January 1, 2BERKEALED, effective
July 1, 2004)

Rule 4.51 Reporting Inconand Principal

(Adopted, effective July 1, 1996REPEALED, effective July 1, 2004)

Rule 4.52 Allegations re Sufficiency of Bond

(Adopted, effective July 1, 1996REPEALED, effective July 1, 2004)

Rule 4.53 Trustee's First Account
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(Adopted, eféctive July 1, 1996)REPEALED, effective July 1, 2004)

Rule 4.54 Waiver of Accounting on Final Distribution

(Adopted, effective July 1, 1996REPEALED, effective July 1, 2004)

CHAPTER 10. DISTRIBUTION OF PROBATE ESTATE

Rule 4.55 Description dkssets

The petition for distribution, whether or not an account is waived, must list assets on hand and list
and describe the property to be distributed, either in the body of the petition, by a schedule in the accounting,
or in a separate exhibit incaated in the petition by reference. Description by reference to the inventory
is insufficient. Real property shall be described by legal description in the body of the decree of distribution.

(Adopted, effective July 1, 1996)

Rule 4.56 Asset Distriliion

The petition for distribution must state specifically how the estate is to be distributed. A general
allegation that distribution is "in accordance with the terms of the will" or "in accordance with the laws of
intestate succession" is insufficien

The petition must show the computation on which the proposed distributions are based.

Whether or not an accounting has been waived, the decree of distribution must set forth specifically
the manner in which the estate is to be distributed by stypthie distributee's name and a description of
the property or cash, including bank account location, number and amount, to be distributed. Mere
reference to the allegations of the petition is insufficient and not acceptable to the Court.

(Adopted, eféctive July 1, 1996)

Rule 4.57 Allegation re Character of Assets

Whether the decedent died testate or intestate, the petition for distribution must contain an
allegation as to the separate or community character of the property in all cases wtleaegitter of the
property may affect distribution.

(Adopted, effective July 1, 1996)

Rule 4.58 Agreements for Distribution of Assets

If distribution is to be other than according to the terms of the will or the laws of intestate
succession, there rsube on file a written agreement signed by all parties affected by the distribution.

(Adopted, effective July 1, 1996)
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Rule 4.59 Assignment of Assets

If distribution is to be made to an assignee of an heir, devisee or legatee, the assignment and the
terms thereof must be on file. (See Section 11604.)

(Adopted, effective July 1, 1996)

Rule 4.60 Allegations re Heirs of Predeceased Spouse Wheddd:Eses Intestate

If an intestate decedent leaves neither issue nor surviving spouse and the decedent had a
predeceased spouse, the petition must either set forth the names, addresses and line of blood relationships
of the heirs who take by virtue o&&ions 6402 and 6402.5 or affirmatively allege that there is no heir who
takes by virtue of either section.

(Adopted, effective July 1, 1996)

Rule 4.61 Distribution to Persons Under Conservatorship or Guardianship

The decree should provide forsttibution of the property to the minor or the conservatee rather
than to the guardian or conservator, but must provide that actual payment or delivery be made to the
guardian or conservator.

(Adopted, effective July 1, 1996)

Rule 4.62 Distributioto Minors

Where delivery of the assets is to be made to the minor's parent pursuant to Section 3401, the
declaration by complying with the provisions of that section must be on file before the decree is signed.

Where a depository is to be used, theeipt and agreement of the depository must be filed as
required under Section 2328.

If distribution is made to a custodian under Section 3900 et seq., a declaration complying with the
appropriate section thereunder must be on file.

(Adopted, effectie July 1, 1996)

Rule 4.63 Distribution to Representative of Deceased Heir or Beneficiary

When an heir or beneficiary dies during the administration of an estate, the decree shall provide for
distribution to the personal representative of his estateti(®is 11801 and 11802) or, where applicable to
the person(s) entitled thereto under Sections 1-:3B105.

(Adopted, effective July 1, 1996)
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Rule 4.64 Distribution to Intestate Heirs

The relationship of heirs who take by intestacy shall becserftly described to permit the Court to
determine whether the laws of intestate succession have been properly applied. If an heir takes by right of
representation, the petition must indicate parentage and the approximate date of the parent's death.

(Adopted, effective July 1, 1996)

Rule 4.65 Interest on General Pecuniary Legacies

The Court will strictly enforce the policy set forth in Sections 12002007 andEstate of Hubbel1932)
216 Cal. 574, and will order payment of interest at the tetgtwate on all general pecuniary legacies not
paid within one year from the date of decedent's death unless payment of interest is waived in the will.

(Adopted, effective July 1, 1996)

Rule 4.66 Requirements re: Final Distribution

A. Allegationsre Creditor's Claims: The petition for final distribution (whether or not on waiver of
accounting and whether or not the personal representative is acting under the LLA.E.A.) must list all
creditors' claims presented and indicate the disposition of éaiam ¢f any claim has been rejected, the

date of service of notice of rejection must be stated, as well as its disposition, whether by suit or otherwise.
This information must be set forth in the petition for final distribution even though it may hawe be
presented to the Court in whole or in part in prior accountings or petitions for distribution.

B. Allegations relating to Independent Acts: The petition for final distribution must list and describe

all independent acts taken without prior court appland must contain an allegation that thela$ advice

of proposed action was waived or duly served when required and that no objections were received. Sections
10587- 10591. The originals of the advice of proposed action with attached declaratioagiog must

be available but need not be filed with the Court. If certain acts have been properly reported in a prior
petition for distribution, they need not be repeated.

C. Retention of a Reserve: The decree of final distribution must specificallgrde the use that
may be made of retained funds (e.g., income taxes, closing costs, etc.).

D. No petition for final distribution will be accepted for filing or considered by the Court unless an
inventory and appraisement marked final or complete mhaadt been filed.

E. No petition for distribution will be granted whereby any portion of an estate is distributed to a
nonresident, without a certificate from the Franchise Tax Board where required by law because of the value
of the estate or the assetstdbutable to such nonresident. See Revenue and Taxation Code §19513 and
applicable regulations for dollar amounts.

(Adopted, effective July 1, 1996, Amended, effective January 1, 2000)
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Rule 4.67 Tax Procedures re Final Distribution

The petition for final distribution must address the question of the source of the payment of the
federal estate tax and California estate tax, if any. If the will has a clause directing the payment of the taxes
out of the residue of the estate, this didue so alleged. If, on the other hand, there is no tax clause or
there is a tax clause which does not direct the source of payment, the amounts required to be prorated or
charged must be stated.

(Adopted, effective July 1, 1996)

Rule 4.68 Prelimingy Distribution Under Section 11621

In addition to the requirements contained elsewhere in this chapter, the petition must state the
approximate net value of the property remaining in the estate after the proposed distribution and an estimate
of the tothamount of unpaid taxes, unpaid claims and other liabilities. The Court prefers an inventory and
appraisement which includes the property to be distributed be on file.

(Adopted, effective July 1, 1996, Amended, effective January 1, 2000)

CHAPTER 11. MISCELLANEOUS PETITIONS AND ORDERS

Rule 4.69 Family Allowance (Sections 658845)

A. Necessary Allegations of Petition: All petitions for family allowance must state facts to show that
the allowance prayed for is necessary and reasonable, including:

D) The nature and separate or community character of the probate estate and whether or not it
is solvent;
(2) Whether others are entitled to family allowance;
3) The approximate needs of the applicant, with reference to his or her standard of living and
4) The applicant's income from other sources.

B. Duration of Family Allowance. All orders will limit family allowance to a definite period of time.

If the order is on an ex parte petition, family allowance will normally not be granted for a peréediiexe
six months.

C. Under Section 6540(a): Before an inventory is filed, an order for a family allowance under Section
6540(a) may be made or modified ex parte or on noticed hearing; after an inventory is filed, such an order
may be made or modified lynon noticed hearing, as provided by Section 6541(b).

D. Under Section 6540(b): An order for a family allowance under Section 6540(b) may be made or
modified only on noticed hearing, as provided by Section 6541(c).

(Adopted, effective July 1, 1996)

Rule 4.70 Borrowing Money (Sections 9808807)

A. Inventory Must Show Security: If the loan is to be secured, an inventory describing the security
must be on file prior to the hearing.
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B. Bond Requirements: The petition under Section 9800 must¢ sthether the personal
representative is serving with or without bond. If with bond, the Court must be adviidter in the
petition or by supplemental declarations filed before the hearing, or by testimony at the hearitogthe
necessity for aincrease in the bond.

(Adopted, effective July 1, 1996)

Rule 4.71 Operating a Business (Section 9760(c) and (d))

A separate order prescribing the notice to be given under Section 9760(c) and (d) must be presented
to the Court before the petition is filed. The Court may prescribe any reasonable notice, but does not have
the power to dispense with notice. Ordinarihe Court will prescribe that at least 15 days' notice must be
given to the principal creditors and beneficiaries who might be affected.

(Adopted, effective July 1, 1996)

Rule 4.72 Determining Title to Real Bersonal Property (Section §50

All notices of hearing given under Section 850 must contain a description of the property sufficient
to give adequate notice to any party who might be interested in the property, including with respect to real
property, the street address, or if none, an inidicaf its location.

(Adopted, effective July 1, 1996Amended, effective July 1, 2018)

Rule 4.73 Substitution or Withdrawal of Attorney

If an attorney wishes to withdraw from a probate proceeding as the attorney of record, he may do
so by filing a noticed motion, a substitution of attorneys, or a notice of withdrawal consented to by the
personal representative and containing the address of the personal representative or the substituted attorney.

(Adopted, effective July 1, 1996)

Rule 4.74 OMtining Final Discharge

To assist the Court in determining whether final discharge should be ordered, counsel shall submit
to the Court, along with the declaration and order for discharge, a copy of the judgment of final distribution
and of all receiptsfahe distributees. The "order" portion shall be completely filled in except for the date
and name of the judge.

(Adopted, effective July 1, 1996)

Rule 4.75 Proceedings to Establish Fact of Death (Sectior3d200

A. Filing Under Name of Deceden#s petition to establish the fact of death must be filed in the name
of the deceased person whose interest is to be terminated.

B. Separate Petition Preferred: Although Section 202(b) authorizes a petition to establish the fact of
death to be includenh a verified petition for probate of will or for letters of administration (but does not
authorize such a petition to be included in any other petition, such as a petition for final distribution), for
convenience of administration, attorneys are encodraméle the petition as a separate petition.

C. Description of Property: If the property affected is realty, a copy of the document showing the

decedent's interest must be attached to the petition and incorporated therein, or the verified petition must
set forth the entire instrument vesting title, including the recordation data. If the property affected is
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personalty, the location and description of the property and the decedent's interest therein must be set forth

with partic

D. Att

ularity.

orneys' fees: There is no provision in the Probate Code for allowance of attorneys' fees in

proceedings to establish the fact of death. The attorney should make fee arrangements directly with the

client.

If a surviving joint tenant failed during his lifetime éstablish the fact of death of a previously

deceased joint tenant, an extraordinary fee may be awarded in the probate proceeding involving the

surviving joint tenant for those services performed after the death of the surviving joint tenant.

(Adopted, &ective July 1, 1996)

Rule 4.76

CHAPTER 12. GUARDIANSHIPS AND CONSERVATORSHIPS

Temporary Conservatorships

A. In exigent circumstances, petitions may be presented ex parte betweed:2000.m. (M, T, W,
Th, F). On those days that the Probate Piagidudge is not available, the petitioner shall present his/her

petit
for the ap
petition fo

ion to the courtés Presiding Judge or the
pointment of a regular conservator must first be on file and a hdaten@ssigned before a
r temporary conservator will be considered. Forms necessary for temporary appointment of

conservator are as follows:

(1) Petition for Appointment of Temporary Conservator (GID);

(2) Ex Parte Application for Good Ca@ Exception to Notice of Hearing on Petition for
Appointment of Temporary Conservator (Judicial Council formIa@) and Order on Ex
Parte application (Judicial Council form &@5);

(3) Order Appointing Temporary Conservat@@-141);

(4) Proof of serice regarding Slay personal service of ex parte petition to proposed conservatee
(if matter contested); and

(5) Letters of Temporary Conservatorship (@80) and Temporary Bond Certificate (for
estates).

(6) Declaration Re: Notice of Ex Pate Applicatidior Orders (local form PR9)

B. Prior Review and Filing

(1) Both temporary and permanent conservatorship petitions and subsequent filings must be filed at

)

j

the Probate Clerkds of f i Repredestddparties nust ensueent at

that the sparate petition for the appointment of a regular conservator has bedited and
acceptedprior to filing the petition for temporary conservatorship. SeHpresented parties

may present both sets o flfiihgscegardeagconservatorshipsh e ¢ |

must be accompanied by an original and two copies.

All petitions for temporary conservatorships mustbel ed i n the Probate
it is screened by the Court Investihgat or 6s
petition, the Court Investigator will present the petition to the judicial officer for review and
ruling. It is recommended that an appointment for screening of the petition by the Court
Investigator be madey emailing a copy of the unfiled documentfi@ad of time to
PCl@sanmateocourt.orgoartiesmay alsocall 650-261-5068.

C

C. Grounds: The emergency nature of the facts which are alleged as good cause for the appointment

must also
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D. Bond: Unless waived pursuant to 8481(a), full bond in accordance with Sectionsg&@20will

normally be imposed upon a noorporate temporary conservator of the estiita; lesser amount is
requested, good cause must be shown in the petition. The Court may in certain cases require a bond of a
temporary conservator of the person.

E. Notice: Notice of the ex parte hearing must be given to the proposed conservatate(Eoule,

Section 2250) and the persons listed in Probate Code, Sections 1821 and 1822. Notice and the declaration
regarding notice must comply with CRC 3.120Q207, and must state whether any person entitled to
notice objects to the hearing. Reasarsshortening or dispensing with statutory notice must be alleged.

F. Length of Appointment: A temporary conservator will not be appointed for a period exceeding 30
days or the date of the hearing assigned for the regular petition, whichever i latzy.be extended for
good cause shown by written order of the Court.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2004)(Amended, effective July 1,
2006) (Amended, effective January 1, 2007) (Amended, effective January 1, 2009) (Amended,
effective July 1, 2009 (Amended, effective January 1, 20{Rmended, effective January 1, 2020)
(Amended, effective July 1, 2021).

Rule 4.77 Guardianships

(Adopted, effective July 1, 1996, Amended, effective January 1, REPEALED, effective July
1, 2004 [See new Rules 4.77.1 to 4.77.17)

Rule 4.77.1 Petition for General Guardianship.

A petition may be filed for a guardianship of the person, guardiaesihe estate, or both. This petition

must be filed in all cases, even if the guardianship is needed for a short period of time. A packet of blank
guardianship forms, including a list of all documents required to be filed with the Superior Count in Sa

Mateo County and information regarding the procedures for proper service of notificati@@)RBR
available from the Superior Court Clerkés Office
Internet at www.sanmateocourt.org. Each of the sonmist be completed in its entirety, copied, and
returned to t he DWbeforethekPdobatelerk wiltassigrh aocase fumber andyset a

hearing date. A case number and hearing date will be assigned by the Counter Clerk as part ofgthe filin
process.

1. The following documents (an original and two (2) copies) must be submitted with the initial filing:
Notice of Hearing (G&20)
Petition for Guardianship (G€10)
Confidential Guardian Screening Form (@C2)
Guardianship Ddaratiort (San Mateo County Local Form PR 18)
Declaration Under UCCJEA (FLO5/GG120)
Notification to Court of Addresses for Guardianships (San Mateo County Local Form, PR
2)
g. Consent of Guardian, Nomination and Waiver ¢(&I1)- this is amulti-purpose form, and
mu s t be submitted for the AConsento of t h
provisions are optional. This form may be submitted in counterpart.
h.  Duties of Guardian (GQ48)

~poooTw

2. All documents will become part of the public oed, with the exception of the Guardianship
Declaration (PRL8) and the Confidential Guardian Screening Form@GIiC212) (confidential except by
court ordeii see California Rules of Court, Rule 7.1001).
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3. All filings must consist of an original and tw&)(copies. Signatures must be in blue ink. The
clerk will retain the original and one (1) copy of all documents. (The clerk will deliver the copy to the

Court Investigators). The second copy wil/l
thefiling party for his/her records,

4, The Guardianship Declaration (Local ForiAR 18 should include the following information to
assist the Court Investigators and the Court:
a. Specific reasons why parents are not suitable
b. Complete legal name, anyhatr names used for the minor
c. Development of the minor, whom minor has resided with since birth, and any special
emotional, psychological, or physical needs; and ability of guardian to meet these needs.
d. Daycare arrangements, if any; name, addeesk telephone number of person or facility
providing care
Schooling/education plan and any special needs
Housing arrangements, own room or sharing
Financial support and source
Name and telephone number of physician
Other relevant infamation (facts which should be revealed to the court but which the
petitioner wishes to have remain confidential should be addressed to the Court Investigator
and | abeled, AFor Confidential Use Only. 0)

—s@ o

(Adopted, effective July 1, 2004 [formerly Rule 4(&}, (c), and (d)]{fAmended, effective July
1, 2006)(Amended, effective January 1, 2012mended, effective July 1, 2021).

Rule 4.77.2 Hearing Dates

A. A hearing date wil!/ be assigned at the Court
Guardianship matters are heard Monday, Tuesdi@®ginesdaynd Friday at 9:00 a.m.

B. Possible hearing dates may be inserted into the documents in advance after telephone inquiry from
the Clerk [6568363-4711]; but dates inserted in advance doraserve a place on the Court Calendar, and
may be subject to change at the time of actual filing.

C. Continuances. See Local Rule 4.1 above.

D. Order shortening time. All applications for Order shortening time shall be submitted in the Court
Cl e r KidesProleafe Department rather than the Law and Motion Department.

(Adopted, effective July 1, 2004Amended, effective July 1, 2011)

Rule 4.77.3 Service of Documents

A. It is the responsibility of the petitioner to arrange for service of the notitdee hearing of the
petition as set forth in Probate Code 81511, including a copy of the petition if required, unless a written
waiver of notice is filed.

B. The service must be completed by a person other than the petitioner. The server must aomplete
written Proof of Service.

C. A written Proof of Service (an original and t
Room A, prior to the court hearing. If service is required on more than one person, a separate Proof of
Service may be $umitted for each service.
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D. A copy of the notice, petition, and Guardian Screening form shall be matdldoenand Family
Services 400 Harbor Blvd., Belmont, CA at least fifteen (15) days prior to the hearing.

E. For petitions filed by nomelatives, a copy of the notice of hearing and petition must be mailed to
the Director of Social Services in Sacramento, California at least fifteen (15) days prior to the hearing.

(Adopted, effective July 1, 2004Amended, effective January 1, 2011)

Rule4.77.4 Proof of Service of the Notice of Hearing

A written proof of service must be filed with the Probate Clerk, Room A, at least five court days in advance
of the hearing date unless otherwise waived.

(Adopted, effective July 1, 2004 )

Rule 4.77.5 Personal Appearance

All petitions for general guardian will requireparsonabppearance by the petitionerés)d if not one in
the same, the proposed guardian(s) at the hearing for appoint®eedlsoLocal Rule 4.6, above. The
petitioner, the attorey (if any) and the proposed ward if age 12 or older, shall be present.

(Adopted, effective July 1, 2004Amended, effective July 1, 2012)

Rule 4.77.6 Multiple Wards

A. The Court will not appoint a guardian for several wards on a single petiticemaler the same file
number unless the minors are full siblings. Separate proceedings must be commencedilidingsror
half siblings. For sibling cases filed at the same time, only one filing fee will be required.

B. A separate Inventory and Appsament shall be filed for the interests of each ward in cases where
multiple wards are listed under one case number.

C. Separate accountings shall be filed for each ward subject to a guardianship of the estate.
(Adopted, effective July 1, 2004 [formhe 4.77(b) )

Rule 4.77.7 Investigation of Guardianship and Filing of Reports.

A. It is the policy of the Superior Court in San Mateo County to conduct an investigation in all
guardianship cases. Unless waived by the Court, an investigative repoliengigén to the Court prior
to the appointment of a general guardian of the person and/or the estate, pursuant to Probate Code §1513(a).

B. In all cases where the proposed guardian is a relative Mdmeager of the Probate Court
Investigations Unishall assign an Investigator who will conduct the investigation and file a written report
at least five (5) court days prior to the hearing date.

C. In all cases where the proposed guardian is arelative, the Department ¢fhildrenand Family
Services will conduct the investigation and file a written report at least five (5) court days prior to the
hearing dat e. iRel atived is defined at Probate
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D. If the petition is filed at the recommendation of the Department of Youth amiyServices, the
petition shal/l refer to that Departmentds recomnm
copy of their Investigation Report, medical or educational evaluations, or other relevant documents
concerning the minor upon wiiidhey based their recommendation. In this event, a Court Investigator
would not need to be appointed for a further investigation and report.

(Adopted, effective July 1, 2004Amended, effective January 1, 2012)

Rule 4.77.8 Factors to Be Addresse@uardianship Investigative Reports.

In addition to the factors set forth in Probate Code §1513(a), the Investigation shall include:

A. An in-person interview with the minor(s), the parent(s), and proposed guardian(s). If a parent is
not available fol personal interview, the report shall explain the circumstances and any contacts with the
parent.

B. Telephone or written communication (as possible) with collateral contacts, such as school teachers,
daycare providers, neighbors, relatives, and otiterdsted parties.

C. A visit to the home of the proposed guardian.

D. If a parent objects to the guardianship, a visit to the home of the parent.

E. A criminal records check on the parent(s), the proposed guardian, and any other person over fifteen
(155 vyears who inhabits the guardiands home.

(Adopted, effective July 1, 2004 )

Rule 4.77.9 Alternative Guardian.

A. If neither the parent(s) nor the proposed guardian is found to be an appropriate caretaker for the
minor, the matter shall be referredie Department of Childresmd Family Services to determine if there

is another appropriate adult who will agree tbascguardian. That adult will be instructed to file a separate
guardianship petition for consideration by the Court.

B. If no appropriate and willing adult is located to act as guardian, then the Departr@ifdoén
and Family Services shall initiatepetition in the Juvenile Court pursuant to Welfare & Institutions Code
§300.

(Adopted, effective July 1, 2004Amended, effective January 1, 2012)

Rule 4.77.10 Order Appointing Guardian

A. It is the responsibility of the petitioner to preparepabposed orders. An original and two copies
of the proposed order appointing guardian shoul d
least five court days before the hearing.

B. The Court will fix a norappearance hearing date for filingthe Inventory & Appraisal and/or
Receipt of Funds in Blocked Accounts for all guardianships of the estate.
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C. A fee will be assessed for Court Investigation unless deferred or waived by the court. The amount
of the fee shalbe specified in the order appointing guardian.

(Adopted, effective July 1, 2004 )

Rule 4.77.11Guardian of the Estate

The guardian of the estate shall be required to comply with the Local Rules applicable to conservators of
the estate. See Local Rul&sCourt, Rules 4.81.13 through 4.81.18 below.

(Adopted, effective July 1, 2004 )

Rule 4.77.12Current Addresses/Relocation

All attorneys and guardians are required to keep the Court informed of their current addresses and phone
numbers as well as tlwairrent address and phone number of the ward.

A child subject to guardianship shall not be relocated outside the State of California without a court order.
See Probate Code Section 2352.

(Adopted, effective July 1, 2004 )

Rule 4.77.13 Review of Gudianship.

Guardianships will be reviewed annually. At the time of the granting of the petition for general

guardianship, a twelvmonth review date will be set. The guardian will be instructed by the Court to

execute and returnhapoGanmftiude Rteipalr t Gu d robbato sJ udi ¢
(

the Court Investigatordos Office by the designate
i f needed. The party must execut e aneddesigmatedir n t
review date.

(Adopted, effective July 1, 2004 (Effective July 29, 2014, Local Rule 4.77.13 is temporarily
suspended pursuant to Standing Ordet24( see Court 6s webgite for Stanc

Rule 4.77.14 Temporary Guardianshipmergency Situations Only

A. If temporary guardianship is necessary, the court may consider the application with a short notice
period (5courtdays) or no notice (ex partiBrob.C. §225Q] In exigent circumstances, petitions may be
presented ex parteetween 2:00 3:30 p.m. (M,TU, W, TH,F) On those days that the Probate Presiding
Judge is not available, the petitioner shall pre:
designated to hear ex parte matters. It is the policyed€thurt not to change the residence of the proposed

ward absent exigent circumstances and a recommendation by the Court Investigation unit.

B. All the forms for a general guardianship must be submitted before a petition for temporary
guardianship will bgranted. The additional forms necessary for a temporary guardianship (original and
two copies) are:

1.  Petition For Appointment Of Temporary Guardian . (GID)
2. Order Appointing Temporary Guardian or Conservator-(I30)
3.  Letters of Temporary Gardianship (GE150)
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4.  Duties of Guardian (GQ248)

5. Ex Parte Application for Good Cause Exception to Notice of Hearing on Petition for
Appointment of Temporary Conservator (Judicial Council formT@) and Order on Ex
Parte application (Judicial Cocihform GCG115)

C. The petitioner and the attorney, if any, should be present when a temporary guardianship is
requested. A proposed ward age twelve (12) or older, should be present.

D The Petition for General Guardianship and supporting documentshmdid¢éd and the fee paid
before a Petition for Temporary Guardianship is filed with the Court for consideration

E. Filing and Prior Review of Documents
1. Al documents shall be filed with the Cour
at 400 Coauty Center, 1 floor, Redwood CityRepresented parties must ensure that the
separate petition for the appointment of a regular conservator has bedie@& and
accepted prior to filing the petition for temporary conservatorship. Se#presented
parties may present both sets of documents

2. All petitions for temporary guardianshipmustfbé | ed i n t he Probate CI
is screened by the Court I nvestigatoroés O
petition, the Court Investigator will present the petition to the judicial officer for review and
ruling. It is recommened that an appointment for screening of the petition by the Court
Investigator be made gmailing a copy of the unfiled documents ahead of time to
PCl@sanmateocourt.orgparties may alsaall 650-261-5068.

F. If the party seeking to be appointed guardian knows of an objection to the petition for temporary,
he or she must advise the Court.

G. If the Court grants the petition appointing temporary guardian, the order will be filed and the Clerk
will issue the Leers of Temporary Guardianship. The order will specify an expiration date for the Letters
which will usually coincide with the date set for hearing of the general guardianship.

H. After Letters are issued by the Clerk, certified copies may be purctaasedmall fee.

(Adopted, effective July 1, 2004 ) (Amended, effective July 1, 208B)ended, effective July

1, 2006) (Amended, effective January 1, 2009) (Amended, effective July 1,
2009YAmended, effective January 1, 201(Amended, effective January, 2014)
(Amerded, effective January 1, 20Z@mended, effective July 1, 2021)

Rule 4.77.15 Accounts And Reports

A guardian of the estate shall file a Confident.
GC-251) to accompany argccount and report OR for request for release of blocked funds. For general
rules on accounts see Chapter 9 of these Rules.

(Adopted, effective July 1, 2004 )

Rule 4.77.16 Fees for Guardian and for Attorney for Guardian.

A. Refer to CRC, Rule 7.751
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B. Fees for attorneys for guardian of the person, when there is no guardianship of the estate, shall be
a matter of contract between the attorney and th
fees for guardian of the person and/oagstvhich are to be paid from the estate of the ward are subject to
court approval and shall be computed and paid as set forth herein at California Rules of Court, Rule7.751.

C. If all the estate funds will be placed in blocked accounts, the PetitiGumdianship may include

a contemporaneous request for attorneyos fees
circumstances, the order of appointment should specify the name and address of the bank where the funds
shall be deposited and shalltlaorize the bank to disburse fees of a specified amount before the account
balance is blocked.

(Adopted, effective July 1, 2004 )

Rule 4.77.17 Discharge

A. Discharge of the guardian of the person is not required. Upon the ward attaining th&&ghef
guardianship of the person expires by operation of law.

B. Discharge of the guardian of the estate will first require the submission of a final account.
C. After approval of the account, a separate declaration for final discharge must beesijliagether

with the Receipt executed by the former ward and a photocopy of the order settling the final account and
ordering delivery of assets to the former ward. The declaration must state the date on which the ward
reached majority.

(Adopted, effetive July 1, 2004 )

Rule 4.78 Use of Minor's Assets for Support

A. In Guardianship Cases: If a minor has a living parent or receives or is entitled to support from
another source, prior court approval must be obtained before using guardianship assets for the minor's
support, maintenance or education. (Section 2422.& pehition must set forth the parents' financial
inability or other circumstances which in the minor's interest would justify use of the guardianship assets.
Such petition may be included in a petition for the appointment of a guardian. An order gsaating
petitionshall be for a limited period of time, usually not to exceed 6 months, or for a specific and limited
purpose.

B. Funds in Blocked Account in NeBuardianship Cases: A request for withdrawal of amounts
necessary for the minor's support nmaymally be made ex parte if accompanied by a sufficient showing

of the need. However, where the minor has a living parent, the petition must contain the allegations referred
to in Subsection (a) above; in such cases the Court may require the obtaanimy @ér prescribing notice

and a calendared hearing.

(Adopted, effective July 1, 1996)

Rule 4.79 Disposition of Minor's Funds (Sections 33403)

A. Contents of Petition: A petition under these sections must set forth jurisdictional faetshstat
amount to be paid and by whom, the amount of fees and reimbursement of costs requested, the relief
requested, and a statement of the reasons that the requested relief will best serve the interests of the minor.
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B. Notice: The petition may be presed ex parte if the only relief sought (other than reimbursement
for filing fee and award of reasonable attorneys' fees) is to deposit funds in a blocked account and the
amount involved does not exceed $20,000. Otherwise the petition must be noticed.

C. The Order: Where the minor's funds are to be deposited in a blocked account, the order must
provide that the person holding funds shall disburse the ordered amount of fees and costs, if any, directly
to the person(s) entitled thereto and disburse the@ata the selected depository, whose name and address
must be specified. The order must also provide that the receipt by the depository of the funds and a copy
of the order must be filed forthwith upon the deposit of the funds. The receipt must acligethat the

funds may be withdrawn only on court order.

D. Orders for Withdrawal of Impounded Funds: Where withdrawal is sought because the minor has
reached majority, and the order establishing the blocked account is rexesglting, a certified copof

the minor's birth certificate or other convincing evidence of the minor's age must be presented with the
petition for withdrawal. The order must provide for the payment of the funds only to the former minor.

(Adopted, effective July 1, 1996)

Rule 4.80 Compromise of Claims

(See generally Sections 25@807; 35083612; Code Civ. Proc. Section 372; Cal. Rules of Court Section
241)

A. Court to Which Addressed

D Where the claim is the subject of a pending action, approval must be by theoowhith
the matter was assigned for trial or settlement, if any; otherwise, approval must be by the Probate
Court in accordance with subparagraph (2) below.

(2) Where the claim is not the subject of a pending action and approval is sought in this county,
it shall be addressed to the Probate Court, and if there is a guardianship or conservatorship proceeding
pending, the approval must be had in that proceeding;

3) In cases where the trial or settlement court has approved the basic settlement and
compromse, the matter of the disposition of the net recovery may be referred to the Probate Court
under Section 3606t seq

B. Contents of Petition to be presented to the Probate Court: In addition to the requirements of Section
2506 and Cal. Rules of Court@ien 241, the petition for compromise of a claim for a minor should show

the date of birth of the minor, the minor's place of residence, and the names and addresses of the minor's
parents. Current medical reports, giving a diagnosis and prognosiswihtirés or conservatee's condition

should be attached to the petition or submitted to the Court at the time of the hearing.

C. Notice re Probate Court matters: Where the claim is that of a minor and there is no guardianship
of the estate and the onlylief sought (other than reimbursement for reasonable expenses, costs and
attorneys' fees) is to deposit the net recovery in a blocked account and the net recovery does not exceed
$20,000, the petition may be presented ex parte. In such cases the mintraasthe petitioner must be
present.
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D. Order: If the net proceeds received on behalf of a minor are to be made the subject of an impound,
the requirements contained in Local Rule 4.79(c) are applicable. If the order deals with the
compromise of laims of more than one minor, the interest of each minor must be separately stated, and the
order must provide that there should be no commingling or combining of such interests.

E. Attorneys' Fees: Except for good cause shown, attorneys' fees in ekc25% of the net
settlement proceeds will not be allowed.

(Adopted, effective July 1, 1996)
Rule 4.81 Conservatorships

(Adopted, effective July 1, 1996, Amended, effective January 1, 1999; effective January 1, 2000;
REPEALED, effective July 12004)(See new Rules 4.81.1 to 4.81.21)

Rule 4.81.1 Petition for Appointment of a Conservator.

A. A petition for establishment of a conservatorship requires the following forms:
(1) Petition for Appointment of Probate Conservator {&0);
(2) Confidential Supplemental Information (G&12);
(3) Notice of Hearing (G@20);
4Ex Parte Order Authorizing Disclosure of Prc
Investigator (HIPPA) (GE336)
(5) Capacity Declaratiol®onservatorship (GG35 );
(6) Dementia Attachment to Capacity Declaration (&E5A)
(7) Citation (GG320);
(8) Confidential Conservator Screening (&T4);
(9) Duties of Conservator and Acknowledgment of Receipt of Handbook348%;
(100 Conservateeods | mfivesr(LocltCouot RormaRRgjantl i st of Re
(1D Appointment of Probate Referee (Estate) local form.

B. All filings regarding initial conservatorship petitions [initial petitions and supporting
documentation, amended petitions or other amended supporting ddsporePetition for Independent
Powersmustconsist of an original and three copies of each document stated herein. Signatures should be
made with blue ink. The Clerk will retain the original and two copies of all documents filed. (The Clerk
will deliver the copies to Court Investigators.) The third copy will be returned to the party for his or her
records, st afmpleeld dienddheedi nf or mati on contained
Information and Confidential Conservator Screening are mbbpthe public record.

C. Subsequent filings regarding conservatorships [accountings, confidential status reports, other
petitions or documentshustconsist of an original and two copies. Signatures should be made with blue
ink. The clerk will retain the original and one copy of all documents filed. (The clerk will deliver the copy
to the Office of the Court Investigator.) The second copy will bemetuto the party for his or her records,
stamped fiehddosed

D. Petitions requesting Dementia Authority Powers, filings must consist of an original and
three copies of all required documents. (The clerk will deliver two copies to the Office of the
Court 6s | nReferenteiPghate @ode)ection 1821; California Rules Of Court, Rule 7.1050;
and Local Rule §.4.81.10.
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(Adopted, effective July 1, 2004 [former Rule 4.81(a)]) (Amended 1/1/05)(Amended, July 1, 2005)
(Amended, effective Januaty 2009)(Amended, effective July 1, 201(0Amended, effective July
1,2011)

Rule 4.81.2 Notice.

A. On Petition for Appointment of Conservator: There is no statutory basis for shortening the time of
notice or for dispensing with notice on a petitiontfe appointment of a conservator. If the petition alleges

that there is no relative of the proposed conservatee within the second degree, notice shall be given to all
adult relatives within the third degree who reside in California. Reference, Prajmges€rtion 1821 and
California Rules of Court, Rules 7.5153.

B. For petition of appointment of a temporary conservatorship, or for ex parte matters, a declaration
regarding notice is required. Reference; California Rules of Court, Rules 312WY.

C. When an attorney has been appointed to represent a conservatee, regardless of the purpose of the
appointment, notice of all hearings including requests for ex parte relief shall be given to the appointed
attorney. If any other petition is pending evhthe attorney is appointed, and a future hearing date has
already been assigned, the petitioner shall promptly forward a copy of the notice and petition to the
appointed counsel. If the appointed attorney is discharged, then no further documentssaseedoen

the attorney.

(Adopted, effective July 1, 2004 [formerly Rule 4.81 (dfinended, effective January 1, 2007)

Rule 4.81.3 Guardians, Conservators and Trustees Qualifications

Qualifications for conservators: Both Private Namofessional and Private Professional Conservators
provide a valuable service to the community and to the conservatees. All conservators must complete
education classes as part of qualifying to serve asgsecvator in San Mateo County.

A. Private Norprofessional Conservators and Trustee
1. Conservator of the Person
a) A private nonprofessional conservator of the person within six (6) months of
appointment must complete a three (3) hour course coverirduties and responsibilities
of a conservator of the person. The conservator must file a certificate of completion with the
Court to satisfy the requirement or appear to explain why the requirement has not been met.

b)  The Court may in its discretion waiveckurequirement.

2. Conservator of the Estate
a) A private nonprofessional conservator of the estate within six (6) months of
appointment must complete a thiteaur course covering the duties and responsibilities of a
conservator of the estate. The consenvatust file a certificate of completion with the
Court to satisfy the requirement or appear to explain why the requirement has not been met.

b)  The Court may in its discretion waive such requirement.

3. Trustee
a) A private nonprofessional trustee within s{®) months of appointment must
complete a threbour course covering the duties and responsibilities of a trustee of a trust.
The trustee must file a certificate of completion with the Court to satisfy the requirement or
appear to explain why the reqgeiment has not been met.
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b)  The Court may in its discretion waive such requirement.
B. Court Appointed California Licensed Professional Fiduciary

1. Inorderto be a Court Appointed California Licensed Professional Fiduciary as a conservator
or trustee by the Superior Court of California, County of San Mateo, as of 01 July 2008, the
Professional Fiduciary must meet be licensed by the ProfessionaidfidsBureau of the State

of California. Requirements for initial licensing include completing thirty (30) hours of approved
education courses and passing the State of California Professional Fiduciary Bureau licensing
examination. For further licengimequirements, see the Professional Fiduciaries Bureau website
atwww.fiduciary.ca.gov.

2. Continuing Education
As of 01 July 2008, California Licensed Professional Fiduciary must complete:
- A minimum of fifteen (15) hours of continuing education credich year for licensing
renewal; and
- Must abide by the new Professional Fiduciaries Code of Ethics (see the Professional
Fiduciaries Bureau website &tvw.fiduciary.ca.gov

(Adopted, effective July 1, 2004Amended, effective January 1, 2009) (Amended, effective July
1, 2009)

Rule 4.81.4 Special Requirements on Appointment or Termination of Conservator.

A. Following the appointment of a conservator, a court investigation shall be conducted for the first
anrual and each subsequervaninual review set by the court. A court investigation shall also be
conducted for each established conservatorship as otherwise ordered by the court pursuant to Probate
Code section 1850(b).

B. A court investigation of a petitioio terminate conservatorships is not required unless so ordered by
the court. A limited investigation may be ordered by the court pursuant to Probate code section
1826(p).

C. By Standing Order of the Court the Court Investigator is appoartddiirectedo conduct court
investigationdor identified matters related to a conservatorship. The Standing Order dispenses with
the use of the optional Judicial Counsel forms&30, GG331 and GC 332.

D. When an initial petition for conservatorship is filed, andmgt faiture time when conservatorship
documents are filed, the Clerk will retain a copy, and will deliver the copy to the Court Investigator.
(Parties should submit an original and two copies of any document in order to receive back an
Aenddadrided) copy

(Adopted, effective July 1, 2004 [former Rule 4.81 (c)])(Amended, effective July 1, 2006)
(Amended, effective July 1, 20{Bmended, effective January 1, 2012)

Rule 4.81.4.1Personal Appearance

All petitions for the appointment of a conservator¢s}conservator(s) or successor conservator(s) will
require the personal appearance of the proposed conservator(s) at the hearing for appointment, unless
otherwise ordered by the Court. (see also Local Rule 4.6, above)

(Adopted, effective July 1, 2012)
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Rule 4.81.5ConfidentialGeneral Plan.

Upon appointment, Conservators shall be required to file a Confidential General Plan (Local Court Form
PR-22) in addition to the mandatory Level of Care Determination form-85&)

The General Plan shall be filedthin 90 days of appointmeniThe plan shall address in detailyissues
identified by the court at the appointment hearing. It shall include matters that have been resolved as well
as those that are outstanding and what steps currently are beintpted@ch a resolutionThe

conservator magttacha more detailed pleading as appropriate under the circumstances.

NOTE: The Public Guardian is exempted from this Rule and siedit andeport annually to the Court
on its policy and practiceCurrentpractice for the Public Guardian is to file a modified version of Local
Form PR22 identified as PR2PG together with the mandatory Judicial CouRoiim-355 within 60

days of their appointment.

(Adopted, effective July 1, 2004 [formerly Rule 4.81(g¥mended, effective July 1, 2009)
(Amended, effective January 1, 2012)

Rule 4.81.6 Letters of Conservatorship of The Estate.

The conservator is advised to record letters of conservatorship of the estate in any county where real
property owned by theonservatee is located. Reference: Probate Code Section 1875.

(Adopted, effective July 1, 2004)

Rule 4.81.7 Changes of Address

The conservator must promptly file a revised notice with the Court of any change of address or telephone

number of the consev at or , t he conservatee, or the attorney

form AConservateeds I nformation-land List of Rel a
(Adopted, effective July 1, 2004 [formerly Rule 4.81(f)]) (Amended, effective Januaf0®)

Rule 4.81.8 California Licensed Professional Fiduciaries.

A California Licensed Professional Fiduciary or trustee as defined in Probate Code section 2341, must be
licensed by the Professional Fiduciaries Bureau of the State of California ir@oaertinue to function

as a Professional Fiduciary as of January 1, 2009. For licensing requirements, see the Professional
Fiduciaries Bureau website watvw.fiduciary.ca.gov A listing of California LicensedrBfessional

Fiduciaries is available on the Professional Fiduciaries Bureau website listed either by county or by name.
Fiduciaries are only listed in the county in which their business address is located.

(Adopted, effective July 1, 2004 )(Amended eefive January 1, 2009) (Amended, effective July
1, 2009)

Rule 4.81.9 Waiver of Bond

A waiver of bond by a conservatee shall be in writing. In addition, the conservatee should be prepared to
reaffirm his or her waiver in open court and to describeitttemstances surrounding the execution of
the written waiver. Reference: Probate Code section 2321.

(Adopted, effective July 1, 2004 [former Rule 4.81(e)])
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Rule 4.81.10. Request for Dementia Powers

A. Required Forms
If orders are being sought reladito dementia as set forth frobatesection 2356.5, namely, restricted
placement and/or dementia medications (i.e. psychotropic medications given solely for dementia), the
following forms must be filegdonfidentiallywith the petition:

1) @A At t ac hgoesting SpeRial Orders Regarding Demeén(ia&C3);

2) fCapacity-Checlea v a@d885% dnd p o

3) Dementia Attachment to Capacity Declaratio@onservatorship (GG35A)

The Capacity Declaration must reflect an examination date of the proposed conservate2@itlzins

from the date of filingunless good cause is shown. Good cause may be established through a declaration.
The Petition Worksheet (item 3 above) shalhirked confidential by the Court at the time of filing and
shall be kept in the Courtdés confidential file.

B. Requests for Dementia Powers at Subsequent Hearing:

1) If Exclusive Medical Authority Has Not Previously Been Ordered.

If exclusive medical athority has not previously been ordered, the conservator must first

establish that the conservatee lacks the capacity to give consent for medical treatment before the
Court will grant dementia powers. The conservator should us888@nd provide the sam
documents as set forth above.

2) If Court Has Already Granted Exclusive Medical Authority.

If the Court has already made an order granting exclusive authority to give consent to medical
treatment, the conservator shall petition to modify that aladd the dementia powers. The
conservator should use &80 and intetineate that the petition is for modification of an

existing order. The Attachment Requesting Special Orders Regarding DemenB8a3i;@n
updated Capacity Declaration, and thelfate Conservatorship for DemenRatition Worksheet
(local form) shall accompany the petition. (See confidentiality requirements, above.)

C. Stale Dated Capacity Declaration:
In all cases, the Capacity Declaration must reflect an examination dageprbtfosed
conservatee within 120 days of the filing date of the petition, unless good cause is shown. Good
cause may be established through a declaration.

D. Psychotropic Medications to Treat Conditions Other Than DemeN@aCapacity to Give
Consent:
If a conservatee is prescribed psychotropic medications for the treatment of another medical
condition (i.e. other than dementia), and if the conservatee lacks the capacity to give consent for
medical treatment, the conservator shall fleadodios decl ar ati on expl ai ni
are not for the treatment of dementia.

E. Dual Diagnosis:
In all cases where there the treatment is for a dual purpose, the conservator must comply with
Probate Code Section 2356.5.

(Adopted, effectiveluly 1,2004 [former Rule 4.81(b)]) (Amended, effective January 1, 2008)

Division IV -438- Revised 7/1/2021



Superior Court of California, County of Sktateo

Rule 4.81.11. Visits to the Conservatee.

A conservator of the person shall visit the conservatee on a periodic basis, but no less often than once a
month. The Public Guardias exempted from this Rule and shall report annually to the Court on its
policy and practice.

(Adopted, effective July 1, 2004 )

Rule 4.81.12 Medical Consent Authority

All conservators of the person have the power to consent to medical treatmentafiskrvatee so long
as the conservatee does not object. In emergencies, the conservator may give consent for medical
treatment. Reference: Probate Code section 2354.

(Adopted, effective July 1, 2004 [former Rule 4.81(e)])

Rule 4.81.13 ExclusivAuthority to Give Medical Consent.

A. If the conservatee has been adjudicated to lack the capacity to give informed consent for medical
treatment pursuant to Probate Code 82355, the conservator may be granted the exclusive authority to give
such consentral may give such consent over the objection of the conservatee. Exclusive authority to

give consent for medical treatment can be requested at the time of the initial petition for conservatorship
(GC-310) or at a later time by a separate petition-880). Clear and convincing evidence must be

shown that the conservatee lacks the capacity to give informed consent to any medical treatment. General
mental confusion, disorientation, etc. will not alone support an order for exclusive medical authority.
Suchauthority will be granted if the court finds that the conservatee lacks the capacity to give consent,

and only if the following conditions are satisfied:

1. Court Investigator Report: It clearly appears from the court file that a Court Investigator
has advised the conservatee of the effect of g
in regard to such request.

2. Physiciands Decision: A physicianbés decl ar
proposed conservatee lacks dagacity to give informed consent to any medical treatment and

that the proposed conservator should be granted the exclusive authority to give such consent and

to consent over the objection of the proposed conservatee. Such declaration must statalthe factu
basis for the opinion and the nature and exte

B. Conservatee Regains Capacity: If a conservatee regains sufficient capacity to give informed
consent to any form of medical treatment, the conserghgdl promptly petition, pursuant to Probate

Code Section 1891, to revoke any previous order granting the conservator exclusive authority to consent
to medical treatment on behalf of the conservatee.

(Adopted, effective July 1, 2004)
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Rule 4.81.14. Iwentory and Appraisement.

Reference: Probate Code, section 2610.

(Adopted, effective July 1, 2004 )

Rule 4.81.15 IndependentPowérSal e of Re al Property and of Cons

A. The court may, on the petition of the conservator edhéne time of appointment or later, grant
additional powers to the conservator as authorized by the Probate Code sections 2590 and 2591. All
requests for independent powers must allege sufficient facts to establish good cause, and must be tailored
to thespecific circumstances of each case.

B. Sale of Real Property. The Court will grant a power to sell real property under Probate Code
section 2591 only where the power is made subject to court confirmation of any sale made by the
conservator or by a spéiciorder of court upon a showing of good cause.

C. Sale of Conservateebs Residence. I f a conser
sell pursuant to Probate Code section 2591, the petition must comply with the requirements of Probate
Code section 2540(b).

(Adopted, effective July 1, 2004 [formerly Local Rules 4.81 (j) and (k)]) (Amended, eff July 1,

2008)

Rule 4.81.16. Waivers of Account.

Wai vers of Account wil/l be accepted in the Court

A. The conservateebs estate falls within the req
request along with an affidavit, stating that the estate does qualify for the waiver, must be submitted for
every accounting period in which a waiver isgau A Local Court form is available for this purpose.

B. When the proceeding is terminated by court order, and the conservatee thereafter waives an
account.

C. When the proceeding is terminated by death of the conservatee and (a) there is no will and a
written waiver is obtained from al/|l of the conse

obtained from the executor or administrator and the beneficiaries under the will after the order admitting
the will has become final. Waiverslibe accepted only from heirs or beneficiaries who are competent
adults.

(Adopted, effective July 1, 2004 [formerly Rule 4.81(h)(2)])(Amended, effective July 1,2006)

Rule 4.81.17 Accounts and Reports.

A. Accounting records that need to be providethtocourt are set forth in Probate @skctions 2620,
and 10611063.Schedules for Income and Disbursements shall be stated in chronological and also
categorical format.
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B. California Licensed Professional Fiduciaries or licensed guardians or consenlatcasawequired
to file original account statements with the ¢
records with the court rather than filing them as permitted under this code section. These records
will be returned to the submitting partowe n  t he court deter mines the ¢
accountings approved (ofinal).

C. Any person who is submitting records as required pursuant to Prob.C. § 2620 shall file an affidavit
captioned ACONFI DENTI AL FI NANCI AcharaStar&fThE MENT 0 t
documents attached to it as described in Prob.C. § 2620(c)(7) [confidential or personal information
contained in the accounting records]. The submitting party must comply with the provisions of 8§
2620(c)(7).

D. I ndividual s mécordsfirder thig Rute shalh e i
(1) Review and comply with thimstructionsfor LodgingOriginal Financial Statements that can

be found owebsiteatewwGSanmataodosrt.orgn the Probate section under the
fiForms and Filing t Ladal Court Form PR26.

(2) Physically attach a completed Receipt for Confidential Lodged Financial Statements (Form
PR-27) to the envelope or file box containing the documents to be lodged.

(3) Deliverthe records to be lodged to tReobateCourtInvestigations office at the Superior
Court os Ha I"floor,et®0 Cduntg Geintdan Redwadd City, California.

(4) All statements mst be placed in manilaenvelope If one envelope is insufficient twld all
of the statements, additional envelopes shall be used and numbered in sequence (i.e. 2 of 4).
However if ten or more packets are being submitted, the recordstehatbredn a
cardboard storage box.

(5) Pick up the lodged documents from the ¢®uobate Court Investigations Offiegthin (5)
five court days after.othe AOrder Approving

E. The Public Guardian is exempt from stating their Schedule for Income and Disbursements in
chronological format by account and in a categorical formatesgui r ed i n paragr ap|

(Adopted, effective July 1, 2004 [formerly Rule 4.81(h)(1)] )(Amended, effective January 1, 2008)
(Amended, effective July 1, 20[{@mended, effectiveahuary 1 2019)

Rule 4.81.18 Confidential Status Report.

A. Unless waived by the Court, every conservator shall file a Confidential Status Report at the time

of the court review, excluding the six {B)onth review, or upon the filing of an accounting. A local

form fAiConfi dent 1a0l) 0S tneatyttesboeRles poomeriiatof nRajRsubmit a more

detailed pleading as appropriate under the circumstances but it must include all the information required

in Local Court Form PR 9 . The report shall include conserva

1. Name/address/telephone/type ofidesce;

2. Diagnosis;

3 Living arrangements & functional level (describe what assistance is provided); length of
stay at residence; describe the facility, what services it offers and the medical monitoring;
intent to continue placement or make a chaagg;hospitalizations;
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4.  State current value, average monthly income, average monthly expenses, explaining any
unusual receipts, expenses or Ainternal ac.
the account, and the amount of the bond requiredver all assets, less real property, and
estimated income for one year. State if there is a trust/special needs trust, name of trustee,
and fair market value of the trust. Provide income information for conservatees receiving
public benefits and namé Bepresentative Payee.

5. Currentissuesc onser vatoros personal observations

0. Description of all sales, purchases, changes in form of assets, explanation of unusual items,
statement of all compensation paid froraeds subject to the account, family affiliation,
cash invested; and

7.  Dates of visits to conservatee.

B. The Public Guardian is exempt from the use of
required i n paHoaeger, allphtherfofniation fequivee in the report must be included
if another format is used.

(Adopted, effective July 1, 2004 [formerly Local Rules 4.81(h) and (i)]) (Amended, effective July
1, 2006) (Amended, effective July 1, 20@8mended, effective January 2019)

Rule 4.81.19 Disclosure of Fees for Private Professional Conservators

At the time a private professional conservator is nominated to serve as conservator, the petitioner must
attach the professional ¢ on spointmeattofccondesvatdrour |y r at

(Adopted, effective July 1, 2004 ) (Amended, effective July 1, 2009)

Rule 4.81.20 Death of Conservatee

Upon the death of a conservatee :

(a) The conservator shall file a Notice of Death of Conservatee with a certifiedfcihgydeath
certificate attached within 60 days.

(b) For conservator of the person only, no further request for discharge is required. Probate Code
section 1860.

(c) For conservator of the estate, a final account shall beviitthih 60 daysrom the date of

death and shall bapproved by the coubiefore the conservator will be discharged, unless
otherwise waived by the coufithe Public Guardian is exempt from thed#y requirementThe

Public Guardian shall, within 120 days from the datdezth of the conservatee, file either (1) a
final account or (2) a status report showing the condition of the conservatorship estate, the
reasons why the final account cannot be filed with 120 days, and an estimate of the time needed
to file the final accant.

(d) Notice of the hearing on the settlement of the final account be given to the personal
representative of the probate estat e, i f one
or if none, to any legatee and to the heirs of the coats\so far as is known to the conservator.

(Adopted, effective July 1, 2004 [formerly Rule 4.81((Amended, effective January 1, 2019)
(Amended, effective July 1, 2019)
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Rule 4.81.21 Time for Allowing Compensation

The time for allowing compensati@ém governed by Probate Code Sections 28842. Petitions for
periodic payment must comply with Probate Code section 2643 and California Rule of Court, Rule
7.755.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2003)(Amended, efféaljve,
2004 [formerly Rule 4.86])).

Rule 4.81.22 Obtaining Final Discharge.

Discharge of the conservator will not be made in the order settling final account. A separate declaration
for final discharge must be submitted, together with the recegisuted by all persons receiving
conservateeds property thereunder and a copy of
of the assets.

(Adopted, effective July 1, 2004 [formerly Rule 4.81(m)])

Rule 4.82 Substituted Judgment

Prior Court approval is required for any action specified in Probate Code Section 2580, et seq. such as the
making of a gift or gifts or the establishment of a trust or trusts.

A. Petition: A clear factual showing as required by Probate Code Section 2583csimaluded in
each petition submitted.

B. Notice: Notice shall be given under Probate Code Section 2581 except in those cases in which
there has been a prior Court order dispensing with notice to some person or persons.

C. Appointment of Independent @nsel: Prior to the hearing on any petition for substituted
judgment pursuant to Probate Code Section 2500 et seq., unless waived by the court, independent counsel
for the conservatee shall be appoi nt ednddpgndenthe co

Counsel shall report to the Court regarding the efficacy and propriety of the proposed action.

D. Bond and Accountings: A trust created pursuant to this rule shall include the following, unless
exempted by order of the court for good smshow:

(1) During the period of the conservatorship, any trust created pursuant to this section shall
state that the trustee and the trust shall be subject to court supervision. The continuing
jurisdiction of the court shall be reflected in the oridersubstituted judgment.

(2) Accountings shall be subject to court approval and are required to be filed concurrently
with conservatorship reviews and,

(3) A reasonable bond shall be required of the trustee, unless otherwise waived by the court.
(4) No fees shall be paid to the trustee or attorneys without prior court approval.

(5) Upon termination of the conservatorship, the trust may be released from court supervision
upon order of the court.

F.  Confidential Filings: Petitioner may requestat estate planning documents be filed as
confidential documents. The request may be made on an ex parte basis.
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G. Filing Procedures: All filings must consist of an original and two(2) copes. Signatures must be in
blue ink. The clerk will retain the ginal and one(1) copy of all documents. (The clerk will
deliver the copy to the Court I nvestigators).
returned to the filing party for his/her records.

G. See Local Rules of Court, Rule 4.94

(Adoptdl, effective July 1, 1996) (Amended, effective January 1, 2000; effective July 1, 2004)
(Amended, effective July 1, 2009)

CHAPTER 13. COMMISSIONS AND FEES

Rule 4.83 Statutory Compensation in Decedent's Estates

A. Calculation must be shown: Alktitions requesting payment of statutory compensatieven if
accompanied by a waiver of accountingnust show the calculation of the compensation requested.

B. Basis for computing statutory commission and fees on Waiver of Accounting: As aataltetn

basing statutory commissions and fees on the inventory values alone, where the petition for final
distribution so requests, the Court will allow such commissions and fees to be based on the inventory values
plus income, plus gains on sales, lesssés on sales, provided these figures are set forth clearly and
succinctly in the verified petition.

(Adopted, effective July 1, 1996)

Rule 4.84 Compensation for Extraordinary Services in Decedents' Estates

A. The following factors will guide thettmrney and the court in determining whether and in what
amount extraordinary attorneys' fees will be awarded:

(1) The nature of and unusual time required for the tasks performed.

(2) Results obtained.

(3) Benefits accruing to the estate and to biersfes.

(4) Nature of services performed by personal representatives.
B. Requests for extraordinary attorneys' fees must contain detailateamizeddescriptions of the
work performed, the hours spent on the work performed, the average hourbgragsted, the total amount

requested, special circumstances related to the regndsipecifics as to what benefit was conferred
upon the estate as a result of the extraordinary services rendered.

C. Extraordinary fees may be awarded for extraordinaryises, including but not limited to the
following:

(1) Sales, leases, exchanges, financing or foreclosure of real or personal property.

(2) Contested or litigated claims against the estate.

(3) Preparation of income, sales, withholding, gift or estate tax returns and handling of audits or
litigation connected with tax liabilities.

(4) Litigation connected with estate assets.

(5) Carrying on the decedents' business.
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(6) Will contest.
(Adoptdd, effective July 1, 1996)

Rule 4.85 Compensation for Conservators and Their Attorneys

A Conservator or Attorney assigned on a case to perform any services associated with the administration
of the estate shall be compensated for services rendesed fasth below and subject to the following
criteria:

A. Fees for Conservators and Attorneys.

Conservators and their attorneyds fees may be
be calculated according to the work actually performed. &mgeests must be supported by a declaration
of services performed, time expended, average hourly rate, results accomplished and benefit to the entity.
California Rules Of Court, Rules 7.751, 7.752, 7.753, and 7.754.

B. Fees for Public Guardian and Couftgunsel.

(1) Public Guardian Fees: Fees per accounting period for Public Guardian shall be based on the
following:

(a) Percentile: 1.5% (.015) of fair market value of the estate on hand or $1500,
whichever is greater. Fees may be increased or dedrasithe discretion of the court.

(b) For cases requiring extraordinary services, the Public Guardian Conservator may
submit itemized billings with the accounts, in declaration form, for fees in excess of the
percentile amounts.

(2) County Counsel Fas: Fees per accounting period for County Counsel shall be based on the
following:

(a) Percentile: 1.5% (.015) of fair market value of the estate on hand or $1500,
whichever is greater. Fees may be increased or decreased at the discretion of.the court

(b) For cases requiring extraordinary legal services, County Counsel may submit
itemized billings with the accounts, in declaration form, for fees in excess of the percentile
amounts.

C. The fees set out in paragraphs 1 and 2 (a) and (b) aboveideérges only and may be increased
or decreased at the discretion of the Court.

D. Additional Fees:

(1) Public Guardian Case Initiation Fee of $250.00 payable upon permanent assignment of case
to a Public Guardian.

(2) A $1,000.00 fee, per property soislassessed by the Public Guardian for facilitating in the
sale of real property.

(3) Afee equal to $75.00 per hour or 25% of the value of the financial instrument involved,
whichever is less, will be assessed for each financial instrument sold or registered

Division IV - 445- Revised 7/1/2021



Superior Court of California, County of Sktateo

(4) Afee of $75.00 per hour will be assessed for assisting in the initial placement of a
Dementia Conservatee client.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2003; effective July 1, 2004,
effective 7/1/2008)

Rule 4.86 Time for Abwing Compensation

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2BENUMBERED, effective
July 1, 2004, see new Rule 4.81.21)

Rule 4.87 Procedure

(Adopted, effective July 1, 199&QEPEALED, effective July 1, 2004)

Rule 4.88 Court Investigation Assessments.

A. Unless deferred or waived by the Court, all guardianships and conservatorships shall be assessed

a fee pursuant to Probate Code AA1513.1 and 1851
intheCourtG¢r kds Of fice public c¢ouvwsammateacourdarg t he Cour
B. Conservatorships and guardianships will be assessed a fee of $500.00 for all conservatorship

investigations performed by thegihg and Adult Services (AAS), whether or not the case is ultimately
assigned to the Public Guardian, unless the fee is deferred or waived by the Court.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2003; effective July 1, 2004)
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APPENDIX A TO CHAPTER 13
Rules for Determining Commissions on Sale of Real Property

CHART OF BROKERS' COMMISSIONS

(Real Property SalesProbate Code Section 10162165)

ABBREVIATIONS

B#1
B#2

B#3

OB

SOB

Division IV

the broker with an exclusive listing agreement with persmamaksentative
the broker who represents the original bidder whose bid is returned to Court

the broker who represents the successful over bidder in Court

= the original bidder whose bid is returned to Court

the successful ovdridder in Court (no editorial comment intended by the
abbreviation)

NO EXCLUSIVE LISTING AGREEMENT
(i.e. there is no B#1)

OB is represented by B#2
OB gets the property
therefore,
Entire commission goes to B#2 pased on theonfirmedamount (Section 10162.3)

OB has no broker
SOB is represented by B#3
SOB gets the property
therefore,
B#3 gets the entire commission, based orcthdirmedamount (but subject to the Section
10162 limitation that the commissi@annot exceed 50% of the difference between the
original bid and the successful bid) [Section 10163]

OB is represented by B#2
SOB has no broker
SOB gets the property
therefore,
B#2 gets the entire commission, based orotiggnal bid, [Section 10164(a) & (b)]

THERE IS AN EXCLUSIVE LISTING AGREEMENT (WITH B#1)

OB is represented by B#2
SOB has no broker
SOB gets the property
therefore,
B#1 and B#Zplit the entire commission based on gniginal bid as follows

a. Pursuant to agreement, if there is one; or
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b. 5050, if there is no agreement. Section 10164(c)

E. OB is represented by B#iLd., B#1 is B#2)
SOB is represented by B#3
SOB gets the property
therefore,

B#3 gets: 50% of commission based oniginal bid,
plus100% of commission odifferencebetween original and successful bids
B#1 gets: 50% of commission based oniginal bid Section 10165(c)(1)

F. OB is represented by B#2 (B#1 is not B#2)
SOB is represented by B#3 SOB gets the property
therefore,

B#3 gets: 50% of commission basedopiginal bid,

plus100% of commission odifference between original and successful bids
B#1 and B#Zplit 50% of commission based original bid as follows:

a. Pursuant to agreement, if there is one; or

b. 5050, if there is no agreement (Section 10165)
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CHAPTER 14 TRANSACTIONS INVOLVING INCOMPETENT SPOUSE

Rule 4.89 Prior Court Approval Is Required For Any Act8pecified In Probate Code Section 3100, Et
Seq.

A. Petition: A clear factual showing of the information set forth in Sections 3121, 3122 and 3123
shall be included in each petition submitted.

B. Notice: Notice shall be given as required by Section® 3@l 3131.

C. Appointment of Independent Counsel: Prior to the hearing on any petition for Court approval of

a transaction involving an incompetent spouse, pursuant to Probate Code section 3100 et seq. independent
counsel for the conservatee shall bpapted by the Court pursuant to Local Court Rule, Rule 4.100.
Appointment of independent counsel shall be initiated by the petitioner(s) and shall be arranged through
the Court Investigations Office of the Probate Division . Independent Counsel pbadilitoethe court

regarding the efficacy and propriety of the proposed transaction.

D. Bond: Upon the granting of a petition approving a transaction involving an incompetent spouse,
reasonable bond shall be required of the petitioner pursuant to Sed@inn 31

E. Filing Procedures: All filings must consist of an original and two(2) copes. Signatures must be in

blue ink. The clerk will retain the original and one(1) copy of all documents. (The clerk will deliver the

copy to the Court Investigators). Tmeond copy wi | | be fAendorsed f il
filing party for his/her records.

(Adopted, effective January 1, 2000) (Amended, Effective July 1, 2004) (Amended, effective July

1, 2009)
CHAPTER 15 TRUSTS
Rule 4.90 Trusteebs Account s
A. General. Accounts for intervivos trusts must be filed as a new proceeding even if the trust

A

receives distribution from a dowawildent 6s estate f
B. Contents and Format. Refer to Locail&4.48 above.

(Adopted, effective July 1, 2004 )

Rule 4.91. Notice to Beneficiaries

Notices shall be provided as set forth in Probate Code sections 15802 and 15804 and California Rules of
Court, Rules 7.50 through 7.55 and 7.902).

(Adopted, effetive July 1, 2004 )
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Rule 4.92 Compensation of Trustees and Attorneys for Trustees

A. Criteria. In determining or approving compensation of a trustee and the attorney for the trustee,
the court may consider the following additional factors in addttidhe factors specified in California
Rules Of Court, , Rule 7.756:

1.  Whether the trustee has delegated work to others (such as investment advisors, property
managers, attorneys, etc.)

2. If the trustee is a corporate trustee, the published ratés fsual services; and if the
trustee is a private professional fiduciary, the usual hourly rates charged by such fiduciary.

3. Whether the trust assets being administered are passive or require active management.

4.  Whether the duties of the trusteeaimiministering the trust are similar to those of a personal
representative of a probate estate.

B. The time for allowing compensation is governed by Probate Code Sections1Ea
Petitions for periodic payment must comply with Probate Code se@#fhahd California Rules Of
Court, Rule 7.756.

(Adopted, effective July 1, 2004 )

Rule 4.93 Trusts Established Before Distribution of Probate Estate.

A. If a trustee named in a decedentos wilodof i s de
employment or other benefits, the trustee may be appointed before the decree of distribution is made,

upon the filing of a petition. If no trustee named in the will is able or willing to serve, a trustee not named

in the will may be appointed. No# shall be given to the beneficiaries and the personal representative, if

not the petitioner, at least 30 days prior to the hearing.

B. The order appointing the trustee must contain all the terms of the trust and the trustee must have

all the powers andudies in respect to the trust estate set forth in the order. All other terms of the trust not
required can be incorporated by attaching a copy of the trust to the order. Reference California Rules Of
Court, , Rule 7.650.

(Adopted, effective July 1, 2d0)

Rule 4.94. Trusts Created Pursuant to Court Order.

A. Any trust that is created by court order (inc
provisions of Probate Code section 2580 et. seq. and trusts created under the prowsaret@iCode

section 3100 et. seq. relating to particular transactions for disabled spouses, and Section 3600 et seq.
relating to the compromise of claims of minors and incompetent adults), shall, unless otherwise ordered

by the court upon good cause showontain provisions providing for protection of the trust assets

against misuse and for continuing supervision by the Court.

B. A special needs trust created by order of the court for the benefit of an incompetent person will
ordinarily be required to edain the following provisions:

1.  Provisions for appointment of a successor trustee on approval of the court.
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2. Requirement that all trustees except corporate trustees post a bond in the amount required
by Probate Code Section 2320.

3. Requiremenbf an accounting to the beneficiary, and to the Probate Court if required by the
Court, consistent with Probate Code Sections 1060 et. seq.

4. A payback provision, if applicable, must be inserted as required by 42 USC 1396(d)(4)(a)
for repaying of benets paid by MediCal or any other Medicaid agency.

5.  Notice requirements on termination of the trust or death of beneficiary, and for any
additions to the trust.

6.  Dispositive provisions for distribution to residual beneficiaries after any paybadikegq
by 42 USC 1396 (d) (4)(2) has been made.

A court order creating a special needs trust under Section 3602 or 3611 shall include a provision
that all statutory liens in favor of the State Department of Health Services, the State Department
of MentalHealth, the State Department of Developmental Services and any county or city and
county in this state shall first be satisfied prior to transferring funds to the special needs trust.

C. A trust created for a conservatee under Probate Code Section 25&@lwarily be required to
include the following provisions:

1.  Provisions for appointment of a successor trustee on approval of the court.

2.  Requirement that all trustees except corporate trustees post a bond in the amount required
by Probate Cod8ection 2320.

3. Requirement that the trustee shall file reports and accounts to be reviewed in conjunction
with the review of the conservatorship.

4.  Prior court approval shall be required for his or her acts, where such approval would be
required if theTrustee were administering the estate as a conservator.

Refer to Local Rules of Court, Rule 4.82 above.

(Adopted, effective July 1, 2004 )

Rule 4.95 Fees for Public Guardian and County Counsel.

A. Public Guardian Fees: Fees per accounting peoioBublic Guardian shall be based on the
following:
1. Percentile: 1.5% (.015) of fair market value of the estate on hand or $1500, whichever is
greater.

2. For cases requiring extraordinary services, the Public Guardian Conservator may submit
itemizedbillings with the accounts, in declaration form, for fees in excess of the percentile

amounts.
B. County Counsel Fees: Fees per accounting period for County Counsel shall be based on the
following:
1. Percentile: 1.5% (.015) of fair market value of tetate on hand or $1500, whichever is
greater.
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2. For cases requiring extraordinary legal services, County Counsel may submit itemized
billings with the accounts, in declaration form, for fees in excess of the percentile amounts.

C. The fees set out ingpagraphs A and B above are guidelines only and may be increased or
decreased at the discretion of the Court.

D. Additional Fees:
1.  Public Guardian Case Initiation Fee of $250.00 payable upon permanent assignment of case
to a Public Guardian.

2. A $1000.00 fee, per property sold, is assessed by the Public Guardian for facilitating in the
sale of real property.

3. Afee equal to $75.00 per hour or 25% of the value of the financial instrument involved,
whichever is less, will be assessed for datdncial instrument sold or registered.

4. Afee of $75.00 per hour will be assessed for assisting in the initial placement of a
Dementia Conservatee client.
(Adopted, effective July 1, 2004 )

COURT RULES 4.96 TO 4.99 IS RESERVED

Rule 4.100 Independent Counsel

A. Appointment. Independent Counsel will be appointed by the Court in the matters specified in the
Probate Code. I n addition, it is the Courtods pol
matters:

1.  Petitions under Probate @® Section 3101 (Proceeding to Authorize Transaction Involving
Incompetent Spouse);

2.  Petitions under Probate Code Section 2580 et seq. (Substituted Judgment);

3.  When the probate investigations department has recommended the appointment of
IndependenCounsel, or the Court otherwise determines that appointment is necessary or would
be helpful for resolution of the matter at issue.

B. Scope of the representation shall be as set forth in the order appointing Independent Counsel or as
subsequently mofied by the Court.

C. Payment of Fees. If Independent Counsehppointed, the fees incurred must be paid as ordered
by the Court, even if the matter for which the appointment was made is dismissed, withdrawn or
terminated.

D. Term of Service. Indeendent Counsel shall serve until discharged by order of the Court.
Independent Counsel may request fees and discharge at the time of filing the Report of Independent
Counsel (where representation will not be ongoing), in a separate petition after gonadfishe matter

for which representation was required, or (in ongoing matters) from time to time as deemed reasonable by
the Court, although in such cases the Court prefers to hear the petition for fees at the time of an
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accounting.

E. Court Policies ad Procedures. Additional matters concerning the panel of Independent Counsel,
including panel membership, appointment to the pased] the rotation of appointments, are set forth in a
separate set of Court Policies and Procedures developed and redigithe Court.

F. Reports by the Independent Counsel to the Court must be filed with the Court at least five(5)
court days prior to the hearing.

(Adopted, effective July 1, 2004 )
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DIVISION V
FAMILY LAW DEPARTMENT AND FAMILY COURT SERVICES

Rule 5.1 Applicability of Rules

Family law proceedings are governed by the California Rules of Costupgpdéemented by these
local rules of the San Mateo County Superior Court. These rules are intended to provide uniformity of
practice and procedure among all departments involved in family law matters. These Rules shall at all
times be supplementary artiedl be construed and applied so they do not conflict with the California Rules
of Court, and any rules adopted by the Judicial Council, and relevant case and statutory law.

Attorneys and selfepresented litigants (also known as pro pers) shall comifityall applicable

statutes in addition to these local family law rules and the California Rules of Court. Where these rules
refer to Superior Court forms, the equivalent Judicial Council forms shall also be accepted.

Selfrepresented litigants shall treated in the same manner as if represented by counsel and shall
be held to the same standards. All references to counsel in these rules apply equalhepoeselited
litigants.

( Adopted, effective January 1, 2000)(Amended, effective Janu2304)

Rule 5.2 Court Locations

The Family Law Department is | ocated at the C
Records, 400 County Center, Redwood City, California. All Family Law proceedings shall be filed at and
shall be heard &ihe Southern Division in Redwood City, California, unless otherwise order by the Presiding
Judge or a designated Supervising Judge pursuant to Local Rule 6.9.

(Adopted, effective January 1, 2000) (Amended, effective January 1, @8etive January 2013)

Rule 5.3 Matters Heard in Family Law Department

Matters to be heard in the Family Law Department shall include:

A.  All orders to show cause, motions, and other family law matters preliminary to trial, all defaults under
the Family Code; and alequired settlement conferences and trials;

B. All orders to show cause and motions relating to enforcement or modifications of family law orders
or judgments;

C. All orders to show cause and motions relating to child custody, support, visitation,@aran ey 6 s f e
and costs under the Uniform Parentage Act (Family Code §76@8cet.And the Uniform Child
Custody Jurisdiction Act (Family code 83400 et. seq.);

D. All proceedings under the Revised Uniform Reciprocal Enforcement of Support Act (Fardidly Co
84800 et. Seq.);

E. All applications for restraining orders enjoining domestic violence under the Family Law Act, the
Uniform Parentage Act, and the Domestic Violence Prevention Act (Family Code 86800 et. Seq.);
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F.  All family law discovery matters;

G. All applications for issuance of writs of execution and habeas corpus, or warrants in lieu thereof, in
family law cases;

H.  All motions for change of venue in family law cases;
I All stipulations by the parties for appointment of a referee, privatgg, or Special Master pursuant

to CCP 8638, or alternative dispute resolution, or any request by a party for the court to order a referee
or Special Master pursuant to CCP 8639.

(Adopted, effective January 1, 2000)

Rule 5.4 Case Flow Management

A. Case Assignment: Commencing January 1, 2004 the Family Law Department will operate under a
Direct Calendar system. Cases shall be randomly assigned to a Family Law Depdftmeratters filed

prior to the commencement datiee Court in its sole discretion will randomly assign a case to a department
upon the filing of the first pleading requiring a hearing, conference, or trial.

1.Exceptions: Cases required to be heard by a Titl® kbmmissioner pursuant to Family Code
84251 shall not be subject to random assignment.

2.Applications for restraining orders pursuant to Family Code 86200 et seq. shall be reviewed by
various departments and assigned to a judicial officer hearing the Domestic Violence Prevention Act
calendar uless there is a pending family law action. If an application for a restraining order arises in

a pending case, the matter shall be reviewed by the previously assigned department and heard on the
appropriate calendar for that department.

B. Assignment for all purposes: The assigned department shall handle all proceedings in the case,
including but not limited to, orders to show cause, ex parte applicatimpgst for ordersaw and motion,

status, and settlement conferences, and triadtjBdgment motions for enforcement and/or modification
should also be heard in the initial department whenever possible. If the assigned department is disqualified,
recuses itself, or there is a change in assignments, the case shadissgmed to anber Family Law
Department. Nothing herein shall be construed to interfere with the power of the supervising family law
judge to assign or reassign cases pursuant to California Rules of Court.

C. Notice of Assignment: The clerk of the Court shall proddéotice of Assignment to the petitioner

in a new case filed after January 1, 2004, and to the moving party in a pending case filed prior to the
commencement date upon filing of the first pleading requiring a hearing, conference, or trial. The
petitionefmoving party must have the respondent/opposing party served with a copy of the Notice of
Assignment. A proof of service shall be filed with the Court. The Clerk will place a copy of the Notice of
Assignment in the Court file.

D. Challengestothe Assige d Depart ment : Di squalification of
purposeo provisions of Code of Civil Procedure A
judicial officer to whom the case has been assigned if the challengzdssex by the Petitioner or moving

party within ten days of the filing of the Petition for cases filed after the commencement date, and within

ten (10) days of the filing of the first pleading requiring a hearing, conference or trial for cases filed prior

to the commencement date. The responding party has ten (10) days after service of the Notice of
Assignment to assert a challenge under Code of Civil Procedure 8170.6.
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E. Cases Assigned to Commissioners:

1. Exceptas provided in Code of Civil Proced § 259, subdivisions (a), (b), (c), (e), (f), and (g),
parties are required to stipulate to a commissioner hearing a matter acting as a temporary judge
pursuant to California Constitution, Article VI 88 21 and 22 and Code of Civil Procedure § 259(d).

2.  When a case is assigned to a commissioner, Local ForriOABtipulation for Court
Commissioner to Act as Temporary Judge for All Purpisesailable to the parties and shall be
filed before the first hearing. The refusal of a party to stipulatectmamissioner will result in the
reassignment of the case tjudge and the hearing may be continued to another date.

3. Child Support Commissioner: In cases where a party refuses to stipulate to a commissioner
hearing a Title IVD governmental child upport case, the commissioner will proceed to make
findings of fact and a recommended order subject to ratification by a judge pursuant to Family Code
§ 4251 (c).

4.  In order to avoid the undue consumption of judicial resources and to minimo@e/enience

to the litigants, parties are strongly advised to file with the court and serve on all parties either a
Stipulation for Court Commissioner to Act as Temporary Judge for All Purgbseal Form AD

10) or a written objection to the assignmeht commissioner acting as a temporary judge, at least
five court days before the first scheduled hearing

F. Consolidated Cases

If the court consolidates a case, the case of broader jurisdiction, or the lower family law case number,
(if the casesare of equal jurisdiction) shall be designated as the lead case and originals of all papers
thereafter filed shall be placed in the lead case file (California Rules of Court, Rule 3.350). Any hearing
date in any case other than the lead case shall beedagad reset, and all future hearing dates will be
noticed under the lead case number.

(Adopted, effective January 1, 2000) (Ameddeffective January 1, 2003Aended, effective January 1,
2004) (Amended,, effective January 1, 2005) (Amended, affecdtanuary 1, 2007)(Amended, effective
January 1, 2009Amended, effective July 1, 2012mended, effective January 1, 2017)

Rule 5.5 Ex Parte Orders

(Adopted, eféctive January 1, 2000) (Renumbered as Rule 5.6 and Amended, effective January 1, 2004)

Rule 5.5 Alternative Dispute Resolution

A. ADR Policy: California Rules of Court and the Family Law Act strongly encourage alternative
dispute resolution (ADR) of family matters. The Family Law Department recognizes that formal litigation

of legal claimsand disputes is expensive and time consuming. The goals of this Court are: to reduce
hostilities between the parties; facilitate the early resolution of issues; and provide parties with an
opportunity to maximize their satisfaction with the resolutiothefr case. It is therefore the policy of this

Court to promote and encourage the parties to settle their disputes by the use of appropriate dispute
resolution options which include mediation, arbitration, collaborative law, court supervised settlement
conferences and/or judicial case management.

B. Requirements for filing and service of the Notice of ADR Options In Family Law Actions: Each
party to a family law action shall be informed of the alternatives to litigation to resolve their disputed
issues Notice shall be in the form of an informat:.
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iNot i c kooal CogrisfeeneFL02). All parties and counsel shall file and have the Notice served on
the other party with any Petition or Responseauride Family Law Act or Uniform Parentage Act
Request for Order, Responsive Declaration to Request for @rdaher family law pleading which will
result in a court hearing or trial, unless a Notice has previously been filed within the past 18@ days.
Proof of Service shall be filed with the Court.

(1) Exceptions: This rule shall not apply to domestic violence cases filed under Family Code 6200
et seq., nor to Title \ND child support actions involving the Department of Child Support pursuant
to Family Code 8817400 and 17406 and/or those actions filed by the local child support agency
pursuant to Family Code 84900 et sé&tis rule shall not apply to Motions to Withdraw or to matters
pending before a private judgehe Notice shall not be served an employee pension benefit plan.

C. Except fortemporary emergency court ordersan initialRequest for Orddiled with aPetition,
no hearing or trial date shall be set by the Clerk of the Court until the moving party has complied with
filing andservice of the Notice as set forth in this Rule.

D. The Courtés ADR program shall mai ntain a |ist
to this Rule.

E. The Court has existing procedures in adherence to California Rules of Court, Rule 5.420.

(Adopted, effective January 1, 2000) (Renumbefedrierly Rule 5.4(c))and Amendd, effective January 1,
2004) Amended, effective July 1, 2004Amended, effectie January 1, 201QAmended, effective July 1,
2012)(Amended, effective July 1, 2013)

Rule 5.6 Ex Parte Orders

Please see California Rules of Court (CRC), Rules 5.151, et seq., for procedures governing requests
for AEMer gency Or ca poficies andlpnoeedures $halldevéomsigeret and followed
when making a request for emergency orders under CRC 5.151

A. Court 6s Pxoparte applications are strongly disfavored. Orders will be issued thereon
only upon a substantial showingofneddh e court 6s policy is to decide
based upon the affidavits/declarations submitted in favor of, or in igpa®, the applications.

B. Ex Parte Applications.
1. Represented Parties.Applications for ex parte orders in family law mattetsen there is a
pending Family Law casghall be presented to the judge assigned to the case for all purposes
throughthd ami 'y | aw clerkés office at theNhéhal |l of
there is no pending Family Law case, the appli
office and will be assigned a department by the Family Law Supervisilyg Jar review and
determination.

2.  Sel-Represented Parties. Self-Represented parties seeking an ex parte aréestrongly
encouragedtpr esent their papers to the Family Law F
submission to the assigned departmeéifter review of the Ex Parte papers by the Family Law
FacilitatordepoksSiene edt pars el fwi | | be directed
file their Ex Parte papers and for assignment by the Family Law Supervising Judge to a départmen

for review and determination.

3. Filing Fees. All parties are required to pay all applicable filing fees associated with filing Ex
Parte Applications as required by law, unless the party has obtained a Fee Waiver Order. The filing
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C.

fee must be paid T to theapplication being presentégalthe appropriate Department for review
and determination.

Exceptions to the Notice RequirementsRequests for the following types of ex parte relief do not

require notice to the opposing party or the oppopirgr t y6s counsel

D.

1. Signature of an order or judgment for which opposing counsel has approved or agreed not to
oppose entry;

2.  Signature of an order or judgment after default proceedings;

3. Wage and earning assignment orders for support ordersanamteafter July 1, 1990 (Family

Code 85230). Earning assignment orders may be granted ex parte for support orders made on or after
July 1, 1990 by submitting the assignment order separately or with the underlying support order or
judgment.

4. Ex parteassignment orders for arrearages accrued under any support order may be requested
by completing a detailed declaration and calculation, signed under penalty of perjury, setting forth
the month to month accrual of amounts paid and unpaid. Ex parte assigmers for arrearages

are granted without prejudice to subsequent attack by a motion to quash.

5.  Orders to locate prepared by the Department of Child Support Services.

6.  Order for the restoration of a former name.

7. Order for payment throughétDepartment of Child Support Services.

8. Request for a child protective services report for a minor child requested by Family Court
Services.

Application for Ex Parte Temporary Custody Order. In addition to those requirements set forth

in Rule 5.51(d)(5), California Rules of Court, party requesting an ex parte custody order $hellhide
information on any existing custody order(s) émel status of angrevious relatedeferrakto any law
enforcement agency or child protective servioghdr supporting affidavit/declaration

E.

Order Shortening Time for Hearing and/or Deposition. Whena request foan order

shortening time for hearing and/or taking afepositionis grantedtimefor service may be shortened up
to two court days beforie hearing date and five calendar days before the taking of a deposition.

F.

Stay Away From Residence Orders. Ex parte residence exclusion orders will not be issued

unless there is a clear showing, under Family Code §6B&4 showing must include a full description
of the most recent instance(s) of actual assault, or threats to assault, disposition towards violence,
substance abuse or other such facts, and shall specify the date of each occurrence.

G.

Exclusive Use of Vaicle. An ex parte order granting exclusive use of a vehicle ordinarily will not

be granted unleskedeclaration demonstrates a true emergency and specific facts to support the order,
including a discussion of the relative hardships to the parties em@elling need for the order.

Whenever possible, any request for orders with respect to a vehicle should include the year, make and
license number of the vehicle.
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H. Set Aside of Ex Parte Orderlf a responding party requests an ex parte order setbaside prior
to the date set for hearing, notice shall be given to the moving party. The court may order an earlier
hearing date or modify the orders on a proper showing in lieu of setting aside the orders.

(Adopted, effective January 1, 2000) (Rerared formerly 5.5)and Amended, effective January 1, 2004)
(Amended, effective January 1, 2008) (Amended section E, effective July 1, 2088hded, effective
January 1, 2012JAmended, effective January 1, 2Q0(@mended, effective July 1, 20X Bmended
Effective January 1, 2016)

Rule 5.6.1 Request for Emergency OrdéRREPEALED)

(Adopted, effective January 1, 20(®EPEALED,effective July 1, 2013)

Rule 5.7 Declarations of Disclosure, Income and Expense Declarations and Tax Returns

(Adopted,effective January 1, 2000)(Renumbered as Rule 5.11 and Amended, effective January 1, 2004)

Rule 5.7 Request for Order©rder to Show CausandNotice of Motion

A. Moving and Responsive Papers
1 Moving and ResponsivBaperd See California Rules of Court, Rules 5.90 through 5.94

2. CourtesyCopies ofMoving and Responsive Pape@ounselnd partiesre advised to bring
acourtesy copyf all relevant moving or responsive papers to the heafng to lasiminute

filings and the volume of business, the court file may be incomplete at the time of the hearing.
Courtesy copies are welcomed and encouraged. Parties shall check with individual departments
that will be hearing the motion for preferences regarding providingdugiés, email, or

facsimilies and the tim&rame within which to provide the courtesy copies.

3. Family Court Services Information Sheet: When filingequest for Orderegarding custody
or visitation, whether disputed or not, the moving party misst @omplete a Family Court Services
Information Sheet.See Local Court form FG84) This is not to be filed with the court, rather
submitted to Family Court Services at the time of the scheduled appointment.

4. PostJudgmenRequest for OrderServie of postudgmentRequest for Ordershall be

pursuant to Family Code §215. However, Family Code §215 shall not apphgtiranmatters

where a judgment of dissolution of status has been entered, but further judgment on reserved issues
is pending[SeeCRC 5.92A)(1)(6)(B)].

B. Initial Calendaring: All motions and Orders to Show Cause shall be initially set on the law and

motion calendar of the assigned family law department. The initial hearing date shall be assigned by the

cl erkds of fhiecenadtt etrhe st ifrmd etd. Approxi mate settin
office hotline at(650261-5018and may be requested on a messenger slip or other memorandum

addressed to the clerk.

If temporary restraining orders pursuant to Bremestic Violence Prevention Act have been granted
pending a hearing, the Clerk must set the hearing date within 25 days of the filing date. When mediation
(child custody recommending counselirg)Family Court Services is required in these cases, drenge

will be calendared within 25 days of the filing date, but hearing on the custody and visitation aspects of
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the case may be continued to another setting unless a Family Court Sappicegments available at
least 5 court days prior to the hearing

C. Time Limits: Hearings on the law and motion calendar are limited to 20 minutes and are subject to
further time | imitations to accommodate the cour
case and reading of the file by the Court.

D. Transfer of a Matter Exceeding 20 minutes:

1.Transfer At Initial Hearing: If at the time of the first calendar appearance the court determines
that the hearing in the matter will exceed 20 minutes in length, the matter may be continued by the
Court to a Sha Cause calendar in the assigned department.

2.Transfer Prior to Initial Hearing: If, after service of the Order to Show Caladiee of Motion,

or Request for Ordehut before the hearing date, both counsel arsblfrepresentegarties agree
thatthe hearing of a matter will exceed 20 minutes, the matter may be transferred by the courtroom
clerk in the assigned department to a Short Cause Calendar.

E. Continuances: A request for a continuance should be made at the earliest possible time prior to the
hearing except as otherwise noted in rule 5.113(f) of the California Rules of.Chuetjuest by the

moving party for continuance at the time of the heamagbe looked upon with disfavor and in the

absence of good causeaybe denied. Once a matteas been set for hearing, no more than two
continuances shall be granted unless good cause is shown. Absent good cause, if a case is not ready to
proceed to hearing on the date established as a result of the second continuancentay takethe

mater off calendar. Once approved, counsel should advise the assigned department of the continuance at
the earliest possible date prior to the hearing.

1. Stipulated continuances prior to hearing: Requests for continuances should be directed to the
c | e r ficdvia faosimile, email or in persong later tharl2:00 Noon the court day before the
scheduled hearing. If timely made, the Clerk will grant the continuance provided that:
a. proper service was effected;
b. the requesting party represents that all paht#s agreed to a continuance;
c.  all parties have agreed to continue the matter to a specific date which is provided to the
Clerk at the time of the request (counsel and parties are reminded that available dates

may be obtained f(650)813%0h8¢ courtds hotline
d. the parties send written confirmation to the Clerk by letter or using local court form
AStipulation and Order Re: Continuance?o;

e. the proper fees have been paid or arrangements for payment have been made.

2.  An appearance is required for stigtedd continuances made after 12 Noon the court day prior

to the hearing. Stipulated continuances may be obtained from the courtroom clerk in the assigned
department before the calendar call. The court may also grant stipulated continuances at the
calenda cal | . Parties may submit the | ocal court
request a continuance.

3.  Continuances of Orders to Show Cause re: Contempt must be requested in open court (with
the citee present), or obtained by writiipulation including a signed consent by the citee to the
continuance. The stipulation shall be filed with the court at or before the time set for the original
hearing. If the citee does not appear, upon request, a bench warrant will normally be idsued an
held until the new date to retain jurisdiction.
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F. Conduct of Hearings:

1. Meet and Confer Requirements: Once responsive papers have been filed, the moving party
shall contact the opposing party prior to the scheduled hearing and arrange to meet and confer
(personally or by telephone) prior to the hearing. All parties and counsel are to make good faith
efforts to resolve the issues pending before the court, and to inspect documents and exchange
information so that issues may be resolved, facts agreed tpblason, and those issues

remaining for determination be clearly delineated and expeditiously presented to the court at the
time of the hearing. Failure to comply with the meet and confer requirements in good faith may
resul t i n t he feeswaralordandions againstahe-noapgréatiang counsel or party.
The inability of counsel to get along or communicate effectively is not an excuse for failure to meet
and confer. The professional obligation of counsel to meet and confer in atceféstlve

disputes is an obligation owed to clients, the court, witnesses, children, and other lifldasits.

rule does not apply to harassn or domestic violence mattéee Rule 5.98 of th@alifornia

Rules of Court)

2. Calendar Calls: The calendar for each session shall begin promptly at the appointed time and
place designated on the notice of hearing. The supervising judge of the Family Law Department
may change the times for calendar calls and notice thereof willddishped in the legal newspapers

in the county and/or posted outside the affected courtrooms.

3.  Nonappearancat calendar call: If there is no appearance within 15 minutes of the calendared

time for the hearing, the matter may be ordered off calendar obenhgard as an uncontested

matter in the courtdos discretion. Counsel whc
have an unavoidable conflict in another department should advise opposing counsel at the earliest
possible time prior to the heagn Counsel should notify the department(s) they will be appearing
before, and request the courtédés accommodati on
the checkin with the courtroom clerk. The court strongly discourages counsel fromuitited

appearances in more than one department per calendar call. If unavoidable, every reasonable effort
should be made to reschedule one of the hearings.

4. If parties and/or counsel wish to conduct settlement negotiations on the day of the hearing,
theyshall notify the courtroom clerk prior to the calendar call at the time of the -ohe@ter so

informing the clerk, neither the parties nor counsel need be present when the calendar is called, and
the matter will remain on calendar. If a case isesttifter the calendar is called but before the

hearing, counsel should so inform the courtroom clerk and every effort will be made to place the
stipulation on the record before the court hears the remaining contested matters provided there is
sufficient time. Counsel should not state that a case is settled if any issues are remaining for court
adjudication. It is the duty of counsel to periodically inform the court of the status of the settlement
negotiations and to ascertain that sufficient time renmtaihgar the matter if settlement is not

reached.

5. Matters are frequently continued to another date at the time of the hearing or conference.
Counsel are advised to bring their calendars to court if they wish the court to take into consideration
prior commitments. The court will not allow counsel to postpsetting a future court appearance
because they lack immediate knowledge of their calendar.

6. Atthe time the calendar is called it is the duty of counsel to give the court accurate time

estimates for the presentation of the entire matter. Failu@ $o chay result in the hearing being
interrupted, continued, or ultimately concluded at the end of the calendar.
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7. Manner of Presentation: Participants shall present Orders to Show Ragsest for Orders,
and motions in the following order:

a. Announce appearance; and,
b. Clearly state ALL contested issues; and,
c. Recite any stipulated matters for approval of opposing counsel, the parties and the court;

and,
d. Briefly present argument on each contested issue including a speciimmended
solution Participants shal/l not interrupt

valid evidentiary objections, and shall direct all remarks to the court.

8.  Once the court has rendered its decision, participants shall not attersptgoe the case. It
is, however, acceptable to question the court in order to clarify a ruling or correct an obvious mistake
of fact.

G. Evidence atHearing: Presentation of testimony at the hearing is dictated by the provisions of Family
Law Code sectim 217 and any rules of court adopted by the Judicial Council regarding implementation of
Family Code section 21(1.e. rule 5.111 of the California Rules of Court (declarations) and rule 5.113 of
the California Rules of Court (live testimony))

H Awardd Attorneyds Flefesl|l iaqui Cosdommunity assets e
fees and costs will generally be made from this source. If no liquid community assets exist, the court will
generally award att or ney 6osareuraldesto baantteir onm $eessandicasts.t h o
Each party should be aware that an award of atto
and 2032 is generally subject to a need and ability analysis. Absent unusual circumstances/yit is high
unli kely the court wild order any party to pay
party should expect to bear a significant porti
need/ability analysis. An award againgbaty may, if requested, be made in the nature oftaxable

spousal support payable by wage assignment. The court will require the repayment of a retainer where the
party awarded the attorneyods fees wa yorchepapirgl | ed
party has the ability to repay the loan.

When awarding attorneyodos fees in enforcement act
Family Code §3557.

Any time fees or costs are at issue, pursuant to Family Code, sectiob@B3garties shall submitfally
completedncome and expense declaration. (Emphasis added).

I TEMPORARY SPOUSAL SUPPORT FORMULA. Temporary spousal support is generally
computed by taking 40% of the net income of the payor, minus 50% of theoete of the payee,
adjusted for tax consequences. In the event there is child support, temporary spousal support is
calculated on the net income not allocated to child support and/ofreldtdd expenses.

(Adopted, effective January 1, 2000)(Amendsat renumberedfgrmerly Rule 5.6) effective January 1, 2004)
(Amended, effective January 1, 2005) (Amended, effective January 1, p@@iénded, effective January 1,
2010YAmended, effective July 1, 201@Amended, effective July 1, 201TAmended,effective July 1, 2012)
Amended, effective July 1, 281(Amended, effective January 1, 2014)

5.7.1 Tentative Rulings for Requests for Orders, Orders to Show Cause, and Notices of Motion

Tentative rulings by any judge assigned to the Family Law Depattomea Request for
Order, Order to Show Cause, or Notice of Motion set for hearing shall be posted by 3:00 p.m.
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one court day prior to the hearing or other proceed@agunsel for the parties and/or any self
represented parties shall obtain the tentatiliag by telephoning (650) 263019 after 3:00

p.m. or by accessing the courtds website at:
http:// www. sanmateocourt.org/online_services
Law Cal endar T dartiemseakingdo cétest ihettggve rulongs and present

oral argument at the hearing or other proceeding shall notify all other parties and the Court by

4: 00 p.m. on the court day before the hearin
appear.That party shall notify th€ourt by telephoning (650) 263019 by 4:00 p.mThe

tentative ruling will automatically become the ruling of the Court if the Court has not directed

oral argument by its tentative ruling and notice of intent to appear has not been timely given.

(Adopted effective July 1, 2018)

5.8 Short Cause Trials

( Adopted, effective January 1, 2000)(Repealed and incorporated into New Rule 5.8, effective January 1, 2004)

Rule 5.8 Trial Setting, Status Conference, and Mandatory Settlement Conference Rules

A. Purpose: The purposes of these rules are to: ensure that contested Family Law matters are thoroughly
prepared and expeditiously processed; foster the informal exchange of information and cooperation
between counsel and parties; avoid using the triaf @iseh vehicle for what should be gral discovery

and settlement procedures; and encourage the consideration and use of appropriate dispute resolution
options.

B. Trialsi Please refer to Rule 5.393 of the California Rules of Court.

C. Status Conferare:

1. Date set upon filing:Except as set forth in paragraph 2 below, every case for dissolution of
marriage, nullity, or legal separation filed after the effective date of this rule will be assigned a Status
Conference with the assigned judicial departnoena date and time to be provided by the court upon
filing of a ResponseThe Conference will be set in the assigned department approximately 120 days
from the filing of the Response unless counsesalfrepresentegharties request that the Status
Corference be held earlier, a judgment has been entered, or a dismissal has beEndfitaairt will

serve a copy of the Notice of Assignment and Status Conference on the parties when the Conference
is set.

2. If the parties to a case for dissolution of nege, nullity, or legal separation elect to resolve
their matter using the collaborative law process (also referred to as collaborative practice) or
mediation, then they may defer the setting of a Status Conference provided they file a Stipulation and
Orde to Defer Setting of Status Conferen@ee Local Court form FL3). Thereafter, if upon
termination of the collaborative law process or mediation, either party wishes to set a Status
Conference, s/he shall do so by filing a Request to Set Status Cuefgsee Local Court form FL

14).

3. On request of either party or on the Court 6
a Status Conference.
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4. Required Statement: At least 15 days prior to the initial Status Conference the parties shall file
with the court and serve on all other parties a completed Status Conference Statenieta(see

Court form FL-03) a copy of which is available at the clérk of fi ce or t hrou
website:www.sanmateocourt.org. The parties may elect to file a jointly prepared Status Conference
Statement.

5. Participation at Conference: Unless otherwise excused by the court, counsel for each party and
each seHlrepregnted party appearing in the action shall attend the Status Conference, shall have filed
the required statement and shall be familiar with the case and be fully prepared to discuss all matters
raised by the pleadings including a timetable for resolutianlwiay include those actions described

below in subdivision 5. The court may, after reviewing the timely filed Status Conference Statement
determine that appearances at the conference is not necessary. If such appearance is not required, the
court will notify counsel and anselfrepresentegarties that no appearance is required.

6. Actions and orders: At the Status Conference, provided that the parties have stipulated and

when legally required, the court shall take appropriate action and make ordsistertarwith the

policy of prompt case resolution. Such actions may include but are not limited to the following:

Set the case for trial and/or mandatory settlement conference;

Schedule the case for a further status conference;

Bifurcate issues for trial

Consolidate cases;

Set or reset the hearing of law and motions matters;

Set a date for the exchange of Declaration of Disclosure information;

Limit, schedule, or expedite discovery matters;

Set a date for the exchange of expert withess information;

Refer the case for mediation, arbitration or another ADR method;

Require filing of preliminary stipulations where the issues can be narrowed;

Dismiss the action in whole or in part;

Impose sanctions;

Refer the parties to local family law resources or anmgili@rvices;

Order counsel or parties to engage in and report back on meet and confer discussions;

Review case management options under Family Code section 2451 with counsel and

selfrepresented parties;

Appoint an expert, referee or special master alodate expenses or set a hearing

thereon;

. Refer to Family Court Services fohild custody recommending counseling

r. Appoint a Special Master pursuant to Code of Civil Procedure section 639 and
California Rules of Court, Rules 3.930910;

s.  Appoint counsefor a minor;

t. Order an evaluation pursuant to Family Code section 3111 or by a psychologist under
Evidence Code section 730;

u. Any other orders the court deems appropriate for the expeditious resolution of
the case.

oS3~ RTTS@hoa0Tp

©

7. Continuances: Each party may request@m#inuance from the assigned department at least

15 calendar days prior to the scheduled conference date. Additional continuances may be requested
for good cause. Good cause may consist of, but is not limited to, a showing that significant progress
hasbeen made toward a resolution of the case through settlement, mediation, collaborative law,
and/or reconciliation. Both counsel and parties must agree that the status conference should be
continued.
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8. Sanctions: The court may imposes sanctions if a S@ngerence Statement is not timely

filed and served, a Status Conference Statement is not fully completed, a party or his/her attorney
fails to appear, an attorney or sedpresented party is not fully prepared to discuss the case or lacks
the authorityto discuss and resolve any issues that arise at the conference including but not limited
to discovery matters and the setting of subsequent court dates.

9. The matter may not be set for trial until the judicial officer conducting the Status Conference
deemghe matter ready for a Mandatory Settlement Conference and/or trial.

10. Judges Pro Tem: Experienced family law attorneys may be assigned as judges pro tem to assist
the parties and counsel in reaching a settlement. (It is not necessary for a partiate stigtjudge

pro tem at settlement conferences unless there is a request for stipulations to be placed on the record.)
Parties are required to participate in meaningful settlement discussions and attempt to resolve as many
trial issues as possible. &Bupervising judge and any judge or commissioner not otherwise engaged
may be available for additional assistance, including making orders for sanctions requested by either

party.
D. Mandatory Settlement Conferend®SC)

1. Calendaring:  No long causease will be tried until the parties participate in a Mandatory
Settl ement Conference (AMSCO) . A Mandatory S
matters by stipulation and court order. The date for the MSC will be set at the final stétsnoen

by the clerk of the assigned department. Additional Mandatory Settlement Conferences may be held
on the joint request of the parties or on order of the Court.

Counsel shall call the clerk of the assigned department at least 5 court days ire advhac
MSC to confirm that the MSC will go forward or to request a continuance. An MSC will only be
continued for good cause. No continuances shall be granted on the day of the scheduled conference.
Failure to comply will result in monetary sanctions.

2. Meet and Confer Requirement: Counsel shall meet and confer either in person or by
telephone at least seven (7) court days before the day of the MSC to resolve as many issues as possible
and to specify those matters to be litigated. Results of thieremce shall be included in the
Mandatory Settlement Conference Statement. Failure to comply with these requirements shall
subject offending counsel to monetary sanctions.

3. Mandatory Settlement Conferen@d@SC) Statement: Both parties shall prepaseMandatory
Settlement Conference Statement and, if support or fees are at issue, a current income and expense
declaration, and shall serve a copy of each on opposing counsel and the assigned judge in such a
manner as to assure they are received no ladéer 12 noon 5 court days prior to the MSC. (If that

falls on a Monday, which is a court holiday, then the preceding Friday is viewed as the appropriate
date.) Both parties shall state with specificity their good faith proposal for the disposition of each
contested issue. Counsel should adhere tofehmat set forth int he fAMandatory S
Conf erence St atAppeedixl). ABetiemeattoreef naysbe attached. Copies of the
following documents shall be brought to the MSC if an unresohs&gisequires their production

(these documents are not to be attached to the Mandatory Settlement Conference Statement):

a. All real and personal property appraisals and pension plan evaluations. If no written
demand to crosexamine the appraiser is maaihin ten (10) days after the Mandatory
Settlement Conference, or five (5) court days prior to trial, whichever occurs first, the
appraisal shall be deemed to have been stipulated as admissible in evidence without a
foundation and without the appearant¢he appraiser.
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b. If a party proposes an immediate award of the full community interest of a pension plan,
then that party must obtain an actuarial or other appropriate and relevant valuation of the
plan. The valuation should be requested sufficientladmance so that the written
evaluation is available at the conference.

C. Bank, credit union, savings account balances and statements of balances of other liquid
accounts, as of the date of separation and relevant dates thereafter.

d. Promissory notes, deedsgasther documents of title or major debt, bills from creditors,
and negotiated bank checks.

e. An itemization of all furniture, furnishings, appliances, utensils, and all other personal
property with the partyos be partieepsevidqustyat e o
have agreed to some division of these items, or unless an appraisal of these items is
included.

f. A statement from the carrier of the cash value of a whole life insurance policy.

g. Copies of the relevant blue book pages for all vehiclese/alue is at issue.

4. Attendance: Absent a court order allowing a party to appear telephonically, both parties and
their counsel of record must personally attend the MSC and be prepared to conduct a meaningful
settlement conference. Each attorney attending the MSC shall hheeoagh knowledge of the
evidence and shall be prepared to discuss the facts and law pertaining to all issues then pending and
to be resolved at trial.

5. Sanctions:The trial judge may consider the reaso
posii on in awarding attorneybés fees and costs pl
participate in the MSC or to comply with the exchange of information as required by these Rules will
result in sanctions.

6. Setting for Trial: Cases shall betdor trial according to Local Rule 5.8 (E) and (F) at the
conclusion of the conference where settlement was not reached on all issues.

E. Short Cause Trials

1. Short causdrials are any evidentiary hearings of up to 2.5 hanctudingtime for the udge

to review the file, read the trial briefs, conduct chambers conferences and issue a ruling. Cases may
be assigned to a departmentds Short Cause tri
calendar or at the conclusion of a status or settienmnference that did not fully resolve all pending
issues. A trial date will not be set except by the assigned department after determination is made that
subsequent conferences would not settle the daases that exceed thstimated time fohearing

may be midried by the trial judge and set for a status or Mandatory Settlement conference with a
revised time estimate, continued, or dismissed from the trial calendar

2. Continuances: One stipulated continuance of a short cause trial maydeeag by phone

with 24 hoursoé noti ce, or in open court. No mo
order and for good cause shown. If a case is not ready to proceed to hearing on the date established
as a result of the continuance, thetshall, absent good cause shown, take the matter off calendar.

3. Occasionally, temporary judges will be available to hear short cause cases when the assigned
judicial officer is absent. These temporary judges will be experienced family law attaimepsive

been approved by the supervising judge of the Family Law Department and/or the presiding judge.
If a case is assigned to a temporary judge, litigants will be asked by the clerk in the assigned trial
department to sign a stipulation consentinthed temporary judge. If consent to a temporary judge

is not obtained, the case shall be referred to the Supervising Family Law Judge for assignment that
day to an available judicial officer or continued to a convenient date on another calendar.

Division V - Rules -512- Revised7/1/2021



Superior Court of California, County of Sktateo

4.  Counl shall meet and confer either in person or by telephone at least 7 calendar days before
the day of the trial to resolve as many issues as possible and to specify those matters to be litigated.
Failure to comply with these requirements shall subject difigncounsel to monetary sanctions.

5. If custody or visitation is in issue at the time of the trial, the parties shall meet with Family
Court Services before trial. The meeting shall be scheduled sufficiently in advance of the trial to
allow time forthe counselor to prepare and file a recommendation, at least 5 calendar days before the
scheduled trial date.

6. Mandatory Short Cause StatemesseLocal Court Form FEL2): Counsel shall prepare a

short cause trial statement and, if financial mattegsafiissue, an income and expense declaration.
Completion and filing of a Mandatory Settlement Conference statement shall satisfy the requirements

of this section. The originals of these documents and income and expense declaration shall be filed
withthe family | aw clerkés office and copies ser\
days before the Mandatory Settlement Conference or trial date whichever comes first. Failure to
timely serve and file the trial statement shall subject the diffigncounsel to sanctions.

7. Memorandum of Points and Authorities: When a case involves complex or novel points of
law or the California Rules of Court require it, the parties shall file legal points and authorities along
with their short cause trial sement.

F. Long Cause Trials

1. Along cause trial is defined as any trial estimated to require mor@ thdmours (Rule 5.393
of the California Rules of Court)

2. Trial Setting: A trial date will not be set except by the assigned department after the
Mandatory Settlement Conference has occurred and a determination made that no further settlement
conferences will settle the case. The trial date will be set a reasonable time after the last settlement
conference.

3. Continuances: Trials may only be entinued by the supervising judge or assigned trial
judge. Normally continuances are only granted in extraordinary circumstances (which do not include
a change of counsel).

4.  Trial Preparation: The rules governing trial preparation are setfartthhiem fAiLong Caus e
Rul es Chesfpéenstiox (6 ee

5.  Trial Briefs: Trial briefs are required. If a case involves complex or novel points of law or
otherwise required by California Rules of Court, the trial brief shall include legal points and
au horities. The format of the trial brief is
exchanged as setforthAnppendi x A20 (See Rule 5.394 of the

(Adopted, effective January 1, 2004) (Amended, effectivaaigmnl, 2005)

(Amended, effective July 1, 2006dmended, effective January 1, 2007)

(Amended, effective January 1, 2008) (Amended, effective January 1, 2009)

(Amended, effective January 1, 201®)mended, effective July 1, 20LPAmended, effective July
1, 2013fJAmended, effective January 1, 2016
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Rule 5.9 Long Cause Trials

( Adopted, effective January 1, 2000)(Repealed and incorporated into New Rule 5.8, effective January 1, 2004)

Rule 5.9 Judgment by Default or Uncontegtelearing
Please refer to Rules 5.401 through 5.415 of the California Rules of Court.

(Adopted, effective January 1, 2000) (Renumberéatmerly Rule 5.13) and Amended, effective January 1,
2004YAmended, effective July 1, 2013)

Rule 5.10 Famihsupport Division Matters

( Adopted, effective January 1, 2000)( Renumbered as Rule 5.12 and Amended, effective January 1, 2004)

Rule 5.10 Preparation of Orders After Hearing and Judgments

A.  For orders after hearinggference Rule 5.125 of the CalifaarfRules of Court and note paragraph B.
below. For judgments, reference Rules 3.1590(lil), 5.260, and 5.401 of the California Rules of
Court.

B. Theparty preparing therder or judgment shadinsurethat at least two lines of text appear on the
pageupa which the judgeds signature is affixed. N «

( Adopted, effective January 1, 2000) (Renumbered (formerly Rule 5.14) and amended, effective January 1, 2004)
(Amended, effective July 1, 2018 mended, effectig January 1, 2015)

Rule 5.11 Family Court Services

(Adopted, effective January 1, 2000) (Renumbered as Rule 5.13, effective January 1, 2004)

Rule 5.11 Declarations of Disclosure and Financial Information to be Provided

A. DeclarationsoDi scl osur e: Al l preliminary decl aratio
and served in compliance with Family Code 88§ 2103 and 2104.

Al | final DODb&6s shall be prepared and served in
waived in compance with Family Code §2105(d).

Pursuant to Family Code A 2106, absent good cau:
shall be entered without each party executing and serving their respective DOD and filing their respective
proofofsev i ce of the DOD. AGood caused may be estab
perjury, stating sufficient supporting facts or at a court hearing.

B.  Financial Information: The following rules apply to all Family Law proceedings where any
finandal matter is at issue, including any request for child support, spousal support, family support, or
attorneys fees and/or costs. The parties must completely disclose all relevant financial information to
each other and the court whenever a financialenatat issue.

1. Completed Income and Expense Declaration: A case may not be heard unless current Income

and Expense Declarations have been completed by each side, filed with the court, and served on the
opposing party. An Income and Expense Declaration is curreiig éxecuted within 60 days of
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the hearing. If a previously filed Income and Expense Declaration is claimed to be current, a copy
must be attached to the moving or responding papers. However, in no event will an Income and
Expense Declaration executed mdian 6 months prior to the hearing be sufficient. All applicable

bl anks on the form must be completed (notatior
Aunknowno should be used where approprndat e. S
Expense Declarations shall be served at least five court days before the hearing. The court may
impose sanctions as permitted by law, or dismiss the matter, if delay results from the failure of

either party to comply with these requirements.

2. The Ilnomme and Expense Declarations shall be deemed to be received in evidence at the
hearing, subject to amendment and cmssmination. Examinations on matters covered by the

Income and Expense Declaration will be heard only under exceptional circumstathieshei
courtos discretion and normally will be | imite
explained in the Declaration itself.

3.  Required Supplemental Information:
a. Wage earners must attach three most recent pay stubs for all jobgiamndoist recent
W-2 and/or 1099 forms to all Income and Expense Declarations.

b. If selremployed a party must provide a profit and loss statement, financial statement
or other schedule reflecting all compensation received by that party for the year to date
and for the prior year. All gross selfmployment income and all business expenses
must cleary be identified and itemized.

c. Rental income received by a party (including from roommates) must be disclosed in a
summary document reflecting all rental receipts, deposits, reimbursements, and
expenses for the current year to date and for the prior year.

d. If a party is unemployed, a declaration must describe previous employment, gross and
net income derived there from, reasons for termination of employment and the current
efforts undertaken by the party to seek work.

e. If there are other income producing Bethold members, a declaration must specify:
their income(s), the household member(s) relationship to the party, their contribution(s)
to household expenses, and any financial arrangement between the party and that
household member(s).

f. I f t he oibchneeiis unkrown, gy d@ddaration must include the following
information if known: prior employment h
position(s) held, duration of employment, earnings, and reason for termination of
employment; educational background a@legjrees; licenses held; age; health; and any
other supported children.

g. Ifapartyis disabled, that party should submit documentation of and a declaration
including the following information: nature of the disability and how long it is
expected to contirey type of disability benefits received; monthly amount of benefits
received; duration of benefits received; whether or not the disabled party has applied
for benefits for a child.

h.  If a party is receiving retirement benefits, that party must submit do¢atisenof and
a declaration that specifies the type of retirement benefit(s) received and the amount
being received from each benefit.

i. If a party is incarcerated this fact must be disclosed on a declaration including the place
of incarceration and the exgied date of release, if known.

J- The section on attorneyds fees and cost s
rate, even if attorneybés fees have not be
costs paid to date and fees and costs outstgndin

Division V - Rules -515- Revised7/1/2021



Superior Court of California, County of Sktateo

K.

If a party has or will receive bonuses, a schedule of bonuses, setting forth the amount
and date of the most recent bonus, the date on which the next bonus is expected to be
received, and the amount of the next bonus (if known) must be provided.

If a party receives overtime, a declaration must include a statement of overtime and a
description of the frequency of overtime if the receipt varies.

When requesting adons to child support, the moving party must specify the actual
amount of each adon expese that is being requested (if known) and documentary
proof that the expense is being incurred.

A party receiving public assistance benefits shall disclose that fact, including the
appropriate aid and/or Department of Child Support Services identificatida

number, in the appropriate section of the Income and Expense Declaration.

4.  Taxreturns and forms: When child, spousal, or family support has been requested a party
may require the opposing party to provide income tax return forms and schedslempto

Family Code 83552. The request should be made no later than 5 court days prior to the hearing
and the documents produced no later than 2 court days prior to the hearing. The type of income and
documents that may be requested are:

a.
b.

Salariedorhoul v empl oyees: 2 forendopthie pdof year.rh e par ty
Selfemployment or independent contractor income: a copy of the Schedule C and all
depreciation schedules of that partyoés | F

federal income tax ratn filed.

An owner or owner/employee of a corporation: copies of the Schedule 1120 and 1125
and all depreciation schedule of that par
recent federal income tax return filed.

An individual with income derived from partnership: the  most recent

statement(s) and IRS form 1065 for each partnership from the most recent federal

income tax return filed.

The recipient of rental i ncome: copies o
IRS 1040 or 1040A form arall depreciation schedules from the most recent federal

income tax return filed.

The recipient of dividend of interest income: copies of all 1099 forms for the prior year
and a copy of Schedule B of that partyos
federal income tax return filed.

C. Child Support Proceedings: all stipulations regarding child support shall include a support
calculation such as DissoMaster or SupportTax printout.

1. If the stipulated amount falls below guideline as set forth irattaehed calculation the
following language must be included, except where either of the parties or children is
receiving public assistance:

a
b.
c.
d
e

The parties are fully informed of their rights concerning child support;

The order is being agreed to without céemncor duress;

The agreement is in the best interest of the child(ren);

The needs of the child(ren) will be adequately met by the stipulated amount; and
The right to support has not been assigned to any county pursuant to Welfare and

Institutions Code 81147 and no public assistance application is pending.

2. If the stipulated amount is above guideline, language must be included that the parties
understand that a change of circumstances is required to modify the amount downward,
unless the stipulated amdundicates a change of circumstance is not required.

( Adopted January 1, 2000) (Renumbered (formerly Rule 5.7, and Amended, effective January 1, 2004)
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Rule 5.12 Appointment of Counsel for Child
(Adopted, effective January 1,2000) (Renumbered asIRide amended, effective January 1, 2004)

Rule 5.12 Department of Child Support Services

A. All matters involving the Department of Child Support Services shall be heard and set on the
Child Support Services (DCSS) calendar. All domestic relatimatsers involving the Department of

Child Support Services shall be heard at the Hall of Justice, 400 County Center, Redwood City unless the
Department has provided a written waiver.

B. The DCSS calendars are set at either 9:00 a.m. or 2:00 p.m. Parteguined to meet and

confer with representative(s) at the Department of Child Support Services office, 555 County Center, 2
Floor, Redwood City, no later than one (1) hour prior to the calendar call, unless otherwise ordered by the
Court. A party making telephone appearance may meet and confer with DCSS telephonically.

C. When the County of San Mateo is providing public assistance benefits to a custodial parent
pursuant to Welfare and Institutions Code 811477, the San Mateo County Department of Qiuld Sup
Services is an indispensable party to any action involving child support. The party seeking establishment,
modification or enforcement of a child support order shall give the Child Support Agency written notice

as required by case law. [See In reriiéme of Mena (1989) 212 Cal. App. Ed 12 and In re Marriage of

Lugo (1985) 170 Cal. App. 3d 427.] Upon a showing that adequate notice was given to the Child Support
Agency, the action may be heard despite the absence of a representative from thepChilol 6 Agency
office.

D. All orders involving the Department of Child Support Services shall include the following
provisions:

1.  All payments shall be made by wage assignment payable to the California State
Disbursement Unit, P.O. Box 989067, West SacrameDA 957989067;

2. The Payor must provide the Department of Child Support Services with their date of birth,
social security number, income informati on,
residential address.

3.  The Payor must notify the DepartmentGifild Support Services in writing with 48 hours of
any change of address, income or employment.

4.  The Payor shall provide health insurance for the child/children in the action, if available at no
or reasonable cost through their employment.

5. The Payor shall provide documentation showing proof of health insurance coverage to the
Department of Child Support Services within 48 hours.

E. The parties may use the Department of Child Support Services case number to litigate issues of
child custody andisitation.

(Adopted, effective January 1,2 000) (Renumbefedrierly Rule 5.10and amended, effective January 1, 2004)
(Amended, effective January 1, 2013)

Rule 5.13 Judgment by Default or Uncontested Hearing

(Adopted, effective January 1, 200®dgnhumbered as Rule 5.9 and Amended, effective January 1, 2004)

Division V - Rules -517- Revised7/1/2021



Superior Court of California, County of Sktateo

Rule 5.13 Family Court Services

A. Mediation Required: Whenever custody or visitation are in dispute, the parties are required by
Family Code 83170 to participate in court ordered mandatediation with either Family Court Services

or a private mediator retained by the parties. Family Court Services (FCS) provides mediation also called
fichild custody recommending counselingo without
cae of their child(ren). The child custody recommending counselor will meet with both parties in
mediation to help them make a parenting plan. If the parties are unable to reach an agreement, the child
custody recommending counselor will give a writtesoramendation about the parenting plan to the court.

B. Location ofFamily Court Services

1. Family Court Services is located on the 6th floor of the Hall of Justice and Records, 400 County
Center, Redwood City, California. Phone number: 65050

2.  Setting an appointment witfamily Court Services: If Request for Ordeconcernsustody

or visitation and FCS mediation| s o child dustody récommending counselingppears
necessary, the moving party, or their attorney, maistactFCSthe first court dayafterthe moving

papers are file@dnd servedo schedule mappointment. If the responding party determines that a
custody or visitation dispute exists, which is not set forth in the moving papers, the responding party
is responsible foscheduling the earliest possible F@Bpointmentand promptlynotifying the

moving party of the time and date for the meeting. (Providing the requested relief is available
pursuant to Family Code section 213).

3. Parent Orientation Workshop: All partiging a Request for Orderelated to custody and
visitation of minor children are required to complete a parent orientation workshop ghieirteCS
appointment Parties can meet this requirement by:

a) Viewing theOrientationandParent Handbook onlinat www.sanmateocourt.org/fcs
Parties are required to bring their certificate of completion to their appointment.

b) The Parent Orientation Workshop is offered online as a convenience to the parties.
However, if due to disability or language barrier a padgds to request an
accommodationthey may call FCS at 68861-5080. Any party with limited
computer access magll FCS at 65¢261-5080 for a list of options to access the online
Parent Orientation Workshop at a Court or community location.

4, Failure to Appear a@amily Court Services AppointmenEamily Court Servicewill impose
a fine of $100 on a party who receives reasonable notice appgmntmenat FCS and fails to appear
without good cause or who cancels withivo court business days the appointment.The Court
may order additional sanctions.

5. SubmittingInformation Sheet to Family Court Service8t or before the appointment with

FCS, each party must submit a completed Information Sheet. Blank Information Sheets may be
obtained atwww.sanmateoourt.org/forms_and_filinglf a party is appearing by telephone, an
Information Sheet may be obtained online and the completed form must be received by FCS prior to
the appointmentiled-endorsed moving papers, responsive papers, and/or declaraticats sigier
penalty of perjurywhi ch have not yet been scanned by the
the time of the appointment by the parties or their attordysent a court order to the contrary, FCS

will not accept these documents unless theye been served on the opposing party or their attorney.
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FCS mayrequest andeview further documents submitted by either party ifdbensebr, at the
counsebr6 s s ol e di s ctheeleam., det er mi nes

6. Remote AppointmentsFamily Court Serviceshas the discretion to set remote video,
telephone, or iaperson appointments in accordance with departmental policiel. is the
responsibility ofeach partynot appearing in persdo join the remote video session and/ptace
the telephone call to FC$ the time of the appointment (i.e., FCS does not call the parties).

7. Initial Meeting: The assignment othild custody recommending counseldss an
administrative function of Family Court Services. Cases are equitably distributed amongst staff on a
rotational basis according to availability, except by specific order of the cilmtr than a statutorily
authorized support person, only parents shall attendgheintmentunless requested by the court

or FCScounsedr . The partiteat@ipate intheosessienyf she rdcommeraling
counsebr wants to interview the child(ren), or othretevant personshe counsebr will arrange for

such interviews after the initial meeting.

8. Subsequent Appointments: Unless a reviegpointmentis requested by the Court or the
recommendingounsebr, parties may not set an appointment with Family Court Sersiaeer than
twelve (12)monthsaftertheir lastsession.In general, it is the policy of Family Court Services to
assign the parties tharmecounsebr in order to provide for continuity of services.

9. Complaints and Requests to Cha@minselorgpursuant to Bmily Code3163):

a) All requests for a change ofcommendingounsebr and/or formal complaints shall be
in writing. The Client Comment Policy an@domplaint Form is available online at
www.sanmateocourt.org/forms_and_filingr by contacting the Family Court Services
office at(650)261-508Q

b) Comments abouheFCSprocess, complaints, and/or requests to chaagasebrs shall
be directed to the Manager of Family Court Services and should be made at the earliest
possible time after theppointmentbut in no event later than 10 calendar days after the
report.

c) A peremptory challenge of@unsedr is not allowed.

d) No change otounsebr requests will be granted unless there is substantial showing that
the counselor is biased or prejudiced against one of the parties or is unable to render a
fair and impartiarecommendation.

e) A courtesy copy of the Complaint Form shall be provided to the other parent by Family
Court Services. The other parent may submit a written response.

f) The Manager shall review the request and shall advise the parties of the decision in
writing. The Manager o6s decision is final

10. Meeting ®paratty: If there is a restraining order, the parties will be seen sepadatithyg the

same sessionA party who alleges under penalty of perjury that they have been a victim of domestic
violence nay requesto meetseparatly even though there is no current restraining order. Protected
parties or parties who allege domestic violence may have a support person in the session. The support
person must be at least 18 years of age and cannot be timeyatd record for either party. The
support person must sign a FCS form agreeing to keegetistorconfidential. The support person

is for emotional support ansl not present tepeak or offer commentiiring the session, nto offer
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advice to the parentf the support person is disruptive to gessionthecounsebr will exclude the
support person.

11. Involvement of a Child in the Proces#s part of therecommendabn process, minors are
occasionally interviewedy FCS Parents Isould not bring children to appointments unless
specifically requested by tmecommendingounselor or Courtln general, children are interviewed

by thecounsedbr without the parents present. Family Court Services does not provide the type of
parentchild interaction/attachment assessment that is included in a private child custody evaluation.
Beyondminor interviews with FCS a c¢chi l dés participation in Fa
Code83042 and relate@aliforniaRules of Courtsee Rule 5.256f the California Rules of Court

As such, a counselor will inform the court if they have information indicating that a child in a pending
matter wishes to address the court

12. Family Court ServiceRecommendation: If the partiegere unableduring the mdiationto

reach an agreement the child custody recommending coumgkEmbmit a written recommendation
about the parenting plaand the reasons for the recommendation to the parties, their attorneys and
the court. The court will consider the recomuhation at the time of the hearimgd will make a

final determination about custody and visitatignparty has the right to cresxamine th&ounsebr

during the hearing. A subpoena is required to ensure attendanceofitisedr, and fees shall be
submitted iradvance to Family Court Servicesaocordance with Government Code § 68097.2

13. Reports and RecommendationReports received from FCS or other mental health
professionals shall bmaintained in the confidential portion tbfe civil file.

14. Confidentiality of Reports:Family Court Services Repaitd the Court shall be confidential

and unavailable to any person except the court, the parties, their attorneys and any person to whom
the court expressly grants access by written order made witimptice to all parties. Except for the

section of thereportl abel ed MARecommendat i oepostshould mevefiBegr e e i
attached to any pleadings made part of the CourtKllimors should not have access to thport

Anyone receivingthe hi | d cust ody r e c @pornghallchét gige capiesuofyere | or
parts of thereportto anyone who is nauthorized by statute or the cauifhese reports usually

contain sensitive information and shall not be used to cause unnecessary emigatras harm to

the parties but shall be handled in a responsible, confidential manner for purposes limited to the
litigation. The court reserves the right to impose appropriate sanctions upon any person who violates
this rule.

Family Court Servicesproceedings shall be held in private and shall be confidential. All
communications, verbal or written, from the parties tocthifel custody recommending counselor
made in the proceeding are official information, &@5 staff willnot release informatioabout
the case to any individual except as authorized b thet or statute.
If any person subpoenas or otherwise attempts to obtain confidexrs@iformation,FCS staffwill
be deemed to have asserted the privilege for official informationsaiddnformation will not be
provided without an order of the court.

C. Court Ordered Private Child Custody Evaluations:

1. Court appointed evaluators shall abide by the requirements of B2B8through 5.230 of the
California Rules of Court

2. No perempory challenge to a Court appointed evaluator is allowed.
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3.  Evaluators may petition to withdraw from a case by submitting a request in writing to the court
and mailing copies to the counsel for the parties. The request shall include the reason foeshe requ
and a status report on any action taken by the evaluator appointed to the case.

4.  Grievance ProcedureA complaint regarding the performance of a Court appointed Child
Custody Evaluator may be addressed to the appropriate professional licensingniodardirathe

case of a party, through a Request for Order and/or Motion before the judge making the appointment.
The judge who made the appointment will determine the appropriate response to a complaint about
the Evaluator 6s p e r isioncamemicgehe removdl @ ret€rdianoftadeurt d e ¢
appointed Child Custody Evaluator is independent of any action taken by any applicable professional

|l icensing board. I f the Evaluator is Juidgeted o
receiving the complaint may refer the matter to the Supervising Judge of the Family Law Division

for further action concerning removal or retention of the Evaluator on the list.

5. Notwithstanding Rule 5.235 of the California Rules of Cahk, evalator may initiate an ex
parte communication with the court to define the scope, process and methods of the evaluation when
authorized by the order appointing the evaluator.

6.  All child custody and visitation evaluations shall be ordered by the court ahdheva will
be appointed under Evidence Code Section 730.

7. A copy of the appointment of the evaluator under Evidence Code Section 730 will be made
available to the court assigned evaluator. A court ordered evaluation may be limited in scope to the
issues identified by the court.

8.  Any evaluation based on interviews with only one parent shall not include a recommendation
regarding custody.

9. Payment of the Evaluation: The court will order payment of the evaluation at the time of the
appointment.

10. Any court ordered child custody evaluation shall be submitted to the court and counselor for
the parties not less than ten (10) days before the hearing or trial.

(Adopted, effective January 1, 2000)(Renumbered (formerly Bdd )Amended, effective January
1, 2004) (Amended, effective January 1, 2008jnended, effective July 1, 201@Amended,
effective January 1, 201{Amended, effective January 1, 201@mended, effective January 1,
2013)(Amended, effective July 1, 2018)\mended, effective January 1024YAmended, effective
January 1, 2016JAmended, effective July 1, 201§Amended, effective January 1, 2020.)
(Amended, effective July 1, 2021)

Rule 5.14 Preparation of Orders After Hearing and Judgments

(Adopted, effective January 2000)(Renumbered as Rule 5.10 and Amended, effective January 1,
2004)

Rule 5.14 Appointment of Counsel for Child

A. Reference Rules.240 through 5.242 of the California Rules of Court.
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B. Upon appointment of counsel for a child, the judge stedignate who shall contact the attorney and
determine his or her availability. Once the attorney has agreed to accept the appointment, an order of
appointment of counsel for minor shall be prepared, filed and served upon the appointed counsel, counsel
for the parties or unrepresented parties. Should the appointed counsel be unavailable for any reason, this
information shall be reported to the clerk of the judge making that appointment and another appointment
shall be made.

C. Nojudicial officer shall ppoint counsel for a minor and authorize the payment for services of said
counsel to be made without the prior approval of the supervising judge of the Family Law Department.

D. Payment for Court appointed counsel services (Fam.C. sections 3150 & 3153%.R40e& 241 of

the California Rules of Court(CRC) )
1. Payment by Party(ies)lf the Court determines that the party(ies) has/have the ability to pay
all or a portion of the appointed counsel ds co
andthe manner of payment as provided for in CRC, rule 5.241. Failure of the party(ies) to pay
pursuant to the Order may result in legal action by the appointed counsel under CRC 5.241(c)(3).

2.  Payment by the Court.
a. If the Court determines that the party(iessare unable to pay all or a part of the appointed
counsel &8s compensation or i f counsel i s
5.241(c)(2), the Court will compensate counsel for his/her services.

b. If during the course of the proceedings or after selis relieved as attorney of record the
court may redetermine the party(ies) abildi

c. Court appointed counsel under this sectio
procedures as set forth in Lodarm FL-024 that is attached as an addendum to the Order
Appointing Counsel.

d. All invoices for services shall be submitted immediately to the judicial officer appointed
for your case or their designee, upon the conclusion of the billed for event, butciasany
not less than on a quarterly basis (by January 6, April 6, July 5 or October 5, or the next
court business day) for services performed during the previous quarter.

( Adopted, effective January 1, 2000) (Renumbered (formerly Rule 5.12) and amdfetsilee
January 1, 2004Amended, effective July 1, 2013)

Rule 5.14.1 Complaint Procedure for Court Appointed Counsel

A. In afamily law proceeding in which the Court has appointed counsel for minor children, any party
or counsel or minor child mayresent a complaint about the performance of appointed counsel. The
complaint must be in writing that must be delivered to the courtroom clerk for the Supervising Judge of
the Family Law Court and is served on all counsel anergptesented parties ihd action. The

Supervising Judge of the Family Law Division shall respond to the complaint, either by setting the matter
for hearing or by issuing a written response. In the event that the judicial officer, who appointed counsel
to represent the minoss the sitting Family Law Supervising Judge, the complaint will still be served as
required herein but the matter wil/ be referred

B. The written complaint shall include the case name, number, the name of thd pfticea

assigned to the case, and the name of the minorod
State Bar number. The complaint shall be as specific as possible regarding the alleged inadequacies or
behaviors which give rise to the complaii copy of the complaint must also be served on all counsel

and selrepresented parties.
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C. The Family Law Supervising Judge shall have the discretion to investigate and respond to the
complaint directly or set the matter for hearing.. The Court séshand to the complaint within 60 days

of receipt of the complaint. The Family Law Supervising Judge or Presiding Judge, when appropriate,
will then take whatever steps he or she deems appropriate with respect to the complaint.

(Adopted, effective July, 2011)

Rule515 Family Law Facilitatoro6és Duti es

A. Pursuant to Family Code Section 10000 et seq., the San Mateo County Superior Court shall
maintain an office of the Family Law Facilitator. Services provided by the Family Law Facilitator shall
include,but are not limited to

1. Providing educational materials to parents concerning the process of establishing parentage
and establishing, modifying, and enforcing child support and spousal support in the courts;
Distributing necessary court forms and voluptdeclarations of paternity;
Providing assistance in completing forms;
Preparing support schedules based upon statutory guidelines; and
Providing referrals to the local child support agency, family court services, and other
community agencies and resowgdkat provide services for parents and children.

arLON

B. Provided that they have adequate staffing, time, funding and available resources, the Family Law

Facilitator may:

1. Meet with parties to assist in resolution of issues of child support, spousal supgort, an
maintenance of health insurance, subject to Family Code §10012

2.  Draft stipulations on any issues agreed to by the parties.

3.  Prior to or at the hearing, and at the request of the court, review the paperwork, examine
documents, prepare support schedules aalvise the judge whether the matter is ready to
proceed;

4.  Assist the clerk in maintaining records;

5 Prepare formal orders after hearing where both parties anepedsented.

C. Selfrepresented parties (pro pers) in family law cases are encourageet twithahe Family Law
Facilitator located at the Hall of Justice and Records, 400 County Center, Redwood City, Califatnia
1050 Mission Road, South San Francisco, Califgoniar to filing any documents or pleadings with the
Court. If the matteratbe addressed is child and/or spousal support, parties shall bring with them the
following documents to their meeting with the Family Law Facilitator:

1. Three (3) recent wage stubs

2 The last IRS Form 1040, 1040A or 1040EZ

3.  Filed, completed Income and Exper3eclarations, and

4 Receipts for childcare and medical expenses.

If a party is seHemployed, that party shall bring:

His/her most recent tax return,

2 Quarterly profit and loss statements,

3. Financial statements for the past 12 months; and

4 Proof of reasonable and necessary expenses of the business for the past 12 months.

=

D. Pursuantto Family Code Section 10013, the Family Law Facilitator shall not represent any party. No
attorneyclient relationship is created between a party and théyfdaw facilitator as a result of any
information or services provided to the party by the family law facilitator. The absence of an attorney
client relationship means that communications between the party and the family law facilitator are not
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privileged and that the family law facilitator may provide services to the other pRutguant to CRC
5.430(f), if for reasons other than the services
of fice, the facilitator deems himself or herself
will follow their conflict protocol to provide the customer with options for assistance.

E. Pursuant to CRC 5.430(g), feedback regarding
on the Customer Feedback For m. T h ipasorf abtheramiilys a v a
Law Facilitatords Office. Al l positive comment :

supervisor and/or the Managing Attorney.

(Adopted, effective January 1, 2000)(Amended, effective January 1, 286vEnded, effectig
January 1, 2020.)

Rule 5.16 Coordination Of Court Proceedings And Sharing Of Case Information Involving Minors

A.  Coordination and Determination of Forum.

It is the policy of the Superior Court to identify and coordinate proceedings involving the same
minor which may be scheduled in multiple legal settings. It is further the policy of the Superior Court to
coordinate the efforts of the different courtdigist s s o t hat the minords needs
resources of the family and the court are not wasted. To these ends, the Superior Court and the agencies
serving the court shall establish policiesf and p
Children & Family Services (ADCFSO?), Family Cour
(APCI O0), and, Juvenile Probation Officers (AJPOO
Attorneyobs Office (AVCOns ahfiFtkme) Fatmd | ¢gx ctlaavn g & aic
determine the most appropriate forum for the resolution of the issues relating to the minor. The Juvenile
Medi ati on Program (AJMPO) staff and/ or mediators
when aminor and/or his/her family has been referred to the program.

B. Confidentiality of Minorés I nformati on.

All recipients of information described in section A above shall respect its confidentiality and not
disclose it to unauthorized third parties or itder any purpose other than to determine the most
appropriate forum or services for the minor and
consistent with WIC 8827 & 8204, Pen. C. 811167.5, Family C. 83111, Probate C. 81514.5, Evidence C.
811151126, WI C. 8350, California Rules of Court Rule 5.518 and all other statutes governing
confidentiality of information relating to reports of child abuse or neglect. In the event of any conflict
over the interpretation of this protocol, the interatieh most consistent with the policy reflected in those
statutory provisions shall prevail.

(Adopted, effective July 1, 200{Amended, effective July 1, 2012)

RULE 5.16.1 Information Sharing Protocol Between And Among The Court And Department Of
Children & Family Court Services (DCFS), Family Court Services (FCS), Probate Court
Il nvestigators (PCl), Family Law Facilitatc
(VC), And Juvenile Probation Officers (JPO) Staff.

A. Each agency staff person may orally in writing, disclose to each of the other respective agency
staff, the following information:

1.  Whether a child or his/her parents or caretaker(s) are or have been the subject of a child
abuse, neglect, probate, criminal or delinquency investigatgardless of whether or not that
investigation resulted in a petition being filed. The findings and status of that investigation, the
recommendations made or anticipated to be made by the respective agency, regardless of whether
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or not that investigatioresulted in a petition being filed. The progress of the proceedings while
under court supervision including compliance with court orders, and a copy of any court order in
existence as well as probation conditions with respect to the child, parent(s®takegs).

2. Any statement made by the child or the chil
bear upon on the issue of the best interest of that child, or a sibling-sithial§ living with or
visiting with that child, who is involved in eepding Family, or Probate Court matter. Any

statement made by the child or the childés par
the issue of the childbs dependency or delingt
delinquency proceedings

B. Any information received in under Section AAO0

the Family Court Services case file.

C. Exchange of Documents.

1. The respective agencies may provide written documents to each other, unless otherwise
restrictel under Family Code §3025.5. The documents may include, but are not limited to,
relevant portions of investigation notes, progress notes and summaries, information regarding
the health status of the minor, any documentation relative to paternity andegmuts
containing information described in AA.10 a

2. Child abuse and neglect reports described by Penal Code Section 11167.5 (Suspected Child
Abuse Report form #8572), information disclosing the identity of a reporting party, or
courtordered psychological evaluations will not be exchanged between the agencies absent a
court order.

3.  Copies of Department of Children Family Services (DCFS) or Juvenile Probation Office
(JPO) documents, used by Family Court Services(FCSYyotiakeCourt Investigator (PCI)
shall not be attached to their respective court reports and shall not be made available to the
public without a juvenile court order.

D. Designation of Staff for Information Access. FCS and PCI will designate an appropriate staff
person to maintain a current list BICS counselordacilitators and probate investigators who are

authorized to receive information exchanged under this Rule, and periodically distribute this list to DCFS,
VC and JPO owhenevethere is any change in theake up of those lists.

E. Family Law Facilitator Information Access Limitation. For purposes of this Rule, the only
information that may be disclosed to FLF is whether or not a case is pending in the juvenile court
regarding a particular minor, if that cds&s been terminated, and the information contained in the exit
orders.

F. Information Access by Juvenile Mediation Program. For purposes of this Rule, Juvenile Mediation
Program (AJMPO) staff and/ or medi atoosesforth dbave | be
in paragraphs A.1, A.2 and C whenever a minor and/or his/her family has been referred to the program.
(Adopted, effective July 1, 2007) (Amended, effective January 1, Z808nded, effective July 1,
2012)

RULE 5.16.2 JuvenileDependency Action Causing Suspension Of Related Proceedings

If a petition pursuant to WIC 8 300 is filed in the Juvenile Court, all custody and visitation proceedings in
the Family Court, and all guardianship proceedings in the Probate Court, are sdspbaedsafter,
consistent with WIC 8304, custody and visitation shall be determined by the Juvenile Court until the
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juvenile case is dismissed. The Child Welfare Worker shall advise the Juvenile Court of the pendency of
any Family Court matter, includingase number and department, and the Juvenile Court shall advise the
Family Court and the Probate Court of the suspension of its jurisdiction by issuing a notice in a form
agreed upon by those courts.

(Adopted, effective July 1, 2007)

RULE 5.16.3 JuvenileCourt Modification Of Related Neduvenile Court Orders

Any restraining order, stay away order or no contact order issued by aifyvearie division of the

Superior Court, other than a criminal court, against a parent or caregiver with respectdaadsgrithe

jurisdiction of the Juvenile Court, may be temporarily modified by the Juvenile Court if the Juvenile

Court finds such contact to be in the best interest of the child. Permanent modification of the order may
occur after all parties have beestined and provided an opportunity to be heard. Notice of any

temporary or permanent modification shall be given by the Juvenile Court to the court originally issuing

the order by providing a copy of the minute order to the originating court. The guvellour t 6 s or d ¢
shall specifically state that it is a modificat:i

(Adopted, effective July 1, 2007)

RULE 5.16.4 Juvenile Court Exit Orders

Any exit orders of the Juvenile Court determining custody, visitationstraiging contact over a child

who is a dependent or a ward of the court shall be filed in any existing family law, probate or criminal
proceeding involving the child and his/her parent or caregiver. If no such file exists in the family law
division, thenupon the dismissal of dependency or termination of wardship, the Juvenile Court order shall
be the basis to open a file. No filing fee shall be required for opening this file.

(Adopted, effective July 1, 2007)

RULE 5.16.5 Family Court Modification Of dvenile Court Orders

Juvenile court orders establishing custody, visitation, or restraining orders may be modified by petition to
the Family Court subsequent to the dismissal of dependency or termination of wardship over a minor.
Proceedings to modify derminate guardianship established through Juvenile Court shall be heard in the
Juvenile Court, as required by WIC §8366.3(b).

(Adopted, effective July 1, 2007)

RULE 5.17 Court Ordered Supervised Visitation

1. All person supervising visitation are required to meet the standards outlined in CRC 5.20,
including appropriate background checks. To ensure that these standards are met, supervisors are
required to file a declaration regarding their qualification as folwvs.

a. Non-professional visitation supervisors are required to file the Declaration of
Supervised Visitation Provider (Nonprofessional) (form R324(NP)) prior to serving as a visitation
supervisor.

b. Professional visitation providemre required to file Declaration of Supervised Visitation

Provider (Professional) (form FL324(P)), in each case prior to serving as a visitation supervisor for
those parties. This form must also be refiled with any reports filed under CRC 5.20(j)(3).
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2. Filed forms FL-324(P) and FL-324(NP) shall be confidential and unavailable to any person
except the court, the parties, their attorneys and any person to who the court expressly grants access by
written order made with prior notice to all parties.

3. Visitation supervisors are encouraged to review the materials available at
https://www.courts.ca.gov/cfeaccesstovisitation.htm regarding the role and duties of a supervisor.

(Adopted, effective July 1, 2021).
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MANDATORY SETTLEMENT CONFERENCE STATEMENT FORMAT

Background: Thé/landatory Settlement Conference Statement shall include the following:

A. A brief statement of facts: If the parties are marriadiude the date of marriage, date of
separation, whether marital status has been terminated, the age and employment status of each party.
If the parties have minor children, specify and the name and age of each minor child and where they
reside.

B. History of the Proceedings: Summarize prior court proceedings and any temporary orders or
stipulations that are in effect;

C. Discovery: Provide the date that the Preliminary Declarations of Disclosure were exchanged;
the date that the Final Declaration as€losure was provided or whether there was a stipulation to
waive; and detail any discovery that remains outstanding.

Issues for Trial:

The Mandatory Settlement Conference Statement should include a discussion of the issue(s)
remaining for trial. Wherapplicable, a concise statement for each issue known to be in dispute
containing all material facts and relevant law should be provided in the order listed below. If not
applicable, counsel shall so designate or use

(A) Separate PropertyList of each item of separate property, and include the following
information: i) the date it was acquired; ii)the basis upon which it is claimed as separate rather than
community property; iii) the current market value; iv) the nature, extent and tepagrént of

any encumbrance against the property; and, v) the manner in which title thereto is presently vested.

(B) Community Property: List of each item of community property, and include the following
information: i) the date it was acquired; ii) thasis upon which it is claimed as community property;

i) the current market value; iv) the nature, extent and terms of payment of any encumbrance against
the property; and, v) the manner in which title thereto is presently vested.

(C) Funds Held by Oths:  To the extent that either separate property or community property
consists of funds held by others, such as insurance policies, pensions, profit sharing, or other trust or
retirement funds the statement shall fully identify the policy or fund, anddacthe following
information: i) policy, serial or account number; ii) the present values and basis for calculations; iii)
all terms or conditions imposed upon withdrawal of such funds. If any loans exist against any of
these funds, the details regardthgse loans should be set forth.

(D) Tracing: If a segregation of community property and separate property interests in a single
asset is to be an issue in the case, the statement shall set forth in detail, the dates, values and dollar
amounts, the tramactions relevant to the tracing issues as well as the basis for computation or
proration.

(E) Current Obligations:  Separately list all debts and obligations of the spouses that are
liabilities of the community and, so far as known, debts and obligatiatsare alleged to be the
separate liabilities of the respective spouses. Specify: i) the identity of the creditor; ii) the purpose
for which the debt was incurred; iii) the date on which the debt was incurred; iv) the balance currently
due; v) terms opayment; and, vi) the security, if any, held by creditor.

Mandatory Settlement Conference Statement Pagel of 2 Amended 7/1/17
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(F) Reimbursement: A summary of each partyds cl aims for
claims under In re Marriage of Epstein, In re Marriage of Watts, or In re Marriage of Jeffries) listing
each claimed item by dates, payment amount, and payee.

(G) Current Income and Expenses: Specify and set forth current income and expenses by
completing and filing or attaching a financial declaration in the form prescribed by Rule 1285.50 of
the CaliforniaRules of Court. A previously filed income and expense declaration will not satisfy this
rule, unless there has been no change from the most recently filed statement, in which case it shall be
attached. Include any relevant attachments as set forth enbRl.

(H) Proposal for Property Division: Set forth a proposed equal division of community
property of the parties. In columnar or accounting form, listing the following: i) fakeh®alue of
each asset; ii) Secured obligation(s)against each dss®t, iii) Net value of each asset; Fyoposed
distribution to each spouse respectivelyBalance duemeach unsecured obligation) Hroposed
distribution of ealb unsecured obligation; and ViProposed method of equalizing the division of
communty property.

()  Conditions about Custody, Visitation and Suppo&peci fy each partyads
child custody and visitation and as to the amount and duration of child and spousal support.

(J) Attorneydd$d Reeg:e i s a srfeegy indudet i) theoaompensatioor n ey
agreement with the client; ii) a summary of all fees and costs incurred to date, including the number

of hours spent by the attorney, paralegal, and other personnel; iii) the amount already paid; iv) the
sourceof unds f or payment s; V) counsel 6s esti ms
through trial; and vi) the amount sought to be paid by the adverse party.

Mandatory Settlement Conference Statement Page2 of 2 Amended 7/1/17
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APPENDIX 2
LONG CAUSE TRIAL RULES CHECKLIST

ATTORNEY OR PARTY WITHOUT ATTORNEY (Name, state bar number and address). | TELEPHONE AND FAX FOR COURT USE ONLY
NOS.

ATTORNEY FOR (Name):
SUPERIOR COURT OF CALIFORNIA, COUNTY OF SAN MATEO
400 Government Center

Redwood City, CA 94063

In re the Marriage of

PETITIONER(S)

RESPONDENT(S)

LONG CAUSE TRIAL RULES CHECKLIST CASE NUMBER

A. SEVEN COURT DAYS OR MORE BEFORE TRIAL
1. Personally meet and confer with opposing counsel.
2. Exchange trial briefs
3 Where support or fees are at issue, exchange Income & Expense
Declarations with required attachments.

4. Exchange list of exhibits ~ (see Local Court form FL -CV-09A) and copies
of exhibits.
5. Exchange list designating non  -party witnesses (including name,

address and telephone number)  (see Local Court form FL -CV-11] and
the subject matter each will testify to.

B. FOUR COURT DAYS BEFORE TRIAL

1. Confer with opposing counsel telephonically to di scuss objections to the
exhibits and in limine motions.
2. If objections to exhibits unresolved, or motion in limine to be filed,
schedule appointment for pre  -trial conference.
3. File with the court and serve in limine motions (see Local Court form
FL-10]
4. Arrange with clerk to pre  -mark exhibits and file original exhibits.
5. File trial brief, I ncome & Expense Decl ar

exhibits in trial department.

C. THREE COURT DAYS BEFORE TRIAL
1. File with clerk of trial department and opposing counsel a written list of
objections to the exhibits  (see Local Court form FL -09].

D. TWO COURT DAYS BEFORE TRIAL
1. If there are unresolved objections to exhibits or if motions in limine
were filed, confer personally with the court through the clerk.

E. DAY OF TRIAL

1. All objections to exhibits and motions in limine will be heard and a
ruling will be issued.
2. Each counsel must pay the mandated statutory court reporter fee for
each half day of trial.
3. At the conclusion of each day of trial, the court and counsel shall
review the next daysd witnesses, examinat

calendaring issues.

FL-237 Long Cause Trial Rules Checklist Effective 1/1/2010
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Superior Court of California, County of San Mateo
Return to Tablg
DIVISION VI
OTHER SPECIAL DEPARTMENTS AND CALENDARS
CHAPTER 1. UNCONTESTEDCALENDAR

Rule 6.1 Hearing in Uncontestedattersin the Department of the Presiding Judge

Minors' settlements, adoptions and other uncontested mateefied in Local Rule3.400(b)requiring
hearing shall be assigned by the Presidindg to a department for hearing at 9:00 a.m. on any court day.

An application for a hearing in an uncontested matter must be made in writing and must be filed with the Clerk
of the Court not less than five court days before the hearing. No matter will be set on the uncontested calenda
until all required pleadings drother documents have been filed.

(Adopted, effective July 1, 1996Amended effective January 1, 2021.)

Rule6.1.JAt t orney s Fees in Actions odiBgomioss Py Rt e o f

The f ol |l owi n ghalh @nteomomal gi@snstdnees, be awarded in actions on promissory notes
and contracts providing for the payment of attorn

(a) Default action on note or contract:
[See Court Schedule of Attorney Fees on the following page]
(b) Whereprgai | ing party is entitled

t
appropriate clerkds judgment, th
referred to in subdivision (a) above.

t he recover
[

o]
e clerk shal

(Adopted, effective dy 1, 1996)
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I COURT SCHEDULE OF ATTORNEY FEES
$ to | $5,000$ 300 or 20% whichever is higher

5,001 to 5,250 1,035 11,251 to 11,500 1,55( 17,251 to | 17,50( 1,67(
5,251 to 5,500 1,07¢| 11,501 to 11,750 1,554 17,501 to | 17,75( 1,674
5,501 to 5,750 1,104 11,751 to 12,000 1,56( 17,751 to | 18,00( 1,68(
5,751 to 6,000 1,14 12,001 to 12,25( 1,561 18,001 to | 18,25( 1,684
6,001 to 6,250 1,17¢f 12,251 to 12,500 1,57( 18,251 to | 18,50( 1,69(
6,251 to 6,500 1,200 12,501 to 12,75 1,571 18,501 to | 18,75( 1,694
6,501 to 6,750 1,230 12,751 to 13,000 1,58( 18,751 to | 19,00( 1,70(
6,751 to 7,000 1,28(| 13,001 to 13,250 1,584 19,001 to | 19,25( 1,704
7,001 to 7,250 1,284 13,251 to 13,500 1,59( 19,251 to | 19,50( 1,71¢
7,251 to 7,500 1,314 13,501 to 13,75( 1,595 19,501 to | 19,75( 1,714
7,501 to 7,750 1,335 13,751 to 14,00 1,60( 19,751 to | 20,00( 1,720
7,751 to 8,00( 1,38¢] 14,001 to 14,250 1,604 20,001 to | 20,25( 1,721
8,001 to 8,25( 1,38 14,251 to 14,500 1,61( 20,251 to | 20,50( 1,73(
8,251 to 8,500 1,400 14,501 to 14,75( 1,615 20,501 to | 20,75( 1,734
8,501 to 8,750 1,420 14,751 to 15,000 1,62( 20,751 to | 21,00( 1,744
8,751 to 9,00d 1,440 15,001 to 15,250 1,621 21,001 to | 21,25( 1,744
9,001 to 9,25( 1,459 15,251 to 15,500 1,63( 21,251 to | 21,50( 1,75(
9,251 to 9,50( 1,47¢ 15,501 to 15,750 1,631 21,501 to | 21,75( 1,75"
9,501 to 9,75( 1,489 15,751 to 16,000 1,64( 21,751 to | 22,00( 1,76(
9,751 to 10,00( 1,500 16,001 to 16,25( 1,645 22,001 to | 22,25( 1,764
10,007 to 10,25( 1,517 16,251 to 16,500 1,65( 22,251 to | 22,50( 1,77¢
10,257 to 10,50( 1,520 16,501 to 16,75( 1,654 22,501 to| 22,75( 1,774
10,507 to 10,75( 1,53¢ 16,751 to 17,000 1,66( 22,751 to| 23,00( 1,78(
10,757 to 11,00( 1,54¢ 17,001 to 17,250 1,664

11,001 to 11,25( 1,5440ver $23,000 $1,780 plus 1 ¥2 % of the amount over $23,000
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CHAPTER 2. JUVENILE DEPARTMENT

Rule 6.2 Hearings

Unless otherwise ordered, the proceedings of the Juvenile Department shall be held in the San Mateo County Juveni
Court at 222 Paul Scannell Drive , San Mateo, at such times as the Juvenile Court judge shall direct.

(Adopted, effective July 1, 1996)

Rule 6.3 Attorneys for Parties in Dependency Proceedings

(a) [Timelines] Attorneys for parties are expected to adhere to the statutory timelines for all hearings.
Time waivers will be accepted and continuances granted only on a showing of exaeoumstances.

(b) [Experience, training, education; standards of representationEvery party in a dependency
proceeding who is represented by an attorney shall be entitled to competent counsel, as defined in California
Rule of Court5.66db). The @n Mateo County Private Defender Program shall be responsible for the
establishment of procedures for qualification of attorneys for inclusion on the panel designated to represent
parties. Minimum standards of experience, training and education shaliroadofCRC 5.660 and shall be
included in the qualification requirements. Standards of representation shall conform at a minimum to those
set forthin CRC 5.660. A copy of the procedures and standards established by the Private Defender Progran
shall belodged with the court and made available to juvenile court judicial officers.

(© [Appointment] The court shall appoint the Private Defender Program to represent the parties as
requested, and the Private Defender Program Managing Attorney shall desliignaarticular attorneys.

(1) In exceptional circumstances the court may request that a particular attorney be appointed to
represent a party.

(2) The social worker shall notify the Private Defender Program juvenile office of the need for appointed
counsel no later than 9:00 a.m. of the court day preceding the first hearing of the case.

(3) The court may appoint the Private Defender Program at any time, and shall promptly notify the
Private Defender Program juvenile office in writing.

(d) [Cli ent complaints] Complaints or questions by a party regarding attorney representation shall be
addressed as follows:

(1) Complaints or questions shall initially be referred for review by the Managing Attorney of the
Private Defender Program who shalléappropriate action if required.

(2) If the issue remains unresolved, the party may submit the complaint or question to the court in
writing. The court shall conduct its own review of the complaint or question and take appropriate
action if required.

(e) [Attorney for the child (W & IC 317)] Counsel for the child in a dependency proceeding is
charged with representation of the childds inte
advanced or protected by administrative or judicial proceedings within or outside of theegusaunit

system.

(1) Absent exceptional circumstances, the attorney for the child shall have personal contact with the
child regardless of the age of the child, and shall interview any child four years or older so the
attorney can better representtothe urt how the chil dds wishes an
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(2) The attorney for the child shall investigate any interests of the child beyond the scope of the
dependency proceeding and shall immediately advise the juvenile court of infornesféwdimng
any interest or right of the child to be protected or pursued in other judicial or administrative forums.

(A)Judicial Council forms Juvenile dependency Petition-109) and Modification Petition
Attachment (JV180) shall be utilized to infon the court and request direction from the
court.

(B)Upon receipt of the request by counsel for instructions from the court, the court shall do one or all
of the following:

(i)Refer the matter to the appropriate agency for further investigatidmequire a report to
the court and counsel within a reasonable time;

(ilAut hori ze and direct the childdés attorney
(iif) Appoint a guardian ad litem for the child if one is required to initiate gpjate action; or
(iv)Take any other action to protect the interests and rights of the child.

(3) If the court receives information from a person other than the attorney for the child regarding an
interest or right of the child, the court shallpapt an attorney for the child if the child is
unrepresented, inform that attorney or the attorney of record for the child, of the information, and
request the attorney to investigate the matter. After investigation, the attorney shall proceed
accordingo subsection (e)(2).

(Adopted, effective July 1, 1996A\mended, effective January 1, 2007)

Rule 6.4 Absence of Juvenile Court Judge

In the absence of the Juvenile Court judge, all judges of the court are designated as Juvenile Court judges.
(Adopted, effective July 1, 1996)

Rule 6.4.1Court Appointed Special Advocates (CASA) Program

a) CASA Function

Advocates serve at the pleasure of the Court having jurisdiction over the proceeding in which the
advocate has been appointed. Ingeneral, aCA8Av ocat ebés functions are a:

(1) To support the child or youth throughout the Court proceedings;

(2) To establish a relationship with the child or youth to better understand his or her particular
needs and desires;

(3) Review available records to betterundet and t he chil d or yout ho:
that shall be available to the CASA advocate include, but are not limited to, records regarding
the child or youthés family history, acade
health histoy;
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4To communicate the child or youthds needs
recommendations;

(5) To identify and explore potential resources that will facilitate family preservation and
reunification or alternative permanency planning;

(6) Toprovi de continuous attention to the chil d ¢
plans for the child or youth are being implemented;

(7) Attend court hearings;

(8) To the fullest extent possible, to communicate and coordinate efforts with the case manager
(i.e. probation officer or social worker);

@9To the fullest extent possible, to communi
attorney(s); and

(10) To be informed about the interests of the child or youth in other judicial or administrative
proceedigs outside juvenile court; report to the juvenile court concerning the same; and, with
the approval of the Court, offer his/her services on behalf of the child or youth to such other
courts or tribunals.

b) Sworn Officer of the Court

A CASA advocate is a sworofficer of the Court and is bound by these rules. Each advocate shall be
sworn in by a superior court judge/referee/commissioner before beginning his or her duties and shall sign
a written oath.

c) Specific Duties

The Court shall, in its initial order @jppointment and thereafter in subsequent order(s) as appropriate,
specifically delineate the advocateds duties in
of the case, interviewing and observing the child/youth and other appropriate eaudréports,
consideration of wvisitation rights for the chil
back directly to the Court as indicated. If no specific duties are outlined by Court order, the CASA
advocate shall discharge his/lodligation to the child or youth and the Court in accordance with the

general duties set forth in these rules.

d) Procedures in Juvenile Justice Cases

(1) A request for appointment of a youth advocate in a juvenile justice case may be made orally
or in writingin open court or ex parte by the probation officer or any party to the case, or by
the Court on its own motion. In the case of a dual status youth who already has a CASA
advocate, the CASA advocate will remain assigned to the youth for both juvenie pusti
dependency cases. In all other cases, the Court will order the case to be referred to the CASA
program for screening.

(2) When CASA receives a referral, it shall screen it and, if it determines that the youth is a
suitable subject for the appointmemttoCASA advocate and, if there is a suitable CASA
advocate available for appointment, the Court shall sign the Order Appointing the CASA
Advocate.
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(3) The CASA advocate serves at the pleasure of the Court and the appointment of the CASA
advocate may be ternated by the Court.

Procedures in Dependency Cases (Welfare and Institutions Code Sections 300 et seq.)

(1) All children and youth who are dependents of the San Mateo County Superior Court, Juvenile
Division, and in compliance with California Rule of Court &6Will be referred to the
CASA of San Mateo County Program to receive a CASA Advocate. Upon referral of a
dependent child or youth, CASA of San Mateo County will receive a copy of all court reports
to date for all hearings and other proceedings in akés@ order to place dependent children
or youth on the CASA waitlist.

(2) In addition to the above process, a request for appointment of a CASA advocate in a
dependency case may be made orally or in writing in open court or ex parte by the social
worker, degndency attorneys, any party to the case or by the Court on its own motion.

B)When an appropriate CASA advocate has been
submitted to the Court for appointment.

(4) The names of children or youth who have been refeordltet CASA of San Mateo County
Program for assignment of a CASA advocate will be removed from the CASA waitlist when
the case is dismissed or when the Court determines that a CASA advocate is no longer
needed.

(5) The CASA advocate serves at the pleasureeofaburt and the appointment of the Child
advocate may be terminated by the Court.

(6) The San Mateo County CASA program has established an internal process for the submission
and investigation of grievances which process shall be followed.

Release of Informatn to CASA

(1) To Accomplish Appointment

To accomplish the appointment of a CASA advocate, the judge/referee/commissioner making the
appointment shall sign an order granting the CASA advocate the authority to review specific relevant
documents. In additionhé CASA advocate will have the authority to interview parties involved in the
case and other persons having significant information relating to the child or youth. The CASA advocate
shall have the same authority as any other officer appointed to integirgaeedings on behalf of the

Court.

(2) Access to Records

I. A CASA advocate shall have the same legal right to records relating to the child or
youth he/she is appointed to represent as any case manager (social worker or probation
officer) with regard toecords pertaining to the child or youth held by any agency,
school, organization, division or department of the State, physician, surgeon,
nurse/other health care provider, psychologist, psychiatrist, mental health provider or
law enforcement agency. TREASA advocate shall present his or her identification as
a courtappointed advocate to any such record holder in support of his/her request for
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access to specific records. No consent from the parent or guardian is required for the
CASA advocate to have eess to any records relating to the child or youth.

il. The child or youthodés case file shal/]l be
custodian of records. No one shall have access to that file except upon approval of the
Executive Director of CASA ofan Mateo County.

iii. A CASA advocateds personnel file is con
or any of its contents except the volunteer, the San Mateo County CASA Executive
Director (or his or her designee) and the Juvenile Court Judge $athklateo
County Superior Court.

(3) Report of Child Abuse

A CASA advocate is a mandated child abuse reporter with respect to the case to which he/she is
appointed.

(4) Communication

There shal/l be ongoing, regul ar Dbestimtangestsjcar@enti on c
status and significant case developments maintained among the CASA advocate, case manager, child or
yout hds attorney, attorneys for parents, relat.i

g) Filing and distribubn of CASA Court Reports

(1) In any case in which a CASA advocate has been appointed by the Court, the CASA advocate
must file and serve written reports to the Court and on the parties and/or their counsel at least
two (2) court days before the following hewgs: (i) dispositional hearings that have been
continued pursuant to Welfare and Institutions Code Section 358(a); {ijaixh review;

(iv) twelve-month review; (v) eighteemonth review; (vi) welfare and institutions 366.26
hearing; and (vii) pogbermanency planning reviews.

The CASA advocate may also submit reports for any special hearings notice to CASA of San Mateo
County and, if submitted, those written CASA reports must be filed and served on the parties and/or their
counsel at least two (2) cdutays before the hearing.

If the CASA advocate is appointed before jurisdiction is established under Welfare and Institutions Code
section 300 et seq., the CASA advocate may submit a written report to the court for consideration by the
court at the jurisdtional hearing. Any such report must be filed and served on the parties and/or their
counsel at least two (2) court days before the jurisdictional hearing.

(2) Only parties and their counsel are entitled to receive copies of CASA reports prepared in
connedbn with pending hearings. De facto parents are entitled to receive copies of CASA
reports only if there is a court order directing distribution of the report to the de facto parents.
Relatives, foster parents and service providers are not entitlecktoaeopies of CASA
reports in the absence of a specific court order.

(3) CASA court reports shall be copied and distributed by CASA of San Mateo County staff.
h) Right to Timely Notice

The CASA advocate shall be properly and timely noticed for all proceeditgignhcase to which the
CASA advocate has been appointed.
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i) Calendar Priority

Because CASA advocates are rendering a volunteer service to children, youth and the Court, matters on
which they appear should be gr amripesdiblepr i ori ty on

j) Visitation Throughout Dependency

CASA advocates shall have the right to regular unsupervised contact with the child or youth until the
dependency case is dismissed.

k) Right to Appear

A CASA advocate shall have the right to be present and laeatbcourt hearings and shall not be
subject to exclusion. A CASA advocate shall n o
Part Il of the Code of Civil Procedure. However, the court, in its discretion, shall have the authority to
grantthe CASA advocate amicus curiae status, which includes the right to appear with counsel.

(Adopted, effective January 1, 2020)

CHAPTER 3. LPS CALENDAR

Rule 6.5 LPS Calendar Department

Court proceedings involving the detention, treatment and evaluation of the mentally disordered, developmentally
disabled, inebriates, drug abusers, imminently dangerous and suicidal persons shall be held at such time and plac
as the judge of such depaemn shall prescribe.

(Adopted, effective July 1, 1996)
CHAPTER 4. NORTHERN DEPARTMENT

Rule 6.6 Sessions

A session of this court, referred to in these rules as the "Northern Department,” shall be held each court day, at suc
times as directed byé judge of that department, in the San Mateo County Northern District Court Building at 1050
Mission Road, South San Francisco, or at such other place or places in South San Francisco as the presiding jud
shall order from time to time. The presidingd@e shall establish by order a schedule for the Northern Department
specifying the days and times that each type of proceeding will be conducted.

(Adopted, effective July 1, 1996)

Rule 6.7 Matters that May be Heard

In any action or proceeding agsed to the Northern Department pursuant to these rules, all proceedings shall be
conducted in the Northern Department, unless otherwise ordered. Other proceedings may be assigned to the Northe
Department by the presiding judge.

(Adopted, effectiveluly 1, 1996)

Rule 6.8 Northern District

The Northern District includes all areas of San Mateo County from the northern boundary south to and including
Burlingame.
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(Adopted, effective July 1, 1996)

Rule 6.9 Basis for Establishing Northdédistrict Venue

Northern District venue is proper amy action or proceeding where, in the discretion oPresidingJudge
or a designated supervising judge, for the convenience of the witnesses, the efficient administration of the court ol
the ends bjustice would be promoted by assignment to the Northern Department. Regularly set court hearings held
at the Northern Branch wil!/ be posted on the Court
District will be notified of their asgnment by written or verbal notice provided by the Court.

(Adopted, effective July 1, 1996Amended, effective January 1, 2013)

Rule 6.10 Procedure for Obtaining Northern District Venue

A party to an action may obtain Northern District venue byadrie following procedures:

(a) The party initiating the action may file concurrently with the initial pleading a completed Northern
District Declaration on the form available from the clerk of the court. Upon the filing of such a
Declaration stating facshowing Northern District venue to be proper under these rules, the clerk shall
assign such action to the Northern Department for all purposes permitted under these rules. If at any
time it appears that assignment to the Northern Department was nat, pheperesiding judge or the
judge of the Northern Department may order such action or proceeding transferred to the county seat.

(b) After an action is filed, any party may make a noticed motion before the presiding judge or the judge of
the Northern Department for transfer to the Northern Department. In any default or otherwise
uncontested action or proceeding, such order of transigrbe madex parte Except in default or
uncontested actions or proceedings, within five days after the order for transfer is made, the moving
party shall file and serve on all other parties a notice of the transfer.

(Adopted, effective July 1, 1996

Rule 6.11 Transfer from Northern Department

The presiding judge or the judge of the Northern Department, with the approval of the presiding judge, may transfer
actions or proceedings pending in the Northern Department to the county seat in arfiglioititeg circumstances:

(@) When the parties stipulate to such transfer.

(b) When the convenience of witnesses, the efficient administration of the court or the ends of justice would
be promoted by the change.

(c) When it appears that the action was impropertygaed to the Northern Department.
(Adopted, effective July 1, 1996)

Rule 6.12 Filing of Papers and Keeping Records of Northern Depar{iREREALED)

(Adopted, effective July 1, 1996GREPEALED,effective July 1, 2013)

RULES 6.13 THROUGH 6.19 RESERVED
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CHAPTER 5. WRITS AND RECEIVERS CALENDAR

Rule 6.20. Writs and Receivers Calendar

REPEALED

(Adopted, effective July 1, 2015) (Amended, effective January 1, 2019) (Amended, effective January 1,
2020)(Repealedeffective January 1, 2021)

Rule 6.22 Ex Parte Matters

REPEALED

(Adopted, effective January 1, 204@mended, effective January 1, 20ZBepealed, effective
January 1, 2021)

Rule 6.23 Placing a Matter on the Writs and Receivers Calendar

REPEALED

(Adopted, effectiveanuary 1, 2019(Repealed, effective January 1, 2021)
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PRETRIAL PROCEEDINGS IN CLASS ACTIONS

Rule 7.1 IntroductioREPEALED. See CRC 3.760(a) and (b)

(Adopted, effective July 1, 199@epealed, effective January 1, 2017)

Rule 7.2 Issues Subiject to Pretrial DeterminaR&PEALED. See CRC 3.750, 3.763, 3.764, 3.765, 3.766, 3.767

(Adopted, effective July 1, 199@epealed, effective January 1, 2017)

Rule 7.3 Caption of Pleadin(REPEALED. See CRC 3.761

(Adopted, effective July 1, 199@®epealed, effective January2D17)

Rule 7.4 Pretrial ProceedinBEPEALED. See CRC 3.750, 3.763 et seq.

(Adopted, effective July 1, 199@epealed, effective January 1, 2017)

Rule 7.5 Notice to Public Entity or OfficiEPEALED.

(Adopted, effective July 1, 199@®epealedeffective January 1, 2017

Rule 7.6 Class Action Ord&EPEALED.

(Adopted, effective July 1, 199@epealed, effective January 1, 2017)

Rule 7.7 Early or Separate TrREPEALED.

(Adopted, effective July 1, 199@Repealed, effective January D17)

Rule 7.8 Certificate of ReadineR&EPEALED

(Adopted, effective July 1, 199@Repealed, effective January 1, 2017)

Rule 7.9 Settlement of Class ClaiREPEALED. See CRC 3.769

(Adopted, effective July 1, 199@Repealed, effective January D17)

Rule 7.10 Retention of Jurisdicti?REPEALED. See CRC 3.769(h)

(Adopted, effective July 1, 199@Repealed, effective January 1, 2017)

Rule 7.11 DismissaBEPEALED. See CRC 3.770

(Adopted, effective July 1, 199@Repealed, effective Januaky2017)
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DIVISION VI
APPOINTMENT OF SPECIAL MASTERS AND REFEREES
FOR THE HANDLING OF COMPLEX CASES - SUPERIOR COURT

Rule 8.1 Power to Appoint

The court may, at any stage in the proceedings, appoint a special master or referee for the purpose
of conductingproceedings in complex cases, pursuant to Code of Civil Procedure sectiof456B8
including settlement, in accordance with the provisimiriis rule.

(Adopted, effective July 1, 1996)

Rule 8.2 Definition

Reference CRC Rule 3.400.
(Adopted, effective July 1, 199¢Amended effective January 1, 2021.)

Rule 8.3 Identification

REPEALED
(Adopted, effective July 1, 199GRepealedeffective January 1, 2021)

Rule 8.4 Appointment of Special Master or Referee

Theassigningudge may, in accordance with the provisions of Code of Civil Procedure sections
638645.1, in any casdeemedo be complex, or on noticed motion of any party, appoint a special master
or referee. The compensation of the special master or referee shall be fixedabgighed civijudge
pursuant to Code of Civil Procedure section 645.1 or pursuant to thenegitesf all parties.

(Adopted, effective July 1, 1996hmended effective January 1, 2021.)

Rule 8.5 Supervision of Special Master or Referee

Theassigned civijudge, shall supervise the work of the special master or referee.

(Adopted, effectiveuly 1, 1996 Amended effective January 1, 2021.)

Rule 8.6 Duties of Special Master or Referee

The special master or referee shall, in addition to the powers and duties conferred by Code of Civil
Procedure section 639,

(@) Review the court's file angheet with counsel,

(b) When deemed appropriate, require counsel to provide statements pertaining to factual and
legal issues;

(©) Require the attendance of counsel and parties (or representatives of parties with full
authority to settle) at all settlemeconferences;

(d) When deemed appropriate, meet with counsel and the parties (or their representatives)
together and/or separately;
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(e) Refer special problems affecting settlement which require the assistance of the court to the

assigned civijudge;

() Determine the procedure, time, place and duration of all settlement conferences, subject to

the direction of the presiding judge, or supervising judge designated by the presiding judge; and

(9) Determine the procedure, time, place and duration skilement conferences, subject to

the direction of th@ssigned civijudge; and

(h) Upon determination that settlement cannot be reached under the circumstances then

prevailing, report the status of the matter to #msigned civiljudge together with w&h
recommendations as may assist the court in securing the ultimate settlement of the case.

(Adopted, effective July 1, 1996hmended effective January 1, 2021.)

Rule 8.7 Court Order

Upon determination by thessigned civijudge that reference tspecial master or referee should

be made, the presiding judge shall sign and file an order designating the special master and referee and

fixing compensation pursuant to this rula.regard to appointment of special masters, the court designates
tsfor m order entitled AOrder Appoi n#i7d® e diheal

order to be submitted to tlessigned civijudge. The assigned civijudge, upon recommendation of the
special master or referee, may allocate compensationgapasties on an equitable basis.

(Adopted, effective July 1, 1996hmended, effective July 1, 2010dmended effective January 1, 2021.)

Rule 8.8 Trial Judge

REPEALED
(Adopted, effective July 1, 199¢Repealed, effective January 1, 2021)

Rule 89 Special Master Additional Powers

mM a

The special master or referee may, on his or her own motion or on motion of any party, and upon

good cause shown, order the designation of experts and their availability for depositions.
(Adopted, effective July 11996)

Rule 8.10 Copies of Orders and Referee Reports
(Adopted, effective January 1, 20QREPEALED, effective January 1, 2005)
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DIVISION IX
CRIMINAL DEPARTMENT

Rule 9.1 Pretrial Motions in Criminal Cases

(@) Notwithstanding the minimum time limits set out in the California Rules of Court, all
pretrial motions, accompanied by points and authorities, shall be served and filed at least fifteen
(15) calendar days, all papers opposing the motion at leasbjigeyrt days, and all reply papers

at least two (2) court days before the time of the hearing.

(b) Motions shall be in writing unless good cause to the contrary is shown, within the time
deadlines and other provisions described above. Motions shatlapg hpon application and as
set by the court.

(© In misdemeanor cases in which the defendant has waived the right to a speedy trial, all

pretrial motions shall, if possible, be set and heard prior to the date of the pretrial conference. When
such motims cannot be so calendared, a later hearing date will be permitted only when a written

declaration setting forth good cause for the late hearing has been filed and approved. Such
declarations should be filed prior to the date of the pretrial conferedcseared on the opposing

party.

(d) In misdemeanor cases, if a motion to strike a prior conviction cannot be timely heard due
to lack of documentation, it will then be heard at the time of sentencing.

(e) Written motions filed pursuant to Penal Code ®ecfi538.5 shall specifically describe

and list the property or evidence which is the subject of the motion to suppress. Furthermore, the
motion and supporting documents shall specifically state the theory or theories relied upon, and
cite the specific ahority or authorities offered in support of such theory or theories.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2009)

Rule 9.2 Sentencing

@) In all criminal matters, the judge who indicates a sentence upon which a plea is
subsequetly entered or who hears a trial, either jury or+umy, normally shall impose sentence
in that case.

(b) The judge imposing sentence may order that a case be returned to that judge for all
subsequent proceedings, including, but not limited to, medifins and violations of probation.

(Adopted, effective July 1, 1996)

Rule 9.3 Continuances

A trial date or evidentiary hearing may be continued only in open court, both sides being
represented. Written notice of a motion to continue as requirBdgl Code Section 1050 may be waived
if the motion is known to be unopposed, and the proffered good cause is not contested.

(Adopted, effective July 1, 1996)
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Rule 9.4 Written Arraignments

The attorney for a neoustody misdemeanor defendant mayweahe formalities of arraignment,
enter a not guilty plea and set the matter for pretrial hearing and trial, or for pretrial hearing, as may be
appropriate, by personally appearing at the <cl er
prior to the date set for the first appearance and by executing on behalf of the defendant, a written document
to that effect on a form provided by the court.

(Adopted, effective July 1, 1996) (Amended, effective July 1, 2003)

Rule 9.5 Investigative Reps -- Discovery

(Adopted, effective July 1, 1996R€pealedeffective January 1, 2003)

Rule 9.6 Preparation of Reporterdés Transcriopt

The reporter shall commence preparation of the transcript upon a verdict ofiguailbyfelony
trials. If a notice of appeal has not been filed within 60 days of sentencing the reporter shall cease
preparation of the reporterds transcript and sut
8.616(b) of the California Rab of Court shall otherwise apply.

(Adopted, effective July 1, 1996Amended, effective January 1, 2007)

Rule 9.7 Trial by Declaration for Traffic Infractions

In order to expedite the handling and disposition of all traffic infractions, any defendgralect
to have a trial by written declaration upon any alleged infraction, as charged by the citing officer, subject
to the provisions of Vehicle Code Section 40902. Testimony and other relevant evidence may be introduced
in the form of the notice tappear issued pursuant to Vehicle Code Section 40500, a business record or
receipt, a sworn declaration of the arresting officer, or a written statement or letter signed by the defendant.
If the defendant is dissatisfied with a decision of the courttiiabby declaration, the defendant shall be
granted a trial de novo.

(Adopted, effective January 1, 1998)

Rule 9.8 Confidentiality Of Victim Or Witness Information In Law Enforcement, Arrest Or Investigative
Reports [Penal Code 8964(C)]

A. Law Enforcenent Reports Impacted
1. Law Enforcement, arrest or investigative reports that contain confidential personal

information regarding a witness or victim are to be sealed pursuant to Penal Code section

964(a). These reports will be sealed once they are filetiged with the Court if they are

submitted for the following purposes:

a) Ifthe report is being submitted by a prosecutor in support of a criminal complaint,
indictment, or information, or

b)  If the report is submitted by the prosecutor or law enforcemereoffi support of a
search or arrest warrant.
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2.  This Rule is an exception to the California Rule of Court 243.1, as provided by paragraph
(2)(2) of Rule 243.1.

3.  Pursuant to Penal Code §964(c), this procedure will not be construed to impair or affect any
of the following:

a) Provisions of Chapter 10 of Title 6 of Part 2 (commencing with Penal Code §1054);

b)  Procedures regarding informant disclosure provided by Evidence Code 88 1040 to 1042
inclusive, or as altering procedures regarding sealed search warrant affidavits as
provided byPeoplevs. Hobbs(1994) 7 Cal4th 948; or

c) A criminal def etoawmedacen tepostseothéngise authorizes By law,
or the submission of documents in support of a civil complaint.

Access to Sealed Reports

Any individual or agency, who does not have access to the report as allowable by law, may obtain
access to a reded version of the sealed report by following these procedures:

1.  File with the Court an Ex Parte Application for an Order to view the report. This Ex Parte
application must state the case number, title of the case, and the reasons and basis for your
request to gain access to the sealed report.

2. Please see Local Rule 3.19 for filing, scheduling and hearing procedures. All Ex Parte
Applications for an Order to view a sealed law enforcement report containing victim/witness
information under this Rule mustbec hedul ed f or the Presiding
calendar that is heard daily between 2:00 PM to 3:30 PM.

3. Individuals who obtain an order granting access to a sealed report pursuant to this Rule shall
present the order atf ftiheee Cirda nmriencad e sCto utrhte Crl eer
office will arrange to obtain a copy of the redacted report and will notify the applicant when
the report is available for pick up.

(Adopted, effective July 1, 2005)

Rule 9.9 Traffic Pre-Trial Discovery Motions. An informal discovery request can be made anytime

after a case is filed.

1.

The defendant or his/her attorney must make this request in writing and the original is to be filed
with the police agency that issued the citation.

The citing police agency hds days to respond and provide the requested material and information.

A copy of the informal request shall be filed
provide the Court Clerkbdbs office Traffic Divis

If the police agency does not respond to the request within 15 days of service, the defendant may
seek a court order to compel Discovery.

The motion to compel discovery must be filed at the earliest possible date and at least five court days
prior to the trial dag. Written notice must be served on all parties at least five court days prior to the
hearing. The original written motion to compel discovery and the proposed order should be filed in
the Court Clerkés office Tr aoficéagencylhatissusditren wi t h
citation and the District Attorneybés Office.
the trial date.

(Adopted, effective July 1, 2006)
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RULE 9.10 LOCAL CRIMINAL FELONY AND MISDEMEANOR BAIL SCHEDULES

These pocedures and schedule for adoption of local felony and misdemeanor bail schedules, hereinafter
referred to as fl ocal bail scheduleso, are adopt
and (d) and California Rules of Court(CRC), Rule 4.10Bese uniform countywide bail schedules will

be used for setting bail at all times provided by law.

A. The local bail schedules are effective from July 1 to June 30 of the following year.

B. Judicial officers of this court designated by the Presiding Jwilbeeview and revise the local balil
schedules annually and submit their revisions to the Judges Committee for review and approval. The
proposed revised local bail schedules will be reviewed and shall be adopted by a majority of the
judicial officers atthe judges April meeting.

C. Amendments to the local bail schedules may be made during the year at any time upon a majority
vote of the judicial officers of this court.

D. Copies of the local bail schedules shall be sent to the officer in charge of thejeduntgl of each
city jail within the county, to each judicial officer of this court and to the Judicial Council [PC §
1269b(f), CRC, Rule 4.102].

(Adopted and effective January 1, 2008)

Rule 9.11- Brief Preliminary Evaluations of th&djudicative Competency of a Criminal Defendant

(a) Definition. A brief preliminary evaluation of adjudicative competence shall be conducted by a
gualified mental health expert, and is designed to assist the Court in the earliest determination of
whether a criminal defendaistclearly competent or clearly not competent to stand trial and
assist counsel.

(b) Preliminary Opinions by EvaluatoA brief preliminary evaluation shall address the following
guestions:

(1) Is the defendant clearly able to understand the nature of tHealrpgroceedings in a rational
manner or is the defendant clearly unable to understand the nature of the criminal proceedings as
a result of a mental disorder?

(2) Is the defendant clearly able to assist counsel in the conduct of a defense in a ratineal ma

or is the defendant clearly unable to assist counsel in the conduct of a defense as a result of a
mental disorder?

(c)Written Reports A qual i fied ment al health expertbs re
be in writing and shall includéeé following and is due in court within a reasonable time from the
date of the order (subject to the appointing

expert):

(1) Defendantdés name, case numbermeg), date of
i ncarceration at the time of i ntervi ew, met ho
(2) The evaluatordéds opinions with respect to
(3) The defendant és observed sytnhdaopimons. behavi

(d) Application.This local rule is intended to comply with Rule 4.130(a)(3) of the California Rules
of Court, so that Brief Preliminary Evaluation Reports prepared in accordance with this rule need
not comply with Rule 4.130(d)(2).

(Adopted, effective January 1, 201@mended, effective July 1, 2020).
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Rule 9.12 Court Reporter Availability in Criminal Actions

@) Unavailability. The services of official court reporters are not normally available
during regular court hours for the folling criminal departments and calendars: Misdemeanor
out-of-custody arraignments, Misdemeanor pretrial conferences, Misdemeanor call jury trial,
Misdemeanor disposition/confirm, Misdemeanor domestic violence reviews, Misdemeanor
domestic violence pretili@onferences, Misdemeanor Penal Code Section 1370 proceedings,
Traffic arraignments, Traffic court trials, Traffic night court, and Misdemeanor cases in
collaborative courts such as Military Diversion Court, Drug Court, Treatment Court, Bridges,
Pathwaysand DUI Court.

(b)  Available. The services of official court reporters are normally available during
regular court hours for all other criminal departments and calendars, not identified in subsection

(a).

(Adopted, effective January 1, 2020)
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Return to Table
DIVISION X of Contents

JUDICIAL ARBITRATION FOR CIVIL CASES

Rule 10.1 Judicial Arbitration faCivil Cases

REPEALED

(Adopted, effective July 1, 1996) (Amended, effective January 1, 280B¢nded, effective January 1,
2007)(Repealed, effective January 1, 2021)

Rule 10.2 Voluntary Arbitration

REPEALED

(Adopted, effective, January 1, 20@8rmerly Rule 11.6]XRepealed, effective January 1, 2021)
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DIVISION XI

CIVIL RULES
RULE 11.1 Motions andlotice of Motions

(Adopted, effective July 1, 1996) (Repealed, January 1, 2008)

Rule 11.2 Information Forms for Data Processing

The court may prescribe forms for filing with such papers as may be necessary to accommodate data
processing and statishl reporting requirements. These forms will normally be required with all first
appearances or any other pleadings which affect the status of the parties in an action, including proofs of
service of summons, memoranda to set, any documents requiriagirghand such other documents as
may be identified by the court as requiring the input of special data to a case management/statistical
reporting system. Specific statements of policy requiring the filing of these forms, and amendments thereto,
will be published as they are approved by the court through customary media and bar liaison channels.
These forms will be made available at the Court clerk's offices, as appropriate.

(Adopted, effective July 1, 1996)
Rule 11.3 LongCause Prarbitration, Setement and Trial Setting

REPEALED

(Adopted, effective July 1, 1996) (Amended, effective January 1, ZB@pealed, effective January
1, 2021)

Rule 11.4 Civil Case AssignmeiREPEALED)
( Amended, effective January 1, 199REPEALED, effectiveluly 1, 2013)
Rule 11.5 Juries: Fees and Demands
REPEALED

(Adopted, effective July 1, 1996) (Ameed, effective January 1, 2009; effective January 1, 2013)
(Repealed, effective January 1, 2021)

Rule 11.6 Voluntary Arbitration
See Local Rule ofourt 10.2

(Adopted, effective July 1, 1996)(Repealed and renumbered, effective January 1, 2009)

Rule 11.7 Summary Judgment Motiorfsorm of Motion

(Adopted, effective July 1, 1996)(Repealed, effective January 1, 1999)

Rule 11.8 Summaridjudication Motions- Form of Motion
(Adopted, effective July 1, 1996)(Repealed, effective January 1, 1999)
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Rule 11.9 Summary Judgment/Adjudication Motief®rm of Opposition Separate Statement
(Adopted, effective July 1, 1996)(Repealedeetive January 1, 9999)

Rule 11.10 Summary Judgment Motions/Adjudicatidfrormat of Evidence
(Adopted, effective July 1, 1996)(Repealed, effective January 1, 1999)

Rule 11.11 Summary Judgment Motions/Adjudicatio@pposition on Ground of Unaiability of
Evidence

(Adopted, effective July 1, 1996)(Repealed, effective January 1, 1999)
Rule 11.12 Summary Judgment Motions/AdjudicatierProposed Order Denying Motions
(Adopted, effective July 1, 1996)(Repealed, effective January 9) 199
Rule 11.13 Summary Judgment Motions/Adjudicatio@bjection to Evidence.
(Adopted, effective July 1, 1996)(Repealed, effective January 1, 1999)
Rule 11.14 Summary Judgment Motions/Adjudicatidform of Written Objections to Evidence.
(Adopted, effective July 1, 1996)(Repealed, effective January 1, 1999)
Rule 11.15 Summary Judgment Motions/AdjudicaticBanctions.
(Adopted, effective July 1, 1996)(Repealed, effective January 1, 1999)
Rule 11.16 Delay Reduction Policy and $ianls
REPEALED
(Adopted, effective July 1, 199@Repealed, effective January 1, 2021)
RULE 11.17 General Civil Delay Reduction Procedural Rules

(Adopted, effective July 1, 1996hmended, effective January 1, 20@Repealed, effective January
1,2009)

Rule 11.18 Continuances
REPEALED

(Adopted, effective July 1, 1996hmended, effective January 1, 20@Repealed, effective January
1, 2021)

Rule 11.19 Required Action
Action shall be taken on all calendared cases and a futuréodatgion shall always be set. No case

shall go "off calendar” without a future action date being set.
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(Adopted, effective July 1, 1996)

Rule 11.20 Failure to Comply With Delay Reduction Rules
REPEALED

(Adopted, effective July 1, 1996Repe#ed, effective January 1, 2021)

Rule 11.21 Unlawful Detainer

REPEALED

(Adopted, effective July 1, 199@Repealed, effective January 1, 2021)
RULE 11.22 Pralem Judges
(@) When an attorney is hamed as a plaintiff in a civil or small claase €iled in the Superior Court of
California, County of San Mateo, that attorney may not sit as a judgemprof the court during the
pendency of the case or within six months following the resolution of the case.
(b) When an attorney is hamed aslefendant in two or more civil or small claims cases filed in the
SuperiorCourt of California, County dban Mateo, that attorney may not sit as a judgegoof the court
during the pendency of the cases after the second case has been filed orxuititintss following the

resolution of both cases.

(Adopted, effective July 1, 1996)(Amended, effective July 1, 1996)
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Category Form Name Form Number | Mandatory | Revision
(M) Optional Date
. 9
Adoption Adult AdoptionPetition Adopt-4 M 9/1/12
Adoption Adult Adoption Agreement Adopt-5 M 9/1/12
Adoption Adult Adoption Order Adopt6 M 9/1/12
Adoption Petition to Obtainnformation From Superior Cour — " 9/1/12
Adoption FileAdoptee b
Adoption Petition to Obtain Information From Superior Col P— " 9/1/12
Adoption FileInterested Party b
Adoption Petition to Obtain Information From Original Birth 9/1/12
Adopt-9 M
RecordAdoptee
Adoption Petition to Obtain Information From Original Birth 9/1/12
Adopt-10
RecordInterested Party
Adoption Adult AdoptionConsent of Spouse Adopt-11 9/1/12
Civil Stipulation and Order tADR Form and ADR-CV-1 M 6/1/11
Instructions
ADR i i
Probate Stipulation and Order to ADR Form and ADR-CV-2 M 9/1/10
Instructions
Stipulation to Mediation in Lieu of Judicial ADR-CV-3 M 1/1/12
Arbitration
ADR Neutral Evaluation Guidelines ADR-CV-4 M 10/1/10
ADR Client Evaluation ADR-CV-5 M 9/1/10
ADR Evaluation by Attorney ADR-CV-6 M 9/1/10
ADR Confidential Evaluation By Neutral ADR-CV-7 M 9/1/10
ADR Court ADR Information Sheet ADR-CV-8 M 9/1/10
ADR ADR Financial Aid Application ADR-9 M 6/1/11
ADR Juvenile Dependency Mediation Evaluation Form ADR-JV-1 M 9/1/10
ADR ADR Program Panelist Application and Instructio ADR-10 M 6/1/11
Civil Stipulation for Court Commissioner to Act as AD-10 M 2/1/20
Temporary Judge for all Purposes
Civil Judgment after Trial by Court (Claim & Delivery) CV-2 M 3/1/04
Civil Judgment by Default by Court CV-3 M 3/1/04
Civil Judgment by Default by Clerk CV-4 M 7/1/05
Civil Judgment by Default by Clerk (UD) CV-5 M 7/1/05
Civil Memorandum that Civil Case is at Issue FL-5 M 4/1/04
Civil Uncontested Calendar Request PR-CV-FL-7 M 3/1/04
Civil Judgment after Trial by Court (UD) CV-8 M 3/1/04
Civil Judgment after Trial by Court CV-9 M 3/1/04
Civil Judgment by Default by Court (Claim & Delivery) CV-12 M 3/1/04



http://www.sanmateocourt.org/documents/forms_and_filing/ADOPT-4_adult_adoption_petition.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/ADOPT-5_adult_adoption_agreement.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/ADOPT-6_adult_adoption_order.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adopt-7.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adopt-7.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adopt-8.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adopt-8.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adopt-9.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adopt-9.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adopt-10.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adopt-10.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adopt-11.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adr-cv-1.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adr-cv-1.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adr-cv-2.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adr-cv-2.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adr-cv-3.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adr-cv-3.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/ADR-CV-4_Neutral_Evaluation_Guidelines.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/ADR-CV-5_Client_Evaluation.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/ADR-CV-6_Attorney_Evaluation.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/ADR-CV-7_Confidentia_Evaluation_By_Neutral.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/ADR-CV-8_COURT_ADR_INFORMATION_SHEET.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adr-9.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/ADR-JV-1.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/adr-10.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-2%20Judgment%20after%20Trial%20Claim%20&%20Delivery.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-3%20Court%20Judgment.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-4_Judgment_by_Default_by_Clerk.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-5_Judgment_by_Default_by_Clerk_UD.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/FL-5%20Memorandum%20that%20Civil%20Case%20is%20at%20Issue.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/L-PR-CV-FL-7Uncontested_request.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-8%20Judgment%20after%20Trial%20by%20Court,%20UD.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-9%20Judgment%20afterTrial%20by%20Court.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-12%20Judgment%20by%20Default%20by%20Court%20Claim%20&%20Delivery.pdf
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Civil Judgment by Default by Court (UD) CVv-13 M 3/1/04
Civil Newspaper Listings PR-13 M 2/1/11
Civil Declaration for Assignment to Northern Branch PR’&V'FL' M 3/1/04
Civil Memorandum to Set Civil Action for Trial CV-19 M 3/1/04
Civil Judgment after Trial by Court (FTA) CV-36 M 3/1/04
Civil Judgment after Trial by Court (FTA UD) CV-37 M 3/1/04
Civil Judgment Pursuant to Stipulation CV-58 M 3/1/04
Civil Complex Litigation Designation CV-59 M 1/1/06
Civil Application and Declaration in Support Réquest
to Dispense with Notice to Minor's Parent (fillablg Cursl Ui st
Civil Order Appointing Special Master CV-67 M 8/1/10
Criminal i i i i
Declaration to Obtain Services of Court Appointe CR-2a M 6/1/04
Counsel
Criminal i i i i
Spanish Declaration to Obtain Services of Court CR-2a Spa M 6/1/04
Appointed Counsel
Criminal icati
Application of Defendant for the Court to Declare CR-40 M 6/1/04
Conviction Offense a Misdemeanor
Criminal Proposition 36 Petition for Dismissal of Charges CR75 M 7/1/09
Criminal Proposition 36 Dismissal Order Pursuant to Peng
Code Section 1210.1 CRE UL LS
Criminal Request for Forensic Evaluation Fee Variance CR-168 M 5/1/08
Family Court .
Services Client Comment Form FCS1 M 5/1/04
Family Court | Authorization for Release of Records & Protecteq
Services Health Information Fes Ui S
s Fa_mlly S Acknowledgement Guidelines for Support Persor FCS3 M 12/1/11
ervices
Family Court | Acknowledgement Guidelines for Support Persor
Services Spanish) FCS3a M 10/1/11
Fa_m|ly ol Information Sheet Mediation & Evaluation FCS4 M 10/1/11
Services
Fa_mlly Court Spanish Information Sheet Mediation & Evaluatig FCS_4a M 10/1/11
Services Spanish
Fa_m|ly ol Information Sheet Day of Court Mediation FCS5 M 2/1/11
Services
Fa_mlly Court Spanish Information Sheet Day of Court Mediatig FCS_Sa M 2/1/11
Services Spanish
Selj\?}r:élg Court DV Information Sheet Day of Court Mediation.pd] FCS6 M 2/1/11
Family Court | Spanish DV Information Sheet Day of Court FCS6a
) = . M 2/1/11
Services Mediation Spanish
Fa_mlly Court Guardlgnshlp Information Sheet Day of Court FCS7 M 10/1/11
Services Mediation
Family Court | Spanish Guardianship Information Sheet Day of FCS7a
) = . M 11/1/11
Services Court Mediation Spanish
Family Court Guardianship Information Sheet FCS8 M 11/1/10

Services



http://www.sanmateocourt.org/documents/forms_and_filing/CV-13%20Judgment%20by%20Default%20by%20Court,%20UD.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/PR-CV-13Newspaper-Listings.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/L-PR-CV-FL-14-Dec-Northern%20-Br-Assignment.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-19%20Memorandum%20to%20Set%20Civil%20Action%20forTrial.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-36%20Judgment%20after%20Trial%20by%20CourtFTA.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-37%20Judgment%20after%20Trial%20by%20Court%20FTA%20UD.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-58%20Judgment%20Pursuant%20to%20Stipulation.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-59.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-66.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CV-66.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/cv-67.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CR-2a_DeclarationObtain_Court_Appointed_Counsel.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CR-2a_DeclarationObtain_Court_Appointed_Counsel.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CR-2a_Spa_DeclarationObtain_Services_Court_Appointed_Counsel.pdf
http://www.sanmateocourt.org/documents/forms_and_filing/CR-2a_Spa_DeclarationObtain_Services_Court_Appointed_Counsel.pdf

Superior Court of California, County of San Mateo

Family Court
Services Spanish Guardianship Information Form FCS8a M 11/1/10
Family Court
Services Separate Mediation and Support Person Policy FCS9 M 4/1/09
Family Court
Services Interpreter Instructions FCS10 M 6/1/10
Family Court
Services Instrucciénes Para Los Interpretes SFCSlO M 7/1/10
panish
Family Court
Services Interpreter Acknowledgment FCS11 M 6/1/10
Family Law | Stipulation andrder RE Continuance FL-1 M 4/1/04
Family Law | Notice of ADR Options FL-2 M 10/1/06
Family Law | Status Conference Statement FL-3 M 1/1/09
Family Law | Status Conference & Trial Setting Order FL-4 M 3/1/07
Family Law | Stipulation and Order FL-6 M 4/1/04
Family Law | Uncontested Calendar Request PRCV-FL-7 M 3/1/04
Family Law | Declaration Re Notice of Egarte Appl. for Orders FL-8 M 10/1/10
Family Law i i
y Declaration Re Notice of Eparte Appl. for Orders FL-8a M 10/1/10
(Word, fillable)
Family Law | Objections to Exhibits of Péibner/Resmndent FL-9 M 4/1/04
Family Law | Notice of Motions in Limine FL-10 M 4/1/04
Family Law | List of Witnesses FL-11 M 4/1/04
Family Law .
Mandatory Short Cause Trial Statement FL-12 M 1/1/16
Family Law i i i
y Stipulation and Order to Defer Setting of Status FL-13 2/1/08
Conference
Family Law | Requesto Set Status Conference FL-14 7/1/08
Family Law _CV-F| -
y Declaration for Assignment to Northern Branch PR1C4V =L 3/1/04
Juvenile Notice of Responsibility for Reimbursement for
Court Appointed Counsel in Dependency JV-11 M 8/1/11
Proceedings
Juvenile Aviso De Responsabilidad De Reembolso Por V-1l
Abogado Nombrado Por La Corte En Actuacione . M 9/1/11
: Spanish
De Dependencia De Menores
Juvenile Financial Declaration Juvenile Dependency JV-12 9/1/11
Juvenile D . . JV-12
Declaracion FinancieraDependencia De Menores : 9/1/11
Spanish
Probate Conservatee's Information and List of Relatives PR-1 8/1/09




Superior Court of California, County of San Mateo

Probate ' i i i

Conser\{atees Information and List of Relatives PR1 M 8/1/09

(Word, fillable)
Probate List of Conservatee's Relatives/Friends (Attachm

10 PR1) PR-1A M 8/1/09
Probate

Conservatee's Change of Address PR-1 Move M 10/9/07
Probate L .

Notification to Court of Addresses for Guardiansh PR-2 4/1/08
Probate Caregiver Authorization Affidavit PRA4 3/1/04
Probate i i i

Request for Appointment of California Probate PR5 3/1/04

Referee
Probate

Uncontested Calendar Request PR-CV-FL-7 M 3/1/04
Probate Affidavit to comply with CA Probate Code §8

1310013115 PR-8 M 3/1/06
Probate i . i icati

Declaration RE: Notice of Exparte Application for| PRO M 9/1/08

Orders
Probate Newspaper Listings PR-13 M 2/1/11
Probate .CV-F| -

Declaration for Assignment to Northern Branch PR1C4V s M 3/1/04
Probate Guardianship Declaration Confidential PR-18 M 8/1/09
Probate Confidential Status Report PR-19 M 2/1/10
Probate Confidential Status Report (Word, fillable) PR-19 M 2/1/10
Probate Filing of Guardianship Petition PR-20 M 7/1/11
Probate Confidential General Plan PR-22 M 9/1/11
Probate Notice to Court of Death PR-23 M 8/1/08
Probate Declaration in Support of Waiver of Accountings PR-24 M 3/1/08
Probate Instructions forLodging Original Financial

Statements Prob.C. 2620 C FIRA i 6/1/10
Probate . . . .

Receipt for Lodged Original Financial Statements PR-27 M 1/1/08
Small Claims iti i i

Petition and Order for Appointment of Guardian 4 SC1 M 5/1/10

Litem
Small Claims ) o

Addendum tdnformation for Plaintiff SG2 M 12/1/09
Small Claims . . )

Declaration Re Satisfaction of Judgment SG3 M 5/1/10
Small Claims ] )

Small Claims Advisor Workshop SG5 M 5/1/10
Small Claims ) .

Declaration Re. Default in Payments SCG20 M 5/1/10
Small Claims i i i

Declaration and Motion for Order Amending sSCo1 M 5/1/10

Judgment




Superior Court of California, County of San Mateo

Small Claims ] .

Motion and Order for Timed Payment of Judgme SG23 M 5/1/10
Small Claims o )

Request foDismissal (fillable) SCG24 M 5/1/10
Small Claims ]

Declaration Re. Lost Copy SG31 M 5/1/10
Traffic Why is My Bail or Fine So Much? TR-07 M 6/1/10
Traffic Advice of Rights Traffic Violations(Notice) TR-21 M 7/1/10
Traffic English/Spanish Advice of RightsTraffic TR-21 . A

Violations (Notice) Eng/Span
Traffic Chinese Advice of Rights TR-21b M 7/1/10
Traffic Waiver of Rights for Entry of Plea of Guilty or No

14601.1(a) VC TR-22 M 7/1/04
Traffic Spanish Waiver of Rights for Entry of Plea of

Guilty or Nolo 14601,1(A) VC UREEZEL SR LT,
Traffic Waiver of Rights for Informal Hearing 40901 TR-23 7/1/04
Traffic i i i i

Spanish Waiver of Rights for Informal Hearing TR-23a SPA M 2/1/04

40901
Traffic i i i

Waiver of Rights for Entry of Plea of Guilty or No CRTR-33 M 6/1/04

Contendere
Traffic Spanish Waiver of Rights for Entry of Plea of CR-TR-33a

: M 6/1/04

Guilty SPA
Traffic Waiver of Arraignment on Traffic Citation TR-43 M 7/1/04
Traffic i i i

Instructions to Defendant (Trial by Written TR-200 M 1/1/99

Declaration)
Traffic Requesfor Trial by Written Declaration TR-205 M 1/1/99
Ve Agreement to Pay and Forfeit Bail in Installmentg R 00

(Central Branch) (Central M 11/1/10

Branch)

Traffic . - TR-300

Agreement to Pagind Forfeit Bail in Installments ST

(Southern Branch Annex) (Southern M L

Branch Annex)





































